
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
 
 
 
 
 
 

 
AGENDA  

 
 COMMENTS FROM THE PUBLIC: At this time, members of the public may comment on any item not 
appearing on the agenda that are within the subject matter jurisdiction of the commission. 

 
1. MINUTES OF January 9, 2013 

  
2. INTRODUCTION:  ALTERNATE COMMISSIONER 

 
3. CONSIDERATION OF A LETTER OF SUPPPORT TO THE SONOMA COUNTY REGIONAL PARKS 

FOR THE SONOMA TO SANTA ROSA TRAIL (Associate Planner Atkins) 
 

4. EVENT REVIEWS: *These applications begin review at  7:00 pm  
4.1  Valley of the Moon Certified Farmers’ Market 
4.2 International Film Festival 
4.3 Gran Fondo 

 
5. REPORTS: SUB-COMMITTEE’S AND EXISTING IDEAS/INITIATIVES:   

Transportation: (Walking, Bicycling, Transit, and other vehicle use): Commissioners: 
Clary, Latorre, Thomas 
    
Natural Resources and Sustainability: (Grey Water Systems, Solar Programs, GHG Reduction, Resource 
Protection, Water Quality, Conservation and Recycling): Commissioners: 
Clary, Kelley, Petlock, Thomas.  Sustainability Day; - Tree City USA Certification 
 
 

Community Health, Recreation and Open Space: (Open Space District, Personal Health, Parks, & 
Recreation). Commissioners: Clary, Lanusse, Latorre.   
 

The Tree Committee Meeting: (Participates on Tree Committee as voting member and review tree 
removal requests). Commissioners: Blattner, Lanusse, Whitmore.   
 

Farmers’ Market and Special Event Concerns: Commissioners: 
Blattner, Petlock, Whitmore, Wilbanks 

 
6. CLOSING COMMENTS & ACTION ITEMS: 

– Action Item: Redwood Tree Fifth Street West 
– Comments 

 
7. ADJOURNMENT (Next regular meeting is Wednesday, March 13, 2013) 

 
Copies of all staff reports and documents subject to disclosure that relate to any item of business referred to on the agenda are available for 
public inspection the Monday before each regularly scheduled meeting at City Hall, located at No. 1 The Plaza, Sonoma CA.  Any 
documents subject to disclosure that are provided to all, or a majority of all, of the members of the City Council regarding any item on this 
agenda after the agenda has been distributed will be made available for inspection at City Hall, No. 1 The Plaza, Sonoma CA during regular 
business hours. 
 

   ________________________________ 
   Debra Rogers, Management Analyst 
 

In accordance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting, please contact the City 
Clerk (707) 933-2216.  Notification 48-hours before the meeting will enable the City to make reasonable arrangements to ensure 
accessibility to this meeting. 

Community Services & Environment Commission 
 

Wednesday, February 13, 2013 – 6:30 PM 
City Hall Conference Room  

              No. 1 The Plaza 
Commissioners: Christopher Petlock-Chairman, Anna Whitmore-Vice Chair,  

Kimberly Blattner, Harry Blum (Alternate), Lynn Clary, Melinda Kelley, 
Gabriel Lanusse, Carole Latorre, Ryan Wilbanks, Michael Thomas 
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City of Sonoma 

City Council 

Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5N 
 
01/28/2013 

 
Department 

Administration 
Staff Contact  

Gay Johann, City Clerk/Assistant to the City Manager 
Agenda Item Title 

Approval and ratification of the appointment of Harry Blum to the Community Services and 
Environment Commission for a two-year term ending January 28, 2015. 

Summary 
The Community Services and Environment Commission (CSEC) consists of nine members and one 
alternate who serve at the pleasure of the City Council.  Of the nine members, one is designated as 
a representative of the youth in the community.  Five of the members and the alternate must be City 
residents. 
Mayor Brown and Councilmember Gallian recently interviewed three applicants and Mayor Brown 
has nominated Harry Blum for appointment as the CSEC Alternate member for an initial two-year 
term. 

Recommended Council Action 
Ratification by the City Council. 

Alternative Actions 
Council discretion. 

