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Be Courteous - TURN OFF your cell phones and pagers while the meeting is in session. 
 

 

OPENING 
 
CALL TO ORDER & PLEDGE OF ALLEGIANCE 
ROLL CALL  (Rouse, Gallian, Cook, Barbose, Brown) 
REPORT ON CLOSED SESSION 
 
1. COMMENTS FROM THE PUBLIC 
At this time, members of the public may comment on any item not appearing on the agenda.  It is recommended 
that you keep your comments to three minutes or less.  Under State Law, matters presented under this item 
cannot be discussed or acted upon by the City Council at this time.  For items appearing on the agenda, the 
public will be invited to make comments at the time the item comes up for Council consideration.  Upon being 
acknowledged by the Mayor, please step to the podium and speak into the microphone.  Begin by stating and 
spelling your name. 
 
2. COUNCILMEMBERS’ COMMENTS AND ANNOUNCEMENTS 
 
Item 2A: Councilmembers’ Comments and Announcements  
 
3. CITY MANAGER COMMENTS AND ANNOUNCEMENTS INCLUDING ANNOUNCEMENTS 

FROM SUCCESSOR AGENCY STAFF 
 
4. PRESENTATIONS  
 
Item 4A: Recognition of Michael David Hinton. 
 
 
5. CONSENT CALENDAR/AGENDA ORDER – CITY COUNCIL 
All items listed on the Consent Calendar are considered to be routine and will be acted upon by a single motion.  
There will be no separate discussion of these items unless members of the Council, staff, or public request 
specific items to be removed for separate action.  At this time Council may decide to change the order of the 
agenda. 
 
Item 5A: Waive Further reading and Authorize Introduction and/or Adoption of Ordinances 

by Title Only.  (Standard procedural action - no backup information provided) 

CONCURRENT REGULAR MEETINGS OF THE 
SONOMA CITY COUNCIL 

& 
SONOMA CITY COUNCIL AS THE SUCCESSOR AGENCY TO THE 

DISSOLVED SONOMA COMMUNITY DEVELOPMENT AGENCY 
 

Community Meeting Room, 177 First Street West 
Sonoma CA 95476 

 
Monday, October 21, 2013 

6:00 p.m. 
**** 

AGENDA 

City Council 
Ken Brown, Mayor 

Tom Rouse, Mayor Pro Tem 
Steve Barbose 

David Cook 
Laurie Gallian 
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Item 5A: Waive Further reading and Authorize Introduction and/or Adoption of Ordinances 
by Title Only.  (Standard procedural action - no backup information provided) 

 
Item 5B: Approval and ratification of the appointment of John H. Bouldt to the Traffic 

Safety Committee for a term ending October 21, 2015. 
  Staff Recommendation:  Approve and ratify the nomination. 
 
Item 5C: Approval of procedures for the collection of delinquent water utility fees and 

charges. 
  Staff Recommendation:  Approve Resolution adopting procedures for the collection of 

delinquent water utility fees and charges. 
 
Item 5D: Approval of a Residential Customer Water Leak Adjustment Policy. 
  Staff Recommendation:  Approve Resolution to adopt a new Residential Customer 

Water Leak Adjustment Policy. 
 
Item 5E: Approve the Notice of Completion for the Depot Park Parking Area and ADA 

Improvement Project No. 1301 Constructed by Serres Corporation and Direct the 
City Clerk to File the Document. 

  Staff Recommendation:  It is recommended that Council approve the Notice of 
Completion for the Depot Park Parking Area and ADA Improvement Project No. 1301 
Constructed by Serres Corporation and Direct the City Clerk to File the Document. 

 
Item 5F: Resolution Establishing an Appropriations Limit for FY 2012-13 Pursuant to 

Article XIIIB of the California Constitution as Amended by Proposition 111. 
  Staff Recommendation:  Adopt resolution establishing the Appropriation Limit for 
  FY 2013-14. 
 
Item 5G: Approve changes and additions to employment positions in the City’s 

Classification and Compensation Plan. 
  Staff Recommendation:  Approve changes to City’s Classification and Compensation 

Plan. 
 
Item 5H: Adoption of an ordinance banning leaf blowers powered by internal combustion 

engines. 
  Staff Recommendation:  Adopt the ordinance banning leaf blowers powered by internal 

combustion engines. 
 
 
6. CONSENT CALENDAR/AGENDA ORDER – CITY COUNCIL AS SUCCESSOR AGENCY 
All items listed on the Consent Calendar are considered to be routine and will be acted upon by a single motion.  
There will be no separate discussion of these items unless members of the Council, staff, or public request 
specific items to be removed for separate action.  At this time Council may decide to change the order of the 
agenda. 
 
No Actions. 
 
7. PUBLIC HEARING 
 
Item 7A: Discussion, consideration, and possible action on the introduction of an 

ordinance amending the Municipal Code with respect to historic preservation.                  
(Planning Director) 
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8. REGULAR CALENDAR – CITY COUNCIL 
(Matters requiring discussion and/or action by the City Council) 
 
Item 8A: Discussion, consideration and possible action on the Sonoma County Library 

Proposed Amended JPA Agreement. 
  Staff Recommendation:  
  (1) Receive report on Draft Amended Sonoma County Library Joint Powers 

Agreement.  
  (2) Authorize (City Manager) to provide comments to JPA Review Advisory Committee 

by November 1, 2013. 
 
Item 8B: Discussion, consideration, and possible action on the request of Selma Blanusa 

to remove or modify an easement pertaining to 19725 Seventh Street East. 
  Staff Recommendation:  Provide direction to staff. 
 
Item 8C: Introduction of Ordinance repealing Chapter 14.10 of the Sonoma Municipal 

Code and reenacting a new Chapter 14.10 adopting and amending new 
construction codes. 

  Staff Recommendation:   
(1) Discuss any initial questions regarding the proposed local amendments or the 

adoption of the California codes. In particular, the City Council should consider 
whether adopting the increased requirements of Tier 1 (excluding Energy Efficiency 
Measures) of the California Green building Code is consistent with current Council 
policies. 

(2) Publicly read the title of the proposed ordinance and schedule a public hearing to 
hear the matter and possibly adopt the ordinance on November 18, 2013. 

(3) Direct the City Clerk to prepare a summary and carry out the special noticing 
procedures as required by the Government Code. 

 
Item 8D: Consideration and possible action on the introduction of an ordinance amending 

Section 1.24.010 of the Sonoma Municipal Code pertaining to appeals. 
  Staff Recommendation:  Introduce and hold first reading of the ordinance amending 

Section 1.24.010 of the Sonoma Municipal Code pertaining to appeals. 
 
Item 8E: Discussion, consideration and possible action to approve a Resolution of the 

City Council of the City of Sonoma authorizing the Amendment to MuniServices 
LLC Agreement to conduct a vacation rental review program. 

  Staff Recommendation:  Adopt Resolution authorizing Amendment No. 1 to the 
MuniServices, LLC Consultant Agreement and authorize the City Manager to sign the 
Amendment on behalf of the City. 

 
Item 8F: Discussion, consideration and possible action on a Sidewalk Trip-Hazard Repair 

Policy. 
  Staff Recommendation:  Approve Resolution adopting the Sidewalk Trip-Hazard Repair 

Policy. 
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Item 8G: Discussion, consideration and possible action on the introduction of an 
ordinance amending Chapter 12.12 of the Sonoma Municipal Code pertaining to 
sidewalk maintenance and dangerous conditions. 

  Staff Recommendation:   
(1) Introduce the draft ordinance with any revisions deemed necessary by the City 

Council. 
(2) Decline to introduce the ordinance. 
(3) Provide direction to staff, requesting any additional information that the Council 

may require. 
 
 
9. REGULAR CALENDAR – CITY COUNCIL AS THE SUCCESSOR AGENCY 
(Matters requiring discussion and/or action by the Council as the Successor Agency) 
 
10. COUNCILMEMBERS’ REPORTS AND FINAL REMARKS 
 
Item 10A: Reports Regarding Committee Activities. 
 
Item 10B: Final Councilmembers’ Remarks. 
 
11. COMMENTS FROM THE PUBLIC  
 
12. ADJOURNMENT 
 
I do hereby certify that a copy of the foregoing agenda was posted on the City Hall bulletin board on 
October 17, 2013.  ROBIN EVANS, DEPUTY CITY CLERK 
 
Copies of all staff reports and documents subject to disclosure that relate to any item of 
business referred to on the agenda are normally available for public inspection the Wednesday 
before each regularly scheduled meeting at City Hall, located at No. 1 The Plaza, Sonoma CA.  
Any documents subject to disclosure that are provided to all, or a majority of all, of the 
members of the City Council regarding any item on this agenda after the agenda has been 
distributed will be made available for inspection at the City Clerk’s office, No. 1 The Plaza, 
Sonoma CA during regular business hours. 
 
If you challenge the action of the City Council in court, you may be limited to raising only 
those issues you or someone else raised at the public hearing described on the agenda, or in 
written correspondence delivered to the City Clerk, at or prior to the public hearing. 
 
In accordance with the Americans With Disabilities Act, if you need special assistance to 
participate in this meeting, please contact the City Clerk (707) 933-2216. Notification 48-hours 
before the meeting will enable the City to make reasonable arrangements to ensure 
accessibility to this meeting.  



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
4A 
 
10/21/2013 

 
Department 

Administration 
Staff Contact  

Carol E. Giovanatto, City Manager 
Agenda Item Title 

Recognition of Michael David Hinton 
Summary 

The City Council desires to publicly recognize the contributions of renowned guitarist Michael David 
Hinton.  As an unusually gifted musician, Michael helped to inspire the creativity and musical output 
of many bands in Sonoma and across the United States.    
 

Recommended Council Action 
Mayor Brown to present the proclamation in memory of Michael Hinton. 

Alternative Actions 
N/A 

Financial Impact 
N/A 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 

Proclamation 
cc: 

 
 



IN LOVING MEMORY OF MICHAEL HINTON 
 
 
WHEREAS, on Thursday, August 1st. 2013, Our Heavenly Father called to rest nationally 
renowned guitarist Michael David Hinton, beloved father of Kyra Celine Hinton, dear friend of 
Ellen Ballard and Jessie Gordon, son of Marian Muth Hinton and David Hinton, stepson of Joan, 
brother of Cathy, Stacey and Diane, brother-in-law of Megan, Ray, Mitch and Craig, and “Uncle 
Mike” to Kyle, Maryssa, Michael, Keaton, Cassady, Nyssa, Logan and Jalen; and 
 
WHEREAS, as a life-long resident of our beautiful Sonoma Valley, graduate of Sonoma Valley 
High School, stellar athlete in Wrestling, Baseball, Football, and Track, who began at age 12 to 
seriously develop his music career, and over the decades mentored numerous other Sonoma 
musicians in succession with close friends Daniel Ruggles, Steve Klein, Gerard Serafini and 
others committed to the Arts; and  
 
WHEREAS, as an unusually gifted musician, Michael helped to inspire the creativity and 
musical output of many bands, in Sonoma and across the United States, including Blue Smoke, 
Fluid Drive, Sirius, Schellville Southside Blues Band, “all-star band” High Noon, Norton 
Buffalo and the Knockouts, Merl Saunders and the Rainforest Band, The Michael Hinton Band, 
The Barry Melton Band, along with countless stellar musicians in both the jazz and rock music 
industries; and  
 
WHEREAS, Michael had a contagious wit and unique humor, was a born comedian and frequent 
rascal, who could make a person “belly laugh” during an argument against their will, who if he 
called you once in a day, could easily call 5 more times regarding different subjects, whose brain 
was seldom quiet and seemed to have an endless stream of creative output; and  
 
WHEREAS, Michael was an artist deeply devoted and committed to music of all kinds, who 
encouraged fellow musicians to trust themselves, abandon boundaries, and create something new 
each time they stepped onstage; let it be known that his unexpected passing has left us with an 
inconsolable sorrow, and a heightened appreciation for creative people in every field, who push 
the envelope and change the way people see and hear the world around them.  On his behalf, we 
hereby encourage everyone present, and the community as a whole, to encourage and foster 
whatever artistic endeavor is meaningful to you.  It could make every difference to a young 
artist.          
 
NOW THEREFORE, I, KEN BROWN, Mayor of the City of Sonoma, do hereby recognize the 
service of Michael Hinton to our community and beyond and extend sincere condolences to his 
bereaved family.  
 
IN WITNESS WHEREOF, I have hereunto set my hand and caused the Seal of the City of 
Sonoma to be affixed this __________________________.      
      
 
Ken Brown, Mayor 



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
 City Council Agenda Item: 

 
Meeting Date: 

 
5B 
 
10/21/2013 

                                                                                            
Department 

Administration 

Staff Contact 
Gay Johann, City Clerk/Assistant to the City Manager 

Agenda Item Title 
Approval and ratification of the appointment of John H. Bouldt to the Traffic Safety Committee for a 
term ending October 21, 2015. 

Summary 
The Traffic Safety Committee consists of five members and one alternate who serve at the pleasure 
of the City Council.  At least four of the regular members and the alternate must reside within the 
City.  Appointments are made when a nomination by the Mayor is ratified by the City Council. 
Mayor Brown and Councilmember Cook interviewed three applicants on September 13, 2013 and  
Mayor Brown has nominated John H. Bouldt for appointment to the Committee for an initial two-year 
term. 

Recommended Council Action 
Approve and ratify the nomination. 

Alternative Actions 
Council discretion. 

Financial Impact 
n/a 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  

 
Attachments: 

Mr. Bouldt’s application 
 
CC:  John Bouldt via email 

 
 

 
 







 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5C 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Dan Takasugi, Public Works Director/Engineer 
Agenda Item Title 
 Approval of Procedures for the Collection of Delinquent Water Utility Fees and Charges 
 
Summary 

The City does not have an efficient method to collect delinquent water utility fees and 
charges.  The California Health and Safety Code sections 5473 and 5473a allow the City 
Council by a two-thirds vote to approve a resolution allowing delinquent water utility fees 
and charges to be collected annually on the tax roll. 

 
Recommended Council Action 

Approve Resolution adopting procedures for the collection of delinquent water utility fees and 
charges. 

Alternative Actions 
Council discretion. 

Financial Impact 

This new procedure will improve the cash flow in the City’s water enterprise fund.  
Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
     Resolution 
     Sections 5473 to 5473.11 of the California Health and Safety Code 
 
Alignment with Council Goals:   

Supports the Council Policy and Leadership Goal of updating policies and supports the Council 
Water and Infrastructure Goal for rate stabilization. 

 
 



CITY OF SONOMA 
 

RESOLUTION ___ - 2013 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SONOMA ADOPTING PROCEDURES 
FOR THE COLLECTION OF DELINQUENT WATER UTILITY FEES AND CHARGES  

  
 WHEREAS, the City Council of the City of Sonoma did by its Ordinance No. 344, duly adopted on 
May 20, 1963, and did thereafter by a series of duly adopted ordinances and resolutions, adopt various 
programs and schedules of service charges, connection fees, capacity charges, and other related 
charges for the Sonoma Water Utility’s necessary operation pursuant to the authority granted by the 
California Health and Safety Code sections 5471 et seq.; and  
 

WHEREAS, pursuant to California Health and Safety Code sections 5473 and 5473a, the City 
Council of the City of Sonoma may, by resolution approved by two-thirds vote of its members, elect to 
have such water utility charges which have become delinquent due to their non-payment be collected 
annually on the tax roll, in the same manner and together with its general taxes; and    
 

WHEREAS, the City Council has determined that there does not currently exist an efficient 
means of collecting such delinquent charges and it is therefore necessary to adopt said method of 
collection; and  

 
WHEREAS, California Health and Safety Code sections 5473 et seq. outline the procedures 

required to notify and to move to collect such delinquent charges from those who have failed to pay; and  
 
WHEREAS, pursuant to Government Code Section 53750(h)(2), an action to adopt a means for 

collection of previously-approved rates, fees, and charges is not subject to Proposition 218; and  
 
WHEREAS, the City Council has determined that it is both necessary and desirable to collect 

such delinquent charges on the tax roll on an annual basis beginning in the next fiscal year and to 
authorize said collection procedure until such authorization is expressly repealed.  
 
 NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Sonoma, by two-
thirds vote, elects to have all water utility charges and fees which become delinquent because of their 
non-payment be placed on the real property tax roll of the County of Sonoma on an annual basis for 
collection by the Tax Collector of the County of Sonoma pursuant to the authority granted by and in 
accordance with the procedures set forth in California Health and Safety Code sections 5473 et seq. and 
other such authority as vested in it by law.   
 
 BE IT FURTHER RESOLVED that the City Manager or her designee is directed and authorized to 
promulgate rules and regulations, if any are necessary to implement the collection of said delinquent 
charges and fees in accordance with the statutory authorities specified above. 
 

PASSED, APPROVED AND ADOPTED this 21st day of October 2013 by the following 2/3rd vote: 
 
AYES:  
NOES:  
ABSENT:  
 
       ______________________________ 
       Ken Brown, Mayor 
 
       ATTEST: 
 
       _______________________________ 
       Gay Johan, City Clerk 



HEALTH AND SAFETY CODE  
SECTION 5473 - 5473.11 

5473. Any entity which has adopted an ordinance pursuant to this article or an order pursuant to 
Section 6520.5 may, by such ordinance or by separate ordinances or resolutions approved by a two-
thirds vote of the members of the legislative body thereof, elect to have such charges collected on the tax 
roll in the same manner, by the same persons, and at the same time as, together with and not separately 
from, its general taxes. In such event, it shall cause a written report to be prepared each year and filed 
with the clerk, which shall contain a description of each parcel of real property receiving such services 
and facilities and the amount of the charge for each parcel for the year, computed in conformity with the 
charges prescribed by the ordinance or resolution. 

Any ordinance or resolution adopted pursuant to this section authorizing the collection of charges 
on the tax roll shall remain in effect for the time specified in the ordinance or resolution or, if no time is 
specified in the ordinance or resolution, until repealed or until a change is made in the rates charged by 
the entity. 

The powers authorized by this section shall be alternative to all other powers of any entity, and 
alternative to other procedures adopted by the legislative body thereof for the collection of such charges. 

The real property may be described by reference to maps prepared in accordance with Section 
327, Revenue and Taxation Code, and on file in the office of the county assessor or by reference to plats 
or maps on file in the office of the clerk. 
 
5473a. Any entity may make the election specified in Section 5473 with respect only to delinquent 
charges and may do so by preparing and filing the written report, giving notice and holding the hearing 
therein required only as to such delinquencies. 
 
5473.1. The clerk shall cause notice of the filing of said report and of a time and place of hearing 
thereon to be published pursuant to Section 6066 of the Government Code prior to the date set for 
hearing, in a newspaper of general circulation printed and published within the entity if there is one and if 
not then in such paper printed and published in the county within which the greater part of such district is 
located. 

Before any entity may have such charges collected on the tax roll for the first time following the 
effective date of this section, the clerk shall cause a notice in writing of the filing of said report proposing 
to have such charges for the forthcoming fiscal year collected on the tax roll and of the time and place of 
hearing thereon, to be mailed to each person to whom any parcel or parcels of real property described in 
said report is assessed in the last equalized assessment roll available on the date said report is prepared, 
at the address shown on said assessment roll or as known to said clerk. If the legislative body adopts the 
report, then the requirements for notice in writing to the persons to whom parcels of real property are 
assessed shall not apply to hearings on reports prepared in subsequent fiscal years but notice by 
publication as herein provided shall be adequate. 
 
5473.2. At the time stated in the notice, the legislative body shall hear and consider all objections or 
protests, if any, to said report referred to in said notice and may continue the hearing from time to time. If 
the legislative body finds that protest is made by the owners of a majority of separate parcels of property 
described in the report, then the report shall not be adopted and the charges shall be collected separately 
from the tax roll and shall not constitute a lien against any parcel or parcels of land. 
 
5473.3. Upon the conclusion of the hearing, the legislative body may adopt, revise, change, reduce 
or modify any charge or overrule any or all objections and shall make its determination upon each charge 
as described in said report which determination shall be final. 
 
5473.4. On or before August 10 of each year following the final determination upon each charge, the 
clerk shall file with the auditor a copy of the report prepared pursuant to Section 5473 with a statement 
endorsed on the report over his or her signature that the report has been finally adopted by the legislative 
body of the entity and the auditor shall enter the amounts of the charges against the respective lots or 
parcels of land as they appear on the current assessment roll. Where any of the parcels are outside the 
boundaries of the entity they shall be added to the assessment roll of the entity for the purpose of 



collecting the charges. If the property is not described on the roll, the auditor may enter the description on 
the roll together with the amounts of the charges, as shown in the report. 
 
5473.5. Except as provided in Section 5473.8, the amount of the charges shall constitute a lien 
against the lot or parcel of land against which the charge has been imposed as of noon on the first 
Monday in March immediately preceding the date of levy. 
 
5473.6. The tax collector shall include the amount of the charges on bills for taxes levied against the 
respective lots and parcels of land. 
 
5473.7. Thereafter the amount of the charges shall be collected at the same time and in the same 
manner and by the same persons as, together with and not separately from, the general taxes for the 
entity, and shall be delinquent at the same time and thereafter be subject to the same delinquency 
penalties. 
 
5473.8. All laws applicable to the levy, collection, and enforcement of general taxes of the entity, 
including, but not limited to, those pertaining to the matters of delinquency, correction, cancellation, 
refund, and redemption, are applicable to the charges authorized pursuant to this article, except that if 
any real property to which these charges relate has been transferred or conveyed to a bona fide 
purchaser for value or a lien of a bona fide encumbrancer for value has been created and attaches 
thereon during the year prior to the date on which the first installment of the general taxes that include the 
charges appears on the assessment roll, then the lien which would otherwise be imposed by Section 
5473.5 shall not attach to the real property and the charges relating to that property shall be transferred to 
the unsecured roll of collection. 
 
5473.9. The tax collector may, in his discretion, issue separate bills for such charges and separate 
receipts for collection on account of such charges. The county shall be compensated for services 
rendered in connection with the levy, collection and enforcement of such charges for an entity other than 
the county in an amount to be fixed by agreement between the board of supervisors and the legislative 
body of the entity. The compensation shall not exceed five dollars ($5) for each account handled, or 1 
percent of all money collected, whichever is greater. The compensation shall be paid into the county 
salary fund. 
 
5473.10. The entity may provide for a basic penalty of not more than 10 percent for nonpayment of 
the charges within the time and in the manner prescribed by it, and in addition may provide for a penalty 
of not exceeding 1 and one-half percent per month for nonpayment of the charges and basic penalty. It 
may provide for collection of the penalties herein provided for. 
 
5473.11. (a) An entity shall notify the assessee shown on the latest equalized assessment roll 
whenever delinquent and unpaid charges for services which would become a lien on the property 
pursuant to subdivision (b) remain delinquent and unpaid for 60 days. 

 (b) The amount of the unpaid charges may, in the discretion of the entity, be secured at any 
time by filing for record in the office of the county recorder of any county, a certificate specifying the 
amount of the unpaid charges and the name and address of the person liable for those unpaid charges. 
From the time of recordation of the certificate, the amount required to be paid together with interest and 
penalty constitutes a lien upon all real property in the county owned by the person or afterwards, and 
before the lien expires, acquired by him or her. The lien shall have the force, priority, and effect of a 
judgment lien and shall continue for 10 years from the date of the filing of the certificate unless sooner 
released or otherwise discharged. The lien may, within 10 years from the filing of the certificate or within 
10 years from the date of the last extension of the lien in the manner herein provided, be extended by 
filing for record a new certificate in the office of the county recorder of any county and from the time of this 
filing the lien shall be extended to the real property in this county for 10 years unless sooner released or 
otherwise discharged. 
 



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5D 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Dan Takasugi, Public Works Director/Engineer 
Agenda Item Title 
 Approval of a Residential Customer Water Leak Adjustment Policy 
 
Summary 

City water is a valuable commodity that must be protected.  The City’s existing water leak 
adjustment policy is somewhat loose and ambiguous.  This has led to a practice of frequent 
leak adjustments on residential water bills and presumably reduced customer urgency for 
repairing water leaks and maintaining household plumbing.  Staff recommends that this 
policy be tightened to be more aligned with similar neighboring water utilities. 
 
Several water leak adjustment policies of neighboring utilities were reviewed by staff.  The 
recommended policy, as adapted by staff and the City Attorney, was determined to be well 
suited for the City of Sonoma’s needs.  While the policy is tight and restrictive, it also 
provides financial leniency for those rare occasions when a resident experiences an 
unusually high water bill, not caused by their own negligence. 

 
Recommended Council Action 

Approve Resolution to adopt a new Residential Customer Water Leak Adjustment Policy. 
Alternative Actions 

Council discretion. 
Financial Impact 

This new water leak adjustment policy would reduce the number of water bill leak adjustments 
and reduce the administrative workload on staff to process such requests. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
     Resolution 
     Proposed Residential Customer Water Leak Adjustment Policy 
 
Alignment with Council Goals:   

Supports the Council Policy and Leadership Goal of updating policies and supports the Council 
Water and Infrastructure Goal for water conservation and rate stabilization. 

 
 



CITY OF SONOMA 
 

RESOLUTION ___ - 2013 
 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SONOMA 
ADOPTING A RESIDENTIAL WATER LEAK ADJUSTMENT POLICY 

 
 

 WHEREAS, Sonoma’s City water is a valuable commodity that must be protected; 
 
 WHEREAS, on rare occasions, it would be reasonable to grant residential water 
customers a water leak adjustment to their water bill, when a water leak occurred not due to 
their own negligence; 
 
 WHEREAS, the City’s existing water leak adjustment policy is ambiguous and resulted in 
frequent leak adjustments to water bills; 
 
 WHEREAS, excessive water leak adjustments resulted in lost water revenue and wasted 
water where there is less urgency to repair water leaks; and 
 
 WHEREAS, the City Council desires to update City policies and urge water conservation 
as part of its 2013/2014 Council Goals. 
 
 NOW, THEREFORE, BE IT RESOLVED by this City Council that the Residential Water 
Leak Adjustment Policy set forth in Exhibit “A” attached hereto is hereby approved. 
 

PASSED AND ADOPTED this 21st day of October 2013 by the following vote: 
 
  AYES:    
  NOES:    
  ABSENT: 
  ABSTAIN:  
 
 
 
       ____________________________ 
       Ken Brown, Mayor 
 
 
       ATTEST: 
 
       ____________________________ 
       Gay Johann, City Clerk 



EXHIBIT “A”  October 2013 
 

  Page 1 

                     
 

RESIDENTIAL CUSTOMER 
WATER LEAK ADJUSTMENT POLICY 

 
It is the policy of operation of the water system of the City that the fees and charges imposed 
or to be imposed in the operation of the water system be designed to defray all cost of 
operation, to provide for normal replacement of physical facilities, and to provide for system 
improvement and expansion where needed.  (Sonoma Municipal Code §13.04.020) 

 
Notwithstanding this policy, on rare occasions, a leak may occur as a result of a crack, breach, 
or flaw in the property owner’s system and under certain conditions, the City will grant a 
limited leak credit as described below. 

 
General Guidelines: 
 
• The water leak must not have occurred as a result of a willful or negligent act on the part 

of the customer. 
 

• Residential customers must make a written request for a leak adjustment using the 
attached form and explain the cause of the leak, where the leak occurred, and all other 
relevant factors.  Commercial customers are not eligible for the leak adjustment. 

 
• Proof that the leak was fixed is required. Normally, this will be copies of receipts from the 

repair person or company, or supply receipts.  The customer must be able to demonstrate 
that the repair was made within a reasonable time. 

 
• Accounts must be paid in full. 

 
• The water usage must be two hundred percent (200%) or more of the normal usage 

based on customer’s consumption over the previous twelve (12) months. 
 

• Water leak credits are limited to $200.00 and only one (1) credit will be granted every 
three (3) years during the life of the account, with subsequent credits no sooner than 3 
years since the most recent leak credit.  The Finance Department Manager will determine 
how the credit shall be allocated over future water bills.  The customer shall not be 
entitled to any monetary reimbursement or payment from the City.  The objective of this 
Leak Adjustment Policy is to provide a limited credit that will be used to reduce future 
water bills.  Up to two (2) billing cycles demonstrating unusual and substantial 
increase in usage (as described above) will be eligible for an adjustment.  Leak 
credits will be computed at the tier one water rate. 



Residential Customer Water Leak Adjustment Policy  Page 2 
 

 
• To  determine  normal  usage,  consumption  will  be  averaged  on  a monthly basis using  

the  previous  twelve  (12) months of water consumption.  If the account is new and 
does not have a full year of history, the Finance Department staff will estimate average, 
monthly consumption based on available history on the property, or usage of similar 
residences in the neighborhood, and any other relevant factors. 

 
• The decision to grant a leak adjustment shall rest solely with the Finance Department 

Manager whose decision is final. 
 
 
The Process: 
 
• Make the necessary repairs to fix the water leak on your customer side of the water 

meter. 
 

• Ensure that your current water bill is paid in full. 
 

• Once your leak is repaired and you believe you qualify for a leak adjustment, 
complete the attached form and submit it immediately to City Hall. 

 
• Staff will review your request and determine whether you may be eligible for the 

credit.  Staff will go to your property and read your meter.  The results of the review will 
be used to verify your eligibility for the credit and determine water usage during the 
relevant period. 

 
• Staff will calculate the adjustment and leak credit, if any, and will submit all required 

documentation to the Finance Department Manager for review. 
 

• Once approved or denied, a copy of the Residential Leak Adjustment Request form 
will be mailed to you reflecting the decision of the Finance Department Manager and the 
revised amount due or credit on the account. 

 
• Please submit the balance due [if any] immediately upon receipt to prevent the assessment 

of penalties.  
 

If you believe your situation may qualify for a leak adjustment, complete the attached 
Residential Leak Adjustment Request form and return to City Hall at No.1 The Plaza, Sonoma, CA 
95476. 
 



RESIDENTIAL WATER LEAK  
ADJUSTMENT REQUEST   
No.1 The Plaza, Sonoma, CA 95476 

Phone: 707-933-2237   Fax: 707-938-3934 

www.sonomacity.org             

 
 

REMEMBER:  
 
   Complete the entire form 
   Attach Copies of Receipts 
   Mail or deliver to City Hall

 
 

CUSTOMER INFORMATION: Enter all information below. 
 

Name on Account    Account Number    
 

Service Address       
(Cannot be P.O. Box) 

Contact Phone    Alternate Phone      

 
Mailing Address (if different than above)     

 

City     
 
State    

 
Zip Code     

 
LEAK REPAIR INFORMATION: Enter all details below. 

 
Date Leak Discovered    Date Leak Repaired    

 
Description of the Leak and Repair    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
RECEIPTS: 
 
Copies of receipts for any materials or services related to the repair must be attached and are required for this request to be considered. 

 
Briefly describe the receipts attached.    

 
 
 
 

SIGNATURE OFFICE USE ONLY 

I understand that by completing this form I am not guaranteed that an adjustment will be made to my 
water bill.   All adjustments are issued based on average usage for previous account history and are 
credited at a reduced rate for water loss only.  Once the form is submitted, I will receive a 
determination by mail in approximately 7 - 10 days.  It is my responsibility to make payment to the 
utility department of any outstanding balance due or penalties may be assessed if payment is not 
delivered timely. 
 
I have read, understand and agree with the leak adjustment guidelines. 

 

Signature of Account Holder      

Printed Name       Date       

RECEIVED  
DATE STAMP 

 
 CITY OF SONOMA WATER DEPARTMENT USE ONLY 

 
□   Approved    By    

 
Date    

 
Adjustment Amount    

 
Adjustment Made By    

 
Date    

 
□   Denied By    Date    Reason for Denial    

 
     Customer Notified Date    

 
Balance Due     



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5E 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Wayne Wirick,  Development Services Director / Building Official 

Agenda Item Title 
Approve the Notice of Completion for the Depot Park Parking Area and ADA Improvement Project 
No. 1301 Constructed by Serres Corporation and Direct the City Clerk to File the Document 

Summary 
The City Council awarded the contract for the Depot Park Parking Area and ADA Improvement 
Project to Serres Corporation on July 15, 2013.  The work generally consisted of parking lot 
rehabilitation and improvements.  Final punch-list items have been completed and signed off by the 
Public Works Inspector.  At this time, all work has been completed in accordance with the contract 
and it is recommended that the Notice of Completion (NOC) be approved and the City Clerk directed 
to file the NOC at the County Recorder’s Office. There were three contract change orders for this 
project.  A summary of the final contract amount, including approved contract change orders are 
shown on the table below. 
Contract Summary Table 

 General Description Amount 

 Approved Original Contract and Contract Pay Items $111,203.43 

 Adjustment to contract for revisions to unit price quantities $4,479.38 

CCO #1 Bid alternates as part of the construction documents (remove and plant trees and add irrigation chases) $19,743.00 

CCO #2 Add thermoplastic crosswalk striping across First Street East and West $3,100.00 

CCO #3 Time and materials for extra work to off haul treated railroad ties, concrete and other materials, add 
paving to correct grade deficiency. 

$4,586.04 

 Final Contract Amount $143,111.85 
 

 

Recommended Council Action 
It is recommended that Council approve the Notice of Completion for the Depot Park Parking Area 
and ADA Improvement Project No. 1301 Constructed by Serres Corporation and Direct the City 
Clerk to File the Document. 

Alternative Actions 
None recommended. 

Financial Impact 
$220,000 has been budgeted in the City’s 2013/14 Capital Improvement Program for this project. 
Total project costs are now projected to be approximately $203,000 (includes design, testing, 
construction, construction administration, etc.). Funds for the project were derived from Community 
Development Block Grants (CDBG) totaling $138,000 for the accessibility and parking lot 
improvements and a 2013 Transportation Development Act (TDA) Article 3 grant in the amount of 
$65,000 for the bike path maintenance improvements. All project costs are expected to be covered 
by the state and federal grants and no local funding match is required. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  



 
 

Attachments: 
      Notice of Completion – Depot Park Parking Area and ADA Improvement Project No. 1301 
Alignment with Council Goals:   

• Supports the Council Budget and Fiscal Stability Goal of Seeking Grant Opportunities; 
• Supports the Council Budget and Fiscal Stability Goal to Maintain Capital Infrastructure. 

 

 



 
 

 
When recorded, return to: 
 
City Clerk 
City of Sonoma 
No. 1 The Plaza 
Sonoma, CA 95476 
 

 

OFFICIAL BUSINESS:  Exempt from Recording Fees Pursuant to California Government code §6103. 
 

NOTICE OF COMPLETION 
 
NOTICE IS HEREBY GIVEN THAT: 

1. On the __21st___ day of __October_, 2013, the public project known as: 
Depot Park Parking Area and ADA Improvement Project No. 1301 was completed. 

 
2. The name and address of the party filing this Notice is: 

City of Sonoma, No. 1 The Plaza, Sonoma, CA  95476 
 
3. The name and address of the Contractor responsible for the construction of said public project is:   Serres 

Corporation, 16060 Sonoma Hwy, Sonoma, CA 95476  
 
4. The name and address of said Contractor’s insurance carrier is: 

 
Don Ramatici Insurance, Inc. 
P.O. Box 551 
Petaluma, CA 94953 
 

5. The general description of the public project was: parking lot rehabilitation and improvements, including 
miscellaneous demolition work; edge-grinding existing asphalt pavement; repairing localized pavement 
failures; correcting pavement grading and drainage; placing asphalt pavement and overlay; pavement 
markings and signing; asphalt milling of existing Class I bike path and placement of asphalt overlay; re-
grading bike path approach for ADA improvements; upgrading existing curb ramps for ADA compliance; 
removal and replacement of concrete curb and gutter; tree removal; traffic control; and other related 
work. 

 
6. The original contract amount was: $_111,203.43_________ 
 
Recording of this document is requested for CITY OF SONOMA and on behalf of the City of Sonoma, a Municipal 
Corporation, under Section 6103 of the Government Code. 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.  
 
___________________________   Dated:  _____________________, 2013 
Carol Giovanatto, City Manager 
 
ATTEST: __________________________ 

City Clerk 
 



 
 

 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
 City Council Agenda Item: 

 
Meeting Date: 

 
5F 
 
10/21/2013 

                                                                                            
Department 

Administration 

Staff Contact 

Carol E. Giovanatto, City Manager 

Agenda Item Title 
Resolution Establishing an Appropriations Limit for FY 2012-13 Pursuant to Article XIIIB of the California 
Constitution as Amended by Proposition 111 

Summary 
The Appropriations Limit which was imposed by Propositions 4 and 111 creates a restriction on the amount of 
revenue that can be appropriated by the City in any fiscal year.  The limit is based on actual appropriations set 
as a base in FY 1978-79, and is increased each year using the population increase factored by an inflation 
percentage.  Not all revenues are restricted by the limit, only those, which are referred to as “proceeds of 
taxes,” contained in the General Fund.  Redevelopment tax increment proceeds are not subject to the limit. 
Cities with tax proceeds greater than the limit must either return excess revenues or gain voter approval to 
increase spending limits.  The data supplied by the State Department of Finance reflects a growth/population 
percentage of 1.0048% for Sonoma and a per capita personal income change of 5.12%.  These percentages 
are factored against the City’s tax proceeds to determine the Appropriation Limit.  The limit for Sonoma for FY 
2013-14 is set at $9,890,064.  This limit is based on the adopted FY 2013-14 operating budget less exclusions 
not subject to limit. Tax proceeds for the City of Sonoma are projected to be under the Appropriation Limit by 
approximately $2,077,800 as calculated in accordance with the formulas prescribed by State Law. 

Recommended Council Action 
Adopt resolution establishing the Appropriation Limit for FY 2013-14 

Alternative Actions 

N/A 

Financial Impact 
None 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  

 
Attachments: 

1. Resolution 
2. Appropriation Limit Worksheets 

cc:     
 

 
 



CITY OF SONOMA 
 

RESOLUTION NO. ---- - 2013 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SONOMA ESTABLISHING AN APPROPRIATIONS LIMIT FOR 
THE FISCAL YEAR 2013-2014 PURSUANT TO ARTICLE XIIIB 
OF THE CALIFORNIA CONSTITUTION, AS AMENDED BY 
PROPOSITION 111 

 
 
  WHEREAS, Article XIIIB of the California Constitution as amended by 
Proposition 111, provides that the total annual appropriations subject to limitation of each 
governmental entity, including this city, shall not exceed the appropriation limit of such entity of 
government for the prior fiscal year adjusted annually for changes in population combined with 
either the change in California per capita personal income or the local assessment roll due to 
local non-residential construction; and 
 
  WHEREAS, pursuant to said Article XIIIB of said California Constitution, and 
Section 7900 et seq., of the California Government Code, the City is required to set its 
appropriation limit annually; and 
  
  WHEREAS, the City Manager of the City of Sonoma has interpreted the technical 
provisions of said Proposition 4 and Proposition 111 computations and has caused the numbers 
upon which the City’s revised appropriation limit is based to be calculated; and 
 
  WHEREAS, based on such calculations the City Manager has determined the 
said appropriation limit and, pursuant to Section 7910 of said California Government Code, has 
made available to the public the documentation used in the determination of said appropriation 
limit; 
 
  NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Sonoma that said appropriation limit for Fiscal Year 2013-2014 shall be and is hereby set in the 
amount of $9,890,064 for said fiscal year. 
 
  The foregoing Resolution was duly adopted this 21st day of October 2013, by the 
following roll call vote: 
 
AYES:   
NOES:   
ABSENT:  
 
 
             
       KEN BROWN, MAYOR 
ATTEST: 
 
 ________________________ 
GAY JOHANN, CITY CLERK 



 
 
 
 

May 2013 
 

Dear Fiscal Officer: 
 
 

Subject: Price and Population Information 
 

Appropriations Limit 
The California Revenue and Taxation Code, section 2227, mandates the Department of Finance to transmit 
an estimate of the percentage change in population to local governments. Each local jurisdiction must use 
their percentage change in population factor for January 1, 2013, in conjunction with a change in the cost of 
living, or price factor, to calculate their appropriations limit for fiscal year 2013-14. Attachment A provides 
the change in California’s per capita personal income and an example for utilizing the price factor and 
population percentage change factor to calculate the 2013-14 appropriations limit. Attachment B provides 
city and unincorporated county population percentage change. Attachment C provides population 
percentage change for counties and their summed incorporated areas. The population percentage change 
data excludes federal and state institutionalized populations and military populations. 

 
Population Percent Change for Special Districts 
Some special districts must establish an annual appropriations limit. Consult the Revenue and Taxation 
Code section 2228 for further information regarding the appropriations limit. Article XIII B, section 9(C), of 
the State Constitution exempts certain special districts from the appropriations limit calculation mandate. 
The Code and the California Constitution can be accessed at the following website: 
http://leginfo.legislature.ca.gov/faces/codes.xhtml. 

 
Special districts required by law to calculate their appropriations limit must present the calculation as part of 
their annual audit. Any questions special districts have on this issue should be referred to their respective 
county for clarification, or to their legal representation, or to the law itself. No state agency reviews the local 
appropriations limits. 

 
Population Certification 
The population certification program applies only to cities and counties. Revenue and Taxation Code 
section 11005.6 mandates Finance to automatically certify any population estimate that exceeds the current 
certified population with the State Controller’s Office.  Finance will certify the higher estimate to the 
State Controller by June 1, 2013. 

 
Please Note: Prior year’s city population estimates may be revised. 

 
If you have any questions regarding this data, please contact the Demographic Research Unit at 
(916) 323-4086. 

 
ANA J. MATOSANTOS 
Director 
By: 

 
 
 

MICHAEL COHEN 
Chief Deputy Director 

 
Attachment 

http://leginfo.legislature.ca.gov/faces/codes.xhtml


May 2013 
 
 
Attachment A 

 
 
 
 
 
 
 
 
 
A. Price Factor: Article XIII B specifies that local jurisdictions select their cost of living 

factor to compute their appropriation limit by a vote of their governing body. The cost 
of living factor provided here is per capita personal income. If the percentage 
change in per capita personal income is selected, the percentage change to be used 
in setting the fiscal year 2013-14 appropriation limit is: 

 
Per Capita Personal Income 

 
Fiscal Year Percentage change 

(FY) over prior year 
 

2013-14 5.12 
 

 
 
B. Following is an example using sample population change and the change in 

California per capita personal income as growth factors in computing a 2013-14 
appropriation limit. 

 
2013-14: 

 
Per Capita Cost of Living Change = 5.12 percent 
Population Change = 0.48 percent 

 

 
 

Per Capita Cost of Living converted to a ratio: 5.12 + 100  = 1.0512 
100 

 
Population converted to a ratio: 0.48 + 100  = 1.0048 

100 
 

Calculation of factor for FY 2013-14:  
1.0512 x 1.0048 = 1.0562 



ounty Percent Change ---   Population Minus Exclusions   --- Population 
City 2012-2013 1-1-12 1-1-13 1-1-2013 

 

Fiscal Year 2013-14 
 
 
 
 

Attachment B 
Annual Percent Change in Population Minus Exclusions* 

January 1, 2012 to January 1, 2013 and Total Population, January 1, 2013 
Total   

C 
 
 
 

Sonoma 
 

Cloverdale 0.32 8,641 8,669 8,669 
Cotati 0.33 7,286 7,310 7,310 
Healdsburg 0.45 11,458 11,509 11,509 
Petaluma 0.96 58,245 58,804 58,804 
Rohnert Park 0.32 40,902 41,034 41,034 
Santa Rosa 0.61 169,070 170,093 170,093 
Sebastopol 0.40 7,415 7,445 7,445 
Sonoma 0.48 10,680 10,731 10,731 
Windsor 0.34 27,041 27,132 27,132 
Unincorporated 0.55 145,560 146,364 147,696 

 

County Total 0.57 486,298 489,091 490,423 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*Exclusions include residents on federal military installations and group quarters residents in state mental institutions, state and 
federal correctional institutions and veteran homes. 



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5G 
 
10/21/2013 

 
Department 

Administration 
Staff Contact  

Carol E. Giovanatto, City Manager 
Agenda Item Title 
APPROVE CHANGES AND ADDITIONS TO EMPLOYMENT POSITIONS  IN THE CITY’S 
CLASSIFICATION AND COMPENSATION PLAN 
Summary 

In December 2012 the position of City Manager was filled through an internal appointment of the 
Assistant City Manager.  As a result of that appointment it was envisioned that during the first year of 
the City Manager’s contract certain duties formerly held by the Assistant City Manager would be 
reassigned to other staff positions who’s area of responsibility more closely align with the duties. To 
complete this realignment, updates to specific job descriptions must be added to the City’s 
Classification Plan with commensurate changes to the City’s Compensation Plan.  The personnel 
changes are necessary to meet the current operations of the City.  With exception to one position 
[Finance Director], all positions will be filled through an internal recruitment process. 

Recommended Council Action 
Approve changes to City’s Classification and Compensation Plan 

Alternative Actions 
Do not approve changes or submit recommended changes to staff. 

Financial Impact 
Anticipated budget savings of approximately $50,000 to current year budget.  This is based on filling 
most positions internally and only doing an external recruitment for the Finance Director position.  
The realignment of internal staff and the recruitment of one external staff member will not result in 
any additional personnel positions being created and will not increase the current number of City 
personnel [currently at 36 employees]. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
Supplemental Report 
Resolution 
Job Descriptions within the City’s Classification Plan 
Compensation Schedule 
____________________________________________________________________________________________________ 
Alignment with Council Goals:   

Budget Strategy & Fiscal Stability:  Restores staff and maintain service level. 
Public Service:  Seek efficiencies with a focus on increasing customer service. 

cc: 
 

 



CITY OF SONOMA 
 

RESOLUTION NO. ___- 2013 
 

 
A RESOLUTION OF THE CITY COUNCIL OF THE 

CITY OF SONOMA APPROVING UPDATES TO JOB 
SPECIFICATIONS WITHIN THE CITY’S CLASSIFICATION 

PLAN 
 
 
 

 BE IT RESOLVED by the City Council of the City of Sonoma that the job 
specifications for the classifications of Assistant City Manager, Finance Director, 
Administrative Services Manager, Stormwater Program Specialist and Public Works 
Operations Manager have been updated and are attached hereto and by this reference 
made a part hereof is hereby approved. 

