
 

      
 

City of Sonoma  
Design Review Commission 

AGENDA 
Regular Meeting of April 16, 2013 - 6:30 P.M. 

Community Meeting Room, 177 First Street West 
Sonoma, CA  95476 

 
 
Meeting Length:  No new items will be heard by the Design Review Commission after 10:30 PM, unless 
the Commission, by majority vote, specifically decides to continue reviewing items. If an item is not heard due 
to the length of the meeting, the Commission will attempt to schedule a special meeting for the following 
week. If a special meeting is necessary, potential dates will be established at the close of this meeting, and a 
date set as soon as possible thereafter. 

 
 
CALL TO ORDER – Tom Anderson, Chair 
 

              
Commissioners:   Kelso Barnett 
                             Robert McDonald  
                             Micaelia Randolph 

   Leslie Tippell  
   Jeff Baptista (Alternate) 
 

  
COMMENTS FROM THE PUBLIC 
Presentations by audience members on items not appearing on the agenda. 

 
CORRESPONDENCE 

 
 
ITEM #1 – Design Review 
  
REQUEST: 
Continued consideration of design 
review, a lighting plan, and a 
landscape plan for two commercial 
properties. 
 
 Applicant:   
Three Sticks Wine 
 
Staff:  Wendy Atkins 

 
Project Location: 
143 West Spain Street/ 
138 Church Street 
 
General Plan Designation: 
Medium Density Residential (MR) 
 
Zoning: 
Planning Area: 
Downtown District 
Base:
Medium Density Residential (R-M) 
Overlay: Historic (/H) 

 
RECOMMENDED ACTION: 
 
Commission discretion. 
 

 
ITEM #2 – Sign Review 
  
REQUEST: 
Consideration of a portable 
freestanding sign for an automotive 
repair service business (Sonoma 
Truck and Auto Service). 
 
Applicant:   
Sonoma Truck and Auto Service  
 
Staff:  Wendy Atkins 

 
Project Location: 
899 Broadway 
 
General Plan Designation: 
Commercial (C) 
 
Zoning: 
Planning Area: 
Broadway Corridor 
Base: Commercial (C) 
Overlay: Historic (/H) 

 
RECOMMENDED ACTION: 
 
Commission discretion. 
 



 
ITEM #3 – Design Review 
  
REQUEST: 
Consideration of design review for a 
hotel annex (Inn at Sonoma). 
 
Applicant:   
Daniel Parks  
 
Staff:  Wendy Atkins 

 
Project Location: 
640 Broadway 
 
General Plan Designation: 
Commercial (C) 
 
Zoning: 
Planning Area: 
Broadway Corridor 
Base: Commercial (C) 
Overlay: Historic (/H) 

 
RECOMMENDED ACTION: 
 
Commission discretion. 
 

 
ITEM #4 – Discussion Item 
  
ISSUE: 
Review of the Architectural (Design) 
Review Application Handout 
 
Staff:  Wendy Atkins 
 

  
RECOMMENDED ACTION: 
 
Receive and provide 
feedback. 
 

 
ITEM #5 – Discussion Item 
  
ISSUE: 
Update on the Maysonnave Cottage. 
 
Staff:  Wendy Atkins 
 

  
RECOMMENDED ACTION: 
 
Receive. 
 

 

ISSUES UPDATE 

COMMENTS FROM THE COMMISSION 

COMMENTS FROM THE AUDIENCE 

ADJOURNMENT 

 
I do hereby certify that a copy of the foregoing agenda was posted on the City Hall bulletin board on April 12, 2013.    
 
ROBIN EVANS, ADMINISTRATIVE ASSISTANT 
 
Rights of Appeal:  Any decision of the Design Review Commission may be appealed to the City Council.  
Appeals must be filed with the City Clerk within fifteen (15) calendar days following the Design Review 
Commission’s decision, unless the fifteenth day falls on a weekend or a holiday, in which case the appeal 
period ends at the close of the next working day at City Hall. Appeals must be made in writing and must clearly 
state the reason for the appeal. Appeals will be set for hearing before the City Council on the earliest available 
agenda.  
 