Financial Impact 
N/A. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 

Application of Harry Blum 
cc:  Harry Blum, via email 
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   COMMUNITY SERVICES & ENVIRONMENT COMMISSION 
REGULAR MEETING 

City Hall   
# 1 The Plaza 
Sonoma, CA 

 
January 9, 2013 

Draft Minutes 
 
Commissioners Present:   Comms. Blattner, Clary, Lanusse, Latorre, Petlock, Thomas, Whitmore 
 
Commissioners Absent: Comm. Kelley, Wilbanks   
 
Also Present:     Management Analyst Rogers        
 
Chair Petlock called the meeting to order at 6:39 p.m. 
     
1. Comments from the Public 
Darryn Ponicsan, France Street, said the Leaf Blower Ordinance was not being enforced and cited 
locations were landscapers were not in compliance. Chair Petlock said the CSCE Subcommittee on 
Community Health and Recreation would look into the issue.  

 
2. Minutes of December 12, 2012 
Comm. Whitmore moved to approve the minutes of December 12, 2012, as presented. Comm. 
Blattner seconded the motion. The motion carried unanimously.  
 
3. Event Review  
Wine Country Half Marathon/Wine & Music Festival (July 21, 2013)  
 
Staff reported the City Council approved Destination Races temporary use permit of City streets for 
the Sonoma Wine Country Half Marathon at its meeting of January 7, 2013. Matt Dockstader, 
Destination Races, and Leslie Peterson, Hanna Boyes Center (HBC) was present to discuss 
restructuring of the event.  The resubmitted application reflects HBC’s participation and contributions 
made to HBC by Destination Races. The corrected budget reflects direct revenues and expenses for 
the Wine & Music Festival and related activities on the Plaza (the budget previously combined 
marathon fundraising with the events on the Plaza). Hanna Boys Center will receive approximately 
$30K in contributions, an increase of $10,000 from the previous year. In addition, the event raised $2 
million for national and regional charities.  
  
CSEC discussed the budget; Comm. Blattner made two corrections: 1) Removing the charity 
contribution to Community Action Napa Valley which does not contribute to Sonoma Valley (the 40% 
contribution will still be met); and 2) Delete the $2,200,000 charity fundraising by CCFA Team 
Challenge. She said the budget was clear and met the requirements of the Event Policy. 
 
Chair Petlock reported a noise complaint based on last year’s early morning amplification announcing 
runners at the finish line. Dockstader outlined what he would do to lower the decimal volume of the 
announcements.  He said the runners are world class competing for the Olympic trials; they leave 
Napa at 7:00 a.m. and arrive in Sonoma at 7:55 a.m. with the last of the runners returning around 
10:30 a.m. The band will start at 9:30 a.m. vs. 9:00 a.m. at Grinstead Amphitheater.  
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It was moved by Comm. Blattner, seconded by Comm. Whitmore: a) Approve the Wine Country 
Half Marathon/Wine & Music Festival application (Plan 2) with the resubmitted budget, subject to the 
SEC Conditions of Approval, and noise mitigation measures as follows: 

a) 40% minimum contribution from the Wine & Music Festival to local charities; b) Required noise 
reduction from the PA system announcing the return of the runners; c) Announcer will not start 
until the first runner arrives (typically at 7:55 a.m.); d) Volume on the PA will be turned down 
from last year (from level 8 to level 5) for the first runners, gradually increasing volume (if 
needed when crowds increase); e) They will start playing music at 9:30 a.m. instead of 9:00 
a.m. in the Grinstead Amphitheater . 
 

4.  Proposed Subcommittees and Commission Goals 2013 
4.1 Subcommittee Groupings: Commissioner reviewed the proposed subcommittee changes for 2013, 

including topics and commissioners to serve. The following was agreed on:     
 
Transportation: (Walking, Bicycling, Transit, and other vehicle use): Commissioners: 
Clary, Latorre, Thomas 

    
Natural Resources and Sustainability: (Greywater Systems, Solar Programs, GHG Reduction, 
Resource Protection, Water Quality, Conservation and Recycling): Commissioners: 
Clary, Kelley, Petlock, Thomas 
 
Community Health, Recreation and Open Space: (Open Space District, Personal Health, Parks, & 
Recreation). Commissioners: Clary, Lanusse, Latorre 
  
The Tree Committee Meeting: (Participates on Tree Committee as voting member and review tree 
removal requests). Commissioners: Blattner, Lanusse, Whitmore 
 
Farmers’ Market and Special Event Concerns: Commissioners: 
Blattner, Petlock, Whitmore, Wilbanks 
 
4.2 Commission-wide Goals:  Organizing a Sustainability Day was agreed on and would be organized 

within the Natural Resources and Sustainability subcommittee. Comm. Kelley previously 
suggested outreach to Sonoma Community Center and Sonoma Ecology Center to coordinate 
possible summer event.  