 
ADOPTED this 21st day of October 2013 by the following vote: 

 
  AYES:    
  NOES:    
  ABSENT:  
 
 
 
       ________________________________ 
       Ken Brown, Mayor 
 
       ATTEST: 
 
       ________________________________ 
       Gay Johann, City Clerk 

  

 



 



CITY OF SONOMA 
 

RESOLUTION NO. ___- 2013 
 

 
A RESOLUTION OF THE CITY COUNCIL OF THE 

CITY OF SONOMA APPROVING UPDATES TO JOB 
SPECIFICATIONS WITHIN THE CITY’S CLASSIFICATION 

PLAN 
 
 
 

 BE IT RESOLVED by the City Council of the City of Sonoma that the job 
specifications for the classifications of Assistant City Manager, Finance Director, 
Administrative Services Manager, Stormwater Program Specialist and Public Works 
Operations Manager have been updated and are attached hereto and by this reference 
made a part hereof is hereby approved. 

 
ADOPTED this 21st day of October 2013 by the following vote: 

 
  AYES:    
  NOES:    
  ABSENT:  
 
 
 
       ________________________________ 
       Ken Brown, Mayor 
 
       ATTEST: 
 
       ________________________________ 
       Gay Johann, City Clerk 

  

 



 



City Of Sonoma 
ADMINISTRATIVE SERVICES MANAGER 

[Cemetery Manager/Personnel Officer] 
  

  
SUMMARY  
Under direction of the City Manager, plans, organizes and directs administrative activities 
including centralized human resources, safety and risk management services and functions;  
perform administrative duties related to the operation of the City's cemeteries; assists the City 
Manager with budget and other administrative tasks; provides professional and technical support 
to all departments and assigned areas of responsibility 
 
FLSA STATUS:  This is a confidential exempt position. 
 
ESSENTIAL JOB FUNCTIONS include the following. Other duties may be assigned. 
 

• Plans, organizes, directs, and coordinates activities of human resources, which include 
effective recruitment and testing, classification and compensation development and 
administration consistent with the City’s compensation plan, development of benefit 
programs and administration of employee benefits and training; supervisors the 
establishment and maintenance of employee personnel files and other organizational 
records related to human resources management issues; monitors programs to ensure 
legal compliance. 

 
• Reviews, interprets, and recommends changes and additions to human resources policies 

and programs, including the City’s personnel rules, policies and procedures; labor 
contracts; benefit and training programs. 

 
• Keeps abreast of trends and developments in the human resources field, including court 

cases, legislation, and relevant actions of other public agencies and service providers 
 

• Serves as liaison with City’s workers’ compensation administrator, and tracks employee 
claims, lost productivity time, return to work activities; participates in or takes the lead in 
other employee health and safety programs 

 
• Coordinates and performs the administrative functions related to the operation of the 

City's cemeteries; assists the public with obtaining information related to burials, 
cemetery related research, and other issues related to cemetery management and sales;, 
and prepares and maintains records related to burials and the cemetery. 

 
 

• Performs a variety of administrative support functions related to other City programs and  
relevant boards and commissions. 

 
• Conducts surveys and performs research and statistical analyses on administrative, fiscal, 

personnel and operational problems; investigates, interprets and analyzes proposals for 
new programs, grants, services, equipment and personnel; coordinates special projects 
and programs. 

 
 



• Participates in the preparation and monitoring of the City personnel budget.  
 

• Confers with members of the public to explain policies and programs and to respond to 
complaints and requests for information. 

 
 

• May represent the City and make presentations to the City Council and other groups as 
needed 
 

• May be assigned as a Disaster Service Worker in the event of a disaster or emergency 
 
In performing the duties described above, the incumbent is expected to: 
 

• Provide outstanding and friendly customer service 
• Create and maintain a respectful and collaborative working environment 
• Communicate honestly and behave in a manner that is ethical, legal and fiscally 

responsible 
• Demonstrate care for the organization, customers and coworkers 
• Practice and encourage initiative and innovation to improve the workplace 

 
SUPERVISORY RESPONSIBILITIES  
May provide supervision and training to support staff. 
 
QUALIFICATIONS  
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 
ability required. Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. 
 
EDUCATION and/or EXPERIENCE  
Sufficient experience,education and training to demonstrate possession of the following 
knowledge, skills and abilities, which would typically be acquired through:   

• Equivalent to a Bachelor’s degree in public or business administration, human resource 
management or a closely related field. 

• At least five years of progressively responsible, professional-level generalist experience 
in human resources management/administration, including two years of experience in a 
supervisory capacity.  Experience in public sector agency is preferred. 

 
Knowledge of:  

• Principles and practices of public human resources administration, including methods of 
recruitment, selection, performance management, training and development, employee 
relations, salary and benefits administration 

• Federal, State, and local laws, rules and regulations regarding local government 
operations related to human resource management functions 

• Principles and practices of management necessary to plan, analyze, develop, direct, and 
evaluate programs, administrative policies, organizational structures and staffing 

• Legal requirements regarding the preparation and retention of municipal records; 
techniques of account and statistical record keeping 
 

 



Ability to:  
• Establish and maintain effective working relationships with managers and supervisors, 

employees, the general public and other human resources professionals in the field 
• Plan and organize human resources programs; supervise, train, and evaluate the 

performance of assigned staff 
• Provide clear written or oral direction and procedures to coordinate administrative 

actions, and to implement policy decisions 
• Competently utilize current computer applications and technology related to the work and 

to learn and apply new technology tools and solutions 
• Maintain professional composure and focus in emotionally-charged interactions, while 

under pressure and in situations with multiple competing priorities 
• Provide support and compassion to Cemetery clients and their families; provide follow-

up to assure that all necessary arrangements are completed; file necessary burial 
documents and reports to Federal, State and local agencies [as required]. 

 
WORKING CONDITIONS 
The physical demands and work environment described here are representative of those that must 
be met by an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily office activities. Grasping, repetitive 
hand movement, and fine coordination are required in using a computer keyboard. Near, far, and 
color vision is used in reading documents and in using the computer. Hearing and speaking are 
required when providing phone and face-to-face service. The need to lift, drag and push files, 
paper and documents weighing up to 25 pounds is also required. 
 
The work environment characteristics are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions.  The noise level in the work 
environment is usually moderate. 
 
 
 
 
 
 
 



City Of Sonoma 
ASSISTANT CITY MANAGER 

  
  
SUMMARY  
Under general direction of the City Manager, the Assistant City Manager performs complex 
administrative and executive work in the Office of the City Manager; relieves the City Manager of 
administrative or supervisory details associated with the operation of City departments; may direct and/or 
manage staff who are responsible for Citywide operations or for specific department functions; assures 
City compliance with applicable Federal, State and local laws, ordinances and codes; oversees policy 
development activities;  internal control and coordination of existing City programs, and analysis of 
organization, methods, budget and administration.  
 
DISTINGUISHING CHARACTERISTICS 
The Assistant City Manager performs complex and administrative/executive work.  The position has 
broad independent authority and provides direction to the department heads and/or senior managers.  The 
Assistant City Manager plays a key role in the formulation and administration of City policy and strategic 
plans and acts on behalf of the City Manager in a variety of critical and sensitive settings.  The 
classification is distinguished from the next higher-level position of City Manager in that the latter is the 
Chief Executive Officer of the municipal government and is responsible for the overall operations of City 
functional departments and delivery of City services.  The Assistant City Manager serves as Acting City 
Manager when designated to act in the City Manager’s absence.  As acting City Manager, the scope of 
authority is equal to that of the City Manager.  
 
ESSENTIAL JOB FUNCTIONS include the following. Other duties may be assigned. 
 

• Assist and participate in the development and implementation of goals, objectives, policies, and 
priorities. 

 
• Conduct studies, surveys and collect information on difficult operational and administrative 

problems and issues, analyze findings and prepare reports of practical solutions for review by the 
City Manager and City Council. 

 
• Facilitates agenda preparation for council meetings, briefings, staff meetings and other such 

meetings as required. 
 

• Coordinates activities of the City Manager’s Office with City departments and with 
outside agencies.   

 
• Serves on the labor negotiation team with employee bargaining groups. 

 
• Monitors legislation and court cases that directly affect City's personnel and other operations; 

monitors contract and licensing compliance; assists in the writing and administration of grants. 
Identifies, plans and implements programs addressing the City's economic development and 
redevelopment issues. 

 
• Prepares comprehensive reports and presentation materials for City Council, agency boards, and 

other public meetings, including recommendations based on analysis of gathered data. 
 

• Drafts resolution, ordinances, contracts, leases, agreements and other related documents for 



assigned projects and areas of responsibility. 
 

• Provides staff support to various committees and commissions. Represents the City Manager at 
various meetings; provides staff support to City Council as necessary. 

 
• Serves as liaison with community groups, private businesses and organizations, governmental 

agencies, and similar organizations. 
 

• Designs and prepares forms, databases, informational materials, procedures and tracking systems 
as necessary related to assigned projects and programs. 

 
• Coordinates activities with other City departments, outside agencies, and others involved in the 

process. 
 

• Receives and responds to complaints, questions, and requests for information from the public and 
others related to assigned programs. 

 
 
SUPERVISORY RESPONSIBILITIES  
Responsibilities include direct and indirect supervision of management, technical and support services 
position staff in accordance with City policies and applicable laws. 
 
 
QUALIFICATIONS   
Any combination equivalent to experience and education that provides the required knowledge and 
abilities would be qualifying.  A typical way to obtain the knowledge and abilities would be: 
 

• Possession of a minimum of five years of senior municipal management experience.  Qualifying 
experience should include a significant demonstration of independent thinking, initiative and 
problem solving in the areas of budget development and administration, strategic planning, public 
policy/procedure development/implementation and personnel management. 

• Possession of or equivalent to a Bachelor’s Degree from an accredited college or university with 
major in public or business administration or closely related field. 

• Or any equivalent combination of education and experience to demonstrate competency in all 
core areas of responsibility 

• Possession of a Class C California driver’s license by date of appointment. 
 
Knowledge of:  
 

• Functions, principles, practices and techniques of public administration; principles and practices 
of management and supervision. 

• Research techniques, sources and availability of information, and methods of report presentation 
• Applicable federal, state, and local laws, rules, and regulations pertaining to local government 

operation.  
 
Ability to:  

• Analyze a variety of administrative problems and to make sound policy and procedural 
recommendations; communicate clearly and concisely, orally and in writing.  

• Properly interpret and make decisions in accordance with laws, regulations, policies; prepare 
complete and accurate reports.   



• Establish and maintain effective working relationships with subordinates and other City officials 
and to effectively counsel with both.   

• Express ideas clearly and concisely, verbally and in writing, and to speak effectively in public 
with regard to various City programs.   

• Provide clear and appropriate policy direction to City departments. 
• Identify, analyze and respond to issues, trends and legislation. 
• Exercise professional judgment in recognizing and handling politically sensitive issues of public 

interest. 
• Prepare written reports and communications that are succinct, grammatically correct, and free of 

errors. 
 
In performing the duties described above, the incumbent is expected to: 
 

• Provide outstanding and friendly customer service 
• Create and maintain a respectful and collaborative working environment 
• Communicate honestly and behave in a manner that is ethical, legal and fiscally responsible 
• Demonstrate care for the organization, customers and coworkers 
• Practice and encourage initiative and innovation to improve the workplace 

 
 
WORKING CONDITIONS: 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
Position requires working in a standard office environment and involves sitting, standing, walking, 
reaching, twisting, turning, kneeling, bending, and squatting in the performance of daily activities; 
grasping, repetitive hand movement, and fine coordination in writing reports and conducting financial and 
statistical analysis using a computer keyboard Additionally, the position requires near, far, and color 
vision in reading plans, reports and using the computer; hearing is required when interacting with the 
public and City employees.  The incumbent must also be available to be called for local emergencies, 
attending meetings in various other cities, work irregular or extended hours to attend various meetings, 
and work with constant interruptions and deadlines. The noise level in the work environment is usually 
moderate. 
 
 



City Of Sonoma 
FINANCE DIRECTOR  

  
 
SUMMARY 
 
The Finance Director is a hands-on department head-level position that has the challenge of 
directing, supervising and participating in the day-to-day financial operations of the City.  
Under general direction of the City Manager, manages the financial activities and accounting 
functions, computer operations and supervises accounting staff; performs difficult and complex 
statistical analyses; assists with annual budget preparation; responsible for the annual financial 
audit/CAFR; develops and distributes internal financial reports. 
 
FLSA STATUS:  This is a confidential exempt position. 
 
ESSENTIAL JOB FUNCTIONS include the following. Other duties may be assigned. 
 

• Organizes and participates in the functions and activities of the City's general accounting 
operations; performs accounting functions involved in the preparation and maintenance 
of the City’s accounting records in compliance with Generally Accepted Accounting 
Principles. 

 
• Maintain the general ledger, prepares general ledger closing entries; analyzes and 

reconciles accounts within the general ledger and subsidiary ledgers. 
 

• Oversees a variety of subsidiary ledgers, reports and accounting records; examines and 
corrects accounting transactions to ensure accuracy in the areas of payroll, accounts 
receivable and payable, business license and utility billing. 
 

• Prepare bank reconciliation, capital asset accounting and project accounting 
reconciliations 

 
• Coordinates the preparation of all month end and quarterly financial reports. 

 
• Prepare Consolidated Annual Financial Report; develop and implement recommended 

changes in procedures and internal controls. 
 

• Implements changes in procedures and internal controls. 
 

• Develop and implement policies, procedures and controls to ensure compliance with 
laws, regulations, City codes, City ordinance, GAAP and GASB 

 
• Maintain and update City website for Financial Services department. 

 
• Prepares budget reports and/or expenditure information as requested by Department 

Heads; provides ongoing analysis of actual revenues and expenditures. 
 

• Responsible for investment of funds and borrowing; evaluates the earning potential of 
investments and directs investment activities. 

 



• Forecasts the city's working capital and capital expenditure needs and conditions 
affecting funding, grants and money markets; predicts impact of anticipated actions on 
financial status; develops methods of revenue, grant and loan acquisition. 

 
• Prepares quarterly Treasurer's Report and updates to the City’s Investment Policy for 

council review. 
 

• Responsible for the coordination and preparation of the City Budget 
 

• Prepares comprehensive reports and presentation materials for City Council, agency 
boards, and other public meetings, including recommendations based on analysis of 
gathered data 

 
• Manages Accounting Software; maintains software updates in accordance with changes 

to Governmental Accounting Standards. (Note: the City has just recently converted to 
Springbrook Software) 
 

• Participate in management team activities, i.e. training, meeting, EOC exercise, etc. 
Provides expertise to others in the Finance Department in solving accounting problems 
and responding to inquiries from various sources. 
 

• Performs costing and research related to employee negotiations. 
 

• Contract Services:  Acts as Treasurer for Valley of the Moon Fire District; prepares 
monthly reports and coordinates annual financial audit. 
Contract Services:  Acts as Treasurer for Valley of the Moon Fire District; prepares 
monthly reports and coordinates annual financial audit. 
 

• Act as a disaster service worker in the event of a disaster or emergency 
 

In performing the duties described above, the incumbent is expected to: 
 

• Provide outstanding and friendly customer service 
• Create and maintain a respectful and collaborative working environment 
• Communicate honestly and behave in a manner that is ethical, legal and fiscally 

responsible 
• Demonstrate care for the organization, customers and coworkers 
• Practice and encourage initiative and innovation to improve the workplace 

 
SUPERVISORY RESPONSIBILITIES  
Responsibilities include direct and indirect supervision of management, technical and support 
services position staff in accordance with City policies and applicable laws. 
 
QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or 
ability required. Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. 
 
 



EDUCATION and/or EXPERIENCE  
Any combination equivalent to experience and education that could likely provide the required 
knowledge, skills and abilities would be qualifying.  A typical way would be: 
 
Education:  Graduation from a recognized college or university with a BS/BA in accounting, 
finance, public or business administration or a closely related field. 
 
Experience:   Five years of senior-level experience in local government finance.  Supervisory 
experience is required. 
 
Knowledge of 

• Thorough knowledge of Generally Accepted Accounting and Auditing Standards 
• Principles and practices of municipal accounting, budgeting and auditing 
• Principles and practices of leadership, supervision and training 
• Pertinent federal, state and local laws, regulations and codes 

 
 
Ability to:  

• Plan, organize, assign, direct, review and evaluate the work of staff  
• Evaluate financial data and programs and provide recommendations for improvements 
• Interpret and apply City, State and federal laws regulating local government financial 

accounting, reporting and recordkeeping 
• Develop and implement financial systems procedures and controls  
• Exercise sound, independent judgment within general policy guidelines 
• Prepare accurate financial statements, reports and analyses timely 
• Communicate effectively with public and City employees 
• Provide training to the City employees in processing financial related transactions 
• Establish and maintain effective working relationship with co-workers 

 
CERTIFICATES, LICENSES, REGISTRATIONS  
Must possess a valid California driver's license and have a satisfactory driving record. 
 
WORKING CONDITIONS: 
The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
Position requires working in a standard office environment and involves sitting, standing, 
walking, reaching, twisting, turning, kneeling, bending, and squatting in the performance of daily 
activities; grasping, repetitive hand movement, and fine coordination in writing reports and 
conducting financial and statistical analysis using a computer keyboard Additionally, the position 
requires near, far, and color vision in reading plans, reports and using the computer; hearing is 
required when interacting with the public and City employees.  The incumbent must also be 
available to be called for local emergencies, attending meetings in various other cities, work 
irregular or extended hours to attend various meetings, and work with constant interruptions and 
deadlines. The noise level in the work environment is usually moderate. 
 



STORM WATER COMPLIANCE SPECIALIST 
Class specifications are intended to present a descriptive list of the range of duties performed by 
employees in the class. Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 

Under general direction, oversees and administers the City’s storm water program and other related 
environmental programs or projects through the development and facilitation of various activities with 
other departments, divisions, outside agencies, and the general public, as well as provides responsible, 
specialized and complex professional staff assistance to the Public Works Director. 

REPRESENTATIVE DUTIES 

The following duties are typical for this classification. Incumbents may not perform all of the listed duties 
and/or may be required to perform additional or different duties from those set forth below to address 
business needs and changing business practices. 

• Plans, organizes and participates in the permitting, monitoring, inspection, enforcement, pollution 
prevention, and data management activities of the Storm Water Program and other related 
environmental programs or projects as assigned in accordance with federal, state and local laws 
and National Pollutant Discharge Elimination System (NPDES) permits. 

• Coordinates the investigation of storm water runoff, industrial related storm water quality problems, 
as well as complaints and violations of storm water regulations and codes. 

• Prepares outreach materials, conducts outreach efforts and trains City staff on storm water and 
environmental protection provides information to property and business owners, tenants, City 
employees, and the general public through individual contact in the field, over the counter, at 
workshops or community events, and by telephone or other appropriate means. 

• Coordinates with other City departments to improve levels of compliance with the NPDES permit. 
• Prepares notices of violation and compliance schedules in cooperation with violators; prepares and 

maintains records of investigations and actions taken. 
• Coordinates and implements the City’s annual dry weather monitoring program in compliance with 

its NPDES Storm Water Discharge permit. 
• Reviews construction plans to identify storm water discharge sources and best management 

practices (structural and non-structural) to maximize storm water and water quality protection. 
• Evaluates and interprets technical reports, documents, manifests, applications and permits related 

to environmental regulations and compliance with local, state, and federal regulations. 
• Maintains inspection files, records, and logs; writes reports and chronologies; schedules work 

activities and inspections independently to meet program objectives in a timely manner; maintains 
records and prepares reports concerning new or ongoing programs and program effectiveness; 
maintains and updates various databases and filing and record keeping systems for assigned 
program; participates in researching and collecting data and information for inclusion into database 
and record keeping systems; conducts surveys; analyzes and interprets data collected; prepares 
reports and distributes requested information to appropriate parties in a timely manner including 
reports to regulatory agencies. 

• Assists in the development and implementation of policies, procedures and other program 
requirements for education, inspections, complaint response, watershed activities, water quality 
monitoring, annual report writing, inter-departmental training and coordination. 

• Coordinates actions and/or programs with other agencies, e.g., other cities, the county and state 
departments, such as coordinating regional inspections, education, or enforcement measures; 



represents the City at regional meetings; serves as liaison and provides support to assigned 
program activities with those of other City departments and staff as well as community 
organizations, the general public, and other groups. 

• Prepares and writes compliance reports and associated correspondence to regulatory agencies. 
• Researches availability of grant monies for projects related to the department’s responsibilities, as 

well as writes and administers successful applications. 
• Provides training, direction and guidance for City staff as directed by the Public Works Director. 
• Provides responsible professional level staff assistance and technical and administrative support to  

other management staff, as well as boards and committees; researches, prepares, and presents 
technical, fiscal, and administrative studies, surveys, and reports. 

• Conducts and represents the City at various meetings and makes presentations to public interest 
groups, City personnel and others as directed. 

• Keeps current with federal, state and local regulations and their impacts on the City’s storm water 
and environmental quality and protection. 

• Provides vacation and temporary relief as needed. 
• Performs related duties as required. 

QUALIFICATIONS 

The following generally describes the knowledge and ability required to enter the job and/or be learned 
within a short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

• Operational characteristics, services, and activities of assigned environmental program area. 
• Pertinent federal, state and local laws, codes, and regulations including those affecting NPDES 

permits, the Storm Water Program, and other environmental permits and programs. 
• Permitting, legal, regulatory, and technical requirements of storm water quality management, 

including Illicit Connection and Illegal Discharge prevention and elimination, best management 
practices programs, and environmental monitoring and assessment. 

• Modern principles and practices of chemistry, biology, microbiology, or environmental protection 
applicable to storm water, wastewater, hazardous materials or waste, or industrial waste. Laws and 
ordinances pertaining to storm water and environmental protection. 

• Inspection, investigation or code enforcement principles and practices. 
• Pollutant detection methodology related to storm water runoff or other wastes. 
• Proper use of monitoring, sampling, and basic testing equipment. 
• Principles and practices of record keeping and records management. 
• Methods and techniques of data collection, research, and report preparation. 
• Principles of supervision and training. 
• Terminology used in area of assignment. 
• Modern office procedures, methods, and equipment including computers and various software 

packages. 
• Organization and operation of municipal government. 

Ability to: 

• Plan, organize, direct, coordinate, administer, and evaluate assigned environmental programs or 
projects. 

• Exercise sound judgment to determine environmental program and permit compliance with existing 
laws and regulations. 



• Review documents and reports for completeness and accuracy. 
• Perform a full range of responsible advanced professional level analytical, programmatic, and 

administrative duties in support of assigned programs, functions, and/or department involving the 
use of independent judgment and personal initiative. 

• Recommend and implement goals, objectives, policies, and procedures for providing assigned 
program services and activities. 

• Conduct accurate and thorough research and prepare clear, complete, accurate, and concise 
analysis, reports, and recommendations. 

• Understand, interpret, and apply general and specific administrative and departmental policies and 
procedures as well as applicable federal, state, and local policies, laws, and regulations. 

• Use computer applications to assist in performing duties, e.g., word processing, spreadsheets, 
database and presentation applications. 

• Apply procedures and techniques involved in the investigation, documentation, and enforcement of 
codes and regulations. 

• Analyze problems, identify alternative solutions, project consequences of proposed actions, and 
implement recommendations in support of goals. 

• Apply procedures and practices for issuing notices of violation and schedules for compliance. 
• Analyze and evaluate technical and scientific data, reaching sound conclusions. 
• Review and interpret Stormwater Pollution Prevention Plans (SWPPP’s). 
• Analyze and evaluate situations, take appropriate action and document violations being 

investigated. 
• Respond to emergency situations involving actual or suspected illegal discharges or spills to the 

storm drain system or environment. 
• Understand the organization and operation of the assigned department, other City departments, and 

outside agencies as necessary to assume assigned responsibilities. 
• Operate and use modern office equipment including a computer and various software packages. 
• Work under steady pressure with frequent interruptions and a high degree of public contact by 

phone or in person. 
• Develop and maintain effective interdepartmental coordination. 
• Facilitate, develop, and work with teams and groups on various programs and projects and to create 

partnerships and coalitions. 
• Respond tactfully, clearly, concisely, and appropriately to inquiries from the public, City staff, or 

other agencies on sensitive issues in area of responsibility. 
• Represent the City in a professional manner when working with boards, community groups, and the 

general public. 
• Exercise independent judgment within established policy guidelines. 
• Demonstrate an awareness and appreciation of the cultural diversity of the community. 
• Communicate clearly and concisely, both orally and in writing. 
• Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and 
abilities would be: 

Education/Training: A Bachelor’s degree from an accredited college or university with major course 
work in public administration, business administration, environmental science, biology, or a related field. 

Experience: One year of experience in environmental science, physical science, engineering, or related 
field. Administrative experience related to storm water management, NPDES permit compliance, or other 
environmental compliance programs is highly desirable. 



License or Certificate - Possession of an appropriate, valid Class C driver’s license. Possess, or obtain 
within the first year of employment, a certificate as a Qualified SWPPP Practitioner (QSP) or Qualified 
SWPPP Developer (QSD). 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 

The conditions herein are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential job functions. 

Environment: Primary functions require sufficient physical ability to work in an office and field 
environment. Exposure to dust from paperwork and environment, temperature swings from air 
conditioning to outdoors. Overtime may be required to attend night and weekend meetings. Work 
environment is both formal and informal, both team- and autonomy-oriented, having variable tasks, pace, 
and pressure. 

Physical: Primary functions require sufficient physical ability to work in an office and field setting and 
operate office equipment. CONTINUOUS sitting and upward and downward flexion of neck; fine finger 
dexterity; light to moderate finger pressure to manipulate keyboard, equipment controls, and office 
equipment; pinch grasp to manipulate writing utensils. FREQUENT side-to-side turning of neck, walking, 
standing, bending, stooping, pushing/pulling, and twisting at waist; moderate wrist torque to twist 
equipment knobs and dials; lifting objects weighing up to 20 lbs. from below waist to above shoulders and 
transporting distances up to 50 yards. OCCASIONAL squatting, kneeling, and reaching above and at 
shoulder height; moderate grasp to manipulate reference books and manuals; lifting objects weighing 20-
35 lbs. from below waist to above shoulders and transporting distances up to 50 feet. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents. 

Hearing: Hear in the normal audio range with or without correction. 



STORM WATER COMPLIANCE SPECIALIST 
Class specifications are intended to present a descriptive list of the range of duties performed by 
employees in the class. Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 

Under general direction, oversees and administers the City’s storm water program and other related 
environmental programs or projects through the development and facilitation of various activities with 
other departments, divisions, outside agencies, and the general public, as well as provides responsible, 
specialized and complex professional staff assistance to the Public Works Director. 

REPRESENTATIVE DUTIES 

The following duties are typical for this classification. Incumbents may not perform all of the listed duties 
and/or may be required to perform additional or different duties from those set forth below to address 
business needs and changing business practices. 

• Plans, organizes and participates in the permitting, monitoring, inspection, enforcement, pollution 
prevention, and data management activities of the Storm Water Program and other related 
environmental programs or projects as assigned in accordance with federal, state and local laws 
and National Pollutant Discharge Elimination System (NPDES) permits. 

• Coordinates the investigation of storm water runoff, industrial related storm water quality problems, 
as well as complaints and violations of storm water regulations and codes. 

• Prepares outreach materials, conducts outreach efforts and trains City staff on storm water and 
environmental protection provides information to property and business owners, tenants, City 
employees, and the general public through individual contact in the field, over the counter, at 
workshops or community events, and by telephone or other appropriate means. 

• Coordinates with other City departments to improve levels of compliance with the NPDES permit. 
• Prepares notices of violation and compliance schedules in cooperation with violators; prepares and 

maintains records of investigations and actions taken. 
• Coordinates and implements the City’s annual dry weather monitoring program in compliance with 

its NPDES Storm Water Discharge permit. 
• Reviews construction plans to identify storm water discharge sources and best management 

practices (structural and non-structural) to maximize storm water and water quality protection. 
• Evaluates and interprets technical reports, documents, manifests, applications and permits related 

to environmental regulations and compliance with local, state, and federal regulations. 
• Maintains inspection files, records, and logs; writes reports and chronologies; schedules work 

activities and inspections independently to meet program objectives in a timely manner; maintains 
records and prepares reports concerning new or ongoing programs and program effectiveness; 
maintains and updates various databases and filing and record keeping systems for assigned 
program; participates in researching and collecting data and information for inclusion into database 
and record keeping systems; conducts surveys; analyzes and interprets data collected; prepares 
reports and distributes requested information to appropriate parties in a timely manner including 
reports to regulatory agencies. 

• Assists in the development and implementation of policies, procedures and other program 
requirements for education, inspections, complaint response, watershed activities, water quality 
monitoring, annual report writing, inter-departmental training and coordination. 

• Coordinates actions and/or programs with other agencies, e.g., other cities, the county and state 
departments, such as coordinating regional inspections, education, or enforcement measures; 



represents the City at regional meetings; serves as liaison and provides support to assigned 
program activities with those of other City departments and staff as well as community 
organizations, the general public, and other groups. 

• Prepares and writes compliance reports and associated correspondence to regulatory agencies. 
• Researches availability of grant monies for projects related to the department’s responsibilities, as 

well as writes and administers successful applications. 
• Provides training, direction and guidance for City staff as directed by the Public Works Director. 
• Provides responsible professional level staff assistance and technical and administrative support to  

other management staff, as well as boards and committees; researches, prepares, and presents 
technical, fiscal, and administrative studies, surveys, and reports. 

• Conducts and represents the City at various meetings and makes presentations to public interest 
groups, City personnel and others as directed. 

• Keeps current with federal, state and local regulations and their impacts on the City’s storm water 
and environmental quality and protection. 

• Provides vacation and temporary relief as needed. 
• Performs related duties as required. 

QUALIFICATIONS 

The following generally describes the knowledge and ability required to enter the job and/or be learned 
within a short period of time in order to successfully perform the assigned duties. 

Knowledge of: 

• Operational characteristics, services, and activities of assigned environmental program area. 
• Pertinent federal, state and local laws, codes, and regulations including those affecting NPDES 

permits, the Storm Water Program, and other environmental permits and programs. 
• Permitting, legal, regulatory, and technical requirements of storm water quality management, 

including Illicit Connection and Illegal Discharge prevention and elimination, best management 
practices programs, and environmental monitoring and assessment. 

• Modern principles and practices of chemistry, biology, microbiology, or environmental protection 
applicable to storm water, wastewater, hazardous materials or waste, or industrial waste. Laws and 
ordinances pertaining to storm water and environmental protection. 

• Inspection, investigation or code enforcement principles and practices. 
• Pollutant detection methodology related to storm water runoff or other wastes. 
• Proper use of monitoring, sampling, and basic testing equipment. 
• Principles and practices of record keeping and records management. 
• Methods and techniques of data collection, research, and report preparation. 
• Principles of supervision and training. 
• Terminology used in area of assignment. 
• Modern office procedures, methods, and equipment including computers and various software 

packages. 
• Organization and operation of municipal government. 

Ability to: 

• Plan, organize, direct, coordinate, administer, and evaluate assigned environmental programs or 
projects. 

• Exercise sound judgment to determine environmental program and permit compliance with existing 
laws and regulations. 



• Review documents and reports for completeness and accuracy. 
• Perform a full range of responsible advanced professional level analytical, programmatic, and 

administrative duties in support of assigned programs, functions, and/or department involving the 
use of independent judgment and personal initiative. 

• Recommend and implement goals, objectives, policies, and procedures for providing assigned 
program services and activities. 

• Conduct accurate and thorough research and prepare clear, complete, accurate, and concise 
analysis, reports, and recommendations. 

• Understand, interpret, and apply general and specific administrative and departmental policies and 
procedures as well as applicable federal, state, and local policies, laws, and regulations. 

• Use computer applications to assist in performing duties, e.g., word processing, spreadsheets, 
database and presentation applications. 

• Apply procedures and techniques involved in the investigation, documentation, and enforcement of 
codes and regulations. 

• Analyze problems, identify alternative solutions, project consequences of proposed actions, and 
implement recommendations in support of goals. 

• Apply procedures and practices for issuing notices of violation and schedules for compliance. 
• Analyze and evaluate technical and scientific data, reaching sound conclusions. 
• Review and interpret Stormwater Pollution Prevention Plans (SWPPP’s). 
• Analyze and evaluate situations, take appropriate action and document violations being 

investigated. 
• Respond to emergency situations involving actual or suspected illegal discharges or spills to the 

storm drain system or environment. 
• Understand the organization and operation of the assigned department, other City departments, and 

outside agencies as necessary to assume assigned responsibilities. 
• Operate and use modern office equipment including a computer and various software packages. 
• Work under steady pressure with frequent interruptions and a high degree of public contact by 

phone or in person. 
• Develop and maintain effective interdepartmental coordination. 
• Facilitate, develop, and work with teams and groups on various programs and projects and to create 

partnerships and coalitions. 
• Respond tactfully, clearly, concisely, and appropriately to inquiries from the public, City staff, or 

other agencies on sensitive issues in area of responsibility. 
• Represent the City in a professional manner when working with boards, community groups, and the 

general public. 
• Exercise independent judgment within established policy guidelines. 
• Demonstrate an awareness and appreciation of the cultural diversity of the community. 
• Communicate clearly and concisely, both orally and in writing. 
• Establish and maintain effective working relationships with those contacted in the course of work. 

Education and Experience Guidelines - Any combination of education and experience that would likely 
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and 
abilities would be: 

Education/Training: A Bachelor’s degree from an accredited college or university with major course 
work in public administration, business administration, environmental science, biology, or a related field. 

Experience: One year of experience in environmental science, physical science, engineering, or related 
field. Administrative experience related to storm water management, NPDES permit compliance, or other 
environmental compliance programs is highly desirable. 



License or Certificate - Possession of an appropriate, valid Class C driver’s license. Possess, or obtain 
within the first year of employment, a certificate as a Qualified SWPPP Practitioner (QSP) or Qualified 
SWPPP Developer (QSD). 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 

The conditions herein are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential job functions. 

Environment: Primary functions require sufficient physical ability to work in an office and field 
environment. Exposure to dust from paperwork and environment, temperature swings from air 
conditioning to outdoors. Overtime may be required to attend night and weekend meetings. Work 
environment is both formal and informal, both team- and autonomy-oriented, having variable tasks, pace, 
and pressure. 

Physical: Primary functions require sufficient physical ability to work in an office and field setting and 
operate office equipment. CONTINUOUS sitting and upward and downward flexion of neck; fine finger 
dexterity; light to moderate finger pressure to manipulate keyboard, equipment controls, and office 
equipment; pinch grasp to manipulate writing utensils. FREQUENT side-to-side turning of neck, walking, 
standing, bending, stooping, pushing/pulling, and twisting at waist; moderate wrist torque to twist 
equipment knobs and dials; lifting objects weighing up to 20 lbs. from below waist to above shoulders and 
transporting distances up to 50 yards. OCCASIONAL squatting, kneeling, and reaching above and at 
shoulder height; moderate grasp to manipulate reference books and manuals; lifting objects weighing 20-
35 lbs. from below waist to above shoulders and transporting distances up to 50 feet. 

Vision: See in the normal visual range with or without correction; vision sufficient to read computer 
screens and printed documents. 

Hearing: Hear in the normal audio range with or without correction. 



Effective October 21, 2013

A B C D E Effective Date

General
Administrative Clerk 3,334 3,501 3,676 3,860 4,052 1/11/2013
Administrative Assistant 3,921 4,117 4,323 4,539 4,766 1/11/2013
Accounting Technician 4,286 4,500 4,725 4,962 5,210 1/11/2013
Management Analyst 4,286 4,500 4,725 4,962 5,210 1/11/2013
Maintenance Worker I 3,546 3,723 3,909 4,105 4,310 1/11/2013
Maintenance Worker II 3,909 4,104 4,310 4,525 4,751 1/11/2013
Maintenance Worker III 4,547 4,774 5,013 5,264 5,527 1/11/2013
Maintenance Worker III - Foreman 4,774 5,013 5,263 5,527 5,803 1/11/2013
Water Operations Supervisor 5,014 5,265 5,528 5,804 6,095 1/11/2013
Stormwater Compliance Specialist 5,075 5,329 5,595 5,875 6,169 10/21/2013
Building Inspector 5,475 5,749 6,036 6,338 6,655 1/11/2013
Assistant Planner 5,075 5,329 5,595 5,875 6,169 1/11/2013
Associate Planner 5,994 6,294 6,608 6,939 7,286 1/11/2013
Plans Examiner 5,901 6,196 6,506 6,831 7,173 1/11/2013
Youth and Family Services Supervisor 4,286 4,500 4,725 4,962 5,210 1/11/2013

Administrative/Management
Public Works Director/City Engineer 8,643 9,075 9,529 10,005 10,506 1/11/2013
Planning and Community Services Director 8,071 8,475 8,898 9,343 9,810 1/11/2013
Assistant City Manager 8,071 8,475 8,898 9,343 9,810 10/21/2013
Administrative Services Manager 6,179 6,488 6,812 7,153 7,511 10/21/2013
Development Services Director 8,071 8,475 8,898 9,343 9,810 1/11/2013
Assistant to the City Manager 6,017 6,318 6,634 6,965 7,314 1/11/2013
Accountant 4,906 5,151 5,409 5,679 5,963 1/11/2013
Senior Planner 6,179 6,488 6,812 7,153 7,511 1/11/2013
Finance Director 8,071 8,475 8,898 9,343 9,810 10/21/2013
Public Works Operation Manager 5,265 5,528 5,805 6,095 6,400 10/21/2013

Executive
City Manager/Exec. Director Successor Agency 12,325 1/11/2013

Part Time (Part-Time rates are stated per hour)
Administrative Intern 6.75-12.00   (Student ) 2/15/2002
Parks Maintenance Worker 15.69 1/11/2013
Living Wage 15.45 1/11/2013

Exhibit A
City of Sonoma

Assignments of Classifications to the Salary Schedule

Steps



 

 

City of  Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
5H 
 
10/21/13 

 

Department 
Planning 

Staff Contact  
David Goodison, Planning Director 

Agenda Item Title 
Adoption of an ordinance banning internal combustion powered leaf-blowers. 

Summary 
The City’s current regulations on the use and noise levels associated with leaf-blowers were 
adopted in 2011. In recent months, several presentations were made to the City Council (including a 
petition) requesting that the regulations be revisited, with the specific suggestion that gas-powered 
leaf-blowers be banned. Councilmembers Barbose and Cook requested that this question be placed 
on an agenda for consideration, which occurred at the City Council meeting of September 4, 2013. 
After hearing public testimony on the matter and conducting its own discussion, the Council 
ultimately voted 4-1 to direct staff to prepare an ordinance banning gas-powered leaf-blowers. 
Pursuant to that direction, staff prepared a draft ordinance for the Council’s consideration that was 
reviewed at the meeting of October 7, 2013. After hearing public testimony on the matter, the City 
Council ultimately voted 3-2 to introduce the ordinance, but only after modifying it to clarify that the 
ban encompassed all types of leaf blowers powered by internal combustion engines or by portable 
generators powered by internal combustion (see attached minutes). 
Staff would note that the ban would extend city-wide, with no exception for publically-owned 
properties (although State Parks and public schools would not be subject to the ban). The existing 
noise limitations and time restriction on leaf blowers set forth in the existing Noise Ordinance will 
continue to apply to electric leaf blowers. 

Recommended Council Action 
Adopt the ordinance banning leaf blowers powered by internal combustion engines. 

Alternative Actions 
1. Adopt the ordinance. 
2. Identify revisions to the ordinance (note: any substantive revisions would require re-introducing 

the ordinance at a subsequent meeting). 
3. Decline to introduce an ordinance banning internal combustion leaf blowers. 
4. Postpone action on the ordinance and provide direction to staff on any additional information that 

the Council may require. 

Financial Impact 
The Public Works Director has researched the cost of switching to battery-powered leaf-blowers and 
estimates it to be approximately $10,000. In addition, the City contracts out for the maintenance of 
eight of its sixteen parks and for the Sonoma Creek Housing development. In the event that a ban 
on gas-powered leaf-blowers is adopted, it is possible that contract maintenance costs could 
increase. Depending upon the outcome of the ordinance, staff may bring forward an amendment to 
the FY 13-14 Budget to fund the additional cost of implementing this regulation. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified  
   Negative Declaration    No Action Required 
   Exempt    Action Requested (as part of draft ordinance) 
   Not Applicable  

  



 

 

 

Alignment with Council Goals:  
While revisiting the regulations pertaining to leaf-blowers is not directly related to any of the 
Council’s adopted goals, if there is majority interest in doing so, it can be accommodated as part of 
the normal workload. 

Attachments: 
1. Draft ordinance 
2. Correspondence 

 

cc: Dan Takasugi, City Engineer/Bret Sackett, Police Chief 
 Darryl Ponicsan 
 Mailing list of local landscape contractors 



CITY OF SONOMA 
 

ORDINANCE NO. XX - 2013 
 

AN ORDINANCE OF THE CITY OF SONOMA AMENDING CHAPTER 9.56 
OF THE MUNICIPAL CODE BY ESTABLISHING ADDITIONAL REGULATIONS ON THE USE 

AND OPERATION OF LEAFBLOWERS 
 

 
 
The City Council of the City of Sonoma hereby ordains as follows: 

 
Section 1.  Chapter 9.56 of the Sonoma Municipal Code is hereby revised as set forth below 
(underlining and strikeouts indicated amended text): 
 

9.56.080 Other limitations. 
 
A. Limitations on the Idling of Commercial Vehicles. When parked within 100 feet of a 
residential zoning district, a driver of a commercial vehicle shall not cause or allow an engine 
to idle for more than five consecutive minutes, except as necessary for the loading or 
unloading of cargo within a period not to exceed 30 minutes. 
 
B. Public Rights-of-Way. The direction of any amplified, transmitted or recorded sound 
toward a public right-of-way from a business adjacent to such right-of-way is prohibited. 
  
C. Limitations on types of leafblowers. The use of leafblowers powered by an internal 
combustion engine or by a portable or mobile generator powered by internal combustion 
shall be prohibited. 
 
D. Limitations on use of leafblowers. No leafblower shall be operated in a manner that 
directs dust and debris onto any neighboring parcel or a public street. 

 
Section 2. Exemption from Environmental Review. 
 
The amendments to the Municipal Code effected by this ordinance are exempt from 
environmental review pursuant to Section (b)(3) of title 14 of the California Code of 
Regulations, as it can be determined with certainty that there is no possibility that establishing 
more restrictive regulations on leaf blowers, as defined, may have a significant effect on 
the environment. 
 
Section 3.  Effective Date. 
 
This ordinance shall become effective thirty (30) days from and after the date of its passage. 
However, the enforcement of section 9.56.080.C shall not commence until January 1, 2014. 
 
PASSED, APPROVED AND ADOPTED by the City Council of the City of Sonoma this ___th day 
of October, 2013. 

 
 



 
 
 

       _______________________________ 
       Ken Brown, Mayor 
 
 
       ATTEST: 
 
       ________________________________ 
       Gay Johann, City Clerk 





 

 

City of  Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
7A 
 
10/21/13 

 

Department 
Planning 

Staff Contact  
David Goodison, Planning Director 

Agenda Item Title 
Discussion, consideration, and possible action on the introduction of an ordinance amending the 
Municipal Code with respect to historic preservation. 

Summary 
The Certified Local Government program, administered by the State Office of Historic Preservation 
(OHP) in partnership with the National Park Service, provides a broad structure for local 
governments to identify, evaluate, register, and preserve historic properties within their jurisdiction. 
Required components to qualify for certification include a system to survey and inventory historic 
resources, a historic preservation review commission, a local preservation ordinance consistent with 
National Historic Preservation Act, and a local preservation plan. In order achieve certification, a 
local government must file an application with the OHP, which reviews the proposal for compliance. 
In November of 2012, the City Council adopted a preservation plan and staff forwarded an 
application for CLG status shortly thereafter. Along with the preservation plan, this application also 
included draft amendments to the Municipal Code addressing various requirements of the CLG 
program, which the Council reviewed in conjunction with the Preservation Plan.  
The State Office of Historic Preservation recently completed its review of the proposed amendments 
and found that through their adoption, the City would achieve compliance with CLG standards (see 
attached correspondence). They did recommend that the name of the Design Review Commission 
be changed, but they did not identify this as a requirement for certification.  (Note: When the Design 
Review Commission discussed this issue, it was preference of the DRC to retain its existing name.) 
After the receiving the letter of conditional approval from the State Office of Historic preservation, 
staff scheduled a final review of the Development Code amendment for the meeting of September 
12, 2013. After holding a public hearing on the matter, the Planning Commission voted unanimously 
to forward the amendments to the City Council for approval. The Planning Commission took no 
position on the recommendation to change the name of the Design Review Commission, leaving 
that issue for the City Council to decide. 
Additional information is provided in the attached Supplemental Report. 

Recommended Council Action 
Introduce an ordinance amending the Sonoma Municipal Code to meet requirements necessary for 
the City of Sonoma to be designated as a Certified Local Government with respect to historic 
preservation. 

Alternative Actions 

1. Direct changes to the ordinance prior to its introduction. 
2. Direct staff to provide information on any questions the Council may have. 
3. Decline to introduce the ordinance at this time. 

Financial Impact 
The City already implements programs and policies related to historic preservation. The designation 
of the City as a Certified Local Government would involve some expansion of these programs, but in 
the near-term this would be accommodated within the normal workflow of planning staff and the 
DRC. In the long-term, implementation measures identified in the Preservation Plan could require 
the allocation of significant funding and/or staff time, but the decision to implement any of those 
measures would be made as part of the normal budget process. Achieving CLG status would enable 
the City to apply for grant funding to help support some of the implementation programs, but staff 
has no estimate of what this might amount to and obtaining grant funding cannot be relied upon. 