Copies of all staff reports and documents subject to disclosure that relate to any item of business referred 
to on the agenda are available for public inspection the Monday before each regularly scheduled meeting 
at City Hall, located at No. 1 The Plaza, Sonoma CA, (707) 938-3681.  Any documents subject to disclosure 
that are provided to all, or a majority of all, of the members of the Design Review Commission regarding 
any item on this agenda after the agenda has been distributed will be made available for inspection at the 
Administrative Assistant office, No. 1 The Plaza, Sonoma CA during regular business hours. 
 
If you challenge the action of the Design Review Commission in court, you may be limited to raising only 
those issues you or someone else raised at the public hearing described on the agenda, or in written 
correspondence delivered to the Administrative Assistant, at or prior to the public hearing. 



 
In accordance with the Americans With Disabilities Act, if you need special assistance to participate in this 
meeting, please contact the City Clerk (707) 933-2216. Notification 48 hours before the meeting will enable 
the City to make reasonable arrangements to ensure accessibility to this meeting.  



 

 

City of Sonoma 

Design Review Commission 

Agenda Item Summary 

 
 DRC Agenda Item: 

 
Meeting Date: 

 

1 

 

04/16/13 

                                                                                            
Applicant 

Prema Behan/Three Sticks Wines 

Project Location 

143 West Spain Street/138 Church Street 

Historical Significance 

   Listed on National Register of Historic Places, including Sonoma Plaza district (Significant) 
   Listed on California Register of Historic Resources (Significant) 
    Listed within Local Historic Resources Survey (Potentially Significant) 
   Over 50 years old (Potentially Significant) 
        Year Built: Circa 1842 
 
Request 

Continued consideration of elevation details for a new storage building, existing guest house, the Vallejo-Casteñada 
Adobe, a new wall, a lighting plan, and a bike rack for a commercial building. 

Summary 

Background: On November 5, 2012, the City Council upheld the decision of the Planning Commission; thereby, allowing the 
adaptive re-use and administrative offices and wine tasting by appointment within a historic residence. The approval included 
construction of a five foot tall adobe wall along the eastern portion of the property (setback three feet from the side property 
line), and a new storage building (setback three feet from the eastern property line). On March 19, 2013, the Design Review 
Commission (DRC) continued the architectural review of the project to a future meeting and required that a historic 
evaluation be prepared to address the following: 1) formally evaluate the properties at 143 West Spain Street and 138 Church 
Street to determine whether they meet the California Environmental Quality Act’s ( CEQA) definition of an historical 
resource as defined in section 15064.5; and, 2) determine if the proposed modifications to the adobe structure (new roof, 
kitchen siding, and new door), the garage modifications, new storage building, guest house, and new wall would significantly 
impact or affect the historical resource. 
 

At this time the applicant is requesting DRC consideration of architectural review for a new storage building, existing guest 
house, the Vallejo-Casteñada Adobe, a new adobe wall, a parking area, a bike rack, a landscaping plan, and a lighting plan. 
 
Exterior Materials & Details:  

New wall: A 5-foot tall stucco faced wall was approved by the City Council with the Use Permit application. The wall is 
proposed to be located 3 feet from the east facing elevation (adjacent to Church Street) and would extend approximately 170 
feet to the south (the height of the fence would be reduced to 2.5 feet near the intersection of Church Street and East Spain 
Street for vehicle sight-line issues). The wall would continue in a western direction and intersect with the existing wooden 
fence located on the property to west of the subject property. The purpose of the fence is to enclose the garden and parking 
areas of the properties and would feature two gates: a 16 foot sliding wood gate (driveway); and, a gate that would lead to the 
garden area (garden) (both gates would be stained a brown color). The wall would be painted Benjamin Moore (Mooreguard 
low lustre) China white in color (the same color as the existing wall). 
 
New storage building: The existing garage is proposed to be demolished and a new storage building constructed. The exterior 
walls would consist of an adobe material and would be painted Benjamin Moore China white (Mooreguard low lustre) in 
color. The roof material is proposed in the form of a fire-retardant wooden shake (see attached Architectural Materials Map). 
 
Existing guest house: The north gable roof overhang will be cut back to eliminate unnecessary supports and ease circulation 
between various parts of the gardens. Two new lathe turned posts, similar to those on the Vallejo-Castenada Adobe, will 
support the west roof overhang. 
 