 
5. Reports:  Subcommittee Goals/Reports  
The following subcommittee priorities/activities were identified.  
 
Natural Resources/Sustainability/Greywater Systems: The subcommittee met and identified the 
following: Comm. Whitmore proposed researching the process of becoming a part of an organization 
called Tree City USA Certification. Comm. Lanusse elaborated that the Tree City USA is an annual 
recognition that requires a community to spend funds on maintaining and improving their urban forest; 
part of criteria is also having an Arbor Day that is recognized with a Proclamation. The subcommittee 
project would look at requirements to qualify. Other activities suggested: Water tour starting at the 
headwaters. 
  
Comm. Clary asked about the tree on 5th Street West that is lifting the sidewalk. Action Item: Staff to 
update commission on status from Public Works Department.  
 
Farmers’ Market and Special Event Concerns: Chair Petlock said the event committee met. They 
looked at the recycling plan again and creating a spread sheet for a baseline of recycling for each event 
(date collected from last year’s events). They also discussed red flags for events. The Farmers Market 
has some issues with security to work out (a requirement from the City Council approval).  
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Subcommittee members will continue to attend the event.  
 
Community Health, Recreation and Open Space: 
The subcommittee will discuss the Montini Open Space Preserve this year when trail construction 
begins. Commissioners reported that dogs are being seen on and off leash on the Overlook Trail; 
volunteers and citizens tell people approaching the trail that dogs are not allowed.   
 
The Tree Committee Meeting: 
Comm. Lanusse proposed annually to have an orientation with a city recognized arborist to give an 
overview of what to look for when reviewing tree applications for the Tree Committee (legitimate 
applications for tree removal).     
 
Transportation:  
The subcommittee exchanged emails with new members and will set the next date to meet. Ongoing 
goals would include supporting the annual Walk & Roll to school event and possibly organizing a bike 
route tour with Sonoma County Bicycle Coalition. 
   
6.  Nomination and Ratification of CSEC Chair 
It was moved by Comm. Blattner, seconded by Comm. Latorre, to nominate Chris Petlock to serve as 
chair of the CSEC for another year. The motion passed unanimously.  
 
7.  Closing Comments 
Management Analyst Rogers said dates for joint meetings of the City Council with City Commissions 
were being planned and would be announced by the City Manager.  
 
The CSEC discussed the ongoing education of asking people at large events on the Plaza, to “take 
out what they bring in” regarding recycling, especially glass wine bottles that are hard to manage and 
overflow in the recycling bins. Chair Petlock reported on ABC policy when people leave the Plaza with 
partially consumed wine bottles. Removal of open wine bottles depends on the source of the alcohol 
and the ABC license type.   

“If people bring their own wine into the plaza (but don’t drink it all) they may leave with it.  If 
they are transporting it home, they need to secure it in the trunk of their vehicle so they are not 
“driving with an open container”.  If they obtain the bottle from a vendor at an event, they are 
not allowed to leave the “licensed premises” with alcohol unless the vendor has the proper 
ABC license type”. 

 
The matter will be discussed further through CSEC subcommittee on how best to educate recycling 
issues. Chair Petlock suggested emphasizing wine bottle recycling and procedures with event 
managers during CSEC event approval.    

   
8.  Adjournment 
 
Chair Petlock adjourned the meeting at 8:06 p.m. The next regular meeting scheduled meeting is 
Wednesday, February 13, 2013 at 6:30 p.m.   
 
Respectfully submitted,  
 
 
____________________________ 
Debra Rogers, Management Analyst 
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Agenda Item 3 
 

 February 13, 2013 
 
 

M E M O 
 

 
To: Community Services and Environment Commission 
 
From: Wendy Atkins, Associate Planner 
 
CC:  
 
Re: Proposed Support Letter for the Sonoma to Santa Rosa Trail Feasibility Study 
 

 
The Sonoma County Regional Parks Department is proposing to submit a Transportation Planning Grant 
application by April 2, 2013, for the Sonoma to Santa Rosa Trail Feasibility Study and has requested that 
the Community Services and Environment Commission submit a letter of support for the project. As such, 
a letter of support has been drafted for your review and approval. 
 