 

 

 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified (through draft ordinance) 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Alignment with Council Goals:  

Achieving CLG status relates to the “Policy and Leadership” goal, as it responds to the requirements 
of State legislation while emphasizing local control through the planning process. 

Attachments: 
1. Supplemental Report 
2. Letter from SOHP 
3. Draft amendments to SMC 2.60 (Design Review Commission) 
4. Draft amendments to SMC 19.42 (Historic Preservation and Infill in the Historic Zone) 
5. Draft amendments to SMC 19.54.080 (Site Design and Architectural Review) 

cc: League for Historic Preservation 
 Patricia Cullinan 



SUPPLEMENTAL REPORT 
 

Discussion, consideration, and possible action on the introduction of an ordinance amending the 
Municipal Code with respect to historic preservation 

 
For the City Council Meeting of October 21, 2013 

 
Background 
 
The Certified Local Government program, administered by the State Office of Historic Preservation 
(OHP) in partnership with the National Park Service, provides a broad structure for local governments to 
identify, evaluate, register, and preserve historic properties within their jurisdiction. As described in 
further detail below, required components to qualify for certification include a system to survey and 
inventory historic resources, a historic preservation review commission, a local preservation ordinance 
consistent with National Historic Preservation Act, and a local preservation plan. In order achieve 
certification, a local government must file an application with the OHP, which reviews the proposal for 
compliance. Following certification, the OHP conducts periodic reviews to ensure that the programs 
required for certification continue to be administered. In November of 2012, the City Council adopted a 
preservation plan and staff forwarded an application for CLG status shortly thereafter. Along with the 
preservation plan, this application also included draft amendments to the Municipal Code addressing 
various requirements of the CLG program, as detailed below. 
 
Required Elements of the CLG Program 
 
There six required program components associated with becoming a Certified Local Government. While 
in some instances, these programs are already in place in Sonoma, in other cases there are programs that 
need to be added or expanded. 
 
1. Enforce appropriate state or local legislation for the designation and protection of historic 

properties. Key provisions in this area include a local preservation ordinance, and a preservation 
plan. (Note: The preservation plan may take the form of General Plan Element, but this is not a 
requirement.) 

 
 Sonoma has a preservation ordinance, in that the Development Code includes provisions addressing 

the preservation, adaptive re-use and demolition of historic structures. However, these provisions 
need to be modified in certain areas to ensure compliance with Certified Local Government (CLG) 
standards. A Preservation Plan was prepared based on existing policies and programs, 
supplemented as needed to meet CLG guidelines. This plan was reviewed by the Design Review 
Commission and the Planning Commission and it was circulated for comment to the City Historian, 
State Parks, the Sonoma League for Historic Preservation, the Sonoma Historical Society, the 
Chamber of Commerce, and others. Following this review process, the preservation plan was 
adopted by the City Council at its meeting of November 16, 2012. 

 
2. Establish an adequate and qualified historic preservation review commission by local law. This 

commission must have at least five members each of whom must have “demonstrated interest, 
competence or knowledge in historic preservation.”  

 In the development of the Preservation Plan, the Design Review Commission (DRC) was 
designated to meet this requirement. However, it is necessary to update the DRC’s charter as set 
forth in the Municipal Code to fully comply with CLG standards in this area. A draft ordinance 
amendment has been prepared that would accomplish this (attached). 
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3. Maintain a system for the survey and inventory of historic properties. The survey criteria must 

include a process for ongoing updates using criteria consistent with both state guidelines and the 
National Register of Historic Places. 

 
In 2006, the City Council adopted a local inventory of historic sites and structures. While this 
inventory provides a starting point for achieving CLG compliance in this area, the State Office of 
Historic Preservation has advised staff that the survey process should be amended in two ways: 1) it 
needs to include a better method for updating of the survey; and, 2) it should include criteria for the 
designation of locally-significant resources. Staff has prepared a draft ordinance (attached) that 
would enact these changes and incorporate the process into the Development Code, while 
reaffirming the designation of those properties named in the 2006 Resolution. A related ordinance 
amendment to the site design and architectural review permitting process (attached) modifies that 
process to account for local historic resources and districts. 

 
4. Provide for adequate public participation in the local historic preservation program. The CLG 

guidelines promote public participation in all aspects of historic preservation programs. 
Commission meetings must be open to the public with participation encouraged. In developing the 
Preservation Plan, staff has solicited comments and feedback from the City Historian, State Parks, 
the League for Historic Preservation, the Sonoma Valley Historical Society, and the Sonoma Valley 
Chamber of Commerce.  

 
5. Satisfactorily perform the responsibilities delegated to the CLG. This portion of the CLG guidelines 

reiterates the requirement for a preservation plan and establishes a process by which the OHP 
conducts an annual review to ensure ongoing compliance with CLG standards. This component is 
addressed in the draft ordinance amending the duties and composition of the Design Review 
Commission. 

 
6. The CLG shall assume certain responsibilities for reviewing and recommending properties within 

its jurisdiction to the National Register of Historic Places. In essence, a CLG must establish a 
process for reviewing and commenting on nominations to the National Register involving resources 
within its boundaries and this process must be consistent with the requirements of the National 
Historic Preservation Act. Once a CLG has been established, any nomination of a property for 
designation in the National Register must be reviewed by the local preservation commission and the 
comments and recommendation of the Commission are forwarded to the State Office of Historic 
Preservation for consideration. This requirement is addressed in the draft ordinance amending the 
duties and composition of the Design Review Commission. 

 
Proposed Amendments to the Municipal Code 
 
As discussed above, in order to fully comply with the program requirements associated with CLG 
certification, staff prepared a set of amendments to the Municipal Code, as follows: 
 
1. Design Review Commission—Composition and Duties 
 Section 2.60 of the Municipal Code, which sets forth the duties and responsibilities of the Design 

Review Commission would be clarified and expanded with respect to activities related to historic 
preservation. These changes include reference to administering the process for identifying and 
designating locally-significant historic resources, as discussed below. 

 
2. Process for Designating Locally Significant Historic Resources and Districts 
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 Establishing a processing for identifying and designating locally-significant historic resources is a 
requirement of the CLG program. As set forth in the attached draft ordinance, staff suggests that 
these provisions be placed in Chapter 19.42 of the Development Code, “Historic Preservation and 
Infill in the Historic Overlay Zone.” There are actually two proposed processes: 1) the designation 
of an individual resource, and 2) the designation of a historic district. The criteria for designating a 
locally-significant historic resource are modeled after those used for the listing of resources on the 
California Register, except that they emphasize significance in terms of the context of Sonoma. The 
criteria proposed for the identification of a historic district are based on the definition of a historic 
district as set forth in the Nation Register Bulletin “How to Apply the National Register Criteria for 
Evaluation.” As proposed by staff, a key difference between these two processes is that while the 
designation of an individual resource would be acted upon by the Design Review Commission 
(subject to appeal to the City Council), the City Council would be the final decision-making 
authority on the establishment of a local historic district (with DRC having a recommending role). 
Staff would also note that, as the ordinance is currently drafted, while affected property owners 
would be notified of and could comment on a nomination for designation as an individual resource 
or for inclusion in a local historic district, a property owner could not ultimately veto such 
designation. 

 
3. Site Design and Architectural Permit Findings 
 

The third draft amendment to the Development Code, to section 19.54.080, establishes a 
requirement for additional findings for the approval of a site design and architectural review permit 
for projects involving a locally-designated historic resource.  

 
These draft amendments have previously been reviewed by the City Council, the Planning Commission, 
and the Design Review Commission. They have not yet been adopted because, following the adoption of 
the Preservation Plan by the City Council, they were forwarded to the State Office of Historic 
Preservation for comment as part of the City’s application for CLG status to ensure that they complied 
with the requirements of the CLG program. The State Office of Historic Preservation recently completed 
its review of the proposed amendments and found that through their adoption, the City would achieve 
compliance with CLG standards. (See attached correspondence.) They did recommend that the name of 
the Design Review Commission be changed, but they did not identify this as a requirement for 
certification.  (Note: When the Design Review Commission discussed this issue, it was preference of the 
Commission to retain its existing name.) As required by State law, the Planning Commission conducted a 
final review of the Development Code amendments at its the meeting of September 12, 2013. After 
holding a public hearing on the matter, the Planning Commission voted unanimously to forward the 
amendments to the City Council for approval. The Planning Commission took no position on the 
recommendation to change the name of the Design Review Commission, leaving that issue for the City 
Council to decide. 
 
Environmental Review 
 
The adoption of amendments to the Development Code strengthening procedures related to historic 
preservation are considered exempt from environmental review, because there is no reasonably 
foreseeable likelihood that such actions would result in any significant environmental impact. 
 
Recommendation 
 
Staff recommends that the Planning Commission hold a public hearing on the proposed amendments to 
the Development Code and recommend to the City Council that they be adopted. 
 



STATE OF CALIFORNIA - THE NATURAL RESOURCES AGENCY 

OFFICE OF HISTORIC PRESERVATION 
DEPARTMENT OF PARKS AND RECREATION 
1725 23,d Street, Suite 100 
SACRAMENTO, CA 95816-7100 
(916) 445-7000 Fax: (916) 445-7053 
calshpo@parks.ca.gov 
www.ohp.parks.ca.gov 

August 13, 2013 

David Goodinson 
Director of Planning & Community Services 
City of Sonoma 
No. 1 The Plaza 
Sonoma, CA 95476-6618 

Dear Mr. Goodinson:-

Re: City of Sonoma Certified local Government Application 

AUG 1 9 2013 

SONOMA 

Our office was pleased to receive the City of Sonoma's application for the National Parks Service's 
Certified Local Government (CLG) Program. We have long supported the City's efforts to establish a 
local preservation program founded in best practices. Seeking CLG status is an excellent way to 
demonstrate that you have achieved that goal of establishing a sound program. 

After reviewing the documentation provided by the City for the CLG application we can tell you that you 
are making great strides towards achieving your goal of certification. Please keep in mind that our 
review of the application must consider the existing circumstances. Unfortunately, the current City 
codes involving historical resources and historic preservation do not meet the minimum requirements 
for becoming a CLG and, as a result, we cannot recommend certification at this time. However, draft 
code changes were prepared by City staff and submitted for our review with this application. The 
proposed amendments contain the components we would expect to see in an effective historic 
preservation ordinance. Should the City formally adopt these draft changes, our office would be able to 
immediately act favorably and support the City of Sonoma becoming a CLG. We do strongly 
recommend that while modifications to the code are being considered that the name of the DeSign 
Review Commission be changed to the Historic Preservation Commission (or Board) to more 
accurately reflect the historic preservation responsibilities of the body. 

The Local Government Unit will be happy to assist the City in any way possible as you continue to 
develop your comprehensive historic preservation program. Please do not hesitate to ask for guidance, 
assistance, or support at any time. We look forward to continuing to work with the City as you move 
towards your goal of becoming a Certified Local Government. As the staff person assigned to work 
with your program at this point, I can be reached at sl:lanr'!QnJfl!::l~arks.ca.gov , or (916)445-
7013. 

:::;re~, . J 
(j1J/Jvt'OV£Ul~') 

Shannon Lauchner 
State Historian II 



C I T Y  O F  S O N O M A 
 

ORDINANCE NO. XX – 2013 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SONOMA 
THE SONOMA MUNICIPAL CODE BY CLARIFYING THE RESPONSIBILITES OF THE 
DESIGN REVIEW COMMISISON AND MODIFYING REGULATIONS PERTAINING TO 

HISTORIC RESOURCES IN ORDER TO ACHIEVE COMPLIANCE WITH THE 
REQRUIEMENTS OF THE CERTIFIFIED LOCAL GOVERNMENT PROGRAM FOR 

HISTORIC PRESERVATION 
 
The City Council of the City of Sonoma does ordain as follows: 
 
Section 1. Amendments to “Design Review Commission” (Title 2, Chapter 2.60) of the 
Sonoma Municipal Code. 
 
A.        Chapter 2.60 is hereby amended as set forth in Exhibit A. 
 
Section 2. Amendments to “Integrated Development Regulations and Guidelines” (Title 19) 
of the Sonoma Municipal Code. 
 
A.        Article 19.42 of Division IV is hereby amended as set forth in Exhibit B. 
 
B.        Section 19.54.080.G of Article 19.54 of Division V is hereby amended as set forth 
in Exhibit C. 
 

Section 3. Exemption from Environmental Review. 
 

The  amendments   to  the  Municipal   Code   effected   by  this  ordinance   are  exempt   
from environmental review pursuant to Section (b)(3) of title 14 of the California Code of 
Regulations, as  it  can  be  determined  with  certainty  that  there  is  no  possibility  that  
establishing  additional protections for historic resources, as defined, may have a significant 
effect on the environment. 
 
Section 4. Effective Date. 
 

This ordinance shall become effective thirty (30) days from and after the date of its passage.  
 

PASSED, APPROVED AND ADOPTED by the City Council of the City of Sonoma this XX day of 
October 2013.  
 

___________________________ 
Ken Brown, Mayor 
 
ATTEST: 
 
___________________________ 
Gay Johann, City Clerk 
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EXHIBIT A 
 
2.60—Design Review Commission 
 
Sections: 
2.60.010    Purpose. 
2.60.020    Composition. 
2.60.030    Duties and responsibilities. 
2.60.040    City Council review. 
 
2.60.010 Purpose. 
The purpose of the Design Review Commission shall be to protect the architectural heritage of 
Sonoma, identify and preserve significant historic resources, enhance the visual character of the 
built environment, and promote excellence in town design and architecture through its review of 
projects in accordance with this Chapter and other applicable provisions of the Sonoma 
Municipal Code. 
 
2.60.020 Composition. 
The Design Review Commission shall consist of five members, appointed in accordance with 
SMC 2.40.100. At least four members shall be qualified electors of the city. The city council may 
choose to appoint qualified applicants who also have a professional expertise in one or more of 
the following areas: architecture, landscape architecture, urban design, historic preservation, 
arboriculture, or a related field; however, no more than two seats on the commission may be 
held at any one time by persons having such expertise. The members of the commission shall 
include persons who have demonstrated special interest, competence, experience or 
knowledge in the following areas: historic preservation, cultural geography, or other historic 
preservation-related discipline; architecture and architectural history; prehistoric and historic 
archaeology; urban planning; landscape architecture; or related disciplines, to the extent such 
persons are available in the community. All members must have demonstrated interest in and 
knowledge of the cultural heritage of the city. 
 
2.60.030 Duties and Responsibilities. 
The Design Review Commission shall have the following responsibilities: 
 
A. Exercise the authority set forth in this chapter and as otherwise provided in the Municipal 

Code. 
B. Recommend to the city council policies and programs in support of historic preservation 

including but not limited to goals and policies for the General Plan and other regulatory 
plans as well as programs for historic preservation incentives. 

C. Review and make recommendation to the State Office of Historic Preservation regarding 
nominations of property located within the city to the National Register of Historic Places. 

D. Perform the duties pursuant to the certified local government provisions of the National 
Historic Preservation Act of 1966. This shall include undertaking review and comment 
upon those projects on which the city as a certified local government has an obligation or 
opportunity to provide review and comment under the National Historic Preservation Act 
including but not limited to private and public projects undertaken within the Sonoma Plaza 
National Landmark District, in accordance with the applicable provisions of the Municipal 
Code. 

E. Administer the nomination, designation, and registry of local historic resources and 
districts as set forth in Section 19.42.020. 



 

 2 

D. Develop and administer historic preservation plans, historic resource inventories, context 
statements, design guidelines and other information, plans and procedures related to 
historic preservation. 

E. Implement the applicable provisions of the California Environmental Quality Act pertaining 
to historic and cultural resources, consistent with its authority under the provisions of 
Chapter 19.54.  

F. Conduct the review of applications for the demolition or relocation of buildings and 
structures within the Historic Overlay zone and of potentially historic buildings and 
structures located outside of the Historic Overlay zone, in accordance with Section 
19.54.090 (Demolition Permit); 

G. Conduct architectural review, in accordance with Section 19.54.080 (Site Design and 
Architectural Review); 

H. Conduct sign review in accordance with the provisions of SMC Title 18; 
I. Conduct landscaping review in accordance with the provisions of Chapter 14.32; 
J. Consult with, advise, and report to the city council on a regular basis in connection with the 

exercise of the Commission's duties and functions.  
 
The above listed duties and functions shall be performed in compliance with Section 19.52.020 
(Authority for Land Use and Zoning Decisions), Table 5-1 (Review Authority for Planning 
Permits), and the California Environmental Quality Act (CEQA), as applicable. 
 
2.60.030 City Council Review. 
The city council shall review the duties, responsibilities and effectiveness of the Design Review 
Commission on an annual basis commencing one year from the effective date of this section. 
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Exhibit B 
 
19.42—Historic Preservation and Infill in the Historic Zone 
 
Sections: 
 
19.42.010—Purpose  
19.42.020—Designation of a Local Historic Resource or District 
19.42.030—Adaptive Reuse  
19.42.040—Guidelines for Preservation and Adaptive Reuse  
19.42.050—Guidelines for Infill Development  
 
19.42.010 Purpose. 
This Chapter is intended to safeguard the historic character of Sonoma by recognizing 
and preserving significant historic and cultural resources buildings, by providing 
incentives for the preservation and rehabilitation of historically and culturally significant 
resources, and by ensuring that new development in the Historic Overlay zone is 
architecturally compatible. 
 
A. Officially designated historic structures. This Chapter establishes incentives, 
minimum standards, and guidelines for the preservation and adaptive reuse of 
officially designated historic structures to the greatest extent feasible, as well as a 
process for listing districts, sites, structures and other resources possessing local 
historic significance. 
 
B. Potentially historic structures. This Chapter establishes guidelines for the 
preservation of historic structures within the City, using the League for Historic 
Preservation’s inventory of historic structures as a guide for determining whether these 
provisions should be applied. 
 
C. Infill development. This Chapter establishes guidelines to be used in review of infill 
development within the Historic Overlay zone for which a discretionary permit is 
required. 
 
19.42.020 Designation of a Local Historic Resource or District 
A. Purpose. In order to recognize and promote the preservation of sites, structures, 
and areas that are important to the history of Sonoma, this section provides for the 
nomination and designation of locally significant historic resources and districts.  
 
B. Designation Process—Local Historic Resources. Local historic resources shall be 
designated by the Design Review Commission in the following manner: 

1.  Initiation of Designation. Designation of a historical resource may be initiated 
by the Design Review Commission or by the owner of the property that is 
proposed for designation. Applications for designation originating from outside 
the commission must be accompanied by such historical and architectural 
information as is required by the commission to make an informed 
recommendation concerning the application, together with the fee set by the 
City Council. 

2.  Review, Notice and Hearing. The Design Review Commission shall conduct a 
public hearing on a nomination for local historic resource designation. Notice of 
the public hearing shall be provided, and the hearing shall be conducted in 
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compliance with Chapter 19.88 (Public Hearings), including mailed notice to the 
owners of any property proposed for such designation. 

3.  Findings, Decision. Following a public hearing, the Design Review Commission 
may approve or disapprove a nomination for designation as a local historic 
resource. The Commission shall record the decision and the findings upon 
which the decision is based. The Design Review Commission may approve 
such designation only if it findings that the resource meets at least one of the 
following criteria: 
a.  It is associated with events that have made a significant contribution to 

Sonoma's history and cultural heritage; or 
b.  It is associated with the lives of persons important in Sonoma’s past; or 
c.  It embodies the distinctive characteristics of a type, period, region, or 

method of construction, or represents the work of an important creative 
individual, or possesses high artistic values; or 

d.  It has yielded, or may be likely to yield, information important in Sonoma’s 
prehistory or history. 

 
C. Designation Process—Local Historic Districts. Local historic districts shall be 
designated by the City Council upon the recommendation of the Design Review 
Commission in the following manner: 

1.  Initiation of Designation. The designation of a local historic district may be 
initiated by the City Council or the Design Review Commission.  

2.  Requirements for Designation. The designation of a local historic district is 
subject to finding by the review authority that all of the following requirements 
are met:  
a. The proposed district is a geographically definable area.  
b. The proposed district possesses either a significant concentration or 

continuity of buildings unified by past events or aesthetically by plan or 
physical development. 

c. Considered as a whole, a sufficient concentration of buildings within the 
proposed district demonstrate integrity of design, setting, materials 
workmanship and association.  

d. The collective historic value of the buildings and structures in the proposed 
district is greater than the historic value of each individual building or 
structure  

e. The designation of the area as a historic district is reasonable, appropriate 
and necessary to protect promote and further the goals and purposes of 
this chapter and is not inconsistent with other goals and policies of the city. 

3.  Design Review Commission Hearing and Recommendation. The Design 
Review Commission shall conduct a public hearing on a nomination for local 
historic resource district. Notice of the public hearing shall be provided, and the 
hearing shall be conducted in compliance with Chapter 19.88 (Public Hearings), 
including mailed notice to the owners of any property proposed for such 
designation. Following the public hearing, the commission shall recommend 
approval in whole or in part or disapproval of the application for designation in 
writing to the city council, setting forth the reasons for the decision. The Design 
Review Commission may approve a recommendation for a local historic district 
only if it makes the findings set forth in section 19.42.020.B. 

4.  City Council Hearing and Decision. The City Council shall conduct a public 
hearing on a nomination for local historic district. Notice of the public hearing 
shall be provided, and the hearing shall be conducted in compliance with 
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Chapter 19.88 (Public Hearings), including mailed notice to the owners of any 
property proposed for such designation. Following the public hearing, the City 
Council shall by resolution approve the recommendations in whole or in part, or 
shall by motion disapprove them in their entirety. The City Council may approve 
a designation as a local historic district only if it makes the findings set forth in 
section 19.42.020.B. If the City Council approves a local historic district, notice 
of the decision shall be sent to property owners within the district.  

 
D.  Amendment or Rescission. The Design Review Commission and the City Council 
may amend or rescind any designation of an historical resource or historic district in the 
same manner and procedure as are followed for designation. 
 
E. Previously Designated Historic Resources. The sites and structures previously 
designated by the City Council as having local historic significance through the adoption 
of Resolution 18-2006 are hereby designated as local historic resources as defined in 
this Chapter. 
 
F. Register. The Design Review Commission shall maintain a register of designated 
local historic resources and districts. 
 
19.42.030 Adaptive Reuse  
The adaptive reuse of historic structures within the Historic Overlay District, involving 
uses not otherwise allowed through the base zone, may be allowed subject to the 
approval of a Conditional Use Permit, in compliance with Section 19.54.040 and as set 
forth below. 
 
A. Eligible Structures. The following types of structures are eligible for adaptive reuse: 

1. Officially designated structures. Those structures of officially designated 
historical significance as indicated by 1) listing with the State Office of Historic 
Preservation, or 2) listing as a locally-significant historic resource, regardless of 
whether they are located within the Historic Overlay zone. 

2. Structures with potential historical value. In addition to officially designated 
structures, there are other structures that may have historical value because of 
their age (usually more than 50 years old), and their contribution to the overall 
historic character of the community due to their unique architectural scale and 
style, use of design details, form, materials, proportion, as may be documented 
through listing on the Sonoma League for Historic Preservation’s inventory of 
historic structures. Such structures shall only be eligible for adaptive reuse if 
located within the Historic Overlay zone. 

 
B. Allowable Use. The following uses may be considered in an application for the 

adaptive reuse of a historic structure: 
1. Residential uses and densities: 

a. Allowable residential uses. Single- and multi-family dwellings and residential 
condominiums. 

b. Allowable residential densities. The allowable residential density within the 
Historic Overlay District may exceed the normally allowable density under 
the subject General Plan designation and zoning district, subject to the 
approval of the Planning Commission. 

2. Nonresidential uses: 
a. Bed and breakfast inns; 
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b. Hotels;  
c. Limited retail;  
d. Mixed-use (residential over commercial) developments; 
e. Professional and service-oriented offices; 
f. Restaurants (with or without outdoor dining facilities); and 
g. Wine tasting facilities. 

 
C. Retention of residential character, scale, and style. Adaptive reuse projects 

shall retain a residential character, scale, and style (e.g., off-street parking areas 
would be prohibited in the front and street side setbacks, new construction would 
have a residential appearance, signs would be limited, etc.). The guidelines set 
forth in Section 19.42.030, below, shall be considered by the Planning Commission 
in applications for adaptive reuse. 

 
D. Compliance with parking standards. The above listed uses shall be provided with 

suitable parking, in compliance with  Chapter 19.48 (Parking and Loading 
Standards) . 

 
E. Findings and Decision. The Planning Commission shall approve, with or without 

conditions, the alteration or adaptive reuse of an historic structure, only if all of the 
following findings can be made, in addition to those identified in Section 19.54.040 
(Use Permits). The alteration or adaptive reuse would: 
1. Enhance, perpetuate, preserve, protect, and restore those historic districts, 

neighborhoods, sites, structures, and zoning districts which contribute to the 
aesthetic and cultural benefit of the City; 

2. Stabilize and improve the economic value of historic districts, neighborhoods, 
sites, structures, and zoning districts; 

3. Preserve diverse architectural design reflecting phases of the City’s history, and 
encourage design styles and construction methods and materials that are 
compatible with the surrounding neighborhood(s); and 

4. Promote and encourage continued private ownership and utilization of 
structures now so owned and used; 

5. Substantially comply with the applicable Secretary of Interior Standards and 
Guidelines for the Treatment of Historic Properties as well as the applicable 
requirements and guidelines of this Chapter. 
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Exhibit C 
 
19.54.080—Site Design and Architectural Review 

A. Purpose. This section establishes the review procedures necessary to ensure that all 
applicable development projects comply with the required standards, design guidelines 
and ordinances of the City; minimize potential adverse effects on surrounding properties 
and the environment; implement General Plan policies regarding community design; and 
promote the general health, safety, welfare, and economy of the residents of the City. 
Therefore, it is the purpose of this section to: 

1. Protect and enhance historic buildings and the City’s historic character; 

2. Encourage the orderly and harmonious appearance of structures and property within 
the City along with associated facilities, landscaping, parking areas, and streets; 

3. Recognize the interdependence of land values and aesthetics and provide a method 
by which the City may implement this interdependence; and 

4. Ensure that new developments, including residential, institutional, commercial, and 
industrial developments built on the City's character and do not have an adverse 
aesthetic impact upon existing adjoining properties, the natural environment, or the 
City in general. 

B. Applicability. The review of project site planning and architectural design is an integral 
part of the development approval process. Therefore, each project that requires approval 
of a Building Permit, unless exempted as set forth below, shall require review and 
approval by the Planning Commission and/or the Design Review Committee (DRC), as 
applicable, prior to the issuance of a Building Permit or the commencement of any work on 
a new structure, or improvements to alter, enlarge, remodel, repair, or otherwise change 
the exterior of an existing structure. 

1. Residential development. Design review shall be required for new residential 
development, the alteration and enlargement of existing residential structures, and 
residential accessory structures, as set forth in the following table. 

 
Design Review Requirements for Residential Development 

Development Type/Condition Design Review Requirement 
Inside Historic Zone Outside Historic 

Zone 
1. New Development 
 Single-family development, fewer than 

five units, and associated accessory 
structures. 

Yes No 

 Single-family development, five or more 
units. 

Yes Yes 

 Duplex, and associated accessory 
structures. 

Yes No 

 Triplex, PUD, or other multi-family, and 
associated accessory structures. 

Yes Yes 

2. Existing Development 
 Maintenance, repainting, in-kind 

replacement of exterior materials. 
No No 
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 Re-roofing. No No 
 Interior remodeling. No No 
 Exterior alterations for which no building 

permit is required. 
No No 

3. Existing Residential Development, Constructed Prior to 1945 
 Alterations to existing structures that 

increase floor area by 10% or 200 
square-feet, whichever is greater. 

Yes No 

 Alterations to existing structures 
requiring a Building Permit that result in 
substantive changes to a primary or 
street-side building elevation. 

Yes No 

 Other exterior alterations or additions for 
which a building permit is required. 

No No 

 Building relocation. Yes Yes 
 Change in roof design (e.g., alterations 

in pitch and height). 
Yes No 

4. SFD/Duplexes, Constructed in 1945 or Later 
 Additions. No No 
 Exterior alterations (including change in 

roof design). 
No No 

 Relocation. No No 
5. Multi-family, Constructed in 1945 or Later(Including Planned Unit Developments) 
 Alterations to existing structures that do 

not increase floor area by more than 
10% or result in substantive changes to 
a primary or street-side building 
elevation. 

No No 

 Other exterior alterations or additions 
that require a Building Permit. 

Yes Yes 

 Change in roof design (e.g., alterations 
in pitch and height). 

Yes Yes 

6. Other 
 Detached residential accessory 

structures developed in conjunction with 
an existing primary residence. 

No No 

 Landscape modifications, existing 
single-family residences and duplexes. 

No No 

 Significant alterations to approved 
landscaping plan, existing multi-family 
development/PUDs (private yard areas 
excepted). 

Yes Yes 

 
2. Commercial and mixed-use development. Design review shall be required for new 

commercial and mixed-use development (including public and quasi-public facilities) 
and the alternation and enlargement of existing structures, as set forth in the 
following table. 

 
Design Review Requirements for Commercial Uses and Mixed Uses 

Development Type/Condition Design Review Requirement 
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New construction and building additions Yes 
Maintenance and in-kind replacement of 
exterior materials. 

No 

Exterior building modifications for which a 
building permit is required. 

Yes 

Repainting, except when the existing color 
scheme is substantially retained. 

Yes 

Improvements to existing parking facilities 
with 10 or less spaces. 

No 

Improvements to existing parking facilities 
with 10 or more parking spaces. 

Yes 

Lighting of parking areas. Yes 
Landscaping for a new development or 
significant alteration to an approved 
landscape plan (excluding private yards). 

Yes 

Accessory structures not in public view. No 

3. Demolitions. Demolitions shall be regulated as provided for under Section 
19.54.090 (Demolition Permit).  

4. Signs. Signs shall be regulated as provided for under Title 18 of the Sonoma 
Municipal Code. 

5. Use Permits. Notwithstanding the exemptions identified in subsection 1 and 2, 
above, the Planning Commission may impose design review as a condition of use 
permit approval. 

C. Application requirements. Any person proposing to construct, alter, enlarge, remodel, or 
otherwise change a new or existing structure subject to Site Design and Architectural 
Review in compliance with this Chapter, shall make application for project review prior to 
the application for a Building Permit in compliance with Section 19.52.040 (Application 
Preparation and Filing). It is the responsibility of the applicant to provide evidence in 
support of the findings required by subsection G. (Findings, decision), following. 

D. Review responsibility. Certain types of projects are subject to review by both the 
Planning Commission and the Design Review Commission, while other types of projects 
are subject to review by only one commission. The responsibilities of the two commissions 
with regard to Site Design and Architectural Review are as follows: 

1. Non-discretionary Projects. Projects subject to Site Design and Architectural Review, 
as set forth in Subsection B., but which are not otherwise subject to discretionary 
review by the Planning Commission (e.g., Use Permit review), shall be reviewed by 
the Design Review Commission only. 

2. Discretionary projects. For projects subject to discretionary review by the Planning 
Commission, the Planning Commission shall be responsible for reviewing and acting 
upon the project site plan, building massing and elevation concepts to the extent it 
deems necessary. Subsequent review by the Design Review Commission shall be 
limited to elevation details, colors and materials, landscaping (including fences and 
walls), lighting, site details (such as the placement of bike racks and trash 
enclosures), and any issues specifically referred to the DRC by the Planning 
Commission. 
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3. Single-family development of five or more units. For new single-family development 
of five or more units, except in conjunction with a Planned Development Permit, the 
Planning Commission shall be responsible for reviewing and approving design 
guidelines to ensure an appropriate variety of unit types and styles. Design 
guidelines may include building heights and mix of stories, setbacks, architectural 
concepts, elevation details, building materials, and landscaping. The topics and level 
of detail required for the review of a particular project shall be as deemed appropriate 
by the Planning Commission. Review by the Design Review Commission shall not be 
required, except as referred to the Design Review Commission by the Planning 
Commission. 

 

E. Review Procedures. Each application for Site Design and Architectural Review shall be 
reviewed by the City Planner to ensure that the application is consistent with the purpose 
and intent of this Section and with applicable requirements of this Development Code. The 
review authority shall hold a public meeting, and may approve, approve with conditions, or 
disapprove the application for Site Design and Architectural Review in compliance with this 
Section. 

F. Factors to be considered. In the course of Site Design and Architectural Review, the 
consideration of the review authority shall include the following factors: 

1. The historical significance, if any, of the site or buildings or other features on the site; 

2. Environmental features on or adjacent to the site; 

3. The context of uses and architecture established by adjacent development;  

4. The location, design, site plan configuration, and effect of the proposed 
development.  

 These factors shall be considered in relation to the development standards and design 
guidelines of this Development Code, other applicable ordinances of the City, and 
applicable General Plan policies. 

G. Findings, decision. The review authority may approve, approve subject to conditions, or 
disapprove an application for Site Design and Architectural Review. The review authority 
may approve an application, with or without conditions, only if it first makes the findings set 
forth below. 

1. Basic findings. In order to approve any application for Site Design and Architectural 
Review, the review authority must make the following findings: 

a. The project complies with applicable policies and regulations, as set forth in this 
Development Code (except for approved Variances and Exceptions), other City 
ordinances, and the General Plan; 

b. On balance, the project is consistent with the intent of applicable design 
guidelines set forth in this Development Code; and 

c. The project responds appropriately to the context of adjacent development, as 
well as existing site conditions and environmental features. 

2. Projects within the Historic Overlay District or a Local Historic District. In addition to 
the basic findings set forth in paragraph 1, above, the review authority must make 
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the following additional findings for any project located within the Historic Overlay 
District: 

a. The project will not impair the historic character of its surroundings; and 

b. The project substantially preserves the qualities of any significant historic 
structures or other significant historic features on the site. 

c. The project substantially complies with the applicable guidelines set forth in 
Chapter 19.42 (Historic preservation and Infill in the Historic Zone). 

d. The project substantially complies with any applicable preservation plan or other 
guidelines or requirements pertaining to a local historic district as designated 
through section 19.42.020. 

These findings shall not apply to demolitions associated with a project which have 
been approved under Section 19.54.090 (Demolition Permit). 

3. Projects Involving Historically Significant Resources. In addition to the basic findings 
set forth in paragraph 1, above, the review authority must make the following 
additional findings for any project on which site is located a resource that is listed or 
eligible for listing on the State Register of Historic Resources or that has been 
desiganted as a local historic resource pursuant to section 19.42.020: 

a. The project substantially preserves the qualities of any significant historic 
structures or other significant historic features on the site. 

b. The project substantially complies with the applicable guidelines set forth in 
Chapter 19.42 (Historic preservation and Infill in the Historic Zone). 

c. The project substantially complies with the applicable Secretary of Interior 
Standards and Guidelines for the Treatment of Historic Properties. 

These findings shall not apply to demolitions associated with a project which have 
been approved under Section 19.54.090 (Demolition Permit). 

H. Expiration. If a Building Permit has not been applied for and issued within one year of Site 
Design and Architectural Review approval, the approval shall become void, unless an 
extension is approved in compliance with Chapter 19.56 (Permit Implementation, Time 
Limits, Extensions). 
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Summary 
The Sonoma County Library was established in 1975 with a Joint Powers Agreement (JPA). While 
there are Library branches in most of the County’s cities, currently JPA members include only the 
County and the Cities of Healdsburg, Petaluma, Santa Rosa, and Sonoma. The Library is governed by 
a seven-member Library Commission. Five of the seven members are appointed by the Board of 
Supervisors, and one each by the Cities of Santa Rosa and Petaluma.  
 
In 2012, the Sonoma County Mayors and Council members initiated a review of the Joint Powers 
Agreement in light of challenges at the Library and changes in demographics, technology, and finances 
since 1975. All of the cities in the County agreed to participate in the review, along with the Library 
Commission, and formed the Sonoma County Library JPA Review Advisory Committee.  
 
The Committee began meeting in October, 2012, and completed its review and recommended 
distributing the Draft Amended JPA for review by the Board, City Councils, and Library Commission on 
September 16, 2013.  
 
The Advisory Committee has met twelve times since October, 2012. It has included extensive public 
participation at its meetings, including input from library advocates, staff, and managers. The 
Committee also dedicated time for input from the Library Advisory Boards (LABs) for each branch, and 
reached out to the LABs through a survey and attendance at the annual meeting for all LABs.   
 
Key Features of Current JPA: The Advisory Committee recommends that the Amended JPA retain 
and enhance many of the most valuable features of the current Agreement. These include: 

1. Continuing to have one County-wide system, which provides economies of scale that would be 
unattainable otherwise.  

2. Continuing to dedicate a current portion of property taxes to the Library.  
3. Retaining the Library as an independent government organization focused on a regional 

system.  
4. Continuing to have Library Advisory Boards in each community to provide a local voice for 

library patrons.  
5. Continuing to operate in a spirit of collaboration among the Members.  
6. Continuing a commitment to equitable services throughout the County.  

 
The Advisory Committee also recommends numerous changes to strengthen the Library System 
including: 

1. Expanding membership to include all cities and the County so that all jurisdictions have a role in 
decision-making, with each member having one vote on a new Library Commission.  

2. Providing the Library with full budget and employment authority, removing the Board of 
Supervisors from the role of providing final budget approval.  

3. Making explicit the Library’s authority to levy taxes, with a 2/3 vote of the Commission and 
subject to other legal requirements. 

4. Requiring approval from the relevant jurisdiction before exercising powers of eminent domain.  
5. Requiring leases for buildings not owned by the Library, with the exception of the Central 

Library branch.  
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6. Requiring an equal number of core hours.  
7. Allowing local communities to fund additional services, including hours that are open to all 

residents.  
8. Requiring an appeals process for the Library Director’s decisions on key issues  
9. Requiring a strategic plan at least once every ten years.  
10. Increasing the role for the LABs including a designated liaison and annual reports from each 

LAB to the Commission.  
11. Requiring a review of the JPA every ten years.  

 
Next Steps:  
The Advisory Committee has established November 1 as the deadline for receipt of comments on the 
Draft JPA. The Advisory Committee will convene in November to consider proposed changes to the 
JPA, and will then distribute a final version for approval and appointment of new Commissioners. The 
anticipated effective date of the Amended JPA is February 1, 2014.  
 
Recommended Council Action 
1 Receive report on Draft Amended Sonoma County Library Joint Powers Agreement.  
2 Authorize (City Manager) to provide comments to JPA Review Advisory Committee by 
November 1, 2013. 

 
Alternative Actions 

Request additional information 
Financial Impact 
There is no direct fiscal impact from providing comments on the Draft JPA.  

 
Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
Draft JPA Agreement 
Comments from other Cities 
Bucket List of pending items 
____________________________________________________________________________________________________ 
Alignment with Council Goals:  
 While amending the Library JPA Agreement is not directly related to any of the Council’s adopted 
goals, it does reflect the Council’s commitment to work with the County of Sonoma 

 
cc: 
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First Amended and Restated Joint Powers Agreement  

for the County-Wide Provision of  

Library Services by the Sonoma County Library 

 This First Amended and Restated Joint Powers Agreement for the County-Wide 
Provision of Library Services by the Sonoma County Library (“Agreement”) is made and entered 
into pursuant to the provisions of Title 1, Division 7, Chapter 5, Article 1 (Sections 6500 et seq.) 
of the California Government Code relating to the joint exercise of powers among the Parties 
hereto, and amends the original Joint Powers Agreement dated January 27, 1975 (the “Original 
Agreement”).  

RECITALS 

 A.  In the Original Agreement, the County of Sonoma and the Cities of Santa Rosa, 
Healdsburg, Petaluma, and Sonoma created a separate joint powers authority entity pursuant to 
California Government Code Sections 6500, et seq. (the “JPA Act”) named the Sonoma County 
Library, which was established for the purpose of consolidating their existing public library 
services and continuing the operation of free public library services throughout the County of 
Sonoma. 

 B.  The Sonoma County Library is a county free library pursuant to California 
Education Code Sections 19100, et seq., a local agency pursuant to California Revenue and 
Taxation Code Section 95(m), and a special district pursuant to California Revenue and Taxation 
Code Section 2216.  

 C.  The Sonoma County Library has been successful in providing county-wide free 
public library services to the public in the County of Sonoma and fulfilling its mission since its 
creation on January 27, 1975. 

 D.  The Parties to this Agreement hereby desire to continue the Sonoma County 
Library and the provision of free public library services throughout the County of Sonoma, and 
to amend the Original Agreement with respect to the terms and provisions set forth herein. 

AGREEMENT 

 NOW, THEREFORE, in consideration of the mutual promises and covenants set forth 
below, the executing Parties agree to the following terms and provisions:  

I.   PURPOSE 

 A. Amended and Restated Agreement. The purpose of this Agreement is to modify 
and amend the Original Agreement with respect to matters relating to membership, governance, 
administration, and operations of the Sonoma County Library (“Library”), a JPA Act entity.  The 
terms and provisions of this Agreement replace the Original Agreement in its entirety.  Unless 
expressly stated herein, this Agreement does not affect any of the Library’s contracts, debts, 
revenues, claims, obligations, policies, procedures, or bylaws that pre-date this Agreement, 
which will continue to remain in full force and effect in accordance with their terms and/or 
applicable law. 
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 B.  Continuation of the Sonoma County Library as a JPA Act Public Entity.  The 
parties to the Original Agreement created the Library as a distinct public entity, separate and 
apart from the parties to such agreement, pursuant to the provisions of the JPA Act (Government 
Code Section 6506) and Education Code Sections 19100, et seq.  It is the intent of the Parties 
that, under this Agreement, the Library continue as a distinct public entity under the JPA Act and 
other applicable law.  Pursuant to Government Code Section 6508.1, the debts, liabilities or 
obligations of the Library shall not be debts, liabilities or obligations of the individual Parties to 
this Agreement, unless the governing body of a Party expressly agrees in writing to assume any 
of the debts, liabilities or obligations of the Library.   

 C.  Library Services Provided.  The Library shall be responsible for operating, 
managing, and administering the integrated free public library system in the County of Sonoma, 
consistent with the terms of this Agreement. 

 D.  Commitment to County-Wide Library System.  The Parties to this Agreement 
agree to collaborate and work cooperatively with one another and the Library in good faith to 
ensure the provision of library services to Sonoma County citizens across the regional county-
wide library system. 

II.  POWERS 

 A.  General Powers.  The Library shall have the powers common to the Parties to this 
Agreement that are necessary or convenient to the operation of the free public library system in 
the County of Sonoma, as well as other powers accorded to it by law, subject to the restrictions 
set forth herein.  

 B.  Specific Powers. The Sonoma County Library is authorized in its own name to 
perform all acts necessary for the exercise of common powers to carry out this Agreement, 
including, but not limited to, the following: 

  1.   To make and enter into contracts; 

  2.   To employ agents and employees; 

  3. To obtain legal, financial, accounting, technical, and other services as 
needed to carry out its mission; 

  4. To acquire, construct, manage, maintain and operate any buildings, works, 
or improvements; 

  5. To acquire, hold, lease, or dispose of property; 

  6.  To incur debts, liabilities, and obligations, including but not limited to 
loans from private lending sources pursuant to its temporary borrowing powers such as 
Government Code §§ 53850, et seq., and authority under the JPA Act; 

  7.  To issue revenue bonds and other forms of indebtedness;  
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  8.  To impose, levy, collect or cause to be collected, to receive and use sales 
taxes, parcel taxes, Mello Roos taxes, property taxes, special taxes, or any other type of tax or 
assessment, as authorized by law; 

  9.  To apply for, accept, and receive all permits, grants, loans, or other aids 
from any federal, state, or local public agency;  

  10. To receive and administer trusts, gifts, contributions, and bequests, as well 
as receive donations of property, funds, services and other forms of financial assistance, from 
any person, entity, or agency; 

  11. To sue and be sued in its own name; 

  12.  To promulgate, adopt, and enforce any ordinances, policies, rules and 
regulations as may be necessary and proper to implement and effectuate the terms, provisions, 
and purposes of this Agreement; and 

  13.  To exercise all powers reasonable or necessary to accomplish the 
foregoing. 

 C.  Eminent Domain. The Library shall not have the power to acquire property by 
eminent domain unless the Member having jurisdiction over the subject property has expressly 
granted it such power in writing.  Alternatively, Members may exercise their own eminent 
domain powers for the benefit of the Library.  The Members shall work cooperatively and in 
good faith with the Library to address any eminent domain issues for the benefit of the regional 
library system. 

 D.  Restriction on Exercise of Powers.  Pursuant to the JPA Act (i.e., Government 
Code Sections 6508 and 6509), all common powers exercised by the Library shall be exercised 
in a manner consistent with, and subject to, the restrictions and limitations upon the exercise of 
such powers as are applicable to the County of Sonoma, a general law county.   

III. EFFECTIVE DATE AND TERM 

 A.  Effective Date. This Agreement shall become effective on February 1, 2014, or 
the date by which the governing bodies of all of the parties to the Original Agreement (the 
County of Sonoma and the Cities of Santa Rosa, Healdsburg, Petaluma, and Sonoma) have 
executed this Agreement, whichever is later.  Such date shall be the “Effective Date” for 
purposes identified herein.  

 B.  Term.  This Agreement shall remain effective until it is terminated in accordance 
with the provisions set forth below in Section XI.A, subject to the rights of individual Parties to 
withdraw from the Library. 

IV.  MEMBERSHIP 

 A.  Current JPA Members.  Prior to the Effective Date of this Agreement, the sole 
Members of the Sonoma County Library are the County of Sonoma and the Cities of Santa Rosa, 
Healdsburg, Petaluma, and Sonoma.  These parties shall remain Members of the Library after the 
Effective Date of this Agreement, subject to the terms and conditions herein.   
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 B.  Membership Eligibility.  After the Effective Date of this Agreement, other 
incorporated cities within the geographic boundaries of the County of Sonoma may also become 
Members of the Library.  To become a Member, the governing body of a city must: (1) approve 
of and request membership in writing; (2) execute this Agreement; and (3) present such 
documents to the Library Commission.  Admission of a new Member under this provision shall 
not require this Agreement to be modified or amended.  