Parking area: A seven-stall parking lot was approved by the City Council with the Use Permit application, which would be 
developed on the vacant parcel adjoining the residence on the south, accessed from the Church Street alley. The parking area 
would include bicycle parking and an electric vehicle charging station. Landscape screening and a wall is proposed to 
surround the parking area. 
 

Vallejo-Castenada Adobe: The existing door to the garden will be replaced to meet ADA requirements.  The new door would 
be constructed of steel and glass (see attached Architectural Materials Map). New roof material is proposed in the form of a 



 

 

fire-retardant wooden shake (see attached Architectural Materials Map).  The existing kitchen exterior wood framed walls 
will be re-clad in vertical painted wood board and batten, painted Benjamin Moore (Mooreguard low lustre) China white in 
color. 
 

Exterior Lighting: A lighting plan is proposed as follows (see attached specification sheets): 
 Path lights: 13 each, 5 watt LED. 
 Tree up light: 30 each, 5 watt LED. 
 Tree up light (ground mount): 9 each, 5 LED. 
 Step light: 3 each, 5 watt, LED. 
 Dining downlights: 4 each, 5 watt, LED. 
 Wall wash downlights, 6 each, LED 
 Underwater lights: 8 each, 5 watt, LED 

 
The landscape lighting will be located on both of the properties and shall be shielded to avoid light transmission beyond the 
property boundaries. The applicant has indicated that the winery will be open by appointment only within the business hours 
of 10 a.m. to 5 p.m.  Any of the proposed lighting may potentially be on after dusk during this time period, though it is likely 
that it will not be a daily occurrence. In addition, all of the exterior lighting will be on a photosensitive timer. The adobe has a 
history of trespassers entering the garden at night.   Since the adobe will not be occupied full-time (as it is now), and since the 
low wall required along the Spain Street frontage is easily scaled, the applicant would like to discourage trespassing with 
regular, subtle night lighting.  The applicant is proposing that the interior garden’s tree uplights operate from dusk until dawn 
for security measures on a daily basis to provide ambient light.  In addition, the wall-wash sconces at the auto gate and the 
back garden gate will be on from dusk to dawn.  Because most of the garden and auto court’s night lighting is contained 
behind the perimeter walls of the garden and the autocourt (or blocked from the Spain Street neighbors by the adobe), it 
likely will not be seen by the neighbors.  The only perimeter lighting would be on the auto court gate on the alley.  Finally, 
the 5-watt LED luminaires that are proposed in all of our landscape fixtures are a very subtle light.   
 
Bike Rack: A bike rack is proposed to be located in the parking area (see attached Architectural Materials Map). 
 
Required Findings: For projects within the Historic Overlay zone, the Design Review Commission may approve an 
application for architectural review, provided that the following findings can be made (§19.54.080.G): 
1. The project complies with applicable policies and regulations, as set forth in this Development Code, other City 

ordinances, and the General Plan. 
2. On balance, the project is consistent with the intent of applicable design guidelines set forth in the Development Code. 
3. The project responds appropriately to the context of adjacent development, as well as existing site conditions and 

environmental features. 
4. The project will not impair the historic character of its surroundings. 
5. The project substantially preserves the qualities of any significant historic structures or other significant historic features 

on the site. 
 
Zoning Requirements: The existing structures, parking area, new adobe wall, and the new storage building are consistent 
with the approvals of the Planning Commission and City Council in 2012. 
 
Site Design & Architectural Review: While the proposal complies with the zoning standards, the new storage structure, 
new adobe wall, new roofing material, and kitchen siding are subject to site plan and architectural review by the DRC 
because the original structure was constructed prior to 1945 and lies within the Historic Overlay Zone. Accordingly, the 
DRC is responsible for reviewing and acting upon the elevation details, and exterior materials. In review of the 
application the DRC must consider a number of factors and required findings (the applicable Code excerpts have been 
attached for reference). 
 