 
Attachments 

1. Proposed Letter of Support 
2. Sonoma to Santa Rosa Trail project Location Map 
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February 13, 2013 
 
 
Caryl Hart, Director 
Sonoma County Regional Parks 
2300 County Center Drive, Suite 120A 
Santa Rosa, California 95403 
 
 
Dear Ms. Hart, 
 
 
On behalf of the City of Sonoma Community Services and Environment Commission, 
please note that we are in favor of the undertaking of a planning study for a Class 1 Bike 
and Pedestrian route parallel to Highway 12 through the Sonoma Valley to the outskirts 
of Santa Rosa.  We support Regional Parks in seeking funding for the Sonoma to Santa 
Rosa Trail from the California Department of Transportation’s (Caltrans) Community-
Based Transportation Planning grant program. 
 
The City of Sonoma believes that a Class 1 Bike Route parallel to Highway 12 would be 
of great benefit to the motoring, walking, and cycling public. The Highway 12 corridor is 
a high traffic, high speed roadway and finding ways to separate the motorized and non-
motorized users in this corridor is a very worthwhile endeavor.  
 
 
Sincerely, 
 
 
 
 
Chris Petlock 
Community Services and Environment Commission Chair 
 
 
cc: Elizabeth Tyree, Regional Parks 
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Agenda Item 4.1 
MEMO 

 
To: Community Services and Environment Commission 
       
Staff: Debra Rogers, Management Analyst 
 
Meeting Date: February 13, 2013 
 
Agenda Item: Plaza Park Use Application  
 
 Valley of the Moon Certified Farmers’ Market 

 
Sponsor:   Valley of the Moon Certified Farmers’ Market Board 

 
Date of use:   May 1, through October 29, 2013; Tuesdays 
 
Area(s) of use:  Horseshoe Pavement, Back Parking Lot, Amphitheater on 

occasion. In addition, the applicant is requesting the use of a 
restricted area of the Plaza; the Horseshoe Lawn 

 
Discussion 
  
On November 19, 2012, the City Council granted the Tuesday Night, Valley of the Moon 
Certified Farmers’ Market (VOMCFM) an additional two year permit to operate the 
Tuesday Night Farmers’ Market located at the Plaza. Public Works Director Bates said in 
her report the Council that the community had welcomed the market management and 
based on the fact that they met the conditions established by the Council, staff was 
recommending that they be awarded an additional two-year permit. Motion followed: 
 
“The public comment period was opened and closed with none received. It was moved by 
Clm. Rouse, seconded by Clm. Brown, to approve the two-year permit subject to a 
revocation clause, the standard Plaza use permit process and compliance with security 
arrangements as requested by the Sonoma Police Department. The motion carried 
unanimously.  
 
The Special Event Committee considered the event application on November 29, 2012. 
 
Conditions of Approval: 

 The application requests the use of a restricted area of the Plaza - the Horseshoe 
Lawn.  

o The applicant will request an exception from the CSEC.   
(The applicant stated that they will not use the lawn during the wet season, 
May, 2013).   
 
*Refer to the City of Sonoma Special Events Policy, Appendix A, Section 1, 
Article b (Horseshoe Lawn use). 

11



 Police: 
o Must contract with police for additional law enforcement presence. Final 

details will be worked out with the Sonoma Police Department prior to 2013 
Community Services and Environment Commission. 

 Public Works:  
o Continue to meet the conditions in staff’s report dated October 26, 2012. 
o Meet Parks Supervisor two weeks prior to the event for pre-event meeting. 
o Meet with Parks staff the afternoon after each event.  
o Provide a vendor list; all vendors are required to have a business license. 
o Notify Sonoma County Transit of Horseshoe closure. 
o Attend mid-year review. 

 Fire:  
o Fire safety requirements regarding food booths. Fire Department to conduct 

walk through horseshoe portion prior to event.  
o Maintain 20’ emergency vehicle access around entire horseshoe.  
o All tents need the State Fire Marshall Seal. 
o Discussion with fire Captain regarding cooking in tents. 
o Type K extinguishers for deep fryer; propane tanks secured. 
o Barricades monitored, accessory vehicles removed after set-up. 
o Pre event inspection to verify all safety and emergency vehicle access.  

 
*The City of Sonoma Special Events Policy, Appendix A, Section 1, Article b. states the 
following: 

 
 The Plaza Horseshoe Lawn shall not be available for active use, such as, but not limited to, 
 tents booths, Jumping Jacks, etc. during special events. This restriction is intended to allow an 
 unobstructed view of City Hall a National Historic Landmark and to minimize damage to the 
 lawn. With the Approval of the CSEC, an exception may be granted for limited active use of 
 the Plaza Horseshoe Lawn.  
 