 C.  “Member” Defined.  For the purposes of this Agreement and after its Effective 
Date, the term “Member” shall refer to the County of Sonoma and any incorporated city within 
the geographic boundaries of the County which: (1) are eligible to join the Library as a Member 
pursuant to the provisions of this Agreement; (2) have signed this Agreement as a Party; and (3) 
have satisfied all other requirements to become a Member set forth herein. 

V.  LIBRARY ADVISORY BOARDS 

 A.  LAB Creation.  The Library shall establish a Library Advisory Board (“LAB”) in 
each city or community in which at least one regional branch library operates.  The LABs shall 
be comprised of, and shall be operated by, the residents of their respective service areas who 
shall be appointed by the Commission.  Each LAB shall set its own procedural rules and 
operational bylaws, and shall comply with the provisions of the Ralph M. Brown Act, California 
Government Code Section 54950, et seq.  As of the Effective Date, all existing LABs shall 
continue to remain in effect. 

 B.  LAB Purpose.  The purpose of the LABs shall be to provide information and 
make recommendations to the Commission and the Library Director on matters affecting library 
service based on input from their respective service areas.  

 C.  LAB Liaisons.  Each LAB may appoint one LAB member to act as a liaison to the 
Library Commission, who shall present an annual report on the activities of the LAB to the 
Library Commission. 

 D.  Annual LAB Meeting.  All LABs are encouraged to hold one combined meeting 
at least once a year to address system-wide library service and related issues. 

VI.  GOVERNANCE 

 A. Library Commission.  The Library Commission (“Commission”) is the governing 
and administrative body of the Sonoma County Library.  Generally, it shall be responsible for 
exercising the powers set forth in this Agreement and applicable law to accomplish the purposes 
of the Library.  Specific responsibilities of the Commission are as follows: 

  1.  Provide structure and direction for operational, administrative and fiscal 
oversight of the Library; 

  2.  Before the beginning of each Fiscal Year (as defined in Section IX.E), 
adopt, in its sole discretion, either an annual or a multi-year budget for the Library, and revise it 
periodically as necessary; 
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  3.  Ensure strict accountability of all funds and reports of all receipts and 
disbursements; 

  4.  Identify and pursue additional funding sources for the Library; 

  5.  If approved by a 2/3 vote of the Commission, issue bonds or other forms 
of indebtedness, and/or impose or levy taxes as authorized by this Agreement and/or applicable 
law; 

  6.  Approve a strategic plan which addresses existing and proposed new 
facilities, operations, technology, and budget, at least once every ten years; 

  7.  Adopt a facilities maintenance plan at least once every three years, and 
revise it as necessary; 

  8.  Contract for, employ or otherwise engage sufficient administrative, 
technical, support and other staff, consultants and contractors, and provide for necessary 
direction, management and oversight for all staff, consultants and contractors; 

  9.  Approve employment agreements or memoranda of understanding with 
employees and/or their representative bargaining units; 

  10.  Adopt personnel rules and regulations; 

  11.  Oversee the Library Director’s performance of duties; 

  12.   Adopt rules for procuring supplies, equipment and services, and for the 
disposal of surplus property; 

  13.  Adopt a conflict of interest code, as required by law; 

  14.  Adopt bylaws, policies, rules and regulations as necessary for the purposes 
of this Agreement; provided that nothing in the bylaws, policies, rules and regulations shall 
conflict with this Agreement or applicable law;  

  15.  Review this Agreement once every ten years to determine its continuing 
effectiveness, and present written findings to Members; and 

  16.  Discharge other duties consistent with the purposes of this Agreement as 
appropriate or required by statute. 

 B.  Commissioners Appointed by Parties.  The governing body of each Member of 
the Library shall be entitled to appoint one representative to sit on the Commission as a voting 
member (“Commissioner”).  Commissioners must be Sonoma County residents, and shall be 
appointed and serve pursuant to the rules of appointment adopted by each Member’s governing 
body.  

  1.  Each Commissioner shall be appointed to serve for a term of four years; 
provided, however, that ½ of the number of Commissioners initially appointed (as chosen by 
lots) shall serve for an initial term of two years, though all subsequent appointments shall be for 
a term of four years.  There is no limit on the number of terms a Commissioner may serve. 
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  2.  Initial appointments to the Commission by Members shall become 
effective on the Effective Date, or immediately after a city first becomes a Member of the 
Library, whichever is later.   

  3.  If a Member’s seat on the Commission becomes vacant at any time, the 
governing body of the Member shall appoint another representative to fill the vacancy within 30 
days of the date on which such position became vacant.  

 

  4.  Commissioners newly appointed to the Commission shall be provided 
with training for their position by the Commission, Library Director, or other persons, as 
designated by the Commission. 

 

 C.  Commission Officers.  The Commissioners shall select, from among themselves, 
a Chair who shall be the presiding officer of all Commission meetings, and a Vice Chair who 
shall serve in the absence of the Chair.  In addition, the Commission shall appoint a Secretary 
and/or Clerk (who need not be Commissioners) to be responsible for keeping the minutes of all 
meetings of the Commission and posting agendas.  

 
 D.  Reimbursement of Expenses.  Commissioners shall serve without compensation, 
but may be paid actual expenses incurred in the performance of their duties.   

 E.   No Personal Liability of Commission Members.  Under the JPA Act, no 
Commissioner shall be personally liable for any debts, obligations or liabilities of the Library, or 
on any bonds issued by the Library, nor subject to any personal liability or accountability by 
reason of the Library’s incurrence of debts, obligations or liabilities or issuance of bonds. 

VII.  COMMISSION MEETINGS AND VOTING 

 A.  Regular Meetings.  The Commission shall hold its regular meetings on a monthly 
basis pursuant to a meeting schedule, but may reschedule or dispense with particular meetings as 
it deems necessary or appropriate.    

 B.  Special Meetings.  Special meetings of the Commission may be called by the 
Chair or as provided for in the bylaws. 

 C.  Call, Notice, and Conduct of Meetings. All meetings of the Commission shall be 
noticed, held and conducted in accordance with the provisions of the Ralph M. Brown Act, 
California Government Code Section 54950, et seq.  As soon as practicable, but no later than the 
time of posting, the Secretary or Clerk shall provide a copy of the posted agenda to each Member 
and Commissioner.  Commissioners may attend meetings remotely (via telephone, video 
conferencing, etc.) with full voting rights, to the extent practicable and as permitted by law. 

 D.  Minutes. The Secretary or Clerk shall prepare minutes of all Commission 
meetings as soon as practicable after each meeting, and shall make the draft minutes available to 
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each Commissioner, the Members, and other interested parties upon request.  The Commission 
shall consider the minutes at the next regularly scheduled meeting for approval. 

 E.  Quorum. A majority of the Commissioners duly appointed to the Commission as 
of any meeting date shall constitute a quorum of the Commission for the transaction of business.  
If there is less than a quorum present at a meeting, no Commission action can be taken, and the 
meeting may be adjourned.   

 F.  Voting.  All voting power of the Library shall reside in the Commission.  Each 
Commissioner shall have one vote.  No absentee ballot or proxy is permitted.  The affirmative 
vote of at least a majority of the Commissioners attending a meeting is required for the 
Commission to take any action.  However, a 2/3 vote of all duly-appointed Commissioners is 
required for those actions expressly identified in Section VI.A.5 of this Agreement, and a vote of 
at least a quorum of all duly-appointed Commissioners is required for any of the following 
actions: (1) approval of the budget; (2) approval of collective bargaining agreements; (3) 
approval of new regional branch libraries; (4) decisions to incur debts from public or private 
lending sources that do not otherwise require a 2/3 vote; and (5) adoption or revision of bylaws. 

VIII.  OFFICERS, COMMITTEES, AND LIAISONS  

 A.  Library Director. The Commission shall appoint a Library Director who shall 
meet the qualifications of a “county librarian” as specified in Education Code Section 19142.  
The Library Director shall report directly to the Commission, and shall serve at the pleasure of 
the Commission.  The Library Director shall be responsible for the day-to-day operation, 
administration, and management of the Library, and shall perform duties as assigned by the 
Commission and specified in this Agreement. 

  1.  Subject to the general policies adopted by the Commission, the Library 
Director shall build up and manage, according to accepted principles of library management, the 
library for the use of the residents of Sonoma County and shall, subject to budget limitations, 
determine what materials, furniture, fixtures, and equipment shall be purchased. 

  2.  The Library Director shall have the power to employ staff, consultants and 
independent contractors as may be necessary to carry out the purposes of this Agreement, subject 
to the polices, rules and regulations set by the Commission.   

  3.  The Library Director is authorized to make payments for the Library under 
any contract or agreement previously approved by the Commission where the payments are 
identified therein.  The Commission may also, by resolution, authorize the Library Director to 
pay claims of the Library which do not exceed amounts identified in the resolution. 

  4.  The Library Director shall apply for and, with the approval of the 
Commission, accept and administer grants and subventions from outside funding sources, both 
public and private. 

  5.  The Library Director shall prepare and file all notices with the Secretary of 
State as required by Government Code Sections 6503.5, et seq., and shall be responsible for 
preparing and filing any other notices required by law. 
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  6.  The Library Director is the custodian of Library property and, pursuant to 
Government Code Section 6505.1, is required to file an official bond in an amount set by the 
Commission or as otherwise required by law.   

  7.  Decisions of the Library Director regarding policies, facilities, and 
materials may be appealed to the Commission pursuant to criteria and procedures established in 
its bylaws. 

 B. Chief Financial Officer.  The Library Director shall appoint a person, firm or 
entity to act as the Chief Financial Officer to the Library.  The Chief Financial Officer shall be 
responsible for overseeing the Library’s financial activities and shall, in writing, approve the 
accuracy of figures contained in each recommended budget presented to the Commission.  The 
Chief Financial Officer shall report directly to the Library Director. 

 C.  Treasurer, Controller, and Annual Audit. The Sonoma County Auditor-
Controller-Treasurer-Tax Collector shall act as the Treasurer and Controller for the Library.  The 
Treasurer and Controller shall perform all usual and customary duties of their offices for the 
Library, including but not limited to receiving all deposits, issuing warrants per direction, and 
other duties specified in Government Code Section 6505.5.  The Commission may transfer the 
responsibilities of the Treasurer and/or Controller to any other person or entity as the law may 
provide at the time (see e.g., Government Code Section 6505.5).  The Commission shall cause an 
independent annual audit to be made by a certified public accountant, or public accountant, in 
compliance with Government Code Section 6505. 

 D.  Legal Counsel.  The Commission shall appoint a person, firm or entity to act as 
general legal counsel to the Library. 

 E.  Committees. The Commission may establish any advisory committees it deems 
appropriate to assist it in carrying out its functions, including both standing and ad hoc 
committees. 

 F.  Liaisons.  The Commission may appoint liaisons to the Commission as it deems 
appropriate to assist it in carrying out its functions, and to assist with outreach to school districts 
and other community institutions.  In addition, each LAB may appoint one LAB member to act 
as a liaison to the Commission, per Section V.C of this Agreement. 

IX.  LIBRARY BUDGET, TAX LEVIES AND REPORTING  

 A.   Budget Requirements.  The Library shall operate only under an approved and 
balanced budget, which must be reviewed, adopted, and/or revised by the Commission each 
Fiscal Year.  The Commission may revise an adopted budget as may be reasonably necessary to 
address contingencies, and unexpected expenses or financial circumstances. 

 B.  Budget Process.  The Library Director is responsible for preparing the 
recommended budget to present to the Commission with assistance from the Chief Financial 
Officer.  At least one month prior to the Commission’s annual public sessions to be held on the 
budget, the Library Director and Chief Financial Officer shall hold a public discussion or 
workshop with respect to the budget. 
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 C.  Tax Levies.  The County of Sonoma (and any other Member as applicable) shall 
continue to annually levy, in the same manner and at the same time as other similar taxes are 
levied, and in addition to all other taxes, the tax upon all property to maintain and improve the 
Library system.  Such library tax revenues shall be deposited with the Library’s Treasurer, and 
paid out for the purposes authorized by this Agreement. 

 D.  Annual Report. The Commission shall comply with Education Code Section 
18927, and shall provide an annual report to the State Librarian and the Members on the 
condition of the Library.  The Library Director shall comply with Education Code Section 
19169, and shall provide an annual report to the Commission, the Members, and the State 
Librarian on the condition of the Library. 

 E.  Fiscal Year. The Library’s Fiscal Year shall be 12 months commencing July 1 and 
ending June 30.  

X.  SERVICES, RESOURCES, AND FACILITIES 

 A.  Services.  It is the intention of the Parties that the services the Library presently 
offers to the public be continued at or above current levels in all of its regional branch libraries.  
Such services include, but are not limited to, the size and quality of collections, hours of 
operation, qualifications of staff, and availability of technology.  The Library shall endeavor to 
increase existing levels of services, and the locations in which services are provided, as 
allowable. 

 B.  Distribution of Resources.  The Library shall distribute its personnel, financial 
and technological resources among the various regional library branches in an equitable fashion, 
unless such distribution is expressly restricted (such as conditions in a gift or bequest).   

  1.  With respect to hours of operation, an equitable distribution of resources 
requires that all regional branch libraries be funded in a manner allowing them to remain open to 
the public the same baseline number of hours, with the exception of the Central Branch in Santa 
Rosa (which may be funded to allow it to remain open to the public for more hours than the other 
regional branch libraries).    

  2.  Nothing in this Agreement shall be construed as prohibiting a Member, 
person, or other entity from providing additional funding to a particular regional branch library 
for the purpose of allowing an increased level of service at that branch, including but not limited 
to an increase in the baseline hours of operation; provided, however, that access to any such 
increased level of service at a particular branch must be made be available to all Sonoma County 
residents.  The Commission shall develop policies and procedures in its bylaws to establish 
conditions for reviewing and granting any such requests to increase levels of service, and must 
approve of all such requests prior to implementation.  The Commission’s bylaws shall require 
the requesting party to address the impacts of a request on the operation of the particular branch 
as well as the Library system-wide, including but not limited to affects on personnel and 
administration.  The Commission may approve such requests only if they will not have an 
adverse impact on the operation or administration of any regional branch library or the Library 
system-wide. 
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 C.  Facilities.  All facilities used or operated by the Library shall meet minimum 
standards satisfactory to the Commission.  

  1.  The Library shall enter into and maintain lease agreements for each 
facility in which it operates, or intends to operate, a regional branch or rural station library, 
unless the facility is owned by the Library.  The Commission shall establish lease agreement 
standards and requirements in its bylaws, and shall approve Library leases that are consistent 
therewith.   

  2.  The Library and Members who own library facilities shall work together 
to plan for the provision and payment of capital improvements and capital repairs to facilities 
operated by the Library, including but not limited to major repair and replacement of building 
structures, HVAC systems, plumbing, roofing, ADA improvements, and other structural 
elements or external features such as parking lots.   

  3.  Any temporary or permanent relocation of a regional branch library shall 
be mutually agreed upon by the Library and the Member(s) owning the subject library facility or 
facilities.  Notwithstanding the foregoing, the Library shall continue to have the exclusive 
occupancy and control of the Central Library building and grounds in Santa Rosa, California. 

  4.  Members shall obtain the prior written approval of the Commission with 
respect to any proposed new library branches and any expansion/remodeling of existing library 
branches, including approval of plans and specifications.  With respect to any library facility 
owned by a Member, the Commission shall not unreasonably withhold its approval of 
modifications proposed by that Member if they are required by state or federal law.  Any 
architects retained by a Member for such purposes shall consult with the Library Director as 
often as the latter deems necessary to the proper exercise of his/her responsibilities. 

XI.  TERMINATION AND WITHDRAWAL 

 A.  Mutual Termination. This Agreement may be terminated only by the mutual 
agreement of all of the Parties; withdrawal of all but one of the Parties shall constitute a mutual 
termination of this Agreement by all Parties as of the end of the Fiscal Year in which the 
penultimate Party withdraws.  Upon termination of this Agreement, Members shall mutually 
agree upon the disposition of Library funds and assets remaining after satisfaction of all of its 
debts and obligations.  If the Members are unable to reach an agreement on such disposition, the  
Library funds and assets shall be apportioned pursuant to each Member’s proportionate share 
(based on assessed values for library tax purposes), which shall be determined by the Library’s 
Treasurer.   

 B.  Withdrawal.  Individual Members may withdraw from the Library without 
affecting the continuing operation or administration of the Library.  Individual Members may 
withdraw from the Library by complying with all applicable laws and by giving a minimum of 
one year’s written notice to the Commission and all other Members, which withdrawal shall be 
effective only at end of a given Fiscal Year.  Any Member who withdraws from the Library shall 
not be entitled to distribution of any Library property or funds; the Library shall retain all 
property used in the provision of library services at the Member’s facilities, including but not 
limited to furniture, fixtures, technology, equipment, and library collections and materials.   
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Further, a withdrawing Member shall be responsible for satisfying its proportionate share (based 
on assessed values for library tax purposes) of all outstanding debt and obligations for system-
wide costs, and all costs relegated to any regional branch library in the Member’s jurisdiction, 
that exist at the time of withdrawal.  Upon withdrawal, all future library tax revenues attributable 
to the withdrawing Member may revert to that Member only if it assumes the responsibilities of 
providing a free public library within its jurisdiction and if otherwise allowed by law. 

XII.  MISCELLANEOUS PROVISIONS 

 A.  Privileges and Immunities from Liability.  All of the privileges and immunities 
from liability, applicable to the activities of officers, agents or employees of a public agency 
when performing their respective functions, shall apply to the officers, agents or employees of 
the Library to the same degree and extent while performing any of the functions and other duties 
of such officers, agents or employees under this Agreement.  None of the officers, agents or 
employees directly employed by the Library shall be deemed, by reason of their employment by 
the Library, to be employed by the Parties to this Agreement or subject to any of the 
requirements of the Parties.   

 B.  Insurance.  The Library shall be required to obtain insurance, or join a self-
insurance program(s) in which one or more of the Parties participate, appropriate for its 
operations.  Any and all insurance coverages provided by the Library, and/or any self-insurance 
programs joined by the Library, shall name each and every Party to this agreement as an 
additional insured for all liability arising out of or in connection with the operations by or on 
behalf of the named insured in the performance of this Agreement.  Minimum levels of the 
insurance or self-insurance program shall be set by the Library in its ordinary course of business.  
The Library shall also require all of its contractors and subcontractors to have insurance 
appropriate for their operations. 

 C.  Indemnification of Parties and Participants. The Library shall defend, indemnify, 
and hold harmless the Parties and each of their respective officers, agents, and employees, from 
any and all claims, losses, damages, costs, injuries, and liabilities of every kind arising directly or 
indirectly from the conduct, activities, operations, acts, and omissions of the Library.  

 D.  Amendment of this Agreement. This Agreement may be amended only by the 
written agreement of all Parties. 

 E.  Severability. If one or more clauses, sentences, paragraphs or provisions of this 
Agreement shall be held to be unlawful, invalid or unenforceable, it is hereby agreed by the 
Parties that the remainder of the Agreement shall not be affected thereby. Such clauses, 
sentences, paragraphs or provision shall be deemed reformed so as to be lawful, valid and 
enforced to the maximum extent possible.  

 F.  Parties to be Served Notice. Any notice authorized or required to be given 
pursuant to this Agreement shall be validly given if served in writing either personally, by 
deposit in the United States mail, first class postage prepaid with return receipt requested, or by a 
recognized courier service. Notices given (a) personally or by courier service shall be 
conclusively deemed received at the time of delivery and receipt and (b) by mail shall be 
conclusively deemed given 48 hours after the deposit thereof (excluding Saturdays, Sundays and 
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holidays) if the sender receives the return receipt. All notices directed to the Library shall be 
addressed to the Chair of the Library Commission, or such other person designated in writing by 
the Commission, and shall be copied to all Parties. 

 G.  Complete Agreement.  This Agreement constitutes the full and complete 
agreement of the Parties with respect to the subject matter hereof.  All prior negotiations and 
written and/or oral agreements between the Parties with respect to the subject matter of this 
Agreement are merged into this Agreement. 

 H.  Execution in Counterparts. This Agreement may be executed in any number of 
counterparts, and each executed counterpart shall have the same force and effect as an original 
instrument and as if all signing Parties had signed the same instrument.  

 WHEREFORE, the Parties agree to and execute this Agreement as of the dates set forth 
below. 

 



SONOMA COUNTY LIBRARY JPA REVIEW ADVISORY COMMITTEE 
COMMENTS RECEIVED RE: DRAFT AMENDED JPA 

October 17, 2013 
 
TOPIC REQUESTS RATIONALE 
   
Commission 
Membership 

County and Santa Rosa: Add two representatives to 
Commission, one each from the County and Santa 
Rosa. 
Petaluma*: Retain language for one representative per 
jurisdiction.  
Cotati: Very strong preference to retain language for 
one representative per jurisdiction.  
Sebastopol: Retain language for one representative per 
jurisdiction.  
Windsor: Retain language for one representative per 
jurisdiction. 

County and Santa Rosa: 
a) The County and Santa Rosa have substantially larger 

populations than others. The unincorporated County has 
approximately 1/3 of the County population, Santa Rosa 
1/3, and the other Cities 1/3. 

b) The unincorporated County provides 45% of the property 
tax funding for the Library; Santa Rosa provides 25%; the 
other Cities provide 30%.  

c) The unincorporated parts of the County require 
representation due to their remote nature and unique 
circumstances compared to the cities.   

Other Cities: 
One vote per jurisdiction is appropriate level of representation 
for shared governance.  

   
Community 
Funding for 
Additional 
Hours and  
Other 
Purposes 

County: Require a 2/3 vote of the Commission to 
approve community-funded hours (thus adding a 
requirement for one more affirmative vote regardless 
of the size of the Commission), retaining the 
requirement for an equal number of core, baseline 
hours among all branches.  
Santa Rosa:  

a. Additional discussion needed, including 
potential to raise the threshold for adding 
hours to 3/4 or 4/5 vote of Commission.  

b. Consider idea of requiring that a % of funds 
raised be allocated to system-wide use (i.e., 

For allowing locally-funded hours: 
a. Improves access for local communities as well as to the 

public in whole.  
Against allowing locally-funded hours: 

a. There are significant social equity implications in 
allowing community-based funding for additional hours. 
The JPA should require a higher threshold before 
allowing such funding, or not allow it at all.  

b. Allowing a community to fund hours locally could 
undermine support for County-wide efforts to better 
fund the Library system.  



20% of funds raised must be used for 
betterment of system.) 

c. Consider limiting number of additional hours.  
d. Do not impose restrictions on local funding for 

major capital improvements.  
e. Consider restrictions on local funding for 

programs, equipment, materials, etc. separate 
from hours. 

Petaluma*: Most Council members expressed strong 
reservations about allowing additional community-
funded hours.  
Cotati: Generally supportive of allowing additional 
hours, particularly because the expanded hours will be 
available to all County residents.  
Sebastopol: Opposed to allowing additional locally-
funded hours; retain option for fundraising for capital 
improvements and programs of local interest.  
Windsor: Supportive of allowing community funding of 
additional branch service hours as currently written in 
draft JPA; provides benefits to the community and to 
the Library System. 

   
Eligibility 
Requirements 
for 
Commissioners 

County: Retain language so that only requirement for 
Commissioners is that they reside in the County, 
adding in the recitals strong encouragement for the 
appointment of elected officials.  
Santa Rosa: Reaffirm proposed JPA language that 
allows member agencies to determine appointment.  
Petaluma*: Appeared comfortable with language 
allowing member agencies to determine appointments. 
Cotati:  Comfortable with language allowing member 
agencies to determine appointments. 
Windsor: Agree with current language allowing 
discretion to member agencies to determine 

County:  
a. Each community is best positioned to determine its best 

representative on the Commission.  
b. Because they face voters every four years, elected officials 

are more accountable to the public.  
c. Local experience with JPAs suggest that they may work 

better with elected officials in the representatives.  
Cities: Allow each jurisdiction to choose the most qualified 
person.  



appointments. Also confirmed agreement with no term 
limits. 

   
Frequency of 
Strategic Plan 

County: Change the timing requirement for a Strategic 
Plan from every ten years to every five years.  
Santa Rosa: No change to timing requirement  
Note: No other jurisdiction has expressed concern with 
requirement for Strategic Plan at least every ten years.  
 

County: More frequent strategic planning is needed to ensure 
the Library is responsive to changing circumstances. 
Santa Rosa: Provide flexibility to Commission, particularly since 
language allows for more frequent Strategic Plans and these 
efforts can require significant time and funding. 

   
Status of 
Central Branch 

Santa Rosa: Retain language in Section 20 of current 
JPA requiring mutually agreeable lease of Central 
Branch should Santa Rosa terminate participation in 
JPA, rather than proposal language in Draft Amended 
JPA giving the Library “exclusive occupancy and control 
of the Central Library building and grounds.”  
 
Note: No other jurisdiction has expressed concern with 
Santa Rosa’s position.  

Santa Rosa: The City does not want to give up complete control 
over the future of a key public facility it owns in its downtown 
area.  

   
Voting 
Requirements 
for imposing 
taxes or 
issuing bonds 

Santa Rosa: Require 2/3 vote of Member jurisdictions, 
not just Commission, before proceeding with tax 
measure or issuing bonds.  
Petaluma: Some support for requiring 2/3 of Member 
jurisdictions (not just Commission) to vote for taxes or 
bonds.  
Cotati: Generally supportive of requirement for 2/3 of 
Member jurisdictions to vote for taxes or bonds.  
Windsor:  Supportive of requirement for 2/3 of 
Member jurisdictions to vote for taxes or bonds.  
 

Santa Rosa: Imposing taxes and issuing debt are major policy 
decisions that should require a higher threshold for approval.  

   
Recitals re: 
Role of Library 

County: Add a statement to the recitals emphasizing 
the important role of libraries as anchors in the 

Reinforce the important of libraries as community resources by 
memorializing their value in promoting literacy and education 



community supporting literacy and education.  and ensuring this value remains fundamental to the JPA.   
   
 
Suggested Clarifications: 

1. Clarify language re: adopting and enforcing ordinances (Santa Rosa and Cotati) 
2. Clarify termination language and implications for what happens to debts and buildings (Santa Rosa and Sebastopol) 
3. Clarify if Mello Roos taxes are potentially applicable, and remove from JPA if not (Santa Rosa) 
4. Clarify language re: Commissioners receiving reimbursement for expenses.  
5. Request for long-term financial projections and assurance that Members will not be responsible for debts/liabilities of Library 

(Sebastopol).  
6. Request to add to bylaws bucket list: Consider a Commissioner meeting attendance requirement; consider providing appointing 

authority with annual meeting attendance record of appointee, for appointing authority to take into consideration at time of considering 
reappointment. (Windsor) 

 
*Petaluma will provide more formal direction at its October 21 City Council meeting.  



Library JPA Review Advisory Committee 
ByLaws “Bucket List” 

August 27, 2013 
 

The Library JPA Review Advisory Committee has identified the following potential bylaws and policies to be 
considered by the Library Commission for adoption.  These identified bylaws and policies are to be considered in 
addition to the subject areas addressed in the current bylaws, which may need to be revised in light of the 
changes in the Amended JPA Agreement. 
 
Areas for bylaws and policy consideration: 

 
1. Requirements for 10-year Strategic Plan and 3-year Facilities Maintenance Plan (see Amended JPA 

Agreement, § VI.A.6 and 7); 
2. Personnel rules and regulations (see Amended JPA Agreement, § VI.A.10); 
3. Rules for procuring supplies, equipment and services, and for the disposal of surplus property (see 

Amended JPA Agreement, § VI.A.12); 
4. Conflict of interest code (see Amended JPA Agreement, § VI.A.13); 
5. Policies regarding build up and management of the library (see Amended JPA Agreement, § VIII.A.1); 
6. Criteria and procedures relating to appeals of decisions of the Library Director relating to policies, 

facilities, and materials (see Amended JPA Agreement, § VIII.A.7); 
7. Liaisons: rules regarding roles, responsibilities, and procedures related to liaisons (see Amended JPA 

Agreement, § VIII.F); 
8. Increase in levels of service: policies and procedures to establish conditions for reviewing and granting 

requests to increase levels of service for a particular regional branch library based on provision of 
additional funding; such bylaws shall require the requesting party to address the impacts of a request on 
the operation of the particular branch as well as the Library system-wide, including but not limited to 
affects on personnel and administration (see Amended JPA Agreement, § X.B.2); 

9. Facilities: 
 a.    Minimum standards of facilities (see Amended JPA Agreement, § X.C); and 

b.    Lease agreement standards and requirements (see Amended JPA Agreement, § X.C.1); 
10. LABs: policies and procedures relating to LABs, including issues relating to roles, lines of communication, 

annual LAB meeting, and Brown Act requirements; 
11. Consider addressing issues related to equitable levels of service (including but not limited to hours of 

operation) and distribution of personnel, materials and technology across the library system-wide; and 
12. Consider addressing issues related to opening new facilities, including but not limited to focusing on 

underserved areas/populations and affects opening a new facility would have on the library system-
wide. 

13. Establish schedule for regular periodic review of 10-year strategic plan (see Amended JPA Agreement, § 
VI.A.6) 

14. Create interview panel of Commissioners, etc., for Chief Financial Officer hiring process. 
15. Require or encourage Commissioners to attend LAB meetings. 

Other policy issues: 

Location and communications of Commission meetings (streaming, videotaping, etc.) 
 



 

 

City of  Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
8B 
 
10/21/13 

 

Department 
Planning 

Staff Contact  
David Goodison, Planning Director 

Agenda Item Title 
Discussion, consideration, and possible action on the request of Selma Blanusa to remove or modify 
an easement pertaining to 19725 Seventh Street East. 

Summary 
The property located at 19725 Seventh Street East, although located outside of city limits, is subject 
to a scenic easement granted to the City by its former owners in 1985. In 1981, this property was 
owned by the Dowds. The Dowd property originally comprised 8.74 acres, but they proposed and 
were granted the right to subdivide the western 4.1 acres into 16 lots.  The remaining 4.64 acres (the 
“remainder”) was retained by the Dowds as their principal residence. A scenic easement covers the 
entirety of the remainder parcel. This easement was required in conjunction with the annexation and 
development of what was the eastern half of the property with the Laurel Wood subdivision, a 16-
unit single-family development at Avenue del Oro and Appleton Way. The current property owner, 
Selma Blanusa, has written to the City Council requesting that the easement be removed. As set 
forth in her letter, she suggests that that the reasons and circumstances that led to the recordation of 
the easement are no longer relevant and that it unnecessarily restricts her use of the property in a 
manner that is arbitrary and inequitable. She also argues that in many instances, the terms and 
restrictions of the easement are unclear and suggests that if the City Council is reluctant to remove 
the easement in its entirety that its terms should be simplified and clarified. See the attached 
supplemental report and attachments for additional information and analysis.  

Recommended Council Action 
Provide direction to staff. 

Alternative Actions 
N.A. 

Financial Impact 
Generally speaking, there is no financial impact on the City associated with removing or amending 
the easement, if the City Council is interested pursuing in either of those alternatives. However, 
there could be some expenses associated with City Attorney review. If the City Council does wish to 
either remove or amend the easement, the property owner could be required to reimburse the City 
for those expenses. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Alignment with Council Goals:  

As this request was initiated by a property owner, it is not directly related to any of the Council’s 
adopted goals. However, if there is majority interest in removing or modifying the easement, this can 
be accommodated as part of the normal workload. 



 

 

 

Attachments: 
1. Supplemental Report 
2. Location map 
3. Letter from Selma Blanusa 
4. Easement 
5. Minutes of the City Council meeting of October 26, 1981 

cc: Selma Blanusa 
 Mailing list of adjoining property owners 



SUPPLEMENTAL REPORT 
 

Discussion, consideration, and possible action on the request of Selma Blanusa to remove or modify an 
easement placed on a property located at 19725 Seventh Street East 

 
For the City Council Meeting of October 21, 2013 

 
Background 
 
The property located at 19725 Seventh Street East, although located outside of city limits, is subject to a 
scenic easement granted to the City by its former owners in 1985. In 1981, this property was owned by 
the Dowds.  The Dowd property originally comprised 8.74 acres, but they proposed and were granted the 
right to subdivide the western 4.1 acres into 16 lots.  The remaining 4.64 acres (the “remainder”) was re-
tained by the Dowds as their principal residence. A scenic easement covers the entirety of the remainder 
parcel. This easement was required in conjunction with the annexation and development of what was the 
eastern half of the property with the Laurel Wood subdivision, a 16-unit single-family development at 
Avenue del Oro and Appleton Way. In conformance with this requirement, a scenic easement document 
was crafted, accepted by the City Council and thereafter recorded (see Attachment 4). The current proper-
ty owner, Selma Blanusa, has written to the City Council requesting that the easement be removed. As set 
forth in her letter (attached), she suggests that that the reasons and circumstances that led to the re-
cordation of the easement are no longer relevant and that it unnecessarily restricts her use of the property 
in a manner that is arbitrary and inequitable. She also argues that in many instances, the terms and re-
strictions of the easement are unclear and suggests that if the City Council is reluctant to remove the 
easement in its entirety that its terms should be simplified and clarified.   
 
Note: An issue related to the easement came before the City Council in 2012. Planning staff reviewed a 
proposal to relocate an existing stable and to develop a new garage on the property. After evaluating this 
proposal with respect to the terms of the easement, staff made a written finding of compliance that was 
shared with interested neighbors. With reference to the relocation of the stable, staff’s finding of con-
sistency was appealed by a neighboring property on Appleton Way. When the City Council heard this 
appeal at its meeting of April 16, 2012, it found that the relocation of the stable was consistent with the 
terms of the easement on a vote of 4-0. 
 
Easement 
 
Origin: The easement was required as a condition of the annexation and development of the western por-
tion of what was formerly known as the Dowd property. In essence, the Laurel Wood development oc-
curred on the western half of the property, which was annexed to the City, while the easement was 
applied to the eastern half of the property, which remained in the County. Based on a review of Planning 
Commission and City Council minutes, it appears that the concept of such an easement was proposed by 
the applicant early in the development review process. The easement was also identified as a mitigation 
measure in the Laurel Wood subdivision EIR, which read as follows: 
 

File with the City a scenic easement for the easterly 4.74 acres of the property. (Condition of Project 
Approval 11.)  

 
Ultimately, the requirement for this easement as a condition of approval was attached to the annexa-
tion of the western portion of the Dowd property through City Council Resolution 8-84 (see Attach-
ment 5), adopted on January 23, 1984, which included the following provision: 
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The applicant shall file with the City of Sonoma a scenic easement deed or other instrument accepta-
ble to the City Council guaranteeing that no additional dwelling units be constructed on the easterly 
portion of the subject property and not being annexed to the City of Sonoma by this reorganization. 
 

This easement was subsequently adopted by the City Council as a consent calendar item on March 11, 
1985. At the same time, the City Council also adopted a 150-foot wide easement to accommodate a flood 
control project known as the Nathanson Creek Bypass. This project was subsequently abandoned by the 
Sonoma County Water Agency and the bypass easement was removed from the subject property in 1990. 
 
Purpose: In the meeting minutes and the project EIR, the easement is referred to variously as an open 
space easement, as a scenic easement, as an easement required for flood control purposes, and even as a 
historic easement. In staff’s view, the most complete discussion of the easement’s origin is found in the 
City Council meeting minutes of the October 26, 1981 (see page 3 of the minutes, included as Attachment 
5). In that meeting, the applicant’s engineer describes the project as a “clustered development,” in which 
the residential density allowance of the site as a whole would be focused on the west side of the site, with 
the east side of the site to remain in a rural condition enforced by a covenant. With respect to the Coun-
cil’s overall intent in requiring the easement, it is staff’s view that the language in Resolution 8-84, quot-
ed above, represents the adopted expression of the easement’s principal purpose.  
 
Easement Provisions and Effect of Removal 
 
The easement places a number of restrictions on the property. These are summarized below, along with a 
brief discussion of the implications of removing the removing the restrictions. 
 
1. The property owner will not “erect, construct, place or maintain…” any building that “… by design 

or intent might be used for human habitation in a manner that would increase dwelling density…” on 
the property subject to the easement.  

 
The property has a County zoning designation of RR/5. This zoning would prevent the construction 
of additional primary dwelling units. However it would allow a second unit  (not to exceed 840 
square feet in area). Note: some ambiguities with respect to the easement language are whether an ex-
isting structure on the property could be converted to a second unit and whether a detached guest 
room would be consider to increase “dwelling density” or constitute “human habitation.” 

 
2. The property may not be used for “… for any purpose inconsistent with the easement…” (Note: as set 

forth in the City Council Resolution 8-84, its purpose appears to be: “… to have the said land remain 
free of dwelling houses and other structures designed or intended for human habitation, for control of 
building density in the immediate neighborhood pursuant to City of Sonoma approval issued to the 
grantor for subdivision development on adjacent property.”) 

 
In staff’s view, this is something of catch-all provision that calls back to the basic purpose of control-
ling dwelling density. The density controls are specifically implemented in items #1 and #4 as set 
forth in this summary. 

 
3.  “The said property shall not be used as a parking lot, storage area or dump site, or otherwise be 

utilized for the deposit of movable property upon the said property or of anything else that is not nat-
ural or compatible to the neighboring properties.” 

 
This provision prohibits nuisance types of activities. Under the zoning of the property, it could not be 
used as a parking lot, storage site, or dump site, so removing the easement would not create an allow-
ance for nuisance activities and/or commercial uses of the site. (Note: it is staff’s view that the storage 
of items and materials that would normally be associated with the uses in place at the time the ease-
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ment was recorded are not prohibited by this section.) The County also has processes in place for 
abating nuisance property conditions. However, if the easement were removed, the City would no 
longer have any role in prohibiting or abating nuisance conditions should any arise on the property in 
the future. 

 
4. The property may not be subdivided. 
 

As the property it cannot be subdivided under its current zoning, removing the easement would not 
have any immediate effect on the property’s development potential. Zoning designations can change 
over time, of course, and for zoning changes that take place outside of city limits, the City has only an 
advisory role. In this regard, it should also be noted that the subject property is not only outside of 
city limits, it is outside of the City’s Urban Growth Boundary, meaning that it is not eligible for an-
nexation and development through City processes. 

 
5. The property may not be excavated or graded without the written consent of the City of Sonoma. 
 

If the easement were abandoned, the City would no longer review proposals for grading or excavating 
that might occur on the property. Such activities would be subject to County review, however. 

 
6. The City has the right to enter and inspect the property for purposes of verifying compliance with the 

terms of the easement. 
 

If the easement were extinguished, the City would no longer have the authority to inspect the property 
for compliance with the easement restrictions, but of course under that scenario, there would be no 
purpose in inspecting the property. 

 
In reviewing the proposed request to remove or modify the easement, the City Council needs to consider: 
1) whether the circumstances and conditions associated with the original requirement for the easement 
remain relevant in securing a valid public purpose; and 2) whether such removal or modification would 
have any significant negative implications.  
 
Technical Issues 
 
The easement language contains a specific provision that contemplates at the possibility of its removal or 
modification, as follows: 
 
This easement shall not be rescinded, altered, amended or abandoned in whole or in part as to the entire 
property or any portion thereof or as to any term, condition, restriction or covenant of this instrument 
without the written approval of the City of Sonoma. The City of Sonoma may abandon this easement in 
any particular on its own motion if it finds that no public purpose will be served any longer by the keep-
ing of it. Abandonment of this easement or of any right hereunder at the request of the grantor or gran-
tors’ successors or assigns shall be had strictly according to provisions of law for such abandonment.  
 
That said, the easement is a legal document that originated though a project review process that involved 
an environmental review and a subdivision of property. As a result of these circumstances, if the City 
Council is interested extinguishing the easement, it would not necessarily be a simple process. Based on a 
preliminary review, the following would need to be considered: 
 
1. The easement was a condition of the subdivision approval for the Laurelwood Farms project. To re-

move the easement, it might be necessary to amend the conditions of approval, which would require a 
public hearing before the Council and, perhaps, the Planning Commission. It would also be necessary 
for staff to determine whether there is any reference to the easement in the Final Map for the Laurel-
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wood Farms subdivision, as this could entail following the amendment requirements of the Subdivi-
sion Map Act. 

 
2. The easement was identified as mitigation measure in the EIR prepared for the Laurelwood Farms 

development. As a mitigation measure it was required under the “Run-off and Drainage” section, per-
haps because it was seen as an adjunct to the requirement for the separate easement for the Nathanson 
Creek bypass (which was identified as a mitigation measure in that same section). However, in order 
to remove the easement, it would be necessary to make findings that the easement is no longer neces-
sary to mitigate a significant impact that was identified in the EIR. 

 
The easement language, as set forth above, also allows for the possibility of amending its provisions, if 
deemed appropriate by the City Council. The process of amending the easement would be somewhat sim-
pler than removing it altogether, except that the City Council would need to provide direction on areas of 
change and staff would need to develop amended language for the Council’s review and approval. 
 
Financial Impacts 
 
Broadly speaking, there is no financial impact on the City associated with removing or amending the 
easement, if the City Council is interested in pursuing either of those alternatives. However, there could 
be some expenses associated with City Attorney review. If the City Council does wish to either remove or 
amend the easement, the property owner could be required to reimburse the City for those expenses. 
 
Options 
 
To recap, the City Council has the following options in this matter: 
 
1. Retain the easement without amending it. The Council may find that the easement, as written, contin-

ues to fulfill a public purpose. 
 
2. Amend the easement. There are a wide range of options in this regard, but as examples, the Council 

could find that the purpose of the easement would be served by continuing to prohibit the subdivision 
of the property while eliminating the other restrictions, or it could determine that it only wishes to 
provide some greater clarity as to whether a second unit ort a guest room may be allowed. 

 
3. Remove the easement. The Council may find that easement not longer serves a significant public pur-

pose, in which case it could direct staff to begin the process of extinguishing it. 
 
Staff would emphasize that no final decisions may be made at this time with respect to options 1 and 2. It 
would only be possible to give staff direction, as additional reviews and actions by the Council would be 
necessary to implement either of those options. 
 
Recommendation 
 
Provide direction to staff. 
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October	  11,	  2013	  

Dear	  City	  Council	  Members:	  	  	  

On	  October	  21,	  I	  will	  come	  forward	  to	  you	  regarding	  elimination	  of	  an	  easement	  on	  my	  property.	  	  This	  
easement	  was	  also	  the	  topic	  of	  discussion	  in	  the	  Spring.	  	  This	  letter	  provides	  background	  to	  the	  issue	  at	  
hand	  and	  my	  request.	  	  	  

Item:	  	  Elimination	  or	  Clarification	  of	  Easement	  Issue	  regarding	  Blanusa	  Property	  	  

Background:	  	  In	  1985,	  an	  easement	  was	  placed	  on	  what	  is	  now	  property	  owned	  by	  me,	  Selma	  Blanusa,	  
at	  19725	  7th	  St	  E.	  	  Although	  the	  property	  is	  not	  within	  the	  bounds	  of	  the	  City	  of	  Sonoma,	  the	  easement	  is	  
with	  the	  City	  for	  the	  purposes	  of	  preventing	  development	  on	  the	  property.	  	  For	  a	  multitude	  of	  reasons,	  I	  
would	  like	  to	  seek	  that	  the	  easement	  be	  eliminated.	  	  	  

The	  case	  for	  elimination:	  	  	  

• The	  easement	  has	  served	  its	  purpose	  –	  but	  it	  is	  now	  antiquated	  and	  not	  relevant	  in	  today’s	  
scenario.	  	  In	  1985,	  creating	  the	  easement	  placated	  the	  community	  and	  gave	  them	  peace	  of	  
mind.	  	  It	  served	  the	  purpose	  for	  which	  it	  was	  originally	  written	  in	  1985.	  	  Since	  that	  time,	  
however,	  much	  more	  development	  has	  occurred	  in	  Sonoma	  without	  restricting	  the	  remainder	  
property.	  	  	  

• Development	  is	  prevented	  by	  Sonoma	  County	  restrictions.	  	  The	  property	  is	  located	  outside	  of	  
Sonoma	  city	  limits	  and	  falls	  under	  the	  planning	  restrictions	  for	  Sonoma	  County.	  	  The	  property	  is	  
not	  allowed	  to	  be	  subdivided	  for	  development	  due	  to	  the	  requirement	  that	  any	  lot	  parceled	  off	  
and	  the	  remaining	  lot	  must	  be	  3	  acres	  or	  more	  each.	  	  My	  property	  is	  4.6	  acres	  and,	  therefore,	  
dividing	  for	  2	  parcels	  of	  3	  acres	  or	  more	  each	  is	  not	  possible.	  	  	  

• In	  1985,	  the	  concept	  of	  an	  Urban	  Growth	  Boundary	  was	  foreign	  and	  neighbors	  were	  anxious	  
about	  development,	  hence	  the	  reason	  why	  the	  easement	  was	  created.	  	  In	  2000,	  however,	  this	  
concept	  was	  placed	  as	  a	  measure	  to	  vote.	  	  It	  was	  adopted	  by	  a	  strong	  margin	  of	  63.7%	  vs.	  
36.3%.	  	  My	  property	  remains	  outside	  the	  boundary	  and	  outside	  the	  Sphere	  of	  Influence	  for	  the	  
City.	  	  Although	  subdividing	  and	  development	  of	  the	  property	  is	  not	  an	  option,	  the	  easement	  in	  
question	  seems	  to	  go	  counter	  to	  the	  UGB	  and	  has	  city	  resources	  and	  energy	  applied	  to	  a	  
property	  that	  is	  outside	  the	  Sphere	  of	  Influence.	  	  	  

• No	  other	  property	  owners	  in	  Sonoma	  County	  have	  an	  easement	  which	  is	  anything	  remotely	  
similar	  to	  the	  easement	  that	  is	  on	  my	  property.	  	  This	  is	  inherently	  unfair.	  	  	  