Compliance with CEQA: The proposal is a discretionary project subject to the requirements of the California 
Environmental Quality Act (CEQA). Per the historic resource evaluation prepared by Baseline Consulting dated April 9, 
2013, (attached) the adobe structure located at 143 West is a historical resource and, as such, the evaluation recommends 
that any modifications to the adobe, garage, or cottage structures, be undertaken in accordance with the Secretary of 
Interior’s Standards for Historical Properties. The Detailed Project Analysis also prepared by Baseline Consulting dated 
April 9, 2013, (attached) analyzed the proposed project for conformance to the Secretary of Interior’s Standards for 
Rehabilitation and determined that the modifications to the new roof, new door, and new wood siding on the adobe 
structure, and the brick hardscape, demolition of the garage, cottage remodel, and new storage building would fall below 
the threshold of “substantial adverse change” under CEQA. Therefore, the repairs and alterations proposed for the 
project will not constitute a “significant adverse effect” to historic qualities. 



 

 

 
 
Signs: Any proposed signs shall be subject to DRC review of staff review, ass applicable. 
 

Landscaping Plan: At this time the applicant is requesting review of a landscape plan (attached) for the property. The 
applicant is proposing to plant eight olive trees, and six crepe myrtle trees, which would be supplemented with shrubs, 
hedges, and reused rose bushes.  
 
Water Efficient Landscape Ordinance: Although not required (as the property is a historical site registered in the California 
Register or the National Register of Historic Places), but encouraged, the applicant has submitted WELO documentation. A 
legend listing proposed species and planting sizes is provided for reference. In addition, water budget calculations prepared 
by the landscape architect (attached) demonstrate compliance with Sonoma Municipal Code §14.32, Water Efficient 
Landscaping. The calculations indicate that the proposed landscaping would utilize 52,415 gallons or 70% of the associated 
annual water budget allotment of 74,780 gallons. 
 
Other permits required: In addition to the requirements of this title, the proposal shall be in conformance with applicable 
requirements of the 2010 California Building Code and where required by the 2010 California Building Code, shall obtain a 
building permit prior to installation.  
 
 
 
Commission Discussion 
 
 
 
 
 
 

 
Design Review Commission Action 
  Approved   Disapproved   Referred to: _________________   Continued to: _________________ 
   

Roll Call Vote:   _______ Aye   _______ Nay   _______ Abstain   _______ Absent 
 
 

 

DRC Conditions or Modifications 
 
 
 
 
 
 
 
 
 

Attachments: 

1. Code excerpt 
2. Project Narrative 
3. Historic Resource Evaluation prepared by Baseline Consulting  dated April 9, 2013 
4. Historic Resources Inventory 
5. City of Sonoma Maximum Applied Water Allowance Form, Estimated Total Water Use Calculations, and 

Hydrozone Table Form 
6. Color samples 
7. Lighting specification sheets 
8. Lighting Plan 
9. Site Plan & Elevations  



 

 

10. Landscape Plan 
11. Irrigation Plan 
12. Materials Map 

 
 

 
 

 
cc: Three Sticks Wines 
 Attn: Prema Behan 
 P.O. Box 1869 
 Sonoma, CA  95476 
 
 Three Sticks Wines 
 Attn: Bill Price 
 143 West Spain Street 
 Sonoma, CA  95476 
 
 Magrane Associates 
 Attn: Desiree Garon 
 746 Broadway 
 Sonoma, CA  95476 
 
 Sidney Hoover Architects AIA 
 16900 Norrbom Road 
 Sonoma, CA  95476 
 

  Patricia Cullinan, via email 
 
  Yvonne Bowers, via email 
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04/16/13 

                                                                                            
Applicant 

Sonoma Truck and Auto Service 

Project Location 

899 Broadway 

Historical Significance 
   Listed on National Register of Historic Places, including Sonoma Plaza district (Significant) 
   Listed on California Register of Historic Resources (Significant) 
    Listed within Local Historic Resources Survey (Potentially Significant) 
   Over 50 years old (Potentially Significant) 
                                   Year Built (1962) 
 
Request 

Consideration of a portable freestanding sign for an automotive repair service business (Sonoma Truck and Auto 
Service). 

Summary 
The applicant is requesting approval of a portable freestanding sign that would advertise smog checks and vehicle 
maintenance for the Sonoma Truck and Auto Service business located at 899 Broadway.  The two-sided sign is 7.82 square 
feet in area (46 inches tall by 24.5 inches wide) per side. One side of the sign would incorporate a blue colored background 
with light blue, green, and white text. The other side of the sign would incorporate a green and white background with 
white and black text. The applicant is proposing to place the sign on the sidewalk on the Broadway frontage (within two 
feet of the interior of the sidewalk). Staff would note that this application was submitted in response to a code enforcement 
action. 
 