Plaza Use Committee Members: Public Works Parks and Street Department 
Supervisors, Police Chief, Fire Chief, Event Coordinator. Committee recommendation: 
approve the Plaza Park Use Application contingent on the conditions of approval. 
 
Recommended CSEC Action:  
Recommend approval of the Plaza Park two-year use permit (2013-2014) for Tuesday 
Night Valley of the Moon Certified Farmers’ Market contingent upon the conditions of 
approval required by the City Council and The Special Events Committee (SEC).    
 
Attachments: 

 City Council Agenda report, November 19, 2012 
 2013 Balanced Budget Proposal 
 2013 Security Plan November 29, 2012 
 CSEC Memorandum, October 26, 2012  
 2012 Market Weekly Attendance & Income 
 Plaza Park Use Application 
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Agenda Item 4.2 
 

MEMO 
 
To: Community Services and Environment Commission 
       
Staff: Debra Rogers, Management Analyst 
 
Meeting Date: February 13, 2013 
 
Agenda Item: Plaza Park Use Application  
 
 2013 Sonoma International Film Festival 

 
Sponsor:  Sonoma Valley Film Society 

 
Date of use:  April 10-14, 2013 
 
Area(s) of use:  Plaza – North Parking Lot, East & West Areas of City Hall; 

Horseshoe Lawn for Sonomawood Sign 
 
Discussion 
 
The Special Event Committee (SEC) considered the event application on January 30, 2013. 
This is the fourth year in the Plaza for this event. City Hall personnel will not have use of the 
staff parking area Thursday and Friday. 
 

 2013 - Requesting approval of the Box Office being operational on Wednesday (one 
day earlier to accommodate guest picking up tickets for events held Wednesday).   
 

o Set-up requested on the East side of City Hall (first choice over using the 
Amphitheater). City Building Official recommended use of the alcove 
Wednesday morning on the East side, tenting the following day so as not to 
impede City Hall Business or traffic around City Hall on Wednesday.  

 
 Event managers proposed: On Wednesday at 5:30 p.m., begin setting 

up the rear parking lot venue with tented structures as well as enclose 
the Box Office (versus set-up on Thursday morning).  

 
The SEC supported this plan, which will provide a smoother set-up 
and required inspections by the Parks and Fire Departments prior to 
the beginning of the event. 
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 Review signage of Sonomawood proposed for the Horseshoe Lawn (used in 2012). 

o CSEC to review the signage proposed for the Horseshoe lawn, and make a 
recommendation for the City Council’s review in March, 2013. 
 

 Special Event Policy, Banners 
With approval of the Sonoma City Council, a banner may be displayed on the Plaza to 
advertise Special Events held at the Plaza or at other locations in the City.  Banners 
advertising a community-wide event of general interest and sponsored by a noncommercial 
community group shall not exceed six square feet, nor shall they be displayed for longer 
than 3 consecutive days; allowable display time commencing one day prior to the event. 
Appearance and content of the banner are subject to Council review and approval. Banners 
shall not be displayed in the Plaza horseshoe lawn. Methods of supporting the banner and 
location in the Plaza are subject to review and approval by the Public Works Administrator 
or his or her designee.  

 
Items Discussed and Conditions of Approval: 

 Public Works:  
o During set-up, the Parks Supervisor requires a designated Event Staff 

person, to be present throughout set-up (on site) and exchange phone 
communication as needed; last year there were safety issues and set-
up issues that could not be resolved during the set-up.  

o Arrange for pre-event meeting with Parks Supervisor two weeks prior 
to the event. Mandatory post event meeting 8:00 a.m. first working 
day subsequent to the event.  

o Event shall not impede use of City Hall during normal business hours, 
including traffic around City Hall when the Box Office is set-up and 
patrons arrive. 

o Contact Sonoma Garbage Collectors for additional Recycle Bins if 
needed. 

o Three Porta-potties required, avoiding issues when main restrooms 
are closed for cleaning or repairs.  

o For profit vendors to donate 40% profit to non-profit.  
o SIFF to monitor restrooms. 

 
 Fire: (Refer to hand out for complete details) 

o Maintain 20” Emergency vehicle access around entire horseshoe.  
o Pre-inspection MANDATORY, call 996-2102. 