• The	  language	  of	  the	  easement	  is	  poor	  –	  it	  requires	  regular	  review	  and	  administering	  the	  terms	  
takes	  time	  away	  from	  city	  staff	  for	  other	  more	  important	  missions	  and	  duties.	  	  Additionally,	  
seeking	  confirmation	  or	  assistance	  in	  managing	  to	  the	  terms	  of	  the	  easement	  creates	  extra,	  
undue	  burden	  on	  me,	  as	  the	  property	  owner.	  	  	  

Barring	  elimination,	  the	  need	  for	  clarification	  at	  a	  minimum:	  



• The	  language	  of	  the	  easement	  is	  poor	  and	  again,	  the	  restrictions	  that	  it	  sought	  are	  prevented	  via	  
Sonoma	  County	  guidelines.	  	  The	  easement	  indicates	  that	  no	  buildings	  may	  be	  put	  on	  the	  
property	  that	  increase	  density.	  	  There	  is	  no	  further	  definition	  of	  what	  qualifies	  as	  increasing	  
density.	  	  Does	  a	  guest	  house	  with	  an	  occasional	  guest	  increase	  density?	  	  In	  1985,	  the	  time	  the	  
easement	  was	  written,	  a	  separate	  cottage	  was	  already	  on	  the	  property.	  	  Additionally,	  Sonoma	  
County	  guidelines	  would	  allow	  for	  2	  auxiliary	  dwellings	  on	  the	  lot.	  	  The	  language	  does	  not	  
specifically	  call	  out	  guest	  houses	  or	  auxiliary	  dwelling	  units	  as	  being	  prevented.	  	  The	  only	  
reference	  is	  to	  density	  but	  without	  further	  clarification	  and	  without	  any	  City	  or	  County	  
guidelines	  on	  what	  qualifies	  as	  increasing	  density,	  it	  is	  left	  to	  interpretation.	  	  	  	  	  

• Recently,	  it	  was	  determined	  that	  one	  of	  the	  buildings	  on	  the	  property	  is	  of	  historical	  significance	  
and	  was	  previously	  a	  home.	  	  It	  is	  the	  original	  homestead	  dating	  back	  to	  approximately	  1865	  and	  
was	  in	  continuous	  use	  until	  1917	  when	  the	  property’s	  main	  home	  was	  built.	  	  This	  home	  is	  one	  of	  
the	  oldest	  structures	  in	  the	  entire	  valley.	  	  It	  would	  be	  of	  benefit	  to	  Sonoma	  to	  save	  this	  historic	  
building	  and	  have	  its	  purpose	  relate	  to	  what	  it	  was	  originally	  –	  a	  home.	  	  	  It	  is	  difficult	  to	  say	  
whether	  this	  is	  allowed	  under	  the	  language	  of	  the	  easement	  and	  therefore,	  clarification	  is	  
needed.	  	  	  

• In	  the	  past	  six	  months,	  our	  property	  has	  been	  intruded	  upon	  on	  four	  occasions,	  including	  times	  
when	  I	  was	  alone	  or	  alone	  with	  my	  children.	  	  They	  caused	  damage,	  stole	  and	  instilled	  fear	  of	  the	  
next	  moment	  of	  which	  I	  feel	  vulnerable	  to	  prevent.	  	  If	  I	  had	  a	  second	  dwelling	  with	  either	  a	  
regular	  or	  occasional	  guest,	  my	  fears	  would	  be	  reduced	  as	  the	  chance	  of	  someone	  intruding	  on	  
the	  property	  would	  be	  lessened.	  	  I	  should	  not	  be	  prevented	  from	  having	  a	  structure	  that	  is	  
allowed	  for	  in	  Sonoma	  County	  guidelines	  that	  allows	  for	  my	  family’s	  safety	  to	  be	  increased.	  	  	  

I	  look	  forward	  to	  the	  opportunity	  to	  review	  these	  issues	  and	  preferably	  to	  eliminate	  the	  easement	  so	  
that	  further	  City	  Council,	  City	  Planning,	  Legal	  and	  other	  administrative	  costs	  can	  be	  avoided.	  	  	  

Sincerely,	  	  

Selma	  Blanusa	  
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CITY OF SONOMA 

DEED OF EASEMENT 

• 

WHEREAS l the undersigned Grantors, 'ROBERT F. DOWD and 

CAROL J. DOWD, husband and wife, a're the owners in fee simple 

of the property described in this deed, situated in the unincor

porated area of the County of Sonoma, State of California, 

adjacent to the corporate boundary of the Grantee, CITY OF 

SONOMA, and it is the desire of the grantors to convey to the 

City of Sonoma an easement on, upon, over, across and under the 

property described below to satisfy conditions imposed upon the 

grantors for the subdivision approval of adjacent property now 

owned by them within the corporate limits of the, grantee; now 

therefore, for valuable consideration: 

The undersigned grantors hereby grant to the CITY OF 

SONOMA, a municipal corporation, an easement on, upon, over, 

across, above and under the following described real property 

in the County of Sonoma, State of California: 

BEGINNING at a point on the Northerly line 
of the parcel of land conveyed to Robert F. 
Dowd and Carol J. Dowd by deed recorded in 
Book 3595 of Official Records, page 273, 
Sonoma County Records, said point being dis
tant S.82 0 57'35"E. 520.00 feet from the 
Northwesterly ~orner of said parcel conveyed 
to Dowd; thence, from said Point of Begin
ning, S.07003'57"v}, 34-7.61 feet to a point 
on the Southerly line of said parcel conveyed 
to Dowd, said point being distant S.82050'50"E. 
520.00 feet from the Southwesterly corner of 
said Dowd parcel; thence, along said Southerly 
line of said Dowd parcel, S.82 50'50"E. 422.94 
feet to an angle Boint on the boundary of said 
Dowdoparcel, N.08 58'E. 97.00 feet and ' 
S.84 Zl'30"E. 207.57 feet to the Westerly 
line of Seventh Street East; thence, along 
saidoWesterly line of Seventh Street East, 
N.06 29'E. 248.79 feet to th~ Northeasterly 
corner of said Dowd parcel; thence, along the 
aforesaid Northerly lin.e 'of said Dowd parcel, 
N.8Z o'S7'3S"H. 635.43 feet to the Point of 
Beginning. 

A.P. 128-031-37 (Ptn.) 
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By this present instrument the grantors transfer to the 

public the right in perpetui ty to have the said land remain 

free of dwelling houses and other structures designed or intend

ed for human habitation, for control of building density in the 

immediate neighborhood pursuant to City of Sonoma approval 

issued to the grantor for subdivision development on adjacent 

property. Reference is made to the proceedings of the Planning 

Commission and City Council of the City of Sonoma for further 

particulars. 

In consideration of the said approvals prior to this dat,e 

authorized, and as consideration for acceptance of this grant, 

the grantors covenant and agree for themselves and their suc~es

sorS and assigns, si ngula rly or in any combination, that they 

will not at any time erect, construct, place or maintain or 

permit the E!rection, construction, placement or maintenance of 

any improvement, building or structure or other thing whatsoever 

on the subject property which by design or intent might be used 

for human habitation in a manner which would increase the 

dwelling density of the lands owned by grantors in the vicinity 

of the described property on the date of this deed~ other than 

such improvements, buildings, structures or other things exist

ing on the said property at the time Qf this grant. 

Grantors also ~ovenant for themselves and their successors' 

and assigns that they will not use or permit the Ul:ie of the 

subject property for any, purpose inconsistent with the easement 

hereby granted and with the findings of the City Council of the 

City of Sonoma relative to the subject property. The said 

property shall not' be used as a parking lot, storage area or 

dump site', or otherwise be utilized for the deposit of movable 

property upon the said property or of anything else that is not 

natural or compatible to the neighboring properties. 

Grantors covenant for themselves and their SUccessors and 

assigns that they shall not divide or subdivide the said 

property or any portion of it, and that' among themselves they 
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waive and surrender any rights as co-owners to have the property 

partitioned in kind. 

Grantors also covenant for themselves and their successors 

and assigns that they will not excavate or grade or permit 

excavation or grading of, the said property without the written 

consent of the,City of Sonoma. 

It is expressly understood that the City of Sonoma does 

not obtain or reserve any right by reason of this grant to open 

the property for publ ic recreation or any other use by members 

of the pubiic generally. 

By this deed only the City of Sonoma' acquires the right 

but not the obligation to enter upon the subject property for 

the purpose of removing any building, structure, improvement or 

other thing found in violation of the covenants contained in 

this grant, and otherwise to enforce this grant for the benefit 

of itself and the general public. The parties agree that the 

stated purposes', terms, condi tions, restrictions and covenants 

set forth herein and each and all of them may be specifically 

enforced or enjoined by appropriate proceedings in any court of 

competent jurisdiction upon application by the City of Sonoma 

or grantors, its successors or assigns, only. 

The grant of this easement and its acceptance by the City 

of Sonoma does not authorize and is not to be construed as 

authorizing the public or any member of the public to trespass 

upon or use all or any portion of the subject property. or as 

granting to the public or any member thereof any tangible 

rights in or to the subject property or the right to go upon or 

use or utilize the subject property in any manner whatsoever. 
I 

It is understood that the pUrpos,e of this easement is solely to 

restrict the uses to which the subject: property may be put. 

Grantors reserve the right to use the subject property in 

any manner consistent with thip stated purposes, terms, condi

tions, restrictions and covenants of this instrument and with 

existing 20ni ng and other laws-, rules and regulations of the 
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State of California, the County of Sonoma and the City of 

Sonoma, thei r successors or assigns, as such laws, rules and 

regulations may hereafter be amended from time to time. 

In the event the subject property or some portion thereof 

during the term of this easement is sought. to be condemned for 

public use, the easement and e'ach and every term, condition, 

restriction and covenant contained herein shali terminate as of 

the time of the taking in condemnation or taking under threat 

of condemnation as to that portion of the subject property 

taken for public use only, but shall remain in effect relative 

to all other portions of the subject property. The Grantors 

shall be entitled to such compensation fot the taking as they 

would have been entitled had the subject property not been 

burdened by this easement; provided, however, that each and 

every stated term, condition,- rest riction and covenant of this 

easement shall be observed by grantors, their successors or 

assigns, during' the pendency of such action and provided further 

that in the event such action is abandoned prior to the 

recordation of a final order of condemnation , or the subject 

property or some portion thereof is not actually acquired for a 

public use, the subject 
I 

property 
, 

shall, at the time of such 

abandonment, or at the time it is determined that such property 

shall not be taken for public' use, once again' be subject to 

this easement and to each and every stated purpose, term, 

condition, restriction and covenant of this easement. 

This easement shall not be rescinded, altered, amended or 

abandoned in whole or in pa:rt "as to the entire property or any 

portion thereof or as to any' term" condition, restriction or 

i covenant of this instrument'withbut the written approval of the 

Ci ty of Sonoma. The Ci ty olf' Sonoma may abandon this easement 

in any particular on its own niotio:n if it finds that no public 

purpose will be served any 'longer by the keeping of it., 

i'l.bandonment of this easement' or of any right hereunder at the 

request of the grantor or grantors' successors or assigns shall 
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be had strictly according to provisions of law for such abandon-

I . 

ment. 
I 

This easement in each ariId every term, condition, restric-

tion and covenant contained in this instrument is intended for 

the benefit of the public 'and consitute. enforceable rest ric-

tions intended to bind granto1s and their successors and assigns 

and each and a1l bf them, and shall and are intended to run , 
with the land. 

I 

This easement is granted in perpetuity, but subject to 

abandonment by the grantee or its' successors .in the manner 

provided by law. 

Dated: February 28, 1985 

STATE OF CALIFORNIA 

This is to certify that the interest in 
real property conveyed above is hereby 
accepted by order of the Council of the 
City of Sonoma by Resolution l~ 15-85 on 
Maroh II. 1985 and grantee consents to 
recordation thereof by its duly authorized 
offioer. 

CITY OF SONOMA 
A Munioipal Corporation 

County of __ s_o_n_o_m_a_ 
ss. 

On this 28thday of February , 1985, before me, _ 
Eleanor BeY'EO ., a Notary Public, State of Californi a, 

duly commissioned and sworn, personally appeered ROBERT F. DOWD 
and CAROL' J. DOWD, personally known to me (or proved to mE.' on 
the basis of satisfactory evidence) to be the persons whose 
names a re subscribed to the wi thi n i nstrulilent, and acknowledged 
to me that they executed the same, 

IN WITNESS WHEREOF 
official seal in the 

--"'#~~ 

OfFICIAL SEAL 
ELEANQR BERTO 

NOfARY PUBLIC-CALIFORNIA. 
P~INCIPilL OFFICE III 

SOHOMA COUNTY 
/-\Y CO-IIMISSIOfl EXPIRES SEPT n,1987 
&~~~~.~~~~~ 

I have hereunto set my hand and affixed 
State of California, County of Sonoma e ln~tifi: ~ 

-NO~1iC~ 
State of California 
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Clm. Riboni remarked that he is les's than enthusiastic about condominium 
conversions. He stated that when icontractor builds apartments they 
should be available as apartments:; He suggested contractors should 
build condominiums if they 'want to'Ysel1condominiul1Js. \~henever apartments 
are conve.rted to condominiums it sh~ts out a number of people from occupy~ 
ing rental units. Clm. Riboni stated he"does not favor the proposal and 
would vote against the application. 
Clm. McTaggart remarked that he agri'ees with some of Clm. Riboni's 
sentiments. The problem is that apartments are not being bunt due to 
the bad economic situation. This dondominium conversion seems a reas.onable 
approach to make housing available ,,to the low/moderate income population; 
it does meet a housing need and he sees no problem with this application. I 
It was moved by Clm. Parmelee, secqnded by Clm. Ruggles, to adopt . 
Resolution #75-81 entitled: "APPRO'WING A VARIANCE AND TENTATIVE MAP 
APPLICATION OF RAY GABRIEL TO CONVBRT SIX EXISTING NON-OCCUPIED APARn4ENT 
UNITS LOCATED BEHIND THE RESIDENCEiAl 399 WEST NAPA STREET INTO INDIVIDUAL 
CONDOMINIUMS WHICH WILL BE SOLD AT }PRICES AFFORDABLE TO LOW TO MODERATE 
INCOME HOUSEHOLDS" subject to the fpllowing conditions of approval: 
1) Sale of the units in Beatrice Cd(frt Condominiums shall be in an afford~ble 
housing price range for persons of:10w to moderate income as defined in 
the adopted City of Sonoma Housing!i!:lement. 2) The seller of Beatrice 
Court Condominiums shall furnish cQPy of deposit receipts on each individual 
unit sale to the City of Sonoma, a~(J the buyer of each individual unit shall 
submit verification of income level to the City. 
ROLL CALL VOTE: Ayes: (4) Clm. McT~9gart, Parmelee, Ruggles, Mayor Tuller 

Noes: (1) Clm. Rindoi 
Absent: (a) None ... 

PUBLIC HEARINGS 
7, Amended Tentative Map appl ication of The Council reviewed the neqa-

L. B. Nelson for 8 additional dwell- tive declaration, Planned Unit 
ing units on west side of 7th St. W. Development and Tentative Map 

appljcations of L. B. Nelson 
Corporation for approval to 

allow construction o'f 8 additionaLdl'Jelling units on property adjacent 
to the 68 unit project formerly approved by the Planning Commission and I 
City Council. The applicant propo$es the 8 additional units in lieu 
of the previously approved professf;onal office on Lot 4. The addition 
of these 8 units on Lot #4 will result in a total of 76 units on the 
entire 6.5 acre parcel, which is u#der the maximum density allowed. 
Planner Stejnbeck reported that the' Planning Comnission in its 10/1/81 
meeting recorrrnended approval of tnts application subject to the same 
conditions of approval which were :~]aced on the 68 units already approved. 
Mayor Tull er opened the Pub 1 i c Hearii ng at 7: 45 p.m. and called for comments 
from the audience. 
David Robertson, representative of~. B. Nelson Corporation, stated the 
application is for the substHutiot,i of an 8-unit two-story residence from 
the two-story office building. He/said he would answer any questions the 
Council may have on the project. 
Mayor Tuller closed the Public Hearing at 7:46 p.m. 
It was moved by Clm. Riboni, secon~J'd by Clm. Ruggles, to adopt Resolution 
#76-81 entitled: ",lWPROVING NEGAHNE DECLARATION AND APPROVING TENTATIVE 
SUBDIVISION MAP OF NORRBOM ESTATESj A CONDOMINIUM." 
ROLL CALL VOTE: Ayes: (5) elm. McT,iggart, Parmelee, Riboni, Ruggles, 

Mayor Tuti er 
Noes: (0) None 

Absent: (0) None 
8. Pre20ning, annexation and tentative 

map application of R. Dowd for 
suburban residential zoning on 
westerly half of 8.74 acre property 
at 19725 Seventh Street East 

The Council reviewed the 
follO\~ing items: 
1. Staff Reports of 8/27/81 
and 9/24/81 to the Planning 
Commission. . 

2. Recommended Conditions of App~val for Monte Vista Estates Subdivision 
#5. ~ 

3. Subdivision location map. .'. 
4. Planning Commission minutes of"'9/3/81. 
5. Tentative map of the proposed~ubdivision. 
6. A 1 etter from Edward Gerhardt,45 Sereno Court, and the staff 1 ettf:r 

in response to Mr. Gerhardt. 
7. A letter to Planning Commissio~ Chairman Ansell from Nr. George J. 

Gundlfinger, 24 Sereno Court, ~nd the response to that letter. 
8. A copy of the preliminary drai:fiage study prepared by John J. Bonnoitt 

Associates, Inc. 

I 
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9. ' A letter of response from the Sonoma County Water Agency regarding 

the hydrology and hydraulics information presented in Mr. Bonnoitt.'s 
drainage study. 

10. A staff letter to the County Sanitation District regarding sewer 
capacity to serve the proposed subdivision and a letter of response. 

11. A letter from Joseph and Lydia Guidi, 654 Avenue del Oro, protesting 
approval of the subdivision. 

12. A staff letter to Dr. Dowd dated October 5, 1981, outlining the 
reasons for the Planning Commission's recommendation of denial to 
the City Council. 

Planner Steinbeck reviewed the issues in his MEMO of October 21,1981. 
He reported that the Planning Commission in its meeting of 10/1/81 
recommended denial of the negative declaration and tentative map for 
Monte Vista Estates Subdivision Unit #5 to the City Council. This was 
on a vote of 5 ayes; 1 no and;'l absent. 
Mayor Tuller opened the Publ ic Hearing at 7:53 p.m. 
John J. Bonnoitt, Civil Engineer and representing Dr. Dowd on this project, 
addressed the Council. He said he reviewed the General Plan with City 
Staff and noticed that a "clustered concept" development is in agreement 
with the General Plan. Originally, the plan was conceived as a cul de sac 
with no further extension of streets. After review and discussion with 
City Staff, the original concept was changed to the plan now presented. 
This revised plan was presented to the Planning Commission and it received 
adverse comments from the neighborhood. The strongest pOint in our plan 
is offering a true'\ concept of clustering on property. We are not asking 
for an increase in the density. The General Plan allows development of 
17 lots. The property owner has the option to d'i vi de the property into 
1/2 acres each or clustering these lots against an area developed the same 
as to the west (Monte Vista Subdivision) and leave rural property to the 
east. If surrounding neighbors were encouraged to do the same then 
Seventh Street East would remain as a rural street. If developed into 
1/2 acre lots you would have an urban neighborhood. The proposal conforms 
to City of Sonoma policies as to planning and growth management. We are 
aware of covenant to perpetually force ,the 4~75 remaining acres to remain 
undeveloped. Regarding the traffic, the General Plan will permit a certain 
number of dwelling units built in the neighborhood. That number of resi
dents will generate a certain amount of traffic. Dr. Dowd's cluster 
development is designed with ,lot sizes from 7,000 to 12,000 square feet, 
averaging 9,000 s'quare feet. Compare this. to the zoning ,ordinance which 
allows 6,000 to 9,000 square foot lots, averaging 7,000 square feet. 
Dr. Dowd is offering to construct significant off-site drainage. He 
proposes a ~OO' storm drain going south through the Becker property to 
East MacArthur Street. The storm drain. will be 30 or 36" in size and will 
cost about $45,000 to complete. This offer is in hopes of solving the 
drainage problem. The neighbors are justly concerned with the construction 
equipment running in and out of Avenue del Oro. This is a great incon
venience to the neighbors. Dr. Dowd is offering that all construction 
equipment will move through his property from Seventh Street East on a 
road compacted to carry the heavy vehicles. The construction vehicles 
will not need to use Avenue del Oro as construction ,access for construction 
equipment. No road ,'Iill go through Dr. Dowd's property, it wil1 only be 
a temporary road for construction only. ' 

elm. Parmelee: Wher~ will storm drain tie-in occur? " 
Mr. Bonnoitt: It ~lill run down the eas~ side of the Becker property into 
the 'existing ditch on East MacArthur Street which ends just east of 
Cordilleras Drive. _ There will be no Cha~\ge made to the drain on East 
MacArthur Street now. The drainage will be put underground~ The ditch 
will be cleaned, widened and deepened an is conceived to take the drainage 
to East MacArthur. 

Carla De Petris, 384 Chase, spoke on the preservation of the Dowd home 
which was constructed in 1906. 

Gary Monnich, 641 Avenue del Oro: "1 have a petition, Signed by 42 res'i
dents from the neighborhood, recommending denial of Dr. Dowd's application. 
He then presented the petition to the City. Mr. ,Monnick stated there are 
a' number of things that have distressed and grieved the people in the area. 
Irm under the impression that the Planning Commission took most of the 
objections into consideration. Mr. Monnich then asked about the letter 
from the Sonoma County Sanitation District regarding the capacity of the 
sewer. He asked was it or was it not a negative letter on the capacity 
of the sewer? 
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Planner Steinbeck: "It is hard to t@l1 if it was a positive or negative 
letter. It seems to be putting up q.~f1ag that there may be capacity 
problems in the area but I'm not sure." Planner Steinbeck then read the 
pert i nent sect i on from the 1 et ter . .. 
Mr. Monnich asked if it didn't state: in the letter that during the rainy 
season that the MacArthur Street punJJl was running over capacity. He said 
there are a number of things that bothered him about this subdivision. 

Dr. Dowd moved the configuratioD:6f the development to one end of the 
property to maintain a rural atmosph~re. If the area is opened up on'l1i<Jth 
sides, the rural atmosphere is a jok~. The southern exit is to go dO'lifl 
the center of two large parcels to M~cArthur Street. The General Plan 
maintains two lots per acre. The rfJral atmosphere is fine for Or. Dowd I 
and we have to suffer wi th the trafHc of the 16 new homes. I consi der • 
it as strip annexation. It's not tog complete parcel, and it's not large . 
enough to consider annexing. The original plan for a cul de sac conformed 
to the existing subdivision and fit'{ihe plan which was originally established. 
The subdivision was redrawn for one reason or another for fire department 
and police department reasons. When\Mr. Nazworthy developed this subdivision 
he built the thing with the design that it had no other alternate water source 
for the hydrant system. The hydrantbsystem is already oversized and this is 
allowed for. Mr. Monnich said he al.§{) talked to Poli~e Chief Rettle as far 
as the traffi c prob J em. He sa; d the;;:'nei ghborhood has to suffer the 23% 
increase in traffi c due to the fi re .. drant. The Pol ice Dept. says whatever 
went \~ith the Fire Department is wh hey generally went by. He (POli\\;fl 
Chief Rettle) agreed with me that b 9 that our street is a dead end street 
is the reason already we have no cr. ... rate but it would also make it easier 
to apprehend burglars if it was on i)./standard street design. One contra<licts 
the other. Why should we put in an'i:trea that has nO crime rate and put in 
a street system where you can catch~urglars. It doesn't make sense to him. 
Mr. r'lonnich asked about the impact of the project on Prestwood School. 

Mayor Tuller replied that two classrQoms were closed at PreshlOod School 
this year. 

~lr. Monnich: "I think an environmental impact report (EIR) is necessary. 
We asked for an EIR. This was skipped over by the Planning Commission. 
l~hy isn't an EIR required for this~ubdivision? It should be required. 
It's a substantial size, has tremendQus bearing on my property value and 
property value of neighbors. 11hat W~uld be the consequence if those 
streets opened up? The proposal has'}a lot of distreSSing points. Now is 
the time to look into this thing to<make it as clear as possible to every-
one. At some later date we don't vii'lht to say we didn't know this would 
have this effect. Regarding the wat;i!r problem. my home is at 641 Avenue del 
Oro and is at the first catch basin for the drainage system for the subdi
vision from the eastern end. During{times of heavy rains water comes out 
of the field so heavy and so strong that it floods the street, completely 
bypaSSing, probably 50% of-the wateripassing the h~o catch basins in front 
of my house, runni ng all the way to/cordill eras before termi nati ng into 
the sewer system. The 30-36" storm;l1rain dumping into a ditch on East 
f.1acArthur is far, far from adequat'¢;as far as a storm system. An EIR is 
almost mandatory." 

Debbie Cuda, 20 Quedo Court: "In Lots 14 and 15 there is a pond that is 
proposed to be filled in." I questl:~n if filling in the pond will it take 
care of the water flow through there) There seems to be a spring under 
there. There are nebulous things in+the whole proposal as to drainage, 
sewer system, etc. If this is annelS~d into the City and there are 16 unHs 
a 11 owed on the 4 acres it goes aga i iJ·$ t the General Pl an when the Genera 1 
Pl an ca 11 s for 2 units per acre. Yo~ want to put in 4 units per acre, 
thus shading the General Plan by cal1ing it a cluster or whatever. The 
benefit of retaining the other 4.7 aqres is in Dr. Dowd's favor and not 
in ours because clustering it is not\a benefit and it is not a cluster 
project. " 

George Ewi ng, 871 Cordill eras: "TYi'~g in the seVJer at Cordi 11 eras and East 
MacArthur is not fool-proof and not~dequate as it floods now. Drainage 
as planned is inadequate." 
Planner Steinbeck: "Ne\>J storm draini is part of Conditions of Approval. 
Storm sewers will be put in accordil)!'l to city standards to tie into 48/1 
line on East MacArthur. As to sanitary sewer that Mr. Monnich had talked 
about in the beginning, the Public Wprks Director and myself both rerea{j 
the letter again and it doesn't talkhabout any existing surcharge and DV(}r
flow of the sewer in the area now. J'll be happy to let Mr. Monnich read 
the letter again. I don't believe that corrment was a part of this 1etter 
from the Sonoma County Department of'Public Works." 

I 
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Dr. Duke Lokka, 682 Avenue del Oro: "All traffic that lvill be going to 

. the west wi 11 travel up and down Avenue del Oro. There, i s no other access. 
The road to the north will probably relieve same traffic if people are 
going to Sonoma. I can't imagine people using the road going to the south 
if they want to go to Sonoma. When you have a zoning area calling for 
two ·units. per acre 'you should stick to it. Mr. Bonnoitt says it's a 
cluster. I can't see it as a cluster or I may not know the meaning of a 
cluster development." 

Mayor Tuller closed the Public Hearing at 8:25 p.m. 

Planner Steinbeck: "Regarding the drainage, Mr. Monnich talked of water 
coming from the field to Avenue del Oro. In the drainage plan attached 
to the packet, the problem, we think will be greatly improved if the 
subdivision goes in because the water will be taken from that area and 
pushed·'to East- MacArthur to conriect to the existing 48" drain. There will 
be catch basins installed at the westerly property line of the subdivision 
along Avenue del Oro to catch any street flow that would be coming down 
that subdivision area and pushing it back into the new storm drain. 
Actually, ! think, that situation will be improved." 
Clm. Parmelee: "Is there a spring?" 
Planner Steinbeck: "The Public Works Director and myself looked at the 
pond. It seems to be shall 01-1 and about 9" deep. Water is there now. 
As with other parts of Sonoma on the east side, there is a high water 
table. At the construction site at Fourth Street East and France, the 
water table is higher than at this location. When the hole (pond) is 
filled and compacted there will be no problem." 
PWD Rowland: "Where Itle have a high water tab'le, there is often hardpan 
close to .the surface. The ~Iater is trapped there. Prior to final design 
of the subdivi~ion, a soil engineer will take a soil boring sample, do 
a report on it, and any conditions they do find will be designed into the 
final design of the subdivision. It does not seem to be a spring." 

Clm. Ruggles: "Where is this in relation to the Armstrong property?" 

Planner Steinbeck replied that the proposed northern extension of the 
street is about two lots east of the Armstrong property. The proposed 
s9uthern'extension of the street wl11 bisec~ two large properties. 

Clm. Ruggles asked if the street will be stopped there or go through 
in the future. Planner Steinb,eck repJied that at least with the street 
to the south, there's a good chance that nothing will be built in the 
way of the future street. 

Clm. Parmelee stated she has heard concerns about q) the park and-asked 
is it proper for the area; 2) flooding - it mayor may not be improved; 
3) traffic and 4) an EIR - don't knoltl what it will tell us. We are 
aware of 1) Prestwood School capacity; 2) aware of the 16 proposed houses; 
3) It will cost more to live there now; as to traffic, we're better off 
with this plan than one with a. minimum of 2 units per acre with a street 
going through to Seventh Street East. I'm concerned that if the street 
went through to Seventh Street East this would be a clever way for kids 
to get to and from the high school. I think it would protect the neigh
borhood better if the street went north and south. There has to be some 
provfsion for a pa'rk in the area if not' along the sl-Iale ~lhere it is 
proposed. We hear.d about the Nathanson Creek bypass. We've not heard 
of anyone in favor of it. Water is being contained in Nathanson Creek 
and,the creek doesn't flood, that much. It may not be a proper place 
for a park. The proposed density may be too dense for the area. I have 
not seen the house'on Seventh Street East. The City is only concerned 
with the 4 acres and the open space, not the house. 
Clm .. Riboni:. "I saw the house and it. is a fine remnant of our heritage. 
The present owners a rs. wi 11 i ng to put it in reserve so tna t the property 
will not be further divided •. 1 see the concerns of the people regarding 
the extension of the subdivision. I agree with the comments of the city 
getting further out into the rural area. I do not feel saturation of 
16 un; ts is' proper. 1) I thi nk Dr. Dovld' soffer reservi ng the 1 and for 
historic purposes is excellent. 2) I realize part of good planning calls 
for stub streets so that other properties as they develop in futUre can 
be extended and tie onto servi ces that are made: se\~er stubs, storm drai n, 
curb. gutter, streets, water s~ubs, fire hydrants and all other necessities 
of having urban life. 3) This.should be the last extension of Monte Vista 
Subdivision, the street should be a cul de sac and the number of lots 
cut in half. The maximum number of lot~ should be eight." 
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C1m. McTaggart: "T appreciate ther.;oncerns of the neighbors. What's 
involved here is a n.eed for hous'ingiand the orderly gro~Jth of the City. 
An EIR is frequently used as a swor~; rather than as an information gather
ing tool. It's expensive and passe$:\ on the cost to the ultimate consumer, 
which is the same group of people as here tonight. An EIR was not done 
on Monte Vista Subdivision. I wil1;/1ot vote in favor to deny the negative 
declaration. Prestwood School is ri:qt overcrowded. Regarding traffic, 
each house adds traffic. I'm sure that not one of you here tonight walked. 
You all came in cars. You all contlSibute to traffic. If it can be handled 
reasonably, it should be allowed fori in some way. To say traffic alone 
deters future development means there won't be any future development. 
Regarding the ~lOrd "cluster", it can be defined the same as a number of I 
units in a given space, not necessar-ily unformly or evenly spaced. . 
The question is, who's benefiting from a scenic easement? It's unfair to 
think that the people who look over}a neighbor's land have a scenic 
easement over a nei ghbor' s 1 and. Li;ee the problem is not ans~lered about 
the sewer capacity. (C1m. McTaggart ?then quoted from the Sonoma County 
Water Agency 1 etter) Ncmthat the r-~j ny season is near, we can have obiler
vation on the drainage capacity. I~:wou1d rather see urban development 'In 
an urban area because the cost to e;*=tend servi ces is expens i ve. It's nice 
to say one house per 1/2 acre. Thejproperty will probably be fenced off 
and you can't go through. I'd rath~r see no development than 8 units on 
a parcel that size. People need hoQsing. It doesn't serve any purpose 
to have large parcels there. I'm mit sure that stubbing the street to the 
north is desirable. Stubbing the S't,reet to the south makes sense. The 
lot sizes in the proposal are equivalj2nt to the existing Monte Vista Subdi
vision; I lean toward favoring thi'~ development. This is a logical 
boundary and finishing of the existtng subdivision. This will stop develop
ment to the east," . 

Clm. Ruggles: "What kind of park ar;e we talking about?" 

City Manager Arner: "The General p'i'an says a linear park along the swale 
(Nathanson Creed bypass.) The Genelial Plan says park in the area. It's 
an onerous burden to place a park site on 16 units. The developer will 
pay $1,000 per lot to go towards park development. Also, the Bond property 
is in the area (19990 Seventh Street East.) vie are awaiting urban 
expansion in that area before develQ'ping the Bond property. r.he General I 
Pl an recommends a ne.i ghborhood parldl n that area. Neither Staff nor the 
Parks and Recreation Commission feeJ that the swale is a logical location 
nor that the developer should be refiliired solely to provide for that park 
site." . 

Clm. Ruggles: "What's Dr. Dowd's p\toposal?" 

Planner Steinbeck replied that Dr. Qbwd will keep his land as open space 
with his one house on the parcel. ~taff brought up park development 
because of.the designation inthati'\rea of the General Plan. 

Gl!l1. Ruggles: "The proposed subdiVision will come into the City and 
Dr. Dowd' s pa rce 1 wi 11 not come in ?!f 

City Manager Arner: "Staff recomme:rided the eastern half (Dr. DO~Jd"s parcel) 
which fronts on Seventh Street East/not be annexed.· It will be a heavy 
burden on the city to provide servi~es to Seventh street East. It's 
logical for Dr. Dowd's parcel to rei'@.in in the county. If Dr. Dowd's 
parcel came into the·city, the poH~~ and fire vehicles would have to g.o 
into the county area and up Seventh;Street East to reach Dr. Dowd's property, 
Dr. Dovld says he would go either way, either annex his parcel to the city or 
not annex. Staff recommended thatWis parcel not be made a part of the city," 

Mayor Tuller: "We heard about the rtiral atmosphere, General Plan, EIR need, 
drainage system, traffic, lot sizesi sewerage; Dr. Dowd's willingness to 
come in or stay out of the city, Dr) Dowd's will ingness to 1 egally bind I 
himself to keeping his parcel in op¢i1 space, and the impact of the proposed . 
subdivision on Prestwood School. Clin. McTaggart sums up my viel'J point 
closer than any other view point. r lean towards favoring this project. 
~1any areas of concern have been add!iessed clearly and solved. He do not 
want to make a Lake del Oro on anYP,ortion of this. An EIR is an additional 
cost. It is not needed. Remember ,Ethe Genera 1 P1 an is genera 1, it· s a 
guideline and not cast in cement and.; Vie are not required to follow it word 
by word. Regardi ng cutt; ng the pa l":¢e 1 into 8 pi eces, costs to extend 
servi ces out there wi 11 be prohi bi ti~ve for the ci ty. There are strong 
feelings about housing costs. It's~ major topic of conversation these days. 
If we don't do something to make hoiIses reasonabl e and avail abl e then we're 
all responsible if we make it more :~rohibitive for people to get involved 
in housing. We know what the cosL{j.f the lots will be, about $50,000 to 
$70,000 - expensive! It's better td take 16 homes. If 8 homes are al101'>1ed 
the services are the same for waterfline, sewer line, drainage system, 
streets, sidewalk, gutter, etc., then the costs to each lot {8 units) would be 
astronomical for everyone. This is'a reasonable project, not highly desir-
ab 1 e, but n()t undes i rab 1 e for thegi ty. I will favor deve 1 opment~._ 
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Clm. Parmelee asked if there was any feeljng to Gutting the number of 
units to 13? ' 

" 

Clm. McTaggart: "We'd accelerate the costs for each single family dVJelling 
if the number of units are reduced. If someone Ivants 1 to 10 acre parcel, 
l1e will not come here. A lesser number of units will spread the cost for 
streets, sidewalk, all these appro~als and all these hearings, over to the 
ultimate consumer. The smaller number of consumers, the greater the cost. 
The developer changed the configuration of the. development to meet the 
objections of,the neighbors. I will not favor a reduction in the number 
of-lots as ~t will only increase the expenses." 

Malcolm Stone, 65 Sereno Court: "We need legal counsel. You owe it to 
yourself to ~heck out Avenue del Oro. It's the longest dead end street 
in town. I talked to the people there and we want to maintain what we 
have. There's a traffic problem now. put a lot of thought into what 
you're doing. Far be it for me to tell another man what to do with his 
property, but I think this will be a big mistake if it's approved. 
Clm. Ribon; came closest to the solution. I improved my home, others did 
the same. Open that area up and we'll have houses clear to the foothills. 
I'd like to see the city limitsstop where we are. We need legal counsel. 
We need our legal rights protected." 

Clm. Parmelee said she appreciated the offer of Dr. Dowd to allow the 
construction equipm~nt to go over his property rather than burdening the 
people on Avenue del Oro and would like_to add this to the Conditions of 
Approval. She then moved to adopt the negative declaration. 
Clm. McTaggart asked Clm. Parmelee if she would consider amending her 
motion to add that a flow check on the sewer system as alluded to in the 
Public Works' letter be made part of the motion. After a brief discussion 
it was the consensus of the Council that these two items be deleted from 
the-motion and added to the Gonditions of Approval. 

Clm. Riboni stated he needed more. data presented regarding the effects on 
the neighborhood, topography, runoff, storm drain, layout and GPM before 
the negative declaration is substantiated. ,He said a full EIR is not 
necessary but other data is needed. He said Clm. McTaggart has asked 
for information on the adequacy of tQe sewer trunk line in the area. At 
this pOint there was a brief discussion between City Attorney Klein and 
Clm. Riboni regarding voting on the negative declaratton. Clm. Riboni 
stated that if there's not enough information for me to qualify the 
negative declaration that he would not vote for'the motion. If the 
other councilmen feel there is sufficient information, they can pass it 
on their own individual vote. 
'Clm. McTaggart remarked that the final map may not be recorded if the 
Council is not satisfied, if,after observation by the Public Works Depart
ment, that the drainage is not adequate. 
PWD Rowland remarked that he had talked to Don Bean of the County Public 
Works Department about this matter. The County doesn't know at what point 
the line becomes overloaded and they say the surcharge is difficult to 
observe over a short period of time. The Sanitation Di,strict may ask for 
compensation from Dr. Dbwd for future sewer construction as a condition of 
annexation to the Sanitation District. It would not be possible, said 
PWD Rowland, to adequately observe and analyze the sewer system prior to 
filing the final map for the subdivision. 
Clm. McTaggart remarked that as' i ndi cated, the Sanitation Di stri ct does 
not have .available now data on the behavior of the sewer system for the 
additional 16 units. In·processing the annexation' will Dr. Dowd be asked 
to set aside compensation or dollar amount for future sewer work? 
PWD Rowland replied yes. 
Clm. McTaggart seconded the motion to adopt the negative declaration. 
ROLL CALL: Ayes: (3) Clm. McTaggart, Parmelee, Mayor Tuller 

Noes: (2) Clm. Riboni, Ruggles 
Absent: (0) None 

It was moved by Clm. Parmelee, seconded by Clm. McTaggart, to adopt Reso
lution #77-81 entitled: "A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
SONOMA PREZONING TO SINGLE FAMILY RESIDENTIAL AND APPROVING A TENTATIVE 
MAP FOR MONTE VISTA ESTAT'ES SUBDIVISION UNIT #5 ON THE HESTERLY PORTION 
OF PROPERTY OWNED BY DR. ROBERT DO\~D AT 19725 SEVENTH STREET EAST IN 
ANTI CI PATION OF ANNEXATION" subj ect to' the fo 11 owi ng two addi ti ona 1 condi
tions: a) Access for construction equipment in~olved in construction of 
the subject subdivision shall be from Seventh Street East only; and b} The 
underground storm drains alluded to in Condition #5g shall connect to the 
existing 48" storm drain located neaT the frontage of 672 East MacArthur st. 
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Clm. Ruggles remarked that he favors some kind of development for this 
property. He first thought this W0'S a possible, solution. He could see 
problems in the future and the City could end up with a dead end street. 
His impression is that the neighbo'iis want to stop the city limits where 
it is now. He said it's unrealisttc to anticipate future development. 
No one has said ~Ihat size development it should be. He said he was 
first inclined to vote for it but 'lie would not vote for it now. 
Clm. Riboni said he concurred witll;Clm. Ruggles. Dr. Dowd has a right 
to develop but an effort should beiinade to get additional information. 
He said he did not favor ,the develiJpment as presented; 'The City or the 
citizens in the area will not beheflt from this development. 
Clm. f4cTaggart stated that he can't:ecall at either a Planning Corrrnission I 
or City Council meeting, when Mr. Gonnoitt was presenting the last part 
of the existing subdivision (Monte{Vista) there was a discussion about 
whether there should be a cul de sac in tnere or the stub street as it 
now,exists. The conclusion finall~was to do exactly what we see: have 
a stub street for the reason that the City would then be able to continue 
to the adjacent development. The$Jtreets are exactly consistent vlith his 
recollection of the discussion althpugh he doesn't remember exactly who 
made the presentation, Mr. Bonnoitt', Mr. Nazworthy or someone else. With 
respect to the street and the general approach to the area that what is 
being proposed in the Dowd subdivi8.~ion, is exactly more or less ~Ihat the 
City was anticipating then. . 
The roll cal'l on the adoption of Re~$olution #77-81 was as follows: 
ROLL CALL VOTE: Ayes: (3) Clm. McTa.ggart, Parmelee, Mayor Tuller 

Noes: (2) Clm. Rib0nl, Ruggl es 
Absent: (O) None 

Mayor Tuller declared a recess from 9:15 to 9:25 p.m. 

PUBLIC HEARINGS 
9. Appeal of P. Sosnowski of Architec

tural Review Commission's denial for 
remodeli'ng project at 1051 Broadway 

The Counei 1 rev; evwd the 
following: a) Letter of appea'i 
dated 10/14/81 from Gerald N. 

b) Planner Steinbeck's MEMO dated lV/21/81. 

Hill, attorney for Herltage I 
Investments and Properties of 
Sonoma NV (Paul SosnO\~ski) and 

Planner Steinbeck reported that the Architectural Review Commission in its 
October meeting moved for approval of the remodeling of the northwest and 
northeast corners of the building ~t 1051 Broadway as long as the design 
included vertical trim pieces whid(:were to be made an integral part of the 
building as specified in the Architectural Review Commission's earlier 
approval (November 1980) of the reiljpdeling of the southeast corner of the 
building. The motion died on a votie of two ayes, two noes and one 
abstention from Corrrn. Chantler, who~declared a conflict of interest on this 
project. 
/,1ayor Tuller iopened the Public Hearing at 9:30 p.m. and called for 
comments from the audience. 
Gerald Hill, attorney for the appH;C:ant, requested approval of his 
appl i cant ',s proposal for the remorleJ i ng. 
Mayor Tuller closed the Public Hearjng at 9:31 p.m. 
It was moved by Clm. Parmelee, secQbded by Clm. Riboni, to uphold the 
appeal an~ approve the remodeling of an existing building at 1051 Broadway 
with the condition that vertical trjm pieces al"e to be made an integral 
part of the remodeling of the northeast and northwest corners. 
ROLL CALL: Ayes: (5) Noes: (OJ Absent: (0) 

COMMISSION RECOMMENDATIONS I 10. PARKS AND RECREATION 
a) Fund '$12,933 for Community 

Pool Refurbishment 
The Council revi ewed the follow
ing: a) Letter dated 10/14/81 

.. from John Meyn, Pres i dent. 
Sonoma Sea Dragons Swim Team, requg$ting $12,933 from the City of Sonoma to 
help with the refurbishing of the cpmmunity swimming pool at the high school. 
f'lr. Neyn stated in the letter that it will cost approximately $55,000 to 
completely replace the entire filtering system. rep1aster the entire pool 
tank and other miscellaneous repairs. b) City Manager Arner's MEr40 dated 
10/23/81 reporting that the Parks a[Ki Recreation Commission in its meeting 
of 10/21/81 cons i dered thi s requesf and recommended that a one-time General 
Fund expenditure be authorized for the refurbishment. City Manager Arner 
suggested, that if the Counci 1 apprf.lVes thi s request, that the Ci ty reta; n 

----------------------_. '-----~---~.- .. 
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Agenda Item Title 
Introduction of Ordinance Repealing Chapter 14.10 of the Sonoma Municipal Code and Reenacting 
a New Chapter 14.10 Adopting and Amending New Construction Codes. 

Summary 
The California Building Standards Code is made up of 12 parts containing various construction 
codes (i.e. building, residential, electrical, plumbing, mechanical, energy, green building, fire, 
historical structures, etc.) which are adopted in whole or in part and then amended by some 14 
different State agencies.  The California codes are generally amended and published every three 
years by the State Building Standards Commission following the update of selected model codes.  
The construction codes previously adopted by cities and counties and currently in effect throughout 
the State, including those provisions contained in Section 14.10 (Construction Codes) of the 
Sonoma Municipal Code, will become null and void effective January 1, 2014.   
The California Health and Safety Code allows local governments to amend building standards 
contained in the California Building Standards Code when the modifications are at least as stringent 
as what is required by the codes and provided that amendments are made with express findings of 
need based on local climatic, geological or topographical conditions. The California Building 
Standards Code does not provide fully adequate provisions for unsafe building abatement, signs, 
alternate plumbing systems, fire sprinkler systems, fire safety, administrative requirements, green 
building provisions and other provisions recommended for Sonoma, which is why the City Council 
has regularly amended the codes adopted by the State to address these issues 
The new 2013 technical codes adopted by the State generally clarify existing construction 
requirements and add more restrictive and complex requirements than the technical codes currently 
in effect, particularly as it pertains to the California Energy Code.  
The suggested local amendments proposed by this ordinance are generally consistent with the 
existing policies and construction requirements previously adopted by the City Council with a few 
notable exceptions related to green building and fire sprinkler requirements as described in the 
supplemental staff report.   
The California Building Standards Codes proposed for adoption are available for review at City Hall. 