Portable Freestanding Sign Regulations (§18.20.014): It is the intent of this section to minimize the use of portable 
freestanding signs in order to minimize visual clutter and conflicts on sidewalks and to ensure that when portable 
freestanding signs are allowed that they are harmonious with their surroundings and distinctive in their design and 
creativity. Portable freestanding signs shall be allowed only when approved by the planning director or his or her designee 
upon a finding that special circumstances exist regarding the applicant’s business location that requires a freestanding 
portable sign. Examples of such special circumstances include, but are not limited to: (1) the business is not visible from the 
street on which it lies; (2) options for permanent signs have been exhausted; or, (3) some other valid physical justification. 
Portable freestanding signs shall be designed so as to be compatible with the architecture of the building in which the 
applicant’s business is located and compatible with other buildings on the same block and in the same vicinity as the 
applicant’s business. Generic design, signs having an A-frame design, prefabricated signs, and plastic materials shall be 
discouraged and shall be subject to DRC review. If the lineal feet of street frontage at the location at which an applicant 
desires to place a portable freestanding sign is 40 feet or greater, the maximum allowable size of a freestanding shall be six 
square feet.  The freestanding sign shall not exceed a maximum width of 24 inches and a maximum height of 48 inches. 
The lineal feet of the property is 98 feet (Broadway frontage) and 244 feet (West MacArthur Street frontage). The sign does 
not comply with the requirements to be approved administratively in that it would exceed the allowable width for a sign by 
½ inch and exceed the maximum allowable size of a freestanding sign (6 feet) by 1.82 square feet. The sign would not 
impinge upon pedestrian traffic because it would provide at least four feet of sidewalk clearance. In review of the 
application, the primary issues that the DRC should consider is whether site conditions and the current business visibility 
justify use of a portable freestanding sign, the width of the sign, the size of the sign, and the materials of the sign. 
 
Applications for portable freestanding signs that do not meet the ordinance size limitations shall be subject to the review 
and approval of the DRC, which may, but is not required to, permit exceptions to the dimensional standards if it finds that: 
(1)  The circumstances of the sign location or design necessitate the granting of such exceptions in order to provide 

adequate visibility, address unique site conditions, or provide for enhanced design quality or creativity; and, 
(2)  The proposed exception to dimensional standards is consistent with the intent of this section; and, 
(3)  The proposed exception to dimensional standards, if granted, would not result in the approval of a portable 

freestanding sign that is in excess of 72 inches in height. 
 



 
 

 
 
As a condition to the authorization of portable freestanding signs, the applicant shall be required to furnish to the city proof 
of insurance and to execute an agreement obligating the permitee to indemnify and hold the city harmless for any action, 
claim or expense that may occur as a result of the placement of the portable freestanding sign on any sidewalk or public 
right-of-way. Any person who fails to furnish the required proof of insurance and indemnification in connection with the 
placement of a portable freestanding sign shall be in violation of ordinance and shall be subject to immediate removal by 
the city. 
 

Commission Discussion 

 

 

 

 

 
 

Design Review Commission Action 
  Approved   Disapproved   Referred to: _________________   Continued to: _________________ 
   

Roll Call Vote:   _______ Aye   _______ Nay   _______ Abstain   _______ Absent 
 
DRC Conditions or Modifications 
 
 
 
 
 
 
 
 
Attachments 

1. Sign pictures 
 
 
 

 
 
cc: Sonoma Truck and Auto Service 
 899 Broadway   
 Sonoma, CA  95476 
 
 Stu Lambert Inc. 
 899 Broadway 
 Sonoma, CA  95476 
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04/16/13 

                                                                                            
Applicant 

Daniel Parks 

Project Location 

640 Broadway 

Historical Significance 
   Listed on National Register of Historic Places, including Sonoma Plaza district (Significant) 
   Listed on California Register of Historic Resources (Significant) 
    Listed within Local Historic Resources Survey (Potentially Significant) 
   Over 50 years old (Potentially Significant) 
                                   (Year build 1997) 
         
Request 

Consideration of design review for a hotel annex (Inn at Sonoma). 
 