  2012 the Fire Department was not contacted for the pre-
inspection. 

o Refer to Sonoma Valley Fire Rescue Tents & Canopies Specifications 
(attached). 
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 Police:   
o Obey traffic laws and parking regulations. 
o Notify Police of special security needs. 
o Staff must be assigned at each venue to monitor alcohol sales (wrist 

bands being used; event is open to 21 years old and over). 
o Must obtain ABC permit and City Alcohol Permit. 
o No alcohol allowed from venue to venue. 

 
Plaza Use Committee Members: Public Works Director, Police Chief, Fire Chief, Parks 
Department Supervisor.  Committee recommendation: Approve the Plaza Use Permit. 
 
Recommended CSEC Commission Action:  

1. Recommend approval of the Plaza Park Use Permit for the 2013 Sonoma 
International Film Festival subject to the Conditions of Approval. 

2. Review and make a recommendation for the City Council’s review of the 
Sonomawood sign proposal. 

 
Attachments: 
Description of Event: Sonoma International Film Festival  
Sonomawood sign specifications 
Plaza Permit Application   
2013 Waste Management Plan 
2012 Post Event Evaluation 
Sonoma Valley Fire Rescue Tents & Canopies Specifications 
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2013 Sonoma International Film Festival’s 
Plaza Permit Application Addendum 

 
 

Event Dates 
 
Rear Parking Lot of City Hall 

● Wednesday, April 10, 2013 
○ Set-up of Festival Box Office in the alcove begins @ 10am 
○ Box Office opens @ noon 
○ Set-up of the Box Office tent begins after 5:30pm 
○ Set-up of Backlot tent & Storage tent begins after 5:30pm 
○ Box Office to close by 9:30pm 

 
● Thursday, April 11, 2013 

○ Box Office tent opens @ 9am 
○ The Backlot tent opens @ 6pm for a VIP dinner, closes @ 10:30pm 

 
● Friday, April 12, 2013 

○ Box Office tent opens @ 9am 
○ The Backlot tent opens @ 9am, closes @ 10:30pm 

 
● Saturday, April 13, 2013 

○ Box Office tent opens @ 9am 
○ The Backlot tent opens @ 9am, closes @ 10:30pm 

 
● Sunday, April 14, 2013 

○ Box Office tent opens @ 9am 
○ The Backlot tent opens @ 9am, closes @ 10:30pm 
○ Break-down of tents begin 10:30pm, concludes approximately 4am 

 
 

 
Description of the Event 
The 16th annual Sonoma International Film Festival begins on Wednesday, April 10 and 
concludes Sunday, April 14. Each day of the Festival films play from approximately 9:30am 
until 11pm in more than seven venues (most within walking distance of the Sonoma Plaza). The 
rear parking lot, as well as the paved areas on the East & West sides of City Hall will be used as 
the social hub of the Festival. A series of tents (hospitality, Box Office, storage, volunteer central 
& sponsor sampling) will be erected for the extended weekend. 
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The design developed over the past 3 years will be followed with minor modifications. The 
largest tent constructed to be a 40’ x 90’ rectangular structure on the rear parking lot called the 
Backlot. that will have a small stage for musicians & presentations. The stage is used for the 
distribution of awards during the Closing Night Award Show. Wine will be sampled inside the 
large tent throughout the weekend and sponsors will have an opportunity to promote their 
products (sponsor locations are denoted on interior diagram as food vendors). A VIP dinner (up 
to 200 guests) will be held in the tent on Thursday night. The tent will be divided into 2 zones, 
one being VIP and the other for any level passholder. The Backlot is the Hospitality headquarters 
where pass holders relax and discover festival information. 
 
A 10’ x 20’ tent secured with water barrels instead of stakes on the East side of City Hall will act 
as the Box Office of the festival where festival goers pick–up, or purchase their pass. Individual 
film tickets will also be for sale at the Box Office tent. Sponors and ilmmakers will pick-up their 
passes at the Maysonnave House on First Street East. Prior to the construction of the tent, SIFF 
will set-up a temporary box office in the alcove on the East side of City Hall. An a-frame 
chalkboard sign (placement subject to Parks & Rec approval) will direct Festival goers to the box 
office tucked into the alcove of the building. 
 
Porta potties, mandated by the SEC, will be positioned between the Box Office and the Backlot 
tent behind decorative screens.  
 
A 10’ x 10’ tent will likely be erected by the New Belgium Brewing Company trailer (with beer 
taps) acting as a sampling tent for festival goers and passers by. 
 