Recommended Council Action 
1. Discuss any initial questions regarding the proposed local amendments or the adoption of 

the California codes.  In particular, the City Council should consider whether adopting the 
increased requirements of Tier 1 (excluding Energy Efficiency Measures) of the California 
Green Building Code is consistent with current council policies. 

2. Publicly read the title of the proposed ordinance and schedule a public hearing to hear the 
matter and possibly adopt the ordinance on November 18, 2013. 

3. Direct the City Clerk to prepare a summary and carry out the special noticing procedures as 
required by the Government Code. 

Alternative Actions 
1. The City Council can direct staff to make further amendments to the proposed codes.  If 

further amendments are proposed after the second reading and the public hearing, the 
ordinance will need to be reintroduced at the next meeting of the council.  A second public 
hearing need not be held on amendments made per council direction. 
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2. The City Council can choose not to adopt local amendments, in which case the unmodified 
version of the 2013 California Building Standards Code would stand on its own and become 
effective on January 1, 2014. 

Financial Impact 
Each time the codes are updated (approximately every 3 years), construction costs increase as a 
result of the addition of more restrictive, invasive and complicated requirements. The changes in the 
code result in an increase in the cost of providing code compliance services by increasing the need 
for additional training and public education as well as increasing City costs to perform plan review, 
inspection and related code enforcement services.  The cost for construction also increases for 
project owners, contractors, developers and design professionals due to the need to learn and 
implement the new code requirements. 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments:  

• Supplemental Report with attachments dated 10/21/13 [Includes Draft Ordinance repealing 
and reenacting a new Chapter 14.10 (Construction Codes) of the Sonoma Municipal Code] 

Alignment with Council Goals:   
The adoption and implementation of the 2013 California Building Standards Code will likely 
negatively impact the Council Goal of “Continuing to build on customer service and business 
friendly mindset we as a City are pursuing and explore additional ways to exhibit that mindset in 
the eyes of the community” due to an increase in stringent code requirements established by the 
State.  Many of these new State requirements have been established to meet the goals set forth in 
various California Climate Change Executive Orders issued by the Governor. Securing building 
permits and approvals will require additional time and effort on the part of customers and City staff 
and construction costs will increase as a result of the new regulations. Staff will continue to work to 
improve customer services and seek cost effective solutions to the assist customers where feasible. 

cc: 
 

 

http://www.climatechange.ca.gov/state/executive_orders.html
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Introduction of Ordinance Repealing Chapter 14.10 of the Sonoma Municipal Code and Reenacting a 
New Chapter 14.10 Adopting and Amending New Construction Codes 

 
For the City Council Meeting of October 21, 2013 

 
BACKGROUND 

The California Building Standards Code is made up of 12 parts containing various construction 
codes (i.e. building, residential, electrical, plumbing, mechanical, energy, fire, historical 
structures, green building, etc.) which are adopted in whole or in part and then amended by some 
14 different State agencies.  The California codes are generally amended and published every 
three years by the State Building Standards Commission following the update of selected model 
codes.  Pursuant to California Health and Safety Code, the California Building Standards Code is 
applicable to all occupancies throughout California 180 days following its publication by the 
California Building Standards Commission.  The latest (2013) iteration of the California 
Building Standards Code was published in July of 2013 and will become effective throughout 
California on January 1, 2014.  By state law, construction codes previously adopted, including 
those adopted by Sonoma and contained in Chapter 14.10 (Construction Codes) of the Sonoma 
Municipal Code, will become null and void on January 1, 2014. 
 
The California Health and Safety Code allows local governments to amend building standards 
contained in the California Building Standards Code when modifications are made with express 
findings of need based on local climatic, geological or topographical conditions.  State law 
dictates that amendments to the State Building Standards Code may not be less stringent than the 
provisions provided therein. Given that the California Building Standards Code does not provide 
fully adequate provisions for unsafe building abatement, signs, alternate plumbing systems, fire 
sprinkler systems, fire safety, administrative requirements, green building provisions and other 
provisions determined necessary for Sonoma, the City Council has regularly amended the codes 
adopted by the state to address these issues. 
 

ANALYSIS  
As mentioned earlier, the City’s existing construction codes become null and void for all 
construction permit applications submitted on or after January 1, 2014, at which time the 
2013California Building Standards Code becomes effective throughout California. The new 
codes generally clarify existing construction requirements and add more restrictive and complex 
requirements than the codes currently in effect, particularly as they pertain to the California 
Energy Code.  Some examples of new code requirements adopted by the state that will affect 
initial construction costs and compliance enforcement costs include the following: 

 
EXAMPLES OF NEW 2013 CODE REQUIREMENTS ADOPTED BY THE STATE 

Civil Code Requirement 
 When any permits are issued for improvements, alterations and additions for buildings 

constructed prior to January 1, 1994, any noncompliant (non-water-conserving) plumbing 



fixtures must be replaced with water-conserving fixtures (i.e. toilets, urinals, interior 
faucets, showerheads). [Civil Code 1101.1-1101.8]  

2013 Energy Code Requirements 
 Approximately 30% greater efficiency for new nonresidential buildings and 25% greater 

efficiency for new residential buildings will be required. 
 Duct sealing requirements for furnace or air conditioner replacements. 
 Duct leakage, refrigerant charge and other testing or verification by a HERS rater will 

likely be required for most altered heating and air conditioning systems and 
replacements. 

 Increased insulation values required for ducts. 
 Requirements for high-performance fenestration (windows) in buildings. 
 Expanded lighting efficiency required for new and replacement lighting. 
 Much stricter lighting control measures for buildings. 
 Requirement for exhaust fans with humidity controls in all bathrooms. 
 Requirements for solar-ready roofs on new subdivisions. 
 Significant changes to energy compliance forms. 
 Commissioning measures required for new nonresidential buildings greater than 10,000 

s.f. 
 Required preparation for future tankless water heaters. 
 Solar water heating requirements for multi-family residential buildings. 
 Sensor controls required for lights, heating, ventilating and air conditioning systems in 

hotels and motels. 
 High-efficacy luminaire must be installed in bathrooms, laundry rooms, garages and 

utility spaces with all other types of lighting controlled by a vacancy sensor. 
 Most lighting in nonresidential spaces will be required to be dimmable, with the lighting 

in some spaces automatically reduced by 50% when no one is present. 
 Lighting must be reduced in day-lit areas in nonresidential buildings. 
 When more than 40 fixtures are replaced in an existing nonresidential building, all of the 

lighting and lighting controls in the entire space must comply with current energy code 
requirements. 

 Several new requirements apply to outdoor lighting and lighting controls. 

2013 Residential Code Requirements 
 Smoke alarms in dwellings must be replaced after ten (10) years from manufactured date.  

Approved locations for smoke alarms have been revised and made more specific. 
 Conventional residential wall bracing requirements have significantly changed.  [This 

will have an impact on design review and inspection.] 

 New fire sprinkler requirements have been added for rooms above carports and garages 
and for garages with exterior walls located less than three feet from a lot line or assumed 
lot line. 



 New provisions for solar photovoltaic systems from applicable provisions from the 
California Fire Code related to firefighter safety features. 

2013 Building Code Requirements 
 Chapter 11 A – Housing Accessibility has been revised in its entirety to incorporate new 

language and the requirements of the 2010 ADA Standards for Accessibility. 
 Chapter 11 B – Accessibility to Public Buildings, Public Accommodations, Commercial 

Buildings and Publicly Funded Housing has been revised in its entirety and renumbered 
to incorporate new language and the requirements of the 2010 ADA Standards for 
Accessibility. 

 New requirements on how solar photovoltaic integrated and roof-mounted systems are to 
be regulated. 

2013 CALGreen Code Requirements 
 CALGreen will now apply to the specific area of residential additions and alterations.  

Additions and alterations were previously exempt.  [This will have a significant impact 

on applicant costs and building department services since the majority of permits issued 

within the City are for residential alteration projects.]  
 CALGreen will now apply to nonresidential addition and alteration projects with more 

than 1,000 s.f. of additional area or more than $200,000 in permit valuation.  Previously, 
CALGreen was required for nonresidential addition and alteration projects with more 
than 1,000 s.f. of additional area or more than $200,000 in permit valuation.   

 More stringent requirements for water-conserving fixtures. 
 More stringent requirements for resilient flooring. 

2013 Electrical Code Requirements 
 Addition of Ground Fault Circuit Interrupter (GFCI) and Arc-Fault Circuit Interrupter 

(AFCI) protection at numerous new locations. 
 Addition of tamper-resistant receptacle outlet requirements for replacement receptacles. 
 New requirement to seal raceways entering a building. 
 New, more stringent requirements for solar photovoltaic systems. 

 
HIGHLIGHTS OF PROPOPSED LOCAL AMENDEMNTS TO THE 2013 CODES 

The amendments proposed by the proposed ordinance are consistent with the existing policies or 
construction requirements previously adopted by the City Council. It is recommended that local 
amendments proposed for the 2013California Building Standards Code be adopted so that the 
effective date of the proposed amendments corresponds with the January 1, 2014, effective date 
of the code. The highlights of the proposed local amendments are as follows: 

Administrative Provisions 
1. The administrative provisions have been significantly revised to:  

a. Clarify the application and scope of the technical codes;  
b. Provide provisions for the abatement of unsafe buildings that were previously 

contained in the Uniform Code for the Abatement of Dangerous Buildings, which 
is no longer published; 

c. Clarify submittal requirements for permits; 



d. Clarify the application of certain building permit and related fees; 
e. Clarify procedural and administrative requirements for inspecting work. 
f. Add provisions for collecting a fully refundable work guarantee deposit for 

temporary occupancy authorizations; 
g. Add provisions clarifying the process for appeals of decisions made by the 

building official; 
h. Add provisions clarifying the process and noticing requirements for issuing notice 

of violations, stop work orders and notices of unsafe structures and equipment; 
i. Add provisions clarifying the process for recovery costs for the enforcement and 

abatement of unsafe structures; 
j. Delete fee tables that will otherwise be handled or adopted in the resolution 

adopting revised fees. 

2013 California Building Code  
2. Previous local amendments to the 2013 California Building Code related to solar 

photovoltaic panels and swimming pool safety enclosures and barriers have been deleted 
because they are now included in the California Building Code and California Residential 
Code. 

2013 California Residential Code  
3. Consistent with previously adopted local amendments, proposed local amendments have 

been added to the 2013 California Residential Code (CRC) to clarify existing 
requirements for residential fire sprinkler systems and swimming pool safety enclosures 
and barriers as previously adopted by the council.(CRC R313.2 and Appendix Chapter G) 

2013 California Plumbing Code  
4. Consistent with previously adopted local amendments, a proposed local amendment has 

been added to the 2013 California Plumbing Code (CPC) to require a permit for a gray- 
water clothes washer system.(CPC 1602A.1.1) 

2013 California Fire Code  
5. Consistent with previously adopted local amendments, the Fire Chief is proposing 

additional operational and construction permitting requirements (see Fire Code 
amendments subsections 105.6.47 and 105.7.17) for the following construction or 
activities to be consistent with Sonoma County and other fire jurisdictions within the 
county.   

a. Apartment, hotel, motels (operational) 
b. Bonfires or rubbish fires (operational) 
c. Change of occupancy (operational) 
d. Day Care Facilities (operational) 
e. Emergency Responder Radio Coverage System (operational) 
f. Fire protection systems  (operational) 
g. High-rise building (operational) 
h. Institutional or residential occupancy (6 or less persons) (operational) 



i. Institutional or residential occupancy (more than 6 persons) (operational) 
j. Medical Gas Systems (operational and construction) 
k. Oil or natural gas well  (operational and construction) 
l. Organized Camps (operational) 
m. Public Christmas Tree Lot or Pumpkin Patch (operational) 
n. Special Event Permit for 50 or more people (operational) 
o. Winery Caves – Public Accessible (operational) 
p. Emergency vehicle access facilities  (construction) 
q. Emergency responder radio systems (construction) 
r. Excavation near flammable or combustible liquid pipeline  (construction) 
s. Fire-line underground utility piping  (construction) 
t. Security gates across fire department access roads (construction) 
u. Hazardous materials site disclosure (aboveground facility and underground 

tank construction) 
v. LP-gas of 250 gal or more (construction) 
w. Roof-mounted solar photovoltaic power systems (construction) 

6. Consistent with previously adopted local amendments, the Fire Chief is proposing 
administrative amendments related to violation penalties and the failure to comply with 
the requirements 2013 California Fire Code (CFC) - (CFC 109.4 and 111.4). 

7. Add definitions to the California Fire Code for “MANUFACTURED HOME” and 
“MOBILE HOME” consistent with the California Health and Safety Code. (CFC 202) 

8. The Fire Chief is proposing to re-enact previously adopted local amendments to the 
California Fire Code for the following sections: 

a. 304.1.4 - Defensible space - neighboring property. 
b. 501.1 - Scope of fire service features. 
c. 503.2.6 - Vehicle loads for bridges and elevated surfaces.  
a. 507.5 - Fire hydrant systems.   
b. 507.5.1 - Where fire hydrants are required. 
c. 510.1 - Emergency responder radio coverage in buildings. 
d. 901.4.1.1 - Owner responsibilities. 
e. 901.6.1 - Standards for fire protection systems, 
f. 901.11 - Notice of nuisance alarm. 
g. 901.7.8 - Unreliable fire alarm systems. 
h. 903.7.7 - Fire department connections.   
i. 903.4.2 – Alarm activated by water flow on sprinkler system. 
j. 905.3.1 - Height of Class III standpipe systems in other than R-3 and R-3.1 

occupancies.  
k. 907.2.8.1 - Manual fire alarm system for R-1 occupancies 



l. 3314.3 - Buildings under construction. 
m. 3314.4 - Buildings being demolished. 
n. 5001.5.3 - Electronic reporting.   
o. 5704.1.1 - Tanks storage prohibited.   
p. 5704.1.3 - Existing tank storage.   
q. 6107.5 - Seismic anchoring system for propane/LPG gas containers. 
r. Appendix B101.1 - Procedure for determining fire-flow requirements for 

buildings 
s. Appendix B, subsection B102.1 – Revised definitions for “FIRE-FLOW” and 

“FIRE-FLOW CALCULATION AREA”. 
t. Appendix B, subsection B105.1 - minimum fire-flow requirements for one- and 

two-family dwellings. 
u. Appendix B, subsection B105.2 - minimum fire-flow and flow duration for 

buildings other than one- and two-family dwellings. 
v. Appendix C, subsection C102 - Fire hydrant locations. 
w. Appendix D, Section D101 – Scope for fire apparatus access roads 
x. Appendix D, subsection D103.1 - Grade of fire apparatus access roads. 
y. Appendix D, subsection D103.3 - Minimum turning radius of fire apparatus 

access roads. 
z. Appendix D, subsection D103.4 - Turnaround provisions for dead-end fire 

apparatus access roads. 
aa. Appendix D, subsection D103.6 - NO PARKING-FIRE LANE sign requirements. 
bb. Appendix D, subsection D106.1 - Multiple-family residential projects having 

more than 50 dwelling units shall be provided with two separate and approved fire 
apparatus access roads. 

cc. Appendix D, subsection D107 - one- and two-family dwellings where the number 
of dwelling units exceeds 50 shall be provided with two separate and approved 
fire apparatus access roads. 

9. The Fire Chief is proposing additional provisions by amending the following sections of 
the 2013 California Fire Code: 

a. 503.2.7 - Additional fire protection measures for buildings on slopes. 
b. 503.2.3 - Surface requirements for fire apparatus access roads 
c. 505.1 – Requirements for address identification. 
d. 507.1.1 - Emergency water during construction. 
e. 903.2 - Where automatic fire sprinkler systems are required. 

10. Previous local amendments to the 2013 California Fire Code related to solar photovoltaic 
have been deleted because they are now included in the California Fire Code. 

2013 California Green Building Code (CALGreen) 
11. Substantially consistent with previously adopted council policies and local amendments, 

the Building Official is proposing adoption of additional mandatory green building 
compliance measures in conformance with Tier 1 status (excluding Energy Efficiency 
Measures) as described in the California Green Building Code (CALGreen).  Tiers are 



pre-defined sets of additional measures within CALGreen that may be adopted by the 
City Council to increase the level of green compliance within the City.  These tiers (Tier 
1 or Tier 2) each include a series of measures that go beyond the basic (mandatory) 
requirements of the CALGreen code. A list of additional CALGreen Tier 1 requirements 
that would become mandatory for applicable new and altered construction beyond what is 
currently required by the City is provided in Attachment C.  Adopting CALGreen plus 
Tier 1 (CALGreen+Tier1-Excluding Energy) status as mandatory is recommended by the 
Redwood Empire Association of Code Officials to promote regional consistency in the 
application of green building standards throughout Sonoma County and other 
jurisdictions throughout the North Bay region.  Adoption of Tier 1Energy Efficiency 
Measures as mandatory is not recommended for the following reasons: 

a. The new mandatory 2013 California Energy Code represent a 10% increase in 
required efficiency for residential buildings and a 15% increase in required 
efficiency for nonresidential buildings over those jurisdictions (including 
Sonoma) that previously adopted mandatory Tier 1 energy requirements. 
Adoption of mandatory Tier 1 Energy Efficiency Measures under the 2013 
California Green Building Code would require an additional 15% increase in 
energy efficiency in all new and altered buildings. This would place a significant 
cost burden on owners that may not be cost effective.   

b. A cost effectiveness study required by state law to implement mandatory Tier 1 
Energy Efficiency Measures could not be completed and approved prior to the 
adoption of the codes by the City Council due to the unavailability of energy 
modeling software.   

c. No other jurisdiction in the region is proposing to adopt Tier 1 Energy Efficiency 
Measures. 

 

It is important to note that except for items #9(e) and #11 listed above, none of the proposed 
amendments represent more restrictive (or costly) requirements than those previously adopted by 
the City Council.  Item #9(e) has the effect of requiring automatic fire sprinkler systems in all 
new factory-built housing, manufactured homes and mobile homes.  Item #11 increases the 
minimum mandatory green building measures for new construction and alterations.   

A summary of reasons for the proposed local amendments to the State Building Standards Code 
can be found in Attachment B. 

The proposed ordinance has been reviewed by the City Attorney’s office. 

The codes proposed for adoption (without amendments) are available for review at City Hall.  

The strikeout/underline version of the draft ordinance can be downloaded from the City website 
at http://www.sonomacity.org/default.aspx?Pageid=455. 

 
FINANCIAL IMPACT 

Each time the codes are updated (approximately every 3 years), construction costs increase as a 
result of the addition of more restrictive, invasive and complicated requirements. The changes in 
the code result in an increase in the cost of providing code compliance services by increasing the 

http://www.sonomacity.org/default.aspx?Pageid=455


need for additional training and public education as well as increasing City costs for plan review, 
inspection and related code enforcement services. The cost for construction also increases for 
project owners, contractors, developers and design professionals due to the need to learn and 
implement the new code requirements.   
 
Within the next month or so, City staff will be proposing modifications to the adopted fee 
schedule to help offset the increases in the costs of providing City code compliance services 
resulting from the adoption of the 2013 California Building Standards Code.  
 

RECOMMENDATION 
1. Discuss any initial questions regarding the proposed local amendments or the adoption of the 

California codes.  In particular, the City Council should consider whether adopting the 
increased requirements of Tier 1 (excluding Energy Efficiency Measures) of the California 
Green Building Code is consistent with current Council policies. 

2. Publicly read the title of the proposed ordinance and schedule a public hearing to hear the 
matter and possibly adopt the ordinance on November 18, 2013. 

3. Direct the City Clerk to prepare a summary and carry out the special noticing procedures as 
required by the Government Code. 

 
Note that the required process for adopting and amending the Building Standards Code is 
different from the process followed with most other City ordinances.  In this case, the public 
hearing on the substance of the ordinance is conducted at the time of second reading of the 
ordinance, rather than at the time of the first reading.  The action recommended for October 21st is 
simply to discuss questions and introduce the ordinance.  While public comments can be taken, a 
public hearing must be held at the subsequent meeting (in this instance on November 18th ), at 
which time the ordinance would either be adopted or amended and reintroduced.  
 

ALTERNATIVES 
1. The City Council can direct staff to make further amendments to the proposed codes.  If 

further amendments are proposed after the second reading and the public hearing, the 
ordinance will need to be reintroduced at the next meeting of the Council.  A second public 
hearing need not be held on amendments made per Council direction. 

2. The City Council can choose not to adopt local amendments, in which case the unmodified 
version of the 2013 California Building Standards Code would stand on its own and become 
effective on January 1, 2014. 

 

ATTACHMENTS 
 Attachment  A - Draft Ordinance Repealing and Reenacting a New Chapter 14.10 

(Construction Codes) of the Sonoma Municipal Code. 

 Attachment  B - Summary of Reasons for Amendments to the State Building Standards Code 

 Attachment  C - Analysis of CALGreen+Tier1  
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CITY OF SONOMA 
 

ORDINANCE NO. __-2013 
 

AN ORDINANCE OF THE CITY OF SONOMA REPEALING CHAPTER 14.10 OF THE 
SONOMA MUNICIPAL CODE IN ITS ENTIRETY AND REENACTING A NEW 

CHAPTER 14.10, ADOPTING NEW ADMINISTRATIVE PROVISIONS AND ADOPTING 
BY REFERENCE PARTS 2, 2.5, 3, 4, 5, 6, 8, 9, 10, 11 AND 12 OF THE 2013 

CALIFORNIA BUILDING STANDARDS CODE AND AMENDMENTS THERETO. 
 
 

 THE CITY COUNCIL OF THE CITY OF SONOMA DOES HEREBY ORDAIN AS FOLLOWS: 
 
SECTION 1. 
 
 Chapter 14.10, Construction Codes, of the Sonoma Municipal Code and Ordinance 07-2010 are 
hereby repealed in its entirety and reenacted to read as follows:  
 
 

Chapter 14.10 
 

CONSTRUCTION CODES 
 

Sections: 
14.10.005 Findings. 
14.10.010 Administrative Provisions. 
14.10.015 Technical Codes Adopted. 
14.10.020 2013 California Building Code Amendments. 
14.10.025 2013 California Residential Code Amendments. 
14.10.030 2013 California Electrical Code Amendments. 
14.10.035 2013 California Mechanical Code Amendments. 
14.10.040 2013 California Plumbing Code Amendments. 
14.10.045 2013 California Fire Code Amendments. 
14.10.050 2013 California Green Building Standards Code Amendments. 
14.10.060 Board of Appeals. 
14.10.065 Modification of Fee Schedules. 
14.10.070 Enforcement Authority.  
 
14.10.005 Findings.    

A. The city council finds that in order to best protect the health, safety, sustainability and 
welfare of the citizens of Sonoma, the administrative regulations adopted herein and hereinafter 
referred to as the “administrative provisions” and the building standards for building construction, 
hereinafter referred to as the “technical codes,” and also known as the 2013 Edition of the California 
Building Standards Code and the California Code of Regulations, Title 24, including Parts 2, 2.5, 3, 4, 
5, 6, 8, 9, 10, 11 and 12, shall be adopted as provided herein. 
 
 B. Based on the materials presented by and the recommendations of the city’s building 
official and fire chief, the city council finds that it is necessary to make procedural and administrative 
modifications and changes to the California Building Standards Code and to adopt certain appendices 
to the California Building Standards Code as specifically adopted in this ordinance, to provide more 
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efficient, economical and expeditious enforcement of the building standards of the City of Sonoma, 
hereinafter referred to as “the City.” The city council further finds and determines that pursuant to 
Health and Safety Code Sections 13143.5,17958, 17958.5, 17958.7 and 18941.5 the substantive 
amendments to California Building Standards Code, which are adopted by this chapter, are reasonable 
and necessary because of local climatic, geographical or topographical conditions and do not lessen, 
diminish or change the standards set forth within the California Building Standards Code except as 
authorized by law.   
 
 C. The city council finds and determines that pursuant to Health and Safety Code Section 
18909(c), the “administrative provisions” adopted by this chapter are procedural and administrative in 
nature and are not subject to the requirements of findings pursuant to Sections 17958.5, 17958.7 and 
18941.5. 

 D. The city council hereby makes the following express findings of necessity, as applicable, 
for the modifications to the California Building Standards Code: 
 
 Express Finding of Necessity #1: The City's topography and terrain contain areas which are 
very susceptible to wildland fires, having a local climate characterized by hot, dry summers with 
periodic high winds which are a predominate factor in the spread of fire by burning embers that are 
carried by the wind to adjacent exposed areas. This is further compounded by agricultural and 
recreational use of lands contained within the City, as well as the open space, brush and hills that are 
part of and immediately adjacent to the City.  These topographic and climatic conditions impact the 
City’s emergency services in such a way that their effects should be mitigated through appropriate 
amendments to the construction codes where practical. 
 
 Express Finding of Necessity #2: Earthquake activity represents significant potential hazards 
which could result in road closures, loss of housing, fires, injuries, collapsed buildings, and isolation of 
persons requiring assistance.  Additionally, soil conditions within the City are such that liquefaction may 
occur during seismic activity, creating the potential for structure collapse or mudslides. There are only a 
limited number of thoroughfares through the City, and during periods of traffic congestion resulting from 
roadway obstructions, emergency services response times are increased. The City is comprised of a 
relatively large number of historically significant buildings which contain archaic materials and designs 
which present unique safety, remodeling and upgrading problems due to their age and proximity to 
earthquake faults. The proximity of the Rogers Creek earthquake fault, located only a few miles from 
the City, represents a geologic hazard that could significantly impact the City’s occupants, its 
emergency services and its economic well-being in such a way that the potential hazards should be 
mitigated through appropriate amendments to the construction codes where practical. 
 
 Express Finding of Necessity #3: Due to the elevation of the City in relation to sea level and 
periodic storms resulting in significant rainfall, flooding during the rainy season often restricts traffic, has 
a detrimental effect on structures, housing and their occupants and can impair emergency services 
ability to respond to life threatening emergencies.  Additionally, high ground water, clay soils and the 
location of the “hardpan” within the City can slow rain and surface water absorption, often resulting in 
localized ponding and flooding. These geologic and climatic conditions impact the City in such a way 
that their effects should be mitigated through appropriate amendments to the construction codes where 
practical. 
 

Express Finding of Necessity #4: The City's climate is periodically subject to relatively dry 
winters and hot, dry summers.  The lack of rainfall can result in water shortages and reductions in 
available ground water that impact the public health, safety, and welfare of its citizens and businesses 
in such a way that their effects should be mitigated through appropriate amendments to the 
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construction codes to prohibit the use of equipment or fixtures which waste water and require water 
conservation measures, the efficient use of potable water and other water-saving measures. 
 
14.10.010 Administrative Provisions. 
 By adoption of the administrative provisions in this section the city council does not intend to 
create, establish, or impose any mandatory duty on the part of the city or any person acting on its 
behalf, notwithstanding the use of “shall,” “will,” “must” or similar terms within this section. The following 
administrative provisions are hereby adopted and shall apply to the technical codes adopted by 
reference in this chapter as may be amended herein: 
 

SECTION 101 

GENERAL 

101.1 Title. The provisions of Sonoma Municipal Code Section 14.10.010 shall be known as 

the “administrative provisions” and shall be cited as such. These administrative provisions, 

together with the technical codes adopted by the city council, will be referred to herein as 

"this code."   

101.2 Scope. These administrative provisions shall serve as the administrative, organizational 

and enforcement rules and regulations in support of the technical codes adopted by the City 

which regulate the site preparation, construction, alteration, relocation, enlargement, 

replacement, moving, demolition, repair, maintenance, use and occupancy of buildings, 

structures, building service equipment and any appurtenances connected or attached to such 

buildings or structures within the City.  

101.3 Purpose. The purpose of these administrative provisions is to protect the health, safety, 

and welfare of the public as it pertains to building construction and the built environment and 

provide for the administration and enforcement of the technical codes adopted by the City. 

The purpose of the technical codes adopted by the City is to establish minimum building 

standards to safeguard the public safety, health and general welfare through sustainability, 

affordability, structural strength, means of egress facilities, stability, sanitation, light and 

ventilation, energy conservation and safety to life and property from fire and other hazards 

attributed to the built environment. 

 

SECTION 102  

APPLICABILITY   

102.1 Conflict between codes. Where there is a conflict between a general requirement and a 

specific requirement in the technical codes, the specific requirement shall be applicable. 
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Where conflicts occur between the provisions of the technical codes and referenced 

standards, the provisions of the technical codes shall apply.  

102.2 Other laws. The provisions of this code shall not be deemed to nullify any provisions 

of local, state or federal law. 

102.3 Application of references. References to chapter or section numbers, or to provisions 

not specifically identified by number, shall be construed to refer to such chapter, section or 

provision of this code. Where references in this code are made to Chapter 1, Division II 

(Scope and Administration) or sections therein, the applicable corresponding provisions 

contained within these administrative provisions shall apply. 

102.4 References to prior code. Unless superseded and expressly repealed, references in 

City forms, documents and regulations to the chapters and sections of this code previously 

adopted by the city council, shall be construed to apply to the corresponding provisions 

contained within this code.  

102.5 Referenced codes and standards. The codes and standards referenced in this code and 

all other codes adopted by reference by the City shall be considered part of the requirements 

of this code to the prescribed extent of each such reference. Where differences occur between 

provisions of this code and other referenced codes and standards, the more restrictive 

provision shall apply.  Where there is a conflict between a general standard and a specific 

standard, the specific standard shall be applicable.  All reference to codes published by the 

National Fire Protection Association, the International Code Council, the International 

Association of Plumbing and Mechanical Officials and similar code publishing organizations 

within the referenced standards shall be replaced by similar equivalent provisions, if available 

and published in the California Building Standards Code as adopted and amended by the City 

of Sonoma. 

Exception: Where enforcement of a code provision would violate the conditions of 

the listing of the equipment or appliance, the conditions of the listing and 

manufacturer's instructions shall apply. 

102.6 Appendices. Provisions in the appendices of the technical codes shall not apply unless 

such provisions, or appendices in which they are contained, have been specifically adopted. 

102.7 Partial invalidity. In the event any part or provision of this code is held to be illegal or 

void, this shall not have the effect of making void or illegal any of the other parts or 

provisions. 
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102.8 Existing installations. Unless otherwise specifically required by federal, state or local 

laws, regulations or ordinances, –building, electrical, plumbing, mechanical, sustainability 

measures and conveyance equipment, components and systems lawfully in existence at the 

time of the adoption of the technical codes may have their use, maintenance or repair 

continued if the use, maintenance or repair is in accordance with the original design and a 

hazard to life, health or property has not been created by such building service equipment.  

102.9 Existing occupancy. The legal occupancy of any structure existing on the date of 

adoption of this code shall be permitted to continue without change, except as is specifically 

required by Chapter 34 of the California Building Code, the California Existing Building 

Code, the California Historical Building Code, the California Fire Code, State Housing Law, 

this code or any other federal or state regulation preempting these regulations. 

102.10 Additions, alterations or repairs. Additions, alterations or repairs to any electrical, 

mechanical or plumbing equipment, components or systems or any structure shall conform to 

the requirements for new construction without requiring the existing structure to comply with 

all of the requirements of this code, unless otherwise stated. Additions, alterations or repairs 

shall not cause an existing structure or electrical, mechanical or plumbing equipment, 

components or systems to become unsafe or adversely affect the performance of the building. 

Additions, alterations or repairs shall comply with the requirements of Chapter 34 of the 

California Building Code. 

102.11 Moved Buildings. Moved buildings shall comply with the requirements of Chapter 

34 of the California Building Code.   

102.12 Maintenance. Buildings, structures and parts thereof and electrical, plumbing and 

mechanical equipment, components and systems shall be maintained in a safe, sanitary and 

proper operating condition pursuant to the applicable provisions of the technical codes.  

 

SECTION 103 

DEFINITIONS 

For the purpose of this code, certain terms, phrases, words and their derivatives shall be 

construed as specified in this section or as otherwise defined in the technical codes. Where 

terms are not defined, they shall have their ordinarily accepted meanings within the context 

with which they are used. Webster's Third New International Dictionary of the English 

Language, Unabridged, shall be considered as providing ordinarily accepted meanings.  
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…ADDITION.  See California Building Code Section 202. 

…ALTER or ALTERATION. See California Building Code Section 202. 

…APPROVED. See California Building Code Section 202. 

…ATTRACTIVE NUISANCE. See definition for “Nuisance.” 

…BUILDING. See California Building Code Section 202. 

…BUILDING, EXISTING. See California Building Code Section 202. 

…BUILDING OFFICIAL. See California Building Code Section 202. 

…BUILDING SERVICE EQUIPMENT.  The plumbing, mechanical, electrical and 

elevator equipment including piping, wiring, fixtures and other accessories which provide 

sanitation, lighting, heating, ventilation, cooling, refrigeration, fire-fighting and transportation 

facilities essential to the occupancy of the building or structure for its designated use. 

…CITY.  See Section 1.04.010 of the Sonoma Municipal Code. 

…DANGEROUS BUILDING. See definition for “Unsafe Structure.” 

…JURISDICTION. See California Building Code Section 202. 

…NUISANCE. (See definition in Sonoma Municipal Code Section 14.30.020(A)  

…OCCUPANCY is the purpose for which a building, or part thereof, is used or intended to 

be used. 

…OWNER is any person, agent, firm or corporation having a legal or equitable interest in 

the property. 

…PARTY IN INTEREST means the record owner as the name and address of that person 

or entity appears on the last equalized assessment roll and if known, the person in real or 

apparent charge and control of the premises involved, and if known, the holder of any 

mortgage, trust deed or other lien or encumbrance of record or any other known beneficiary 

to the building or structure or the land upon which it is located, and if known, residential 

tenants of a property.  

…PERMIT. See California Building Code Section 202. 

…PERMITEE is the responsible party designated on a permit. The permittee shall either be 

the property owner, the property owner’s authorized representative or a contractor licensed to 

perform or oversee the permitted work. 
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…PUBLIC NUISANCE. See definition for “Nuisance.” 

…REPAIR. See California Building Code Section 202. 

…STRUCTURE. See California Building Code Section 202. 

…TECHNICAL CODES are those codes adopted by the city council in Chapter 14.10.015 

of the Sonoma Municipal Code containing the provisions for design, construction, alteration, 

addition, repair, removal, demolition, use, location, occupancy and maintenance of buildings 

and structures and building service equipment as herein defined.  

…UNSAFE STRUCTURE.  Any building or structure which has any or all of the conditions 

or defects hereinafter described is an unsafe building provided that such conditions or defects 

exist to the extent that life, health, property, or safety of the public or its occupants are 

endangered. For the purposes of this code, the term “dangerous building” is synonymous with 

the term “unsafe building.” 

(a) Whenever any door, aisle, passageway, or other means of exit is not of sufficient 

width or size or is not so arranged as to provide safe and adequate means of exit in 

case of fire or panic. 

(b) Whenever the walking surface of any aisle, passageway, stairway or other means 

of exit is so warped, worn, loose, torn, obstructed or otherwise unsafe as to not 

provide safe and adequate means of exit in case of fire or panic. 

(c) Whenever the stress in any materials, member, or portion thereof, due to all dead 

and live loads, is more than one and one-half times the working stress or stresses 

allowed for new buildings of similar structure, purpose, or location. 

(d) Whenever any portion thereof has been damaged by fire, earthquake, wind, flood, 

or by any other cause, to such an extent that the structural strength or stability thereof 

is materially less than it was before such catastrophe and is less than the minimum 

requirements for new buildings of similar structure, purpose, or location. 

(e) Whenever any portion, member, or appurtenance thereof is likely to fail, to 

become detached or dislodged, or to collapse and thereby injure persons or damage 

property. 

(f) Whenever any portion of a building, or any member, appurtenance, or 

ornamentation on the exterior thereof is not of sufficient strength or stability or is not 

so anchored, attached, or fastened in place so as to be capable of resisting a wind 
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pressure of one-half of that specified for new buildings of similar structure, purpose, 

or location without exceeding the working stresses permitted for such buildings. 

(g) Whenever any portion of a structure has cracked, warped, buckled, or settled to 

such an extent that walls or other structural portions have materially less resistance to 

winds or earthquakes than is required in the case of similar new construction. 

(h) Whenever the building or structure, or any portion thereof, because of (1) 

dilapidation, deterioration, or decay; (2) faulty construction; (3) the removal, 

movement, or instability of any portion of the ground necessary for the purpose of 

supporting such building; (4) the deterioration, decay, or inadequacy of its 

foundation; or (5) any other cause, is likely to partially or completely collapse. 

(i) Whenever, for any reason, the building, structure, or any portion thereof, including 

equipment regulated by this code, is manifestly unsafe for the purpose of which it is 

being used. 

(j) Whenever the exterior walls or other vertical structural members list, lean, or 

buckle to such an extent that a plumb line passing through the center of gravity does 

not fall inside the middle one-third of the base. 

(k) Whenever the building or structure, exclusive of the foundation, shows thirty-

three percent or more damage or deterioration of its supporting member or members, 

or fifty percent damage or deterioration of its non-supporting members, enclosing or 

outside walls or coverings. 

(l) Whenever the building or structure has been so damaged by fire, wind, 

earthquake, or flood or has become so dilapidated or deteriorated so as to become (1) 

an attractive nuisance to children or, (2) a public nuisance, or (3) freely accessible to 

persons for the purpose of committing unlawful acts. 

(m) Whenever any building or structure has been constructed, exists or is maintained 

in violation of any specific requirement of this code as applicable, including 

construction without a permit, or prohibition pursuant to California Health and Safety 

Code Section 17920.3 or of any law or ordinance of this state or jurisdiction relating 

to the condition or location of said structure or building. 

(n) Whenever any building or structure which, whether or not erected in accordance 

with all applicable laws and ordinances, has in any non-supporting part, member, or 
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portion less than fifty percent, or in any supporting part, member, or portion less than 

sixty-six percent of the (1) strength, (2) fire-resisting qualities or characteristics, or 

(3) weather-resisting qualities or characteristics, required by law in the case of a 

newly-constructed building of like area, height, and occupancy in the same location. 

(o) Whenever a building or structure, used or intended to be used for dwelling 

purposes, because of inadequate maintenance, dilapidation, decay, damage, faulty 

construction or arrangements, inadequate light, air or sanitation facilities, or 

otherwise, is determined by the health officer, fire chief or building official to be 

unsanitary, unfit for human habitation, or in such a condition that is likely to cause 

sickness or disease. 

(p) Whenever any building, structure or portion thereof, because of obsolescence, 

dilapidated condition, deterioration, damage, inadequate exits, inadequate 

maintenance, damage from an earthquake, flood, fire or other calamity, 

abandonment, exposure to hazardous materials, lack of sufficient fire-resistive 

construction, faulty electric wiring, faulty or unsafe gas conditions or heating 

apparatus, unsanitary conditions or other cause, is determined by the fire chief or 

building official to be a fire hazard, attractive nuisance, hazard to the life, safety or 

health of the public or occupants of the building. 

(q) Whenever any building or structure is in such a condition as to constitute a public 

nuisance or as otherwise known to common law or equity jurisprudence.  

(r) Whenever any portion of a building or structure remains on a site after the 

demolition or destruction of the building or structure or portion thereof, or whenever 

any building or structure so abandoned for a period in excess of six months so as to 

constitute such building or portion thereof an attractive nuisance or hazard to the 

public. 

(s) Whenever any building or structure has been abandoned or becomes vacant, is 

dilapidated and unsecured or open at exterior doors or windows, leaving the interior 

of the building exposed to the elements or accessible to entrance by trespassers or is 

otherwise an attractive nuisance or hazard to the public . 

(t) Whenever any building, structure or portion thereof, whether structurally damaged 

or not, is dangerous to human life by reason of being located in an area which is 

unsafe due to hazard from landslide, settlement, or slippage or any other cause. 
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(u) Whenever any building, structure or portion thereof, because of unfinished or 

uncompleted work required under a building permit and where the permit for the 

work has expired, or uncompleted work that would have been required under a 

building permit but where no permit has been issued, is determined by the building 

official to be a fire hazard, attractive nuisance, hazard to the life, safety or health of 

the public or occupants of the building. 

(v) Whenever any building is declared to be substandard as defined in Section 

17920.3 of the California Health & Safety Code. 

 …VALUATION or VALUE, as applied to a building and its building service equipment, 

shall be the estimated cost to replace the building and its building service equipment in kind, 

based on current replacement costs, as determined by the building official. 

 

SECTION 104 

BUILDING DEPARTMENT 

104.1 Creation of enforcement agency. The building department is hereby created and the 

official in charge thereof shall be known as the building official. 

104.2 Appointment. The building official shall be appointed by the chief appointing 

authority of the jurisdiction. 

104.3 Deputies. The building official, with the concurrence of the city manager, shall have 

the authority to appoint a deputy building official, technical officers, inspectors, plans 

examiners and other employees or official representatives of the Building Department.  Such 

employees or official representatives shall have powers as delegated by the building official. 

 

SECTION 105  

DUTIES AND POWERS OF THE BUILDING OFFICIAL 

105.1 General. The building official is hereby authorized and directed to enforce the 

provisions of this code. The building official shall have the authority to render interpretations 

of this code and to adopt policies and procedures in order to clarify the application of its 

provisions. Such interpretations, policies and procedures shall be in conformance with the 

intent and purpose of this code. Such policies and procedures shall not have the effect of 

waiving requirements specifically provided for in this code. 
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105.2 Applications and permits. The building official shall receive applications, review 

construction documents and issue permits for the erection and alteration, demolition and 

moving of buildings and structures, inspect the premises for which such permits have been 

issued and enforce compliance with the provisions of this code. 

105.3 Notices and orders. The building official shall issue all necessary notices or orders to 

ensure compliance with this code. 

105.4 Inspections. The building official is authorized to make all required inspections, or the 

building official shall have the authority to accept reports of inspection by agencies or 

individuals approved by the building official for the specific purpose. Reports of such 

inspections shall be in writing and be prepared by a responsible officer of such approved 

agency or by the responsible individual. The building official may seek and engage expert 

opinion as deemed necessary to report upon unusual technical issues that arise. 

105.5 Identification. The building official shall carry proper identification when inspecting 

structures or premises in the performance of duties under this code. 

105.6 Right of entry. Where it is necessary to make an inspection to enforce the provisions 

of this code, or where the building official has reasonable cause to believe that there exists in 

a structure or upon a premises a condition which is contrary to or in violation of this code 

which makes the structure or premises potentially unsafe, dangerous or hazardous, the 

building official is authorized to enter the structure or premises at reasonable times to inspect 

or to perform the duties imposed by this code, provided that if such structure or premises be 

occupied that credentials be presented to the occupant and entry requested. If such structure 

or premises are unoccupied, the building official shall first make a reasonable effort to locate 

the owner or other person having charge or control of the structure or premises and request 

entry. If entry is refused, the building official shall have recourse to the remedies provided by 

law to secure entry. 

105.7 Department records. The building official shall keep official records of applications 

received, permits and certificates issued, fees collected, reports of inspections, and notices 

and orders issued. Such records shall be retained in the official records of the City for the 

period required by the City or state for the retention of the specific public record. 

105.8 Liability. The building official or his/her designee, member of the board of appeals or 

employee charged with the enforcement of this code, while acting for the jurisdiction in good 

faith and without malice in the discharge of the duties required by this code or other pertinent 
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law or ordinance, shall not thereby be rendered liable personally and is hereby relieved from 

personal liability for any damage accruing to persons or property as a result of any act or by 

reason of an act or omission in the discharge of official duties. Any suit instituted against an 

officer or employee because of an act performed by that officer or employee in the lawful 

discharge of duties and under the provisions of this code shall be defended by legal 

representative of the jurisdiction until the final termination of the proceedings. The building 

official or any subordinate shall not be liable for cost in any action, suit or proceeding that is 

instituted in pursuance of the provisions of this code. 

105.9 Approved materials and equipment. Materials, equipment and devices approved by 

the building official shall be constructed and installed in accordance with such approval. 

105.9.1 Used materials and equipment. The use of used materials which meet the 

requirements of this code for new materials is permitted. Used materials, equipment 

and devices shall not be reused unless approved by the building official. 

105.10 Modifications. Wherever there are practical difficulties involved in carrying out the 

provisions of this code, the building official shall have the authority to grant modifications for 

individual cases, provided the building official shall first find that the specific circumstance 

makes the strict letter of this code impractical and the modification is in compliance with the 

intent and purpose of this code and that such modification does not lessen health, 

accessibility, life and fire safety requirements or structural requirements. The details of 

granting the modification shall be recorded and entered in the files of the building 

department.  

105.11 Alternative materials, design and methods of construction and equipment. The 

provisions of this code are not intended to prevent the installation of any material or to 

prohibit any design or method of construction not specifically prescribed by this code, 

provided that any such alternative has been approved. An alternative material, design or 

method of construction may be approved where the building official finds that the proposed 

design is satisfactory and complies with the intent of the provisions of this code, and that the 

material, method or work offered is, for the purpose intended, at least the equivalent of that 

prescribed in this code.  

105.11.1 Research reports. Supporting data may be required by the building official 

where necessary to assist in the approval of materials or assemblies not specifically 
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provided for in this code. Supporting data may consist of valid research reports, test 

reports or manufacturer’s data from sources approved by the building official.  

105.11.2 Tests. Whenever there is insufficient evidence of compliance with the 

provisions of this code, or evidence that a material or method does not conform to the 

requirements of this code, or in order to substantiate claims for alternative materials 

or methods, the building official shall have the authority to require tests as evidence 

of compliance to be made at no expense to the jurisdiction. Test methods shall be as 

specified in this code or by other recognized test standards. In the absence of 

recognized and accepted test methods, the building official shall approve the testing 

procedures. Tests shall be performed by an approved agency. Reports of such tests 

shall be retained by the building official for the period required for retention of public 

records in this same category. 