Background 
On December 13, 2012, the Planning Commission considered and approved an application for a Use Permit to convert an 
office building located at 640 Broadway into eight hotel rooms to be operated as an annex to the adjoining Inn at Sonoma. 
 
Summary 
In conjunction with a tenant remodel to convert an office building into eight hotel rooms, the applicant is proposing a new 
color scheme and a new pair of French doors for the building. 
 
Design Review: The applicant is proposing to paint the siding, front railings, and columns Sherwin Williams Silver Plate 
SW1001. The window trim, door trim, gutter, downspouts, and corner trim would be painted Sherwin Williams Black Tie 
SW1007. The accent color would be painted Kelly Moore Funke Friday KM5596-5, and would consist of a fine one-inch 
strip located at the following locations: the bottom of the window header trim; the bottom of the door header trim; the 
bottom of the gable rake trim; and, on top of the column base and top trim. The new pair of French doors, the existing doors, 
and the existing windows would be painted Sherwin Williams White semi-gloss SW7757. (See attached color samples). The 
bush out has been applied to the left hand side of the existing French entry doors and on the column base directly across 
from the doors facing Broadway. As the proposed manufacture color samples are not available, a brush out sample will be 
presented at the Design Review Commission meeting. In addition, the applicant is proposing to remove a pair of existing 
arched windows on the west facing elevation and replace them with a pair of French doors in order to provide private access 
from one of the suites to the front porch, see attached specification sheet.  
 
Findings for Project Approval: For projects within the Historic Overlay zone, the Design Review Commission may approve 
an application for architectural review, provided that the following findings can be made (§19.54.080.G): 
1. The project complies with applicable policies and regulations, as set forth in this Development Code, other City 

ordinances, and the General Plan. 
2. On balance, the project is consistent with the intent of applicable design guidelines set forth in the Development Code. 
3. The project responds appropriately to the context of adjacent development, as well as existing site conditions and 

environmental features. 
4. The project will not impair the historic character of its surroundings. 
5. The project substantially preserves the qualities of any significant historic structures or other significant historic 

features on the site. 
6. The project substantially complies with the applicable guidelines set forth in Chapter 19.42 (Historic preservation and 

infill in the Historic Zone). 
 
 
Other permits required: In addition to the requirements of this title, all building modifications shall be in conformance with 
applicable requirements of the 2010 California Building Code and where required by the 2010 California Building Code, 
shall obtain a building permit prior to installation.  
 
 



 

Commission Discussion 

 

 

 

 

 

 

 
 

Design Review Commission Action 
  Approved   Disapproved   Referred to: _________________   Continued to: _________________ 
   

Roll Call Vote:   _______ Aye   _______ Nay   _______ Abstain   _______ Absent 
 
DRC Conditions or Modifications 
 
 
 
 
 
 
 
 

 
 
 

Attachments 
1. Project narrative 
2. French door specification sheet 
3. Color samples 
4. Existing west elevation drawing 
5. Proposed west elevation drawing 
6. Existing site plan. 

 
 
cc: Daniel Parks 
 620 Broadway 
 Sonoma, CA  95476 
 
 Victor Conforti – Architect 
 Attn: David Adams 
 755 Broadway 
 Sonoma, CA  95476 
 
 Patricia Cullinan, via email 
 
 Yvonne Bowers, via email 
 
  



















April 16, 2013 
Agenda Item #4 

 
 

M E M O  
 
To: Design Review Commission 
 
From: Associate Planner Atkins 
 
Subject: Continued Review of Architectural (Design) Review Application Handout 
 
 
Summary 
 
In a response to a memo to the Design Review Commission (DRC) regarding the 
discussion and review of color and material submittal requirements for architectural 
(design) review applications, the Design Review Commission requested that staff 
incorporate DRC comments into a handout and return to the DRC for further review. 
Please review the attached handout and provide feedback to staff at the DRC meeting. 
 