A 20’ x 30’ storage will be erected on the West side of City Hall providing a location for 
glassware and other Festival essentials. This is also the location where caterers will prep any 
food served in the Backlot tent. (no open flames inside the tent) 
 
Primarily chalkboards will be used for signage. Other signage will be created for the 2013 
Festival in addition to the reusable signage from previous festivals. The Festival signage will be 
placed near or on the tent structures on the North & East sides of City Hall. No Festival Parking 
signs will be installed to inform Festival guests not to park in City parking spaces during City 
hall business hours. No vendors will be allowed to place signage on Plaza property. 
 
 
Security Plan 
Volunteers will be stationed at the door of the tent to act as door monitors to prohibit glassware 
from leaving the tent. Each volunteer will have a phone with emergency numbers in case a health 
or safety incident occurs. The Sonoma Film Society will contract with an overnight security 
guard to prohibit vandalism and or theft of property. 
 
Overnight security of the area will be provided by a contracted member of the Native Sons of the 
Golden West. The Native Sons will have a camper trailer (parked on Wednesday evening) to be 
stationed on the West side of City Hall acting as the hub for transportation drivers & security. 
 
 
Accessibility Plan 
All tent structures erected around City Hall will be ground level (no stairs) with doorways & 
walking paths at least 3 feet wide to accommodate wheelchairs and people with walkers. 
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Recycling Plan 
A small trash dumpster, a cardboard dumpster & seven (7) blue bins will be ordered from 
Sonoma Garbage Collectors to accommodate all garbage produced. Volunteers at the Backlot 
tent will be given the charge of separating recyclables from land-fill bound trash produced at  
The Backlot & Box Office tents. 
 
All caterers serving food within the tent or on the Plaza will be required to use reusable or 
compostable serving ware.  In addition to selling souvenir wine glasses (GoVinos), we will have 
reusable rented glassware. In 2012 wine was served directly from a barrel reducing the number 
of wine bottles recycled / waste. We are seeking another winery with a barrel of wine for 2013. 
 
To reduce the number of disposable plastic water bottles, we will have a water filtration system 
in the tent along with souvenir water bottles for sale, plus when inside the tent, guest can use 
reusable glasses for water. 
 
 
Encroachment / Parking spaces to be reserved 
 
SIFF would like to reserve the 7 spaces in front of the Sebastiani Theater for guest pick-up & 
drop off. 
 
If SIFF uses a Trolley or shuttle, additional spaces will be requested providing safe locations for 
guest pick-up and drop-off. 
 
 
 
SONOMAWOOD sign 
 
In 2012 the art students at Creekside High School, lead by Walt Williams, proposed erecting a 
temporary art installation during the Festival on the lawn in front of City Hall. Mr Williams and 
a SIFF representative spoke to the City Council on requesting permission for the art installation. 
Permission was granted.  
 
The art installation is 10’ tall and 50’ wide and is composed of lumber spelling out 
“sonomawood.” (see attached). The letters are secured by 3 foot stakes driven into the ground, 
and 2 by 4’s were used to prevent the letters from leaning. This art installation was a source of 
pride for the art students at Creekside. The students had studied environmental artists, like 
Christo & Andrew Goldsworthy, who installed magnificent outdoor art for a limited exhibition. 
The SONOMAWOOD art installation involves young people who might otherwise not be 
engaged in the Festival (and may feel marginalized as students at the alternative high school)  
to feel pride for their art and for their community. 
 
When asked what we could do to make the installation more “secure” for 2013, Mr Willaims 
replied: “Two ways to better secure the sign would be longer construction stakes (4' or 6') or 
wooden angled supports on the back of each letter (which might be deemed unsightly-I could use 
pretty wood). The lean from last year was from the wind and the weight of the letters pushing on 
the stakes which compromised the earth below. Luckily I had Frank monitoring the letters from 
his office so I was able to stabilize them with supports when they began to lean. I plan to monitor 
the letters throughout the festival and repair as needed.” 
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The day the art installation was installed in 2012 (taken from car passenger window). 