 

SECTION 106  

PERMITS 

106.1 Required. Any owner or authorized agent who intends to construct, enlarge, alter, 

repair, move, demolish or change a building or occupancy of a building or structure, or to 

erect, install, enlarge, alter, repair, remove, convert or replace any electrical, gas, mechanical 

or plumbing system or component thereof or any accessible feature, element or component, 

the installation of which is regulated by this code, or to cause any such work to be done, shall 

first make application to the building official and obtain the required permit. 

106.1.1 Annual permit. In lieu of an individual permit for each alteration to an 

already approved electrical, gas, mechanical or plumbing installation, the building 

official is authorized to issue an annual permit upon application therefore to any 

person, firm or corporation regularly employing one or more qualified tradespersons 

in the building, structure or on the premises owned or operated by the applicant for 

the permit. 

106.1.2 Annual permit records. The person to whom an annual permit is issued 

shall keep a detailed record of alterations made under such annual permit. The 

building official shall have access to such records at all times or such records shall be 

filed with the building official as designated. 
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106.2 Work exempt from permit. Exemption from permit requirements of this code shall 

not be deemed to grant authorization for any work to be done in any manner in violation of 

the provisions of this code or any other laws or ordinances of this jurisdiction. Permits shall 

not be required for the following: 

Building:   

1. One-story detached accessory structures used as tool and storage sheds, 

playhouses, trellises, arbors, gazebos, shade structures for other than motor 

vehicles, and similar uses, when located on a parcel which contains an 

existing Group R, and/or Group U Occupancy, provided that the building 

complies with zoning setback requirements and the floor area does not 

exceed 120 square feet and the total height does not exceed 9 feet.  No more 

than one structure may be allowed under this exemption unless separated 

from another permit-exempt structure by 10 feet or more.  

2. Fences constructed of other than stone, masonry or concrete, not over 8 

feet in total height. 

3. Retaining walls that are not over 4 feet in height measured from the 

bottom of the footing to the top of the wall and retaining not more than 3 feet 

of material, unless supporting a surcharge or impounding Class I, II or IIIA 

liquids. 

4. Water tanks supported directly upon grade if the capacity does not exceed 

5,000 gallons and the ratio of height to diameter or width does not exceed 2 

to 1. 

5. Sidewalks, walkways, nonstructural slabs and driveways not more than 30 

inches above adjacent grade and not over any basement or story below and 

are not part of an accessible route. 

6. Painting, papering, tiling, carpeting, cabinets, countertops and similar 

finish work not otherwise subject to the accessibility requirements contained 

in Chapters 11A or 11B of the California Building Code. 

7. Temporary motion picture, television and theater stage sets and scenery. 
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8. Prefabricated swimming pools accessory to a Group R-3 occupancy that 

are less than 18 inches deep, do not exceed 5,000 gallons, and are installed 

entirely above ground. 

9. Shade cloth structures constructed for nursery or agricultural purposes, not 

including service systems. 

10. Swings and other playground equipment with a projected area less than 

120 square feet and are accessory to detached one- and two-family dwellings. 

11. Window awnings of Groups R-3 and U occupancies supported by an 

exterior wall which do not project more than 54 inches from the exterior wall 

and do not require additional support. 

12. Recovering of awnings on previously approved existing framework. 

13. Decks not exceeding 200 square feet in area, that are not more than 30 

inches above grade at any point, are not attached to a building and do not 

serve a required exit door or an accessible route. 

14. Non-fixed and movable fixtures, cases, racks, counters and partitions not 

over 5 feet 9 inches in height and work not otherwise subject to the 

accessibility requirements contained in Chapters 11A or 11B of the 

California Building Code. 

15. A tree house that does not exceed 64 square feet in floor area and 8 feet 

in total height measured from the top of the floor to highest point on the roof.  

16. Flagpoles not erected upon a building and not more than 15 feet in height 

above grade plane. 

Electrical:  

1. Listed cord-and-plug connected temporary decorative lighting. 

2. Reinstallation of existing attachment plug receptacles, but not the outlets 

therefore. 

3. Replacement of branch circuit overcurrent devices of the required capacity 

in the same location 

4. Electrical wiring, devices, appliances, apparatus or equipment operating at 

less than 25 volts and not capable of supplying more than 50 watts of energy. 
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5. Minor repair work, including installation or replacement of equipment 

such as lamps and electric utilization equipment approved for connection to 

suitable permanently-installed receptacles.  

6. Electrical equipment used for radio and television transmissions, except 

equipment and wiring for a power supply and the installations of towers and 

antennas. 

7. Installation of any temporary system required for the testing or servicing 

of electrical equipment or apparatus or the process of manufacturing, testing, 

servicing, or repairing electrical equipment or apparatus. 

8. Replacement of flush or snap switches, fuses, lamp sockets, receptacles, 

contactor or control device and other minor maintenance and repair work, 

such as replacing worn cords and tightening connections on a wiring device. 

9. Portable motors or other portable appliances energized by means of a cord 

or cable having an attachment plug end to be connected to an approved 

receptacle when that cord or cable is permitted by the Electrical Code. 

10. Repair or replacement of electrodes or transformers of the same size and 

capacity for signs or gas tube systems. 

11. Installation, alteration or repair of electrical wiring, apparatus or 

equipment or the generation, transmission, distribution or metering of 

electrical energy or in the operation of signals or the transmission of 

intelligence by a public or private utility in the exercise of its function as a 

serving utility. 

Mechanical:  

1. A portable heating appliance, portable ventilating equipment, a portable 

cooling unit, or a portable evaporative cooler. 

2. A closed system of steam, hot, or chilled water piping within heating or 

cooling equipment regulated by this code. 

3. Replacement of any minor component part or assembly of an appliance 

that does not alter its original approval of the equipment and complies with 

other applicable requirements of this code. 
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4. Self-contained refrigeration systems containing 10 pounds or less of 

refrigerant or that are actuated by motors of 1 horsepower (746 W) or less 

and refrigerating equipment that is part of the equipment for which a permit 

has been issued pursuant to the requirements of this code. 

5. A plug-and-cord connected unit refrigeration system. 

6. Portable plug-and-cord connected cooking or clothes-drying appliances. 

7. Portable plug-and-cord connected ventilation or cooling equipment. 

8. Portable plug-and-cord connected evaporative cooler. 

9. Portable fuel-cell appliances that are not connected to a fixed piping 

system and are not interconnected to a power grid.  

Plumbing: 

1. The stopping of leaks in drains, water, soil, waste or vent pipes; provided, 

however, that if any concealed trap, drain pipe, water, soil, waste or vent pipe 

becomes defective and it becomes necessary to remove and replace the same 

with new material, such work shall be considered as new work and a permit 

shall be obtained and inspection made as provided in this code. 

2. The clearing of stoppages or the repairing of leaks in pipes, valves or 

fixtures, and the removal and reinstallation of water closets, provided such 

repairs do not involve or require the replacement or rearrangement of valves, 

pipes or fixtures. 

3. Exterior rainwater catchment systems used for outdoor non-spray 

irrigation with a maximum storage capacity of 5,000 gallons where the tank 

is supported directly upon grade and the ratio of height to diameter or width 

does not exceed 2 to 1 and does not require electrical power or a makeup 

water supply connection. 

4. Exterior rainwater catchment systems used for spray irrigation with a 

maximum storage capacity of 360 gallons. 

106.2.1 Emergency repairs. Where equipment replacements and repairs must be 

performed in an emergency situation, the permit application shall be submitted within 

the next building department business day to the building official. 
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106.2.2 Minor Repairs. Application or notice to the building official is not required 

for ordinary or minor maintenance or repairs to structures, including minor damage to 

nonstructural members, the replacement of lamps or the connection of approved 

portable electrical equipment to approved permanently-installed receptacles. Such 

repairs shall not include the cutting away of any wall, partition or portion thereof, the 

removal or cutting of any structural beam or load-bearing support, or the removal, 

change or rearrangement of parts of a structure affecting any required means of 

egress or accessibility requirements; nor shall ordinary repairs include addition to, 

alteration of, replacement or relocation of any water supply, sewer, drainage, drain 

leader, gas, soil, waste, vent or similar piping, electric wiring or mechanical or other 

work affecting public health or general safety.  

106.2.3 Public service agencies. A permit shall not be required for the installation, 

alteration or repair of generation, transmission, distribution, metering or other related 

equipment that is under the ownership and control of public service agencies by 

established right. 

106.3 Application for permit. To obtain a permit, the applicant shall first file an application 

therefore in writing on a form furnished by the building department for that purpose. 

Such application shall:  

1. Identify and describe the work to be covered by the permit for which application is 

made. 

2. Describe the land on which the proposed work is to be done by legal description, 

street address or similar description that will readily identify and definitely locate the 

proposed building or work. 

3. Indicate the use and occupancy for which the proposed work is intended. 

4. Be accompanied by construction documents and other information as required 

herein. 

5. State the estimated value of the proposed work. 

6. Be signed by the applicant or the applicant's authorized agent. 

7. Give such other data and information as required by the building official. 

106.3.1 Action on application. The building official shall examine or cause to be 

examined applications for permits and amendments thereto within a reasonable time 
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after filing. If the application is incomplete or does not conform to the requirements 

of pertinent laws, the building official shall reject such application and stipulate the 

reasons therefor to the applicant.  If, in the sole opinion of the building official, the 

construction documents, including plans, specifications, reports and calculations, lack 

sufficient information to show compliance with this code, are inaccurate, are not 

easily readable, are incomplete or do not conform to the requirements of pertinent 

laws, the building official shall reject such application and state in writing the reasons 

therefor. If the building official is satisfied that the proposed work conforms to the 

requirements of this code and laws and ordinances applicable thereto, the building 

official shall issue a permit therefor as soon as practicable. 

106.3.2 Time limitation of application. An application for a permit for any 

proposed work shall be deemed to have been abandoned 180 days after the date of 

filing unless such application has been pursued in good faith or a permit has been 

issued; except that the building official is authorized to grant one or more extensions 

of time for additional periods not exceeding 180 days each. The extension shall be 

requested in writing and justifiable cause demonstrated. 

106.4 Validity of permit. The issuance or granting of a permit shall not be construed to be a 

permit for, or an approval of, any violation of any provision of this code or of any other 

ordinance of the jurisdiction. Permits presuming to give authority to violate or cancel the 

provisions of this code or other ordinances of the jurisdiction shall not be valid. The issuance 

of a permit based on construction documents and other data shall not prevent the building 

official from requiring subsequent correction of errors in the construction documents and 

other data. The building official is also authorized to prevent occupancy or use of a structure 

where in violation of this code or of any other ordinances of the City. 

106.5 Expiration. Every permit issued shall become invalid unless the work authorized by 

such permit is commenced within 180 days after its issuance, or if the work authorized by 

such permit is suspended or abandoned for a period of 180 days after the time the work is 

commenced. For the purposes of this section, work shall be considered abandoned if no 

regular inspection has been conducted by the building department within any l80-day period. 

The building official is authorized to grant, in writing, one or more extensions of time, for 

periods not more than 180 days each. The extension shall be requested in writing and 

justifiable cause demonstrated. 



ATTACHMENT A 
Draft Ordinance – Rev 10/15/13 

106.6 Suspension or revocation. The building official is authorized to suspend or revoke a 

permit issued under the provisions of this code wherever the permit is issued in error or on 

the basis of incorrect, inaccurate or incomplete information, or in violation of any ordinance 

or regulation or any of the provisions of this code. 

106.7 Placement of permit. The building permit or copy thereof shall be kept on the site of 

the work until the completion of the project. The approved plans for the permit, if any, shall 

be available for use by the building official during inspections. 

106.8 Responsibility of permittee. It shall be the duty of the permittee and every person who 

performs work on a new or existing building or structure, including installation or repair of a 

building, or structure, or of accessibility features, electrical, gas, mechanical or plumbing 

systems of a building or structure  for which this code is applicable, to comply with this code. 

Building permits shall be presumed to incorporate the provision that the permittee and those 

performing work on behalf of the permittee will carry out the proposed work in accordance 

with the approved plans, with all requirements of this code and any other laws or regulations 

applicable thereto, whether specified or not. No approval shall relieve or exonerate any 

person from the responsibility of complying with the provisions and intent of this code. 

106.9 Preliminary inspection. Before issuing a permit, the building official is authorized to 

examine or cause to be examined buildings, structures and sites for which an application has 

been filed.  The permit applicant shall be responsible for providing reasonable access for 

conducting the preliminary inspection and for the payment of any fee adopted by the City for 

said inspection. 

 

SECTION 107  

SUBMITTAL OF CONSTRUCTION DOCUMENTS  

107.1 Submittal documents. Submittal documents consisting of the permit application, construction 

documents, statement of special inspections, geotechnical report, required checklists, energy reports, 

calculations, flood elevation documentation, equipment documentation, certifications and other reports 

and data as determined necessary by the building official shall be submitted in three sets with each 

permit application.  

107.2 Construction Documents.  Construction documents shall be prepared by a registered 

design professional where required by state law or where due to the complexity or nature of 

the design or if special circumstances exist, the building official determines at any time that 

construction documents, or a portion thereof, must be prepared by a registered design 
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professional. The building official is authorized to waive the submission of all or a portion of 

the construction documents or the information contained therein and any other data if it is 

determined that the nature of the work proposed does not require construction documents or a 

portion thereof to obtain compliance with this code.  

107.2.1 Information on the construction documents. Construction documents shall 

be submitted with the application for permit and drawn upon suitable material at a 

size and scale acceptable for readability and document imaging as determined by the 

building official. Electronic media documents are permitted to be submitted when 

first approved by the building official. Construction documents shall utilize common 

architectural drafting, symbols, graphics and techniques and shall be of sufficient 

detail, clarity and accuracy to correctly indicate the location, nature and extent of the 

work proposed and to show in detail that it will conform to the applicable provisions 

of this code and relevant laws, ordinances, rules and regulations, as determined by 

the building official. One or more of the construction documents listed below shall be 

prepared and submitted for approval when required by the building official: 

1.  Site plan or plot plan. 

2.  Information for construction in flood hazard areas. 

3.  Grading and Drainage Plan 

4.  Erosion Control and Storm Water Pollution Prevention Plan. 

5.  Foundation Plan.   

6.  Floor Framing Plans.   

7.  Floor Plans. 

8.  Electrical Plans.   

9.  Mechanical and Duct Layout Plans 

10. Ceiling Framing Plan 

11. Roof Plan  

12. Truss Layout Plan and Truss Design Documentation 

13. Roof Framing Plan  

14. Full Building Cross-Sections   

15. Foundation Details  

16. Framing or Structural Details  

17. Architectural Details 

18. Exterior Elevations  

19. Interior Elevations   
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20. Reflected Ceiling Plans 

21. Plumbing Plan 

22. Restaurant Equipment Plan  

23. Landscaping & Irrigation Plan 

24. Fire Protection System Plans and Shop Drawings. 

25. Any other plans or documentation needed to show compliance with the 
codes, ordinance and regulations as determined by the building official. 

107.2.2 Building Design Information.  When required by the building official, 

construction documents shall include building design information including, but not 

limited to, applicable codes used, design occupancy classifications, construction type, 

building fire resistance rating, number of stories, building height, allowable and 

proposed building area, inclusion of fire sprinkler system, allowable and proposed 

occupant load calculations, exiting calculations, calculations to determine required 

number of restroom fixtures, accessible route of travel, disproportionate cost 

calculations for accessibility hardship claims, structural design loads and criteria, 

structural wind and seismic categories, wind and seismic importance factors, 

CALGreen checklists and other pertinent design assumptions or information. 

107.2.3 Manufacturer's installation instructions. Where required by the building 

official, construction documents shall include manufacturer's specification sheets 

and/or installation instructions.   

107.3 Examination of documents; plan review. When the building official determines that 

the necessary submittal documents, construction documents and building design information 

have been provided, the building official shall examine or cause to be examined construction 

documents for compliance with this code and other pertinent laws and ordinances.  The 

building official may utilize or authorize the use of consultant services to perform all or a 

portion of the construction documents review.  The applicant shall be responsible for the 

payment of all costs to conduct the plan review. 

107.3.1 Approval of construction documents. When the building official issues a 

permit, the construction documents shall be approved in writing or by a stamp which 

states, "REVIEWED FOR CODE COMPLIANCE." One set of construction 

documents so reviewed shall be retained by the building official. One set shall be 

returned to the applicant, shall be available at the site of work at all times and shall be 
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open to inspection and use by the building official or his or her authorized 

representative. 

107.3.2 Previous approvals. The issuance of a permit based on reviewed and 

approved plans and specifications shall not prevent the building official from 

thereafter requiring the correction of errors or omissions in said plans and 

specifications, or from preventing building operations being carried on thereunder 

when in violation of this code or of any other pertinent laws and ordinances of the 

City. This code shall not require changes in the construction documents, construction 

or designated occupancy of a structure for which an unexpired permit exists to meet a 

new or different technical code other than those technical codes lawfully adopted and 

in effect at the time of permit issuance.   

107.3.3 Phased approval and conditional authorization to proceed. The building 

official is authorized to issue a permit for the construction of foundations or any other 

part of a building or structure before the construction documents for the whole 

building or structure have been submitted, provided that adequate information and 

detailed statements have been filed complying with pertinent requirements of this 

code. The permittee for the foundation or other parts of a building or structure shall 

proceed with the building operation at the permittee's own risk and without assurance 

that the work will be approved or that a permit for the entire structure will be granted. 

107.4 Amended construction documents. Work shall be installed in accordance with the 

approved construction documents. Any changes in the work made during construction that 

are not in conformance and compliance with the approved construction documents or the 

technical codes, shall require the resubmittal of revised construction documents for approval 

by the building official, as an amended set of construction documents.  The permittee or their 

designee shall be responsible for the payment of all costs to conduct the plan review for 

amended or revised construction documents.  Any change in work that results in additional 

scope or would increase the valuation of an active permit shall require a new permit. 

107.5 Design professional in responsible charge. When it is required that documents be 

prepared by a registered design professional, the building official shall be authorized to 

require the owner to engage and designate on the building permit application a registered 

design professional who shall act as the registered design professional in responsible charge. 

If the circumstances require, the owner shall designate a substitute registered design 

professional in responsible charge who shall perform the duties required of the original 
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registered design professional in responsible charge. The building official shall be notified in 

writing by the owner if the registered design professional in responsible charge is changed or 

is unable to continue to perform the duties.  

The registered design professional in responsible charge shall be responsible for reviewing 

and coordinating submittal documents prepared by others, including phased and deferred 

submittal items, for compatibility with the design of the building. 

107.6 Deferred submittals. For the purposes of this section, deferred submittals are defined 

as those portions of the design that are not submitted at the time of the application and that 

are to be submitted to the building official for approval. 

Deferral of any submittal items shall have the prior approval of the building official. The 

registered design professional in responsible charge shall list the deferred submittals on the 

construction documents for review by the building official.  

Documents for deferred submittal items shall be submitted to the registered design 

professional in responsible charge who shall review them and forward them to the building 

official with a notation indicating that the deferred submittal documents have been reviewed 

and been found to be in general conformance to the design of the building. The deferred 

submittal items shall not be installed until the deferred submittal documents have been 

approved by the building official. 

107.7 Retention of construction documents. One set of approved construction documents 

shall be retained by the building official in accordance with the City’s records retention 

policy, or as otherwise required by state law. 

 

SECTION 108  

TEMPORARY STRUCTURES AND USES  

108.1 General. The building official is authorized to issue a permit for temporary structures 

and temporary uses. Such permits shall be limited as to time of service, but shall not be 

permitted for more than 180 days. The building official is authorized to grant extensions for 

demonstrated cause. 

108.2 Conformance. Temporary structures and uses shall conform to the structural strength, 

fire safety, means of egress, accessibility, light, ventilation and sanitary requirements as 

necessary to ensure the health, safety and general welfare of the public and those using the 



ATTACHMENT A 
Draft Ordinance – Rev 10/15/13 

temporary structure and shall comply with the applicable requirements of Chapter 31 of the 

California Building Code. 

108.3 Temporary power. The building official is authorized to give permission to 

temporarily supply and use power in parts of an electric installation before all work has been 

fully completed. The parts covered by the temporary authorization shall comply with the 

applicable requirements of the technical codes. 

108.4 Termination of approval. The building official is authorized to terminate a permit for 

a temporary structure or use and to order the temporary structure or use to be discontinued. 

 

SECTION 109  

FEES  

109.1 Payment of fees. Fees shall be assessed in accordance with the provisions of this 

section and applicable state law. Permit applicants, permittees and persons in violation of any 

provision of this code shall pay all fees necessary to cover the full cost of providing the 

building department service related to the permit, activity or enforcement action in 

accordance with the schedule of fees adopted by the city council. A permit shall not be valid 

until applicable fees adopted by resolution or ordinance of the city council or otherwise 

prescribed by law have been paid nor shall an amendment to a permit be released until an 

additional fee to review and approve the amendment, if any, has been paid.   

109.2 Schedule of fees. Fees for building department services necessary to bring violations of 

this code into compliance, verify conformance with the technical codes or to reimburse the 

jurisdiction for other services rendered shall be paid in accordance with the fee schedule 

established by resolution or ordinance of the city council. 

109.3 Permit inspection fees. The inspection fees for each permit shall be as set forth in the 

fee schedule adopted by the city council.    

When the permit holder’s work is incomplete or changed so as to require more than 

one additional inspection, an additional inspection fee shall be charged at the hourly rate set 

forth in the fee schedule.  When additional inspection fees are assessed, they shall be paid 

prior to scheduling any further inspections. 

109.4 Plan Review Fees. The plan review fees specified in this section are separate from and 

in addition to permit inspection fees. The plan review fee to review compliance with the 

technical codes shall be as set forth in the fee schedule adopted by the city council.  
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When submitting an application for a building permit, the applicant shall pay a plan 

review deposit in an amount determined by the building official to defray all or a portion of 

the cost to review the plans and other construction documentation associated with the permit 

application.  Any portion of the deposit that is unused for plan review purposes shall be 

applied towards inspection and other fees assessed on the permit.  If the plan review deposit 

exceeds the total cost of the permit, a refund of the unused balance of the deposit shall be 

issued to the applicant at no additional charge. 

When submittal documents are incomplete or changed so as to require additional plan 

review or when the project involves deferred submittal items, an additional plan review fee 

shall be charged at the hourly rate set forth in the fee schedule adopted by the city council. 

109.5 Other Fees. The city council may adopt other fees for services to be charged in 

connection with the issuance of a building permit or the delivery of services by the building 

department.  

109.6 Investigation fee; work commencing or continuing without a permit. Any person 

who commences or continues work requiring a permit on a building, structure, site, electrical 

system, mechanical system, plumbing system or conveying system without first obtaining or 

otherwise maintaining required permits and required inspection approvals shall be subject to -

an investigation fee adopted by the city council.  The investigation fee shall be in addition to 

any other fee charged, and shall be imposed under this section to defray the costs incurred by 

the City in connection with its duties to monitor, review, investigate, and enforce this code.  

109.7 Related fees. The payment of the fee for the construction, alteration, removal or 

demolition work done in connection with, or concurrently with, work authorized by a 

building permit shall not relieve the applicant or permittee from the payment of other fees 

that are prescribed by law or adopted by the City. 

109.8 Refunds. The building official may establish a refund policy and may authorize 

refunding of a fee paid hereunder which was erroneously paid or collected or for which 

services were not rendered or were only partially rendered. 

109.9 Building permit valuation. The applicant for a permit shall provide an estimated value 

of the work at time of application.  The estimated value of work shall include the total value 

of all work including materials, equipment, labor, overhead, profit, general conditions and 

other costs associated with the work for which the permit is being issued. The building 

official shall establish the permit valuation based on published valuation data as updated from 
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time to time. If, in the opinion of the building official, the published valuation data are not 

readily available or are over or underestimated based on the actual work of the project, the 

building official may utilize any other reasonable or appropriate means of determining the 

permit valuation, including, but not limited to, obtaining detailed and complete cost estimates 

provided by the applicant, or applying construction cost estimating manuals.  Final building 

permit valuation shall be determined and set by the building official. 

 

SECTION 110  

INSPECTIONS  

110.1 General. Construction or work for which a permit is required shall be subject to 

inspection by the building official or his/her designee and such construction or work shall 

remain accessible and exposed for inspection purposes until approved. Approval as a result of 

an inspection shall not be construed to be an approval of a violation of the provisions of this 

code or of other ordinances of the jurisdiction. Inspections presuming to give authority to 

violate or cancel the provisions of this code or of other ordinances of the jurisdiction shall not 

be valid. It shall be the duty of the permit applicant to cause the work to remain accessible 

and exposed for inspection purposes. Neither the building official nor the City shall be liable 

for expense entailed in the removal or replacement of any material required to allow 

inspection.  

110.2 Preliminary inspection. Before issuing a permit, the building official is authorized to 

examine or cause to be examined buildings, structures and sites for which an application has 

been filed. 

110.3 Required inspections. The building official or his/her designee, upon reasonable 

notification, shall make the inspections set forth herein. Reinforcing steel or structural 

framework of any part of any building or structure shall not be covered or concealed without 

first obtaining the approval of the enforcing agency. 

110.3.1 Footing and foundation inspection. Footing and foundation inspections 

shall be made after excavations for footings are complete and any required 

reinforcing steel is in place. For concrete foundations, any required forms and 

reinforcing steel shall be in place prior to inspection. Materials for the foundation 

shall be on the job site except where concrete is ready-mixed in accordance with 

ASTM C 94.  
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110.3.2 Concrete slab and under-floor inspection. Concrete slab and under-floor 

inspections shall be made after in-slab or under-floor reinforcing steel and building 

service equipment, conduit, piping or other ancillary building trade products or 

equipment are installed, but before any concrete is placed or floor sheathing is 

installed, including the subfloor. 

110.3.3 Plumbing, mechanical, gas and electrical systems inspection. Rough 

inspection of plumbing, mechanical, gas and electrical systems shall be made prior to 

covering or concealment, before fixtures or appliances are set or installed, and prior 

to framing inspection. 

110.3.4 Lowest floor elevation in flood hazard areas. In flood hazard areas as 

established by the flood damage prevention regulations of the City, upon placement 

of the lowest floor, including basement, and prior to further vertical construction, the 

building official shall require submission of a flood elevation certificate, prepared 

and sealed by a registered design professional. 

110.3.5 Frame inspection. Framing inspections shall be made after the roof deck or 

sheathing, all framing, fire-blocking and bracing are in place and pipes, chimneys and 

vents to be concealed are complete and the rough electrical, plumbing, heating wires, 

pipes and ducts are approved. 

110.3.5.1 Moisture content verification.  When required by the California 

Green Building Standards Code, moisture content of framing members shall 

be verified.   

110.3.6 Masonry inspection. Inspection of masonry construction, including 

reinforcing steel, shall be made prior to grouting cells. 

110.3.7 Lath and gypsum board inspection. Lath and gypsum board inspections 

shall be made after lathing and gypsum board, interior and exterior, is in place, but 

before any plastering is applied or before gypsum board joints and fasteners are taped 

and finished. 

110.3.8 Fire- and smoke-resistant penetrations and fire-resistance-rated 

construction inspection. Where fire-resistance-rated construction is required 

between dwelling units or due to location on property, the building official shall 

require an inspection of such construction after all lathing and/or wallboard is in 

place, but before any plaster is applied, or before wallboard joints and fasteners are 
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taped and finished. Protection of joints and penetrations in fire-resistance-rated 

assemblies, smoke barriers and smoke partitions shall not be concealed from view 

until inspected and approved.  

110.3.9 Energy efficiency. Inspections shall be made to determine compliance with 

the California Energy Code and shall include, but not be limited to, inspections for: 

envelope insulation R- and U-values, fenestration U-value, duct system R-value, 

electrical lighting and controls, heating, ventilating and air conditioning equipment 

efficiency and water-heating equipment efficiency.  

110.3.10 Other inspections. In addition to the inspections above, the building 

official may make or require any other inspections to ascertain compliance with this 

code and other laws enforced by the building official or building department. 

110.3.10.1 Special Inspections. For special inspections, see California 

Building Code, Chapter 17. 

110.3.10.2 Green building inspections.  Green building inspections shall be 

made to determine compliance with the California Green Building Code.  

Said inspections shall be made by a special inspector, hired by the permit 

holder, at the sole cost of the permit holder, and approved by the building 

official.  In lieu of special inspections, the building official, or his/her 

designee, shall have the authority to conduct green building inspections 

and/or utilize written documentation to verify compliance with the California 

Green Building Code.   

110.3.10.3 Contractor self-certification of work performed.  In lieu of 

performing certain designated inspections and as a method of verifying 

compliance of a specific requirement of the technical codes, the building 

official may, at his/her sole discretion, accept a signed self-certification 

statement from a licensed contractor or other qualified individual certifying 

that the specific work or requirement has been properly installed or 

completed in accordance with the requirements of the technical codes.   

110.3.11 Final inspection. Final inspection shall be made after the permitted work is 

complete.  The building, or portion thereof where the work occured, shall not be 

occupied until all work has been approved by the building department and a 

certificate of occupancy has been issued.  
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110.3.12 Waiving of inspections for minor work.  The building official may 

authorize the waiver of inspections for minor work or elements if the building official 

finds that the nature or scope of the minor work is not likely to be in violation of the 

technical codes. 

110.4 Inspection agencies. The building official is authorized to accept reports of approved 

agencies, provided such agencies satisfy the requirements as to qualifications and reliability, 

as determined by the building official. 

110.5 Inspection requests. It shall be the duty of the permit holder or their agent to notify the 

building official that such work is ready for inspection. The building official shall cause to 

have the work inspected in accordance with the inspection request or as soon thereafter as the 

building official’s schedule may permit, subject to scheduling availability.  It shall be the 

duty of the person requesting any inspections required by this code to provide access to and 

means for inspection of such work. The building official is authorized to withhold any 

requested inspection where there is reason to believe that the work has been changed from 

what is shown on the approved plans and no plan amendment for the changed work has been 

approved by the building official. 

110.6 Approval required. Work shall not be done beyond the point indicated in each 

successive inspection without first obtaining the approval of the building official. The 

building official, upon notification, shall make the requested inspections and shall either 

indicate the portion of the construction that is satisfactory as completed, or shall notify the 

permit holder or an agent of the permit holder of any noted violations found or corrective 

work required to proceed with or complete the work. Any portion of the work that does not 

comply with this code shall be corrected and such portion shall not be covered, concealed or 

used until authorized by the building official. 

 

SECTION 111  

CERTIFICATE OF OCCUPANCY  

111.1 Use and occupancy. No building or structure shall be used or occupied, and no change 

in the existing occupancy classification of a building or structure or portion thereof shall be 

made, until the building official has issued a certificate of occupancy therefor as provided 

herein. Issuance of a certificate of occupancy shall not be construed as an approval of a 

violation of the provisions of this code or of other ordinances of the City. Certificates 
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presuming to give authority to violate or cancel the provisions of this code or other 

ordinances of the jurisdiction shall not be valid. 

Exceptions: Certificates of occupancy are not required for work exempt from a 

permit. 

111.2 Change in use. Changes in the character or use of an existing structure shall not be 

made except as specified in Chapter 34 of the California Building Code. 

111.3 Certificate issued. After the building official inspects the building or structure and 

finds no violations of the provisions of this code or other laws that are enforced by the 

building department, the building official shall issue a certificate of occupancy which shall 

contain the following:  

1. The building permit number. 

2. The address of the structure. 

3. The occupancy or use of the structure 

4. The name of the building official or his/her designee approving the certificate. 

5. Any special stipulations and conditions of the building permit. 

In lieu of issuance of a separate certificate, the building permit together with the completed 

and fully signed building permit inspection record may serve as the certificate of occupancy. 

111.4 Temporary occupancy. The building official is authorized to issue a temporary 

certificate of occupancy before the completion of the entire work covered by the permit, 

provided that such portion or portions shall be occupied safely. The building official shall set 

a time period during which the temporary certificate of occupancy is valid.  A fee for the 

issuance of a temporary certificate of occupancy, if applicable, shall be paid by the applicant 

prior to its issuance in accordance with the City’s adopted fee schedule.  In addition, as 

security to guarantee the satisfactory completion of all required work, the building official 

may require the submittal to the building department of a refundable performance guarantee 

deposit in an amount equal to 100 percent of the estimated cost needed to complete the work, 

as determined by the building official. The performance guarantee deposit shall be refunded 

to the originator of the deposit following satisfactory completion of all required work and 

issuance of a final certificate of occupancy. 

111.5 Revocation. The building official shall, in writing, suspend or revoke a certificate of 

occupancy issued under the provisions of this code wherever the certificate is issued in error 
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or on the basis of incorrect information or when it is determined by the building official that 

the building or structure or portion thereof is in violation of the provisions of this code. 

 

SECTION 112  

SERVICE UTILITIES  

112.1 Connection of service utilities. No person shall make connections to a utility or source 

of energy for fuel, water, electricity or sewer from any building or system that is regulated by 

this code for which a permit is required, until approved by the building official. 

112.2 Temporary connection. The building official shall have the authority to authorize and 

approve a temporary connection of the building or system to the utility or source of energy 

for fuel, water or electricity provided that the building official finds that the temporary 

connection is safe for the purpose intended. 

112.3 Authority to disconnect service utilities. The building official shall have the authority 

to authorize disconnection of utility service to the building, structure or system regulated by 

this code in case of emergency where necessary to eliminate an immediate hazard to life or 

property or when such utility connection has been made without first obtaining building 

department approval. The building official shall notify the serving utility and whenever 

possible the owner and occupant of the building, structure or service system of the decision to 

disconnect prior to taking such action. If not notified prior to disconnection, the owner or 

occupant of the building, structure or service system shall be notified in writing as soon as 

practical thereafter. 

 

SECTION 113  

APPEALS  

113.1 General. In order to hear and decide appeals of orders, decisions or determinations 

made by the building official relative to the application and interpretation of this code, there 

shall be and is hereby created a board of appeals.  The board of appeals shall serve as the 

“local appeals board” and the “housing appeals board” pursuant to Sections 17920.5 and 

17920.6 of the California Health and Safety Code. The board shall adopt rules of procedure 

for conducting its business, and shall render all decisions and findings in writing to the 

appellant with a duplicate copy to the building official. 
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113.2 Limitations on authority. Any person, firm, corporation, or entity adversely affected 

by an order, decision or determination made by the building official related to the application 

or interpretation of this code may make application for appeal. In addition, any member of the 

city council may call up for review by the board of appeals any order, decision, or 

determination made by the building official.  An application for appeal shall be based on a 

claim that the true intent of this code or the rules legally adopted thereunder have been 

incorrectly interpreted, the provisions of this code do not fully apply, or an equally good or 

better form of construction is proposed. The board shall have no authority to waive 

requirements of this code. 

113.3 Decisions subject to appeal.  Final orders, decisions or determinations made by the 

building official relative to the application and interpretation of this code are subject to appeal 

to the board of appeals.   

113.4 Effect of failure to appeal.  Failure to file an application for appeal in conformance 

with the requirements of Sections 113.5 and 113.6 shall constitute a waiver of the right to an 

administrative hearing on the matter. 

113.5 Deadline for filing of appeal. All such appeals shall be initiated by filing with the city 

clerk (with a copy to the building official) a written application for appeal on a form provided 

by the city clerk within 15 calendar days of the date the building official’s decision, notice or 

order (oral or written) is properly served, together with any applicable fees pursuant to the fee 

schedule adopted by the city council.  

113.6 Contents of application for appeal. The application for appeal shall state the nature 

and date of the decision being appealed, the name and address of the appellant and his/her 

interest in the matter, the property address which is the subject of the appeal, the specific 

action requested by the appellant to be taken by the appeal body, the signature(s) of the 

appellant(s), and, unless the appeal is by a member of the city council, the reasons (in 

conformance with Section 113.2, above) which, in the opinion of the appellant, render the 

decision unjustified or incorrect. 

113.7 Staying of decision or order under appeal.  The filing of the application for appeal 

shall have the effect of staying any decision or order of the building official pertaining to said 

appeal or the issuance or granting of any permit, certificate or other approval which is related 

to the appeal unless, at the sole discretion of the building official, such decision, order or 

action is necessary to protect the life, health, safety, property or well-being of the public or 
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occupants of the building.  When the building official makes said determination, the building 

official shall notify the appellant, in writing, that the decision, order or action under appeal 

shall continue to be in effect until otherwise overturned by the board of appeals.  

113.8 Hearing.  Upon receipt of a timely filed application for appeal in proper form and 

payment of the required fee, the city clerk shall set a hearing date before the board of appeals 

no later than 60 days after the filing of the application for appeal.  Only those matters or 

issues specifically raised by the appellant shall be considered in the hearing of the appeal. 

113.9 Hearing request by building official.  The building official may, at any time, request 

a hearing be held by the board of appeals to review and affirm any final decision of the 

building official.  

113.10 Notice of hearing. Not less than 10 days prior to the hearing, the building official 

shall serve or cause to be served either personally or by first class mail, postage prepaid, a 

copy of the notice of hearing upon the appellant.  

113.11 Action of board of appeals. Upon the conclusion of the appeal hearing, the appeal 

board shall render its decision, which shall be final and may not be appealed to the city 

council. Notice of the final decision of the board shall be mailed to the appellant by first class 

mail, postage prepaid. 

 

SECTION 114  

VIOLATIONS  

114.1 Unlawful acts. It shall be unlawful for any person, firm or corporation to erect, 

construct, alter, extend, repair, move, remove, demolish or occupy any building, structure or 

equipment regulated by this code, or cause same to be done, in conflict with or in violation of 

any of the provisions of this code or any other provision of Chapter 14.10 of the Sonoma 

Municipal Code. 

114.2 Notice of violation. The building official is authorized to serve a notice of violation 

and order to abate on the affected property owner and if known, person responsible for the 

erection, construction, alteration, extension, repair, moving, removal, demolition, 

maintenance, use or occupancy of a building or structure in violation of the provisions of this 

code, or in violation of an order or corrective work required by the building official, a 

correction notice or an approved plan, or in violation of a permit or certificate issued under 

the provisions of this code. Such order shall direct the discontinuance of the illegal action or 
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condition and the abatement of the violation. The order shall also state that failure to comply 

with the notice or order and cure the violation within the time period allowed in the notice of 

violation and order to abate may result in the building official recording the notice of 

violation and order to abate against the subject property.  The order shall advise the affected 

property owner and if known, the person responsible for the violation, of their appeal rights 

pursuant to Section 113.3 herein. 

114.3 Service of notice or order.  The notice of violation and order to abate shall be deemed 

properly served if a copy thereof is (a) personally delivered to the record owner of the 

property involved, or (b) sent by certified mail to the record owner of the property at the 

address listed on the last equalized county tax assessment roll with the return receipt 

requested. If the notice of violation and order to abate sent by certified mail is returned 

showing that it was not delivered, a copy of the notice of violation and order to abate shall be 

posted in a conspicuous place in or about the structure affected by such notice and a copy 

thereof mailed, by first class mail, to the record owner at the at the address listed on the last 

equalized county tax assessment roll.  In addition to the methods of service set forth herein, 

the building official is authorized to post a copy of the notice of violation and order to abate 

in a conspicuous place in or about the structure affected by such notice. 

114.4 Recording of notice or order.  If the notice of violation and order to abate is not 

complied with in the time prescribed by such notice, the building official is authorized to 

record with the County Recorder’s Office, after the expiration of said time period, said notice 

of violation and order to abate against the property with respect to which the violation exists.  

Said notice must specify the nature of the violation, the provisions of this code being violated, 

when the building official first learned of the existence of the violations, how much time the 

violator had to cure the violation, and the assessor’s parcel number and street address, if any, 

of the subject property. 

Following the recordation of the notice of violation, the building official is not required to 

make any inspection or review of the premises to determine the continued existence of the 

cited violations. It is the responsibility of the record owner, occupant or other party in interest 

to comply with the above provisions and to notify the building official when the violation has 

been corrected. 

114.5 Rescission of recorded notice or order. Any person who desires to have recorded a 

notice rescinding the notice of violation must first obtain the necessary approvals and 

permit(s) to correct the violation. Once the building official determines that the work covered 
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by such permit(s) has been satisfactorily completed, the building official shall, following a 

request made by the person requesting said rescission, record a notice rescinding the prior 

notice of violation.  The person requesting said rescission shall be responsible for the 

payment of any fee adopted by resolution of the city council for the rescission or termination 

of said notice. 

114.6 Prosecution of violation. If the notice of violation is not complied with in the time 

prescribed by such notice, the building official is authorized to request the legal counsel of 

the City to institute the appropriate proceeding at law or in equity to restrain, correct or abate 

such violation, or to require the removal or termination of the unlawful occupancy of the 

building or structure in violation of the provisions of this code or of the order or direction 

made pursuant thereto.  

114.7 Violation penalties. Any person, firm or corporation who violates a provision of this 

code or any other provision of Chapter 14.10 of the Sonoma Municipal Code, or fails to 

comply with any of the requirements thereof, or allows a violation to continue without taking 

reasonable means to cure or abate the same after having been ordered to do so, or who erects, 

constructs, alters or repairs a building or structure in violation of the approved construction 

documents or directive of the building official, or of a permit or certificate issued under the 

provisions of this code, is punishable as provided by Section 1.12.010 of the Sonoma 

Municipal Code.  Each violation shall constitute a separate offense for each and every day 

such person, firm or corporation violates or allows a violation to continue without taking 

reasonable means to cure or abate the same after having been ordered to do so.  A violation of 

this code or any other provision of Chapter 14.10 of the Sonoma Municipal Code shall be 

deemed a public nuisance and is subject to nuisance abatement proceedings as provided by 

Section 1.12.010 and Chapter 14.30 of the Sonoma Municipal Code.  

114.8 Administrative Penalties.  As an alternative to the provisions provided in this Section 

114, the building official is authorized to utilize the procedures set forth in Chapter 1.30 

(Administrative Penalties) of the Sonoma Municipal Code. 

 

SECTION 115  

STOP WORK ORDER  

115.1 Authority.  Whenever the building official finds any work regulated by this code being 

performed in a manner contrary to the provisions of this code or contrary to the approved 
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plans or that is dangerous, substandard or unsafe, the building official is authorized to issue a 

stop work order. 

115.2 Issuance of stop work order. The stop work order shall be in writing and shall be 

posted in a conspicuous place in or about the structure affected by such notice and given to 

the record owner of the property involved, or to the owner's agent or to the person doing the 

work. The stop work order shall be deemed properly served if a copy thereof is (a) personally 

delivered to the record owner of the property involved, or (b) sent by certified mail to the 

record owner of the property at the address listed on the last equalized county tax assessment 

roll with the return receipt requested. If the notice of violation and order to abate sent by 

certified mail is returned showing that it was not delivered, a copy of the notice of violation 

and order to abate shall be posted in a conspicuous place in or about the structure affected by 

such notice and a copy thereof mailed, by first class mail, to the record owner at the at the 

address listed on the last equalized county tax assessment roll. Upon issuance of a stop work 

order, the cited work shall immediately cease.  The stop work order shall state the conditions 

under which work will be permitted to resume. 

115.2.1 Violation to remove or deface a stop work order.  It shall be a violation of 

this code to remove, deface or mutilate any stop work order posted on a structure or 

site pursuant to this section without the express written permission of the building 

official. 

115.3 Unlawful continuance. Any person who shall continue any work in or about the 

structure after having been served with a stop work order, except such work as that person is 

directed to perform to remove a violation or unsafe condition, shall be subject to penalties as 

prescribed by Section 1.12.010 of the Sonoma Municipal Code.  Further, any violation of this 

section is deemed a public nuisance and may be subject to nuisance abatement proceedings as 

provided by Section 1.12.010 and Chapter 14.30 of the Sonoma Municipal Code.  

 

SECTION 116  

UNSAFE STRUCTURES AND EQUIPMENT  

116.1 Authority.  For the purposes of this code, any applicable building, structure or 

equipment, including those structures that are subject to the requirements of Division 13, Part 

1.5 of the California Health and Safety Code commencing with Section 17910 (State Housing 

Law), which by inspection or observation by the building official, has any of the conditions 
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or defects defined as an unsafe structure, shall be abated by repair, rehabilitation, demolition 

or removal. 

116.2 Unsafe structures prohibited. No person shall own, use, occupy or maintain any 

unsafe structure.  

116.3 Unsafe structures declared a public nuisance. Any unsafe structure or equipment 

regulated by this code is hereby declared to be a public nuisance. In addition to instituting any 

appropriate action to prevent, restrain or correct a violation of this section, the building 

official may abate an unsafe condition by repair, rehabilitation, demolition or removal in 

accordance with the procedure specified in this section or as alternatively set forth in the 

nuisance abatement proceedings set forth by Chapter 14.30 of the Sonoma Municipal Code.  

116.4 Notice of unsafe structure. The building official shall examine or cause to be 

examined every building or structure or portion thereof reported as dangerous, damaged or 

unsafe and if, in the building official's opinion, such building or structure is found to be an 

unsafe structure as defined in this code, the building official shall give to the party in interest 

written notice stating the defects thereof. This notice shall require the owner, other party in 

interest or person in charge of the building or premises to commence either the required 

repairs or improvements or demolition and removal of the building or structure or portions 

thereof and all such work shall be completed within a time frame stipulated by the building 

official.  If necessary, such notice shall also require the building, structure, or portion thereof 

to be vacated forthwith and not reoccupied until the required repairs and improvements be 

completed, inspected and approved by the building official. The designated period within 

which the owner, tenant, other party in interest or person in charge is required to comply with 

such notice shall begin as of the date the owner or person in charge receives such notice by 

personal service or certified mail. If such notice is by posting, the designated period shall 

begin ten (10) days following the date of posting.  The notice of unsafe structure shall state 

the rights to a hearing or appeal. The notice period shall be a minimum of thirty (30) days 

unless the building official deems a shorter period necessary to prevent or remedy an 

immediate threat to the health and safety of the public or occupants of the structure. 

116.5 Service of notice of unsafe structure.  The notice of unsafe structure shall be deemed 

properly served if a copy thereof is (a) personally delivered upon every party in interest, as 

defined in this code; or (b) posted in a conspicuous place on the structure or property and a 

copy thereof mailed by certified mail with a return receipt requested to the record owner of 
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the property involved at the address listed on the last equalized county tax roll and if known, 

any party in interest.  

If the notice of unsafe structure sent by certified mail is returned showing that it was not 

delivered, the notice shall be deemed properly served if a copy thereof is posted in a 

conspicuous place on the unsafe structure or property involved and a copy is mailed by first 

class mail to the record owner of the property involved at the address listed on the last 

equalized county tax roll.   

The failure of any owner or other person to receive such notice shall not affect in any manner 

the validity of any proceedings taken hereunder.  

116.6 Recording of notice of unsafe structure.  If the notice of unsafe structure is not 

complied with in the time prescribed by such notice, the building official is authorized to 

record with the County Recorder’s Office, after the expiration of said time period, said notice 

against the property with respect to the unsafe conditions and violations that exist.  Said 

notice must specify the nature of the unsafe conditions, the provisions of this code being 

violated, when the building official first learned of the existence of the unsafe conditions, 

how much time the violator has to cure the unsafe conditions and violations, and the 

assessor’s parcel number and street address, if any, of the subject property. 

Following the recordation of the notice of unsafe conditions, the building official is not 

required to make any inspection or review of the premises to determine the continued 

existence of the cited unsafe conditions or violations. It is the responsibility of the record 

owner, occupant or other party in interest to comply with the above provisions. 

116.6.1 Rescission of recorded notice or order. Any person who desires to have 

recorded a notice rescinding the notice of unsafe structure must first obtain the 

necessary approvals and permit(s) to correct or remove the unsafe conditions and 

violations. Once the building official determines that the work covered by such 

permit(s) has been satisfactorily completed, the building official shall, following a 

request made by the person requesting said rescission, record a notice rescinding the 

prior notice of unsafe structure. The person requesting said rescission shall be 

responsible for the payment of any fee adopted by resolution of the city council for 

the rescission or termination of said notice. 

116.7 Posting of notice to vacate. Any unsafe building ordered vacated in accordance with 

this section shall not be reoccupied until the unsafe conditions have been eliminated. Each 



ATTACHMENT A 
Draft Ordinance – Rev 10/15/13 

such vacated building shall be locked and otherwise secured against entry and the building 

official shall post thereon a placard stating: 

" UNSAFE - DO NOT ENTER OR OCCUPY  

by order of the City of Sonoma Building Department." 

Additional information may be placed on the notice to vacate as deemed appropriate by the 

building official.  Such notice shall be posted in a conspicuous place at or near the main 

entrance and shall be visible to persons approaching the building or structure from a street.  

116.7.1 Proof of posting.  Proof of posting of the notice to vacate shall be provided 

by written declaration under penalty of perjury executed by the person making the 

posting and declaring the time, date, manner and location the posting was made. 

116.7.2 Violation to remove or deface posted notice to vacate.  It shall be a 

violation of this code to remove, deface or mutilate any notice to vacate posted on a 

building pursuant to this section without the express written permission of the 

building official. 

116.8 Right of hearing.  Any interested party may request a hearing before the board of 

appeals to show cause why the building or structure should not be ordered repaired, vacated 

and repaired, or vacated and demolished or removed. The request for a hearing shall comply 

with the provisions set forth in Section 113 of this code. A hearing shall be requested by the 

building official prior to demolition or repair of an unsafe building by the City except when 

such demolition or repair is done under the emergency procedure set forth in this section.  

116.9 Order of board of appeals. If, after holding a hearing on the matter, the board of 

appeals finds that the building or structure is an unsafe structure, it shall issue a written order 

that includes, but is not limited to, the following:  

1.  The name address and telephone number of the City. 

2.  The address or location of the unsafe structure. 

3.  The name and address of the parties in interest. 

4.  A finding of fact that (a) the building or structure is an unsafe structure and 

nuisance and directing that it either be demolished or otherwise repaired in 

accordance with this code as applicable; or (b) the building or structure is an unsafe 

structure and nuisance and directing that it shall be vacated and that the building or 
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structure either be demolished or otherwise repaired in accordance with this code as 

applicable.  

5.  A list of the specific defects and violations. 

6.  The dates required for the commencement and the completion of either the 

required repairs or improvements or the demolition or removal of the building or 

structure or portions thereof. 

7.  If necessary, a statement that the building, structure, or portion thereof be 

immediately vacated and not reoccupied until the required repairs and improvements 

are completed, inspected and approved by the building official. 

8.  A statement that if the repairs or demolition necessary to remove the unsafe 

conditions is not made within the designated period stated in the order, the building 

official may then demolish or repair such portions of the structure, or may cause such 

work to be done, to the extent necessary to eliminate the hazard determined to exist 

by the board of appeals.   

9.  A statement that the order by the board of appeals is not appealable to the city 

council. 

10. A statement that all costs to enforce the order of the building official and the 

board of appeals and for the repairs or demolition necessary to remove the unsafe 

conditions incurred by the City, shall be made a personal obligation of the property 

owner and if not paid within 30 days of request of payment by the City, may be made 

a special assessment against the property involved, pursuant to Section 117.1. 

11. If the building or structure, or portion thereof is residential, a statement in 

accordance with Section 17980(e) of the Health and Safety Code that, in accordance 

with Section 17274 and 24436.5 of the Revenue and Taxation Code, a tax deduction 

may not be allowed for interest, taxes, depreciation, or amortization paid or incurred 

in a taxable year, and, in addition, any other notice required by Health and Safety 

Code Section 17980.  

116.9.1 Board of appeals termination of building official’s order.  If, after holding 

a hearing on the matter, the board of appeals finds that the building or structure is not 

an unsafe structure, it shall issue a written order terminating the order of the building 

official. 
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116.9.1 Service and posting of order of board of appeals. The order of the board of 

appeals shall be served upon the same parties and in the same manner as required for 

the notice of hearing. It shall also be conspicuously posted on or about the building or 

structure.  

116.10 Failure to comply with order of building official.  If the repairs or demolition 

necessary to remove the unsafe condition as set forth in the notice of unsafe structure is not 

made within the designated period prescribed by the building official and if a hearing has not 

otherwise been held by the board of appeals, the building official shall request that a hearing 

be held regarding the unsafe conditions and failure to comply with the order.  

116.11 Failure to comply with order of the board of appeals.  If the repairs or demolition 

necessary to remove the unsafe condition as set forth in the order of the board of appeals is 

not made within the designated period the building official may then demolish or repair such 

portions of the structure, or may cause such work to be done, to the extent necessary to 

eliminate the hazard determined to exist by the board of appeals.  

116.12 Emergency procedure.  Whenever any structure or portion thereof, in the opinion of 

the building official, constitutes an immediate and imminent hazard to life or property or 

conditions thereof present a clear and immediate threat to public safety and are such that 

alterations, bracing, repairs or demolition must be immediately undertaken, the building 

official may cause to make such alterations, bracing, repairs, or demolish such portions of the 

structure as are necessary to protect life, property, or public safety after giving such notice to 

the parties in interest, the tenant(s) of the building and the city council, as the circumstances 

will permit or without any notice whatever when, in the opinion of the building official and 

the city manager, immediate action is necessary to protect life, property or public safety.  

 

SECTION 117  

RECOVERY OF COSTS 

117.1 Payment of costs for enforcement.  All reasonable and actual costs incurred by the 

City for the enforcement and abatement of an unsafe structure, public nuisance or any 

violation of this code, shall be made a personal obligation of the property owner and shall be 

paid to the City not more than 30 days from the date the invoice for said costs is mailed.  The 

building official shall keep an account of the cost of enforcement and abatement and shall 

render an itemized written report of said costs to the property owner when requested. 
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If the property owner fails to pay the full cost of the personal obligation within 30 days from 

the date the invoice for services is mailed by the building official, said costs shall be 

confirmed by the city council and made a special assessment against the property upon which 

the structure stood or nuisance existed, pursuant to the procedures established by this section, 

which the city council adopts pursuant to Government Code Section 38773.5.  

The building official shall prepare and submit an itemized written report to the city council of 

the cost of removing and/or abating the nuisance, violation or unsafe building including, but 

not limited to, administrative costs, inspection costs, investigation costs, enforcement costs, 

attorney fees or costs, and all costs of prosecution.  Before the report is submitted and 

reviewed by the city council, a copy of the report and notice of the time when the report will 

be reviewed by the city council for confirmation shall be mailed to the party in interest, 

certified mail, return receipt requested, at the address shown on the last equalized assessment 

roll or the supplemental roll, whichever is more current at least ten (10) days prior to review 

by the city council. The notice shall specify that the property may be sold after three years by 

the tax collector for unpaid delinquent assessments, and shall otherwise be in compliance 

with Government Code Section 38773.5. 

Pursuant to Government Code Section 38773.5(b), recovery of attorneys' fees shall be limited 

to the prevailing party for those individual actions or proceedings in which the city elects, at 

the initiation of that individual action or proceeding, to seek recovery of its own attorneys' 

fees. In no action, administrative proceeding, or special proceeding shall an award of 

attorneys' fees to a prevailing party exceed the amount of reasonable attorneys' fees incurred 

by the City in the action or proceeding.  

The city council shall hold a hearing to determine the reasonableness or correctness of the 

assessment, or both. The building official shall notify, in writing, the party in interest of the 

city council’s decision. If the total assessment, as confirmed by the city council is not paid in 

full within ten (10) days after receipt of such notice from the building official, the building 

official shall take those actions necessary to cause a special assessment to be recorded against 

the parcel in the amount confirmed by the city council. From the date of such recording, such 

balance due shall be a special assessment against the parcel.  

The special assessment shall be collected at the same time and in the same manner as 

ordinary municipal taxes are collected, and shall be subject to the same penalties and the 

same procedure and sale in case of delinquency as provided for ordinary municipal taxes. All 
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the laws applicable to the levy, collection and enforcement of County taxes shall be 

applicable to such special assessment. 

 

SECTION 118  

INTERFERENCE PROHIBITED 

A person shall not obstruct, impede, or interfere with the building official, any representative 

authorized by the building official, or with any person who owns or holds any estate or 

interest in any unsafe building which has been ordered by the building official or the board of 

appeals to be repaired, vacated and repaired, or vacated and demolished, whenever the 

building official or such owner is engaged in repairing, vacating and repairing, or 

demolishing any such unsafe building pursuant to this code, or is performing any necessary 

act preliminary to or incidental to such work, or authorized or directed pursuant hereto.  

 
 
14.10.015 Technical Codes Adopted. 
  Pursuant to Section 50022.2 of the California Government Code, the following technical codes 
are adopted by reference as described herein and as amended by the following sections of this 
Chapter: 
 

A. 2013 California Building Code Volumes 1 and 2, based on the 2012 International 
Building Code published by the International Code Council;  

 
B. 2013 California Residential Code, based on the 2012 International Residential Code 

published by the International Code Council;  
 
C. 2013 California Electrical Code, based on the 2011 National Electrical Code published 

by the National Fire Protection Association and BNi Publications; 
 
D. 2013 California Mechanical Code, based on the 2012 Uniform Mechanical Code 

published by the International Association of Plumbing and Mechanical Officials; 
 
E. 2013 California Plumbing Code, based on the 2012 Uniform Plumbing Code published 

by the International Association of Plumbing and Mechanical Officials;  
 
F. 2013 California Energy Code published by the California Building Standards 

Commission; 
 
G. 2013 California Historical Building Code, published by the California Building Standards 

Commission; 
 
H. 2013 California Fire Code, based on the 2012 International Fire Code published by the 

International Code Council: 
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I. 2013 California Existing Building Code, together with its appendices and referenced 
standards and based on the 2012 International Existing Building Code published by International Code 
Council; 

 
J. 2013 California Green Building Standards Code published by the California Building 

Standards Commission; 
 
K. 2013 California Referenced Standards published by the California Building Standards 

Commission;  
 
 
14.10.020   2013 California Building Code Amendments. 
 

A.  Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, the administrative regulations of Chapter 1, Division II of Part 2 of the 2013 California 
Building Standards Code, known as the California Building Code, as adopted by Section 14.10.015, are 
amended as follows: 

 
Delete Chapter 1, Division II (Scope and Administration) in its entirety and replace with the 
administrative provisions contained in Section 14.10.010 of the Sonoma Municipal Code. 

 
 
B.  Based upon the express findings of necessity #1 and #2 set forth in Section 14.10.005, 

Part 2 of the 2013 Edition of the California Building Standards Code, known as the California Building 
Code, as adopted by Section 14.10.015, is amended as follows: 

 
Adopt by reference and add the following 2013 California Building Code appendices: 
 

a. Appendix Chapter H – Signs  

b. Appendix Chapter I - Patio Covers. 
 
C.  Based upon the express finding of necessity #1 set forth in Section 14.10.005, Part 2 of 

the 2013 Edition of the California Building Standards Code, known as the California Building Code, as 
adopted by Section 14.10.015, is amended as follows: 

 
 
Delete subsection 3401.4.1 in its entirety and replace to read as follows: 
 

3401.4.1 Existing Materials.  Materials already in use in a building in compliance with 
requirements or approvals in effect at the time of their erection or installation shall be permitted 
to remain in use unless determined by the building official to be unsafe, as defined in the 
administrative provisions contained in Sonoma Municipal Code Section 14.10.010, or unless 
otherwise required to be retroactively upgraded in accordance with technical codes, as defined in 
administrative provisions contained in Sonoma Municipal Code Section 14.10.010. 

 
 
Delete the last sentence in subsection 3405.1 and replace it to read as follows: 
 

Routine maintenance required by Section 3401.2, ordinary repairs exempt from permit 
requirements as provided in the administrative provisions contained in Sonoma Municipal Code 
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Section 14.10.010, and abatement of wear due to normal service conditions shall not be subject to 
the requirements for repairs in this section.   

 
 

14.10.025  2013 California Residential Code Amendments. 
 

A.  Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, the administrative regulations of Chapter 1, Division II of Part 2.5 of the 2013 California 
Building Standards Code, known as the California Residential Code, as adopted by Section 14.10.015, 
is amended as follows: 

 
Delete Chapter 1, Division II (Scope and Administration) in its entirety and replace with the 
administrative provisions contained in Section 14.10.010 of the Sonoma Municipal Code. 

 
B.  Based upon the express findings of necessity #1 set forth in Section 14.10.005, Part 2.5 

of the 2013 Edition of the California Building Standards Code, known as the California Residential 
Code, as adopted by Section 14.10.015, is further amended as follows: 
 

a. Adopt by reference and add Appendix Chapter H (Patio Covers) of the 2013 California 
Residential Code appendices. 

b. Adopt by reference and add Appendix Chapter G (Swimming Pools, Spas and Hot Tubs) 
of the 2013 California Residential Code appendices. 

 
 

C.  Based upon the express findings of necessity #1, #2 and #4 set forth in Section 
14.10.005, Part 2.5 of the 2013 Edition of the California Building Standards Code, known as the 
California Residential Code, as adopted by Section 14.10.015, is further amended as follows: 
 

Delete subsection R313.2 including the exception in its entirety and replace to read as follows: 
 

R313.2  One- and two-family dwellings automatic fire systems. An automatic residential fire 
sprinkler system shall be installed in one- and two- family dwellings, factory-built housing, 
mobile homes and manufactured homes. 
 

Exception: An automatic residential fire sprinkler system shall not be required for 
additions or alterations to existing one- and two- family dwellings, factory-built housing, 
mobile homes and manufactured homes that are not already provided with an automatic 
residential sprinkler system unless otherwise required by the Fire Code. 

 
R313.2.1  Design and installation. Automatic residential fire sprinkler systems shall be designed 
and installed in accordance with Section R313.3 or NFPA 13D. 
 

Exception: Automatic residential fire sprinkler systems installed in factory-built housing, 
mobile homes and manufactured homes, shall be designed and installed in accordance 
with California Code of Regulations, Title 25, Section 4302. 
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14.10.030 2013 California Electrical Code Amendments. 
 

A.  Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, Part 3 of the 2013 California Building Standards Code, known as the California Electrical 
Code, as adopted by Section 14.10.015, is amended as follows: 

 
Delete Annex H (Administration and Enforcement) of the electrical code in its entirety and add 
and adopt in its place the administrative provisions contained in Section 14.10.010 of the 
Sonoma Municipal Code. 

 
 
14.10.035 2013 California Mechanical Code Amendments. 
 

A.  Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, the administrative regulations of Chapter 1 Division II of Part 4 of the 2013 California 
Building Standards Code, known as the California Mechanical Code, as adopted by Section 14.10.015, 
is amended as follows: 
 

Delete Chapter 1, Division II (Administration) in its entirety and replace with the administrative 
provisions contained in Section 14.10.010 of the Sonoma Municipal Code. 

 
B. Based upon the express findings of necessity #1 and #2 set forth in Section 14.10.005, 

Part 4 of the 2013 California Building Standards Code, known as the California Mechanical Code, as 
adopted by Section 14.10.015, is amended as follows: 

 
Adopt by reference and add the following 2013 California Mechanical Code appendices:  

a. Appendix B (Procedures to be Followed to Place Gas Equipment into Operation) 
 
 
14.10.040 2013 California Plumbing Code Amendments. 
 

A.  Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, the administrative regulations of Chapter 1 Division II of Part 5 of the 2013 California 
Building Standards Code, known as the California Plumbing Code, as adopted by Section 14.10.015, is 
amended as follows: 
 

Delete Appendix Chapter 1, Division II (Administration) in its entirety and replace with the 
administrative provisions contained in Section 14.10.010 of the Sonoma Municipal Code. 

 
 

B. Based upon the express findings of necessity #3 set forth in Section 14.10.005, Part 5 of 
the 2013 California Building Standards Code, known as the California Plumbing Code, as adopted by 
Section 14.10.015, is amended as follows: 
 

Amend Section 1601.3 by deleting the Exception therein. 
 
 

Amend the first sentence of subsection 1602.1.1 to read as follows: 
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1602.1.1  [HCD 1] Clothes Washer System. A construction permit is required for a clothes 
washer system and shall comply with all the following: 

 
 

Amend Section 1602.5 by deleting the Exception therein. 
 
 

C. Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, Part 5 of the 2013 California Building Standards Code, known as the California Plumbing 
Code, as adopted by Section 14.10.015, is amended as follows: 
 

Adopt by reference and add the following 2013 California Plumbing Code appendices:  

a. Appendix A (Recommended Rules for Sizing the Water Supply System). 

b. Appendix C (Alternate Plumbing Systems) 

c. Appendix D (Sizing Storm Water Drainage Systems) 

d. Appendix E (Manufactured/Mobile Home Parks and Recreational Vehicle Parks) 

e. Appendix H (Private Sewage Disposal Systems) 

f. Appendix I (Installation Standards) 
 
 
14.10.045 2013 California Fire Code Amendments. 
 

A. Based upon the express findings of necessity #1, #2 and #3 set forth in Section 
14.10.005, Part 9 of the 2013 California Building Standards Code, known as the California Fire Code, 
as adopted by Section 14.10.015, is amended by adopting by reference and adding the following 
appendices: 
 
 Appendix Chapters, 4, B, BB, C, CC, D, E, F and H of the 2013 California Fire Code. 
 
 B. Based upon the express findings of necessity #1, #2, #3 and #4 set forth in Section 
14.10.005, Part 9 of the 2013 California Building Standards Code, known as the California Fire Code, 
as adopted by Section 14.10.015 and as further amended by the adoption of certain appendices, is 
amended to read as follows: 

 
Amend subsection 105.6.47 to read as follows: 

 
105.6.47 Additional permits.  In addition to the permits required by Section 105.6, the 
following permits shall be obtained from the Bureau of Fire Prevention prior to engaging 
in the following activities, operations, practices or functions: 

1.  Production facilities.  To change use or occupancy, or allow the attendance of a 
live audience, or for wrap parties. 

2.  Pyrotechnics and special effects.  To use pyrotechnic special effects, open flame, 
use of flammable or combustible liquids or gases, welding, and the parking of motor 
vehicles in any building or location used for the purpose of motion picture, television 
and commercial productions. 



ATTACHMENT A 
Draft Ordinance – Rev 10/15/13 

3.  Live Audiences.  To install seating arrangements for live audiences in approved 
production facilities, production studios and sound stages. See Chapter 48. 

4.  Apartment, hotel, motel. An operational permit is required to operate an apartment 
house, hotel, or motel. 

5.  Bonfires or rubbish fires. An operational permit is required to kindle or authorize 
the kindling or maintenance of bonfires or rubbish fires. 

6.  Change of occupancy. An operational permit is required for any change in the 
occupancy, business or tenancy of any building, facility, or structure. 

7.  Day Care. An operational permit is required to operate a day care occupancy with 
an occupant load over eight (8) persons. 

8.  Emergency Responder Radio Coverage System. An operational permit is required 
for buildings and/or facilities with emergency responder radio coverage systems and 
related equipment. 

9.  Fire protection systems. An operational permit is required for buildings and/or 
facilities with fire protection systems and related equipment such as fire pumps, fire 
hydrant systems, fire suppression systems, fire alarm systems, smoke management 
systems, and similar systems governed by this code. 

10. High-rise building. An operational permit is required to operate a high-rise 
building as defined in the Building Code. 

11. Institutional or residential occupancy (6 or less persons). An operational permit 
is required to operate an institutional or residential occupancy for 6 or less persons, 
except day care and residential care facilities for the elderly. 

12. Institutional or residential occupancy (more than 6 persons). An operational 
permit is required to operate an institutional or residential occupancy for more than 6 
persons. Exception: A permit is not required for large family day care providing care 
for less than 9 children. 

13. Medical Gas Systems. An operational permit is required for buildings and/or 
facilities with medical gas systems and related equipment, and similar systems 
governed by this code. 

14. Oil or natural gas well. An operational permit is required to own, operate or 
maintain an oil or natural gas well. 

15. Organized Camps. An operational permit is required to operate an organized camp 
(Group-C Occupancy). 

16. Public Christmas Tree Lot or Pumpkin Patch. An operational permit is required 
to operate a Christmas tree lot or pumpkin patch, haunted house, or similar facility that 
is open to the public. 

17. Special Event Permit An operational permit is required for any organized 
procession or assemblage of 50 or more people, which could significantly impact 
vehicular traffic or create a safety problem. Examples include, but are not limited to: 
music festivals, outdoor markets, circus, walkathons, runs, marathons, trail rides, 
bicycle races, celebrations, parades and other similar activities. 

18. Winery Caves – Public Accessible. An operational permit is required to operate a 
Type-2 or Type-3 winery cave that is accessible to the public.   
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Add a new subsection 105.7.17 to read as follows: 
 

105.7.17 Additional Construction Permits. In addition to the permits required by Section 
105.7, the following construction permits shall be obtained from the Bureau of Fire 
Prevention prior to starting construction: 

1.  Emergency vehicle access facilities. A construction permit is required for 
installation or modification of roadways and roadway structures used for emergency 
vehicle access. 

2.  Emergency responder radio systems. A construction permit is required for the 
installation, modification or improvements to emergency responder radio systems. 

3.  Excavation near flammable or combustible liquid pipeline. A construction 
permit is required to excavate or do any work below grade within ten (10) feet of any 
pipeline for the transportation of flammable or combustible liquid. 

4.  Fire-line underground utility piping. A construction permit is required to install, 
alter, or make improvements to fire-line underground utility piping. A separate utility 
permit from the building official is required prior to installing any private underground 
fire protection water piping and associated appliances. 

5.  Gates. A construction permit is required for the installation of security gates across 
a fire apparatus access road. 

6.  Hazardous materials site disclosure (aboveground facility & underground 
tank). A construction permit is required to permanently remove hazardous materials 
storage or use premises from service, including the permanent removal of a hazardous 
materials tank. 

7.  LP-gas. A construction permit is required for the installation of or modification to 
an LP gas tank in excess of 250 gallon capacity. 

8.  Medical gas system. A construction permit is required to install a medical gas 
system. 

9.  Oil or natural gas well. A construction permit is required to drill an oil or natural 
gas well. 

10. Roof-mounted solar photovoltaic power systems. A construction permit is 
required to install or modify a roof-mounted solar photovoltaic power system. 

 
 
Amend subsection 109.4 to read as follows: 
 

109.4  Violation penalties.  Any person, firm or corporation who violates a provision of this 
code, or any other section of Chapter 14.10 of the Sonoma Municipal Code, or fails to 
comply with any of the requirements thereof, or allows a violation to continue without taking 
reasonable means to cure or abate the same after having been ordered to do so, or who erects, 
constructs, alters or repairs a building or structure in violation of the approved construction 
documents or directive of the fire chief, or of a permit or certificate issued under the 
provisions of this code, is punishable as provided by Section 1.12.010 of the Sonoma 
Municipal Code.  Each violation shall constitute a separate offense for each and every day 
such person, firm or corporation violates or allows a violation to continue without taking 
reasonable means to cure or abate the same after having been ordered to do so.  A violation of 
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this section or any other section of Chapter 14.10 of the Sonoma Municipal Code shall be 
deemed a public nuisance and is subject to nuisance abatement proceedings as provided by 
Section 1.12.010.   

 
 
Amend subsection 111.4 to read as follows: 
 

111.4 Failure to comply. Any person who shall continue any work in or about the structure 
after having been served with a stop work order, except such work as that person is directed 
to perform to remove a violation or unsafe condition, shall be subject to penalties as 
prescribed by Section 1.12.010 of the Sonoma Municipal Code.  Further, any violation of this 
section is deemed a public nuisance and may be subject to nuisance abatement proceedings as 
provided by Section 1.12.010. 

 
 

Amend Section 202 to add the following definition of "ADDITION" between "ACCESSIBLE 
ROUTE" and "AGED HOME OR INSTITUTION”: 

 
ADDITION is the increase of area of an existing structure, for which a building permit has been 
issued, where the increase in floor area is not made exclusively for the provision of accessibility 
for the physically disabled. 

 
 
Amend Section 202 to add the following definition of "MANUFACTURED HOME" between 
"MANUAL STOCKING METHODS" and "MOBILE HOME”: 

 
MANUFACTURED HOME is a structure when erected on site, is 320 or more square feet, is 
built on a permanent chassis and designed to be used as a single-family dwelling with or without 
a foundation when connected to the required utilities, and includes the plumbing, heating, air 
conditioning, and electrical systems contained therein. (CA Health & Safety Code §18007) 
 
 

Amend Section 202 to add the following definition of "MOBILE HOME" between 
"MANUFACTURED HOME" and "MARINA”: 
 

MOBILE HOME is a structure when erected onsite, is 320 or more square feet, is built on a 
permanent chassis and designed to be used as a single-family dwelling with or without a 
foundation system when connected to the required utilities, and includes the plumbing, heating, 
air conditioning, and electrical systems contained therein. (CA Health & Safety Code §18008) 

 
 
Amend Section 202 to add the following definition of "REMODELED" between "RELOCATABLE 
BUILDING (PUBLIC SCHOOL) and "REMOTE EMERGENCY SHUTOFF DEVICE" to read as 
follows: 

 
REMODELED is work requiring a building permit including, but not limited to, cosmetic or 
structural repairs, renovations, restorations, alterations or additions to a structure, the total 
valuation of which, as determined by the building official, exceeds $100,000 for buildings 
containing residential uses or occupancies and $150,000 for all other occupancies over any 36-
month period.  
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Amend Section 202 to add the following definition of "STRUCTURE" between "STORY ABOVE 
GRADE PLANE" and "SUPERVISING STATION" to read as follows: 

 
STRUCTURE is that which is built or constructed, an edifice or building of any kind or any 
piece of work artificially built up or composed of parts joined together in some definite manner, 
regardless of property lines. 

 
 
Amend subsection 304.1.2 by adding subsection 304.1.2.1 to read as follows: 

 
304.1.2.1  Combustible Vegetation.  The fire chief shall notify a property owner by U. S. Postal 
mail when it is determined that a property is or may become a fire hazard due to combustible 
vegetation. The property owner may be given the choice of performing hazard abatement work on 
their own behalf, or authorizing the fire chief to have the work performed. In the event that the 
property owner does not reply, fails to complete the abatement, or authorizes the fire chief to 
perform the work on the owner's behalf, the fire chief may cause the work to be performed, then 
bill the property owner for the cost of such work plus an appropriate administrative fee. Upon the 
request of the property owner, or in the event that a property owner fails to reply to a bill for 
weed abatement services, the chief shall request the City Clerk to report the cost of such services 
to the County Tax Assessor, so that the balance due can be added to the property tax of that parcel 
of land. 

 
 

Add subsection 304.1.4 to read as follows: 
 

304.1.4  Defensible space - neighboring property 
Persons owning, leasing, or controlling property within areas requiring defensible spaces are 
responsible for maintaining a defensible space on the property owned, leased or controlled by 
said person, within a distance of not less than 30 feet (91 467 mm) from any neighboring building 
structure or property line.  Distances may be modified by the fire code official because of a site-
specific analysis based on local conditions. 

 
 
Amend subsection 501.1 to read as follows: 

 
501.1 Scope. Fire service features for buildings, structures and premises shall comply with this 
chapter. Design and construction shall be in accordance with the following sections unless 
otherwise authorized by the fire code official in accordance with 104.9 Alternative Materials and 
Methods. 

 
 
Amend subsection 503.2.3 to read as follows: 
 

503.2.3 Surface. Fire apparatus access roads shall be designed and maintained to support the 
imposed loads of fire apparatus and shall be surfaced so as to provide all-weather driving 
capabilities. The surface shall provide unobstructed access to conventional drive vehicles, 
including sedans and fire engines. Surfaces shall be capable of supporting a 40,000 pound 
vehicular load. 
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Amend subsection 503.2.6 to read as follows: 

 
503.2.6  Bridges and Elevated Surfaces. Where a bridge or an elevated surface is part of a fire 
apparatus access road, the bridge shall be constructed and maintained in accordance with 
AASHTO Standard Specifications. Bridges and elevated surfaces shall be designed for a live load 
sufficient to carry the imposed loads of fire apparatus. Vehicle load limits shall be posted at both 
entrances to bridges when required by the fire code official. Where elevated surfaces designed for 
emergency vehicle use are adjacent to surfaces which are not designed for such use, approved 
barriers, approved signs or both shall be installed and maintained when required by the fire code 
official. 

 
 
Add the following sentence to the end of section 503.2.7: 
 

All buildings located on slopes of greater than five percent (5%) shall also include such additional 
fire protection measures, as the fire chief deems necessary to mitigate access constraints. 
 

 
Amend subsection 505.1 to read as follows: 
 

505.1 Address identification. New and existing buildings shall have approved address numbers, 
building numbers or approved building identification placed in a position that is plainly legible 
and visible from the street or road fronting the property. These numbers shall contrast with their 
background. Where required by the fire code official, address numbers shall be provided in 
additional locations to facilitate emergency response. Address numbers shall be Arabic numbers 
or alphabetical letters. Posted address numbers shall be those assigned by the City of Sonoma. 
Address numbers shall be maintained. 
 

Exceptions:  
1. These requirements may be modified with the approval of the fire code official. 
2. Illuminated address numbers are not required for existing buildings where approved; 

reflective numbers are to be installed. 
 

505.1.1 Addresses for buildings.  All buildings shall be issued an address by the local 
jurisdiction which conforms to that jurisdiction's overall address system. Accessory buildings 
will not be required to have a separate address; however, each unit within a building shall be 
separately identified. 

 
505.1.2 Numbers for one and two- family dwellings. Numbers for one and two- family 

dwellings shall be a minimum of 4 inches (101.6mm) high with a minimum stroke width of 
0.5 inches (12.7 mm). Where access is by means of a private road and the building cannot be 
viewed from the public way, a monument, pole, or other sign or means shall be used to 
identify the structure.  

 
505.1.3 Numbers for other than one and two- family dwellings.  Numbers for other than 

one- and two- family dwellings shall be a minimum of 12 inches high with a minimum stroke 
width of 1 inch. Suite numbers for other than one and two-family dwellings shall be a 
minimum of 6 inches high and 0.5 inches stroke.  
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505.1.4 Installation, location and visibility of addresses. All buildings shall have a 
permanently posted address, which shall be placed at each driveway entrance and visible 
from both directions of travel along the road. In all cases, the address shall be posted at the 
beginning of construction and shall be maintained thereafter, and the address shall be visible 
and legible from the road on which the address is located. 

 
505.1.4.1 Address signs along one-way roads shall be visible from both the intended direction 

of travel and the opposite direction. 
 
505.1.4.2 Where multiple addresses are required at a single driveway, they shall be mounted 

on a single post. (d) Where a roadway provides access solely to a single commercial or 
industrial business, the address sign shall be placed at the nearest road intersection 
providing access to that site. 

 
 

Add a new subsection 507.1.1 to read as follows: 
 

507.1.1 Emergency water during construction. The emergency water system shall be 
available on-site prior to combustible construction. Required fire hydrants shall be accepted 
by the City of Sonoma and conform to City of Sonoma Standard Plan 501. 

 
 

Amend subsection 507.5 to read as follows: 
 

507.5  Fire hydrant systems.  Fire hydrant systems shall comply with Sections 507.5.1 through 
507.5.6.  

 
 

Amend subsection 507.5.1 by deleting the subsection and exception and replacing it to read as 
follows: 

 
507.5.1 Where required. Where a portion of the facility or building hereafter constructed or 
moved into or within the jurisdiction is more than 150 feet (45.179 m) from a hydrant on a fire 
apparatus access road, as measured by an approved route around the exterior of the facility or 
building, on-site fire hydrants and mains shall be provided where required by the fire code 
official. 
 
 

Amend subsection 510.1 to read as follows: 
 
510.1 Emergency responder radio coverage in buildings. All buildings, Type-2 winery caves 
and Type-3 winery caves shall have approved radio coverage for emergency responders within 
the building or winery cave based upon the existing coverage levels of the public safety 
communication systems of the jurisdiction, at the exterior of the building. This section shall not 
require improvement of the existing public safety communication systems. 

Exceptions: 

1. Where approved by the building official and the fire code official, a wired 
communication system in accordance with Section 907.2.13.2 may be permitted 
to be installed in lieu of an approved radio coverage system. 
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2. Where it is determined by the fire code official that the radio coverage system is 
not necessary. 

 
 

Amend subsection 901.4.1 by adding subsection 901.4.1.1 to read as follow:  
 

901.4.1.1 Owner Responsibilities. Where such systems and appliances are required by this or 
any other code, it shall be the responsibility of the owner that a person or persons familiar with 
the function and proper operation of such devices be in attendance whenever the premises is 
occupied. 

 
 

Amend subsection 901.6.1 by modifying the first paragraph to read as follows:  
 

901.6.1 Standards. Fire protection systems shall comply with Standards set forth by the National 
Fire Protection Association.  

 
 

Add subsection 901.11 to read as follows: 
 

901.11 Notice of Nuisance Alarm. The officer in charge of fire units responding to a fire 
alarm signal shall determine whether a true emergency exists. If the officer determines that 
an emergency does not exist, the chief of the local fire agency or his/her authorized 
representative may issue a written notice of nuisance alarm to the owner or person in 
charge or control of the facility where the alarm signal originated. 
 
 

Add subsection 901.12 to read as follows: 
 

901.12 Unreliable Fire Alarm Systems. The fire chief of the local fire agency or his/her 
authorized representative may determine that a fire alarm system is unreliable upon receipt 
of more than four (4) nuisance alarms within a twelve (12) month period. Upon finding 
that an alarm system is unreliable, the fire chief of the local fire agency or his/her 
authorized representative may order the following: 
 

1. For any nuisance alarm where the system is not restored, the fire chief may require 
the system owner to provide standby personnel as defined by Section 901.7 or take 
such other measures, as the fire chief deems appropriate. Persons or activities required 
by the fire chief shall remain in place until a fire department approved fire alarm 
maintenance firm certifies in writing to the fire chief that the alarm system has been 
restored to a reliable condition. The fire chief may require such tests, as he deems 
necessary to demonstrate the adequacy of the system. 
 
2. Upon the fifth (5th) and sixth (6th) nuisance alarms from the alarm system within 
a twelve- (12) month period, the system owner shall pay a mitigation fee to the fire 
department of $150.00, plus the cost of fire engine response, for each occurrence. 
 
3. Upon the seventh (7th) and eighth (8th) nuisance alarms from the alarm system 
within a twelve- (12) month period, the system owner shall pay a mitigation fee to the 
fire department of $300.00, plus the cost of fire engine response for each occurrence.  
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4. Upon the ninth (9th) and following nuisance alarms from the alarm system within 
a twelve-e (12) month period, the system owner shall pay a mitigation fee to the fire 
department of $500.00, plus the cost of fire engine response, for each occurrence.  

 
 

Amend subsection 903.2 by deleting subsections 903.2 through 903.2.11.3 and replacing to 
read as follows: 
 

903.2 Where required. An automatic fire sprinkler system shall be installed in all new buildings, 
factory-built housing, manufactured homes and mobile homes for which a building permit is 
required and in existing buildings upon a remodel or addition to a building.  

 
Exceptions: 

1.  Spaces or areas in telecommunications buildings used exclusively for 
telecommunications equipment, associated electrical power distribution equipment, 
batteries and standby engines, provided those spaces or areas are equipped 
throughout with an automatic fire alarm system and are separated from the remainder 
of the building by fire barriers consisting of not less than 1-hour fire-resistance-rated 
walls and 2-hour fire-resistance-rated floor/ceiling assemblies. 

2.  Detached structures used exclusively as a Group U Occupancy. 

3.  Shipping containers used as a Group S, Division 2 Occupancy. 

4.  Unless otherwise required in by other sections of the code, a sprinkler system shall 
not be required when all of the following are met: 

a. The addition of floor area to a building results in a total floor area for the 
building of less than 4,000 square feet or the addition is less than ten percent 
(10%) of the existing floor area of the building; and  

b. The cumulative total building permit valuation for all building permits issued for 
the subject building within any 36 month period, as determined by the building 
official, is equal to or less than $100,000 for buildings containing residential uses 
or occupancies and equal to or less than $150,000 for all other occupancies.  

5.   In an existing multiple-tenant building that requires a fire sprinkler system, the fire 
chief has the authority to modify the fire sprinkler requirements when the intended 
use does not create any increase in fire danger and the cost of installing a complete 
fire sprinkler system throughout the entire building creates an unreasonable financial 
hardship, as determined by the fire chief. 

[NOTE:  Subsection numbers 903.2.1 through 903.2.11.3 are not used due to local amendments.] 

 
 
Amend subsection 903.3.7 to read as follows: 

 
903.3.7 Fire department connections.  The location of fire department connections shall be 
approved by the fire code official.  Fire department hose connections for fire suppression systems 
and standpipes shall be provided with approved vandal-resistant caps. 
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Amend subsection 903.4.2 to read as follows:  
 

903.4.2 Alarms. At least one exterior approved audible device activated by the water flow 
equivalent to the flow of a single sprinkler of the smallest orifice size installed in the 
system shall be connected to every automatic fire alarm system in an approved location, 
and approved audible devices shall be connected to every automatic sprinkler system for 
the purpose of occupant notification. Actuation of the automatic sprinkler system shall 
actuate the building fire alarm system in all normally occupied areas for the purpose of 
occupant notification. If the building contains sleeping rooms, the interior alarm shall be 
located in or adjacent to one or more of these rooms. Otherwise, the interior alarm should 
be placed at a constantly attended location, or as a secondary alternative, the alarm shall be 
located where people are likely to be present whenever the building is occupied. 

 
 

Amend subsection 905.3.1 to read as follows: 
 

905.3.1 Height. In other than R-3 and R-3.1 occupancies, Class III standpipe systems shall be 
installed throughout at each floor level where any of the following occur: 

1.  Buildings where the floor level of the highest story is located more than 30 feet above 
the lowest level of fire department vehicle access. 

2.  Buildings that are three or more stories in height. 

3.  Buildings where the floor level of the lowest story is located more than 30 feet below 
the highest level of fire department vehicle access. 

4.  Buildings that are two or more stories below the highest level of fire department 
vehicle access. 

5.  On the roof of buildings three or more stories in height. 

Exceptions:   

1.  Class I standpipes are allowed in buildings equipped throughout with an automatic 
sprinkler system in accordance with Section 903.3.1.1 or 903.3.1.2. 

2.  Class I manual standpipes are allowed in open parking garages where the highest 
floor is located not more than 150 feet (45 720 mm) above the lowest level of fire 
department vehicle access. 

3.  Class I manual dry standpipes are allowed in open parking garages that are subject 
to freezing temperatures, provided that the hose connections are located as required 
for Class II standpipes in accordance with Section 905.5. 

4.  Class I standpipes are allowed in basements equipped throughout with an 
automatic sprinkler system. 

5.  In determining the lowest level of fire department vehicle access, it shall not be 
required to consider: 

5.1  Recessed loading docks for four vehicles or less, and 

5.2  Conditions where topography makes access from the fire department vehicle 
to the building impractical or impossible. 
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Amend subsection 907.2.8.1 Exception 2 to read as follows: 
 

  907.2.8.1 Manual fire alarm system for R-1 Occupancies 
  

2. Manual fire alarm boxes are not required throughout the building when the 
following conditions are met.   

1.1 The building is equipped throughout with an automatic fire 
sprinkler system installed in accordance with Section 903.3.1.1 or 
903.3.1.2.  
1.2 Notification devices will activate within each residential unit upon 
sprinkler water flow. 
1.3 At least one manual fire alarm box is installed in an approved 
location.  

 
 
Add subsection 3314.3 to read as follows: 
 

3314.3 Buildings under construction. In buildings four or more stories in height required to 
have sprinklers, such sprinklers shall be installed and extended as construction progresses to 
within one floor of the highest point of construction having secured decking or flooring. 

 
 
Add subsection 3314.4 to read as follows: 
 

3314.4 Buildings being demolished. Where a building is being demolished and a sprinkler 
system exists within such a building, such sprinkler system shall be maintained in an operable 
condition so as to be available for use by the fire department. Such sprinkler system may be 
demolished with the building but shall not be demolished more than one floor below the floor 
being demolished. 

 
 
Add subsection 5001.5.3 to read as follows: 
 

5001.5.3 Electronic Reporting.  All Hazardous Material Management Plans (HMMP) and 
Hazardous Material Inventory Statements (HMIS) shall be submitted electronically as 
approved by the fire code official. 

 
 
Add subsection 5704.1.1 to read as follows: 
 

5704.1.1 Tanks Storage prohibited.  No existing aboveground tanks for the storage of 
Class I and Class II liquids outside of buildings (except LPG-Propane) shall be permitted 
on mercantile, residential, and other congested parcels. Existing tanks on such parcels shall 
be removed within one (1) year after written notice from the fire code official. 

 
 
Add subsection 5704.1.2 to read as follows: 
 

5704.1.2 Tank Storage - Other locations. New aboveground tanks for storage of Class I 
and II liquids on parcels not covered under Section 5704.1.2 shall be enclosed in a 
flammable liquid storage vault constructed in accordance with the standards of the fire 
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department. Existing tanks on such parcels shall conform to new within one (1) year after 
written notice from the fire code official. 

 
 

Add subsection 5704.1.3 to read as follows: 
 

5704.1.3 Existing Tank Storage.  Existing tank storage shall meet the requirements of 
new tank installations within one year of notice from the fire code official. 

 
 

Add subsection 6107.5 to read as follows: 
 

6107.5 Seismic Anchoring. An approved seismic anchoring system shall be installed on all 
permanently installed propane/LPG gas containers.  

 
 
Amend Appendix B, subsection B101.1 to read as follows: 
 

B101.1  Scope. The procedure for determining fire-flow requirements for buildings or portions of 
buildings hereafter constructed shall be in accordance with this appendix. This appendix does not 
apply to structures other than buildings. Design and construction shall be in accordance with the 
following sections unless otherwise authorized by the fire code official in accordance with 104.9 
Alternative Materials and methods. 

 
 
Amend the definition of FIRE-FLOW in Appendix B, subsection B102.1 to read as follows: 

 
FIRE-FLOW. The flow rate of a water supply, measured at 20 pounds per square inch (psi) (138 
kPa) residual pressure, measured in the water main in the vicinity of the flowing hydrant, that is 
available for fire fighting. 

 
 
Amend the definition of FIRE-FLOW CALCULATION AREA in Appendix B, subsection B102.1 
to read as follows: 

 
FIRE-FLOW CALCULATION AREA. The floor area, in square feet, used to determine the 
required fire flow. The fire-flow calculation area or floor area shall be the total floor area of all 
floor levels within the exterior walls that are under the horizontal projection of the roof, except as 
modified in Section B 104.3. 

 
 
Amend Appendix B, subsection B105.1 to read as follows: 
 

B105.1  One- and two-family dwellings. The minimum fire-flow requirements for one- and two-
family dwellings having a fire-flow calculation area which does not exceed 3,600 square feet 
(344.5 m2) shall be 1500 gallons per minute (3785.4 L/min). Fire-flow and flow duration for 
dwellings having a fire-flow calculation area in excess of 3,600 square feet (344.5 m2) shall not 
be less than that specified in Table B 105.1. 
 
Exception: A reduction in required fire-flow of up to 50 percent, as approved, may be allowed 
when the building is provided with an approved automatic sprinkler system 
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Amend Appendix B, subsection B105.2 to read as follows: 

 
B105.2  Buildings other than one- and two-family dwellings. The minimum fire-flow and flow 
duration for buildings other than one-and two-family dwellings shall be as specified in Table 
B105.1. 

 
Exception: A reduction in required fire-flow of up to 50 percent, as approved, may be 
allowed when the building is provided with an approved automatic sprinkler system 
installed in accordance with Section 903.3.1.1 or 903.3.1.2. The resulting fire-flow shall 
not be less than 2,000 gallons per minute (5678 l/min) for the prescribed duration as 
specified in Table B 105.1. 

 
 

Amend Appendix B, Table B