 
Attachments: 

1) Draft Architectural (Design) Review Applications Handout 
 

 
 

CC: Laurie Decker, Economic Development Manager 

 



 

G:\_Departments\Planning & Community 
Services\FORMS\DesignReviewColorandmaterialSubmittalRequirementsforArchitecturalReviewApplicationsdoc.doc  

City of Sonoma  
 
Planning and Community 
Development  
No. 1 The Plaza 
Sonoma, CA   95476  

Submittal Requirements for 
Architectural (Design) Review 
Applications 
 

 
 

Phone: (707) 938-3681     Fax: (707) 938-8775     E-mail: cityhall@sonomacity.org     Web: www.sonomacity.org 
 
Please submit the following supplemental information for Architectural (Design) Review 
Applications: 
 
 

 Color submittals:  Submit ten (10) copies each of the manufacture’s color samples indicating the 
manufacture name and color name (i.e. Benjamin Moore million dollar red 2003-10) placed on 
8.5 by 11 inch heavy stock paper. 

 Submit ten (10) black and white or color copies on heavy stock paper of an elevation drawing or 
a picture of the building indicating the exact location of all proposed colors. 

 “Brush outs” (two coats) samples are encouraged on buildings around the Plaza. If “brush outs” 
are not completed prior to the Design Review Commission (DRC) meeting, the project may be 
continued to a future meeting. A two to three square foot brush out area is appropriate. 

 The applicant shall bring a two to three square-foot color and material sample board to the DRC 
meeting. The board shall include a sample of the following materials: roof, flashing, siding, and 
exterior stone. The board shall consist of a minimum 18 inch by 11 inch brush out of the actual 
paint colors.  The colors on the board shall be proportionate to the scale of the colors on the 
building. (If an architect is involved with the project, the presentation shall be presented in a 
professional manner.) The applicant shall provide a printed picture of the approved color and 
material board to the Planning Department. 

 Projects in the Historic Overlay Zone shall be subject to a higher standard of detail. 
 If the proposed project is subject to the California Environmental Quality Act (CEQA), it is 

recommended that the project be formally evaluated to determine the following: 1) whether the 
project meets CEQA’s definition of a historical resource as defined in section 15064.5; and, 2) 
will the proposed project significantly impact or affect the historical resource? The website for 
searching the Consultants List is located at www. Chrisinfo.org. The discipline that should be 
selected is “architectural history” or “historical architect”. 

 A project narrative shall be submitted with the application. The project narrative should describe 
the project in a way that gives the DRC a visual picture of what the project will look like when it 
is complete. If the applicant is proposing a particular color because of a reference to the business 
branding, that information should be included in the project narrative. 

 The applicant should consider submitting options and alternatives, which help reduce the 
chances of the project being continued to a future meeting. 

 The applicant should be prepared to make a brief presentation to the DRC at the meeting.  The 
purpose of the presentation is to summarize the information written in the project narrative and 
to essentially “sell” the proposal to the DRC. In addition, it is helpful to indicate to the DRC the 
reason why certain choices were made, how the proposal will be compatible with the 
surrounding area, and be a benefit to the community. 



April 16, 2013 
Agenda Item #5 

 
 

M E M O  
 
To: Design Review Commission 
 
From: Associate Planner Atkins 
 
Subject: Update on the Maysonnave Cottage. 
 
 
At the November 20, 2012, Design Review Commission (DRC) meeting, the DRC 
requested an update on the status of the Maysonnave Cottage located at 289 First 
Street East. Subsequently, at the January 7, 2013, City Council meeting the City 
Council considered the following three options for the cottage: 
 
1) Demolition of the cottage at a cost of approximately $80,000; 
2) Subdivision of the property to create a 10,000 square feet parcel encompassing the 

cottage to be sold for occupancy as a single-family residence at a cost of 
approximately $70,000;  

3) Entering into a long-term lease with an allowance for use of the cottage as a 
vacation rental utilizing the request for proposal process. (Proceeds from the lease 
of the property would be placed in an account to fund future improvements to the 
cottage.) 

 
Ultimately, the City Council voted 3-2 to pursue option 3. Since that time, staff has been 
working on obtaining cost information for various base-line improvements that would be 
required in order to allow for the re-use of the cottage (e.g., providing an upgraded 
electrical connection). Once this information is in hand, staff will circulate an RFP 
soliciting bids for the re-use and renovation of the cottage as a vacation rental. When 
responses to the RFP have been obtained, the City Council will evaluate them and 
make a final determination as to whether they wish to proceed with the concept. 
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