 

 
Photo pulled from google images, to show support of the letters 

 

 
Photo taken on closing night from sidewalk by Festival photographer 
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20' x 30' Prep
& storage tent

10' x 10'
vestibule

40' x 90' Backlot Tent

Barn walls

Guest
Entrance

Entrance
Service

A = food stations     B = cafe tables with four chairs     C = tall cocktail tables, some with bar stools
D = lounge groupings with 2 sofas, love seat, Mendocino coffee table, 2 end tables, 2 Slipper chairs
E = Calistoga oak bars with 3' square back tables     F = VIP food table     G = Water table
H = lounge grouping with furniture to be determined     I = sound system table
Bold line indicates where sheer fabric hangs in front of white sidewall in Backlot tent

updated 2/7/13
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Agenda Item 4.3 
 

MEMO 
 
To: Community Services and Environment Commission 
       
Staff: Debra Rogers, Management Analyst 
 
Meeting Date: February 13, 2013 
 
Agenda Item: Plaza Park Use Application  
 
 2013 Sonoma-Napa Gran Fondo Bike Ride 

 
Sponsor:   Project Sport/Charity of Choice/Echelon  

 
Date of use:   May 18, 2013 
 
Area(s) of use:  SW Section, Horseshoe, Horseshoe Lawn, 
 Rear Parking Lot  
 

Discussion 
 
On January 28, 2013, the City Council approved: 1) Temporary use of City streets; and  
2) Placement of three inflated arches on the Plaza Horseshoe in conjunction with the 
Sonoma-Napa Gran Fondo Bike Ride event scheduled for May 18, 2013.  
 
The Special Event Committee (SEC) considered the event application on December 13, 
2012.  
 
Conditions of Approval: 

 The application requests minimal use of a restricted area of the Plaza - the 
Horseshoe Lawn.  

o The applicant will request an exception from the CSEC.    
 Music platform must be elevated off lawn. 
 If the lawn is wet due to seasonal rain, the music would be relocated 

to the Amphitheater. 
*Refer to the City of Sonoma Special Events Policy, Appendix A, Section 1, 
Article b (Horseshoe Lawn use). 

 

 Police: 
o Contract with the Police Department for the street use and street closure 
 associated with the proposed Sonoma-Napa Gran Fondo Bike Ride 
 (closure of East Napa Street between fourth Street East and the Plaza 
 entrance on Broadway from7:30 a.m. to 7:45 a.m.). 
 

 Public Works: 
o Meet with Park Supervisor three weeks prior to the event. 
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 Fire:   
o Complete form: Tents & Canopies Specifications (attached). 
o Provide volunteers at all barricades to move if emergency vehicle access 

needed.  
o Maintain 20’ emergency vehicle access around entire Horseshoe. 
o Maintain 13’6” vertical clearance on overhead inflated arches. 
o Fire safety requirements regarding food booths. Fire Department to conduct 

walk through prior to event.  
o Discussion with fire Captain regarding cooking in tents. 
o Type K extinguishers for deep fryer; propane tanks secured. 
o Pre event inspection to verify all safety and emergency vehicle access.  

 
*The City of Sonoma Special Events Policy, Appendix A, Section 1, Article b. states the 
following: 

  
 The Plaza Horseshoe Lawn shall not be available for active use, such as, but not limited to, 
 tents booths, Jumping Jacks, etc. during special events. This restriction is intended to allow 
 an  unobstructed view of City Hall a National Historic Landmark and to minimize damage to 
 the  lawn. With the Approval of the CSEC, an exception may be granted for limited active use 
 of  the Plaza Horseshoe Lawn.  
 
Plaza Use Committee Members: Public Works Parks and Street Department 
Supervisors, Police Chief, Fire Chief, Event Coordinator. Committee recommendation: 
Approve the Plaza Use Application subject to the Conditions of Approval. 
 
City Council Approved: Temporary use of City streets; and placement of three inflated 
arches on the Plaza Horseshoe on May 18, 2013.  
 

Recommended CSEC Commission Action: Recommend approval of the Plaza Use 
Application for the 2013 Sonoma Gran Fondo Bike Ride subject to the Conditions of 
Approval. An exception needs to be made for use of the Horseshoe Lawn. 
 

Attachments: 
 Event Description 
 Report to City Council on January 28, 2013 

o Street Use Permit, Maps  
o Banner/Arch Specifications 

 Charity of Choice – Description 
 Estimated Event Budget, Project Sport, 2013 
 Estimate Fundraising – Charity of Choice/Echelon Gran Fondo 
 Waste Management Plan, 2013 
 Plaza Park Use Permit Application  
 2012 Post Event Evaluation- SEC Review Comments 
 Sonoma Valley Fire Rescue Tents & Canopies Specifications 

o Form to be completed by Event Manager     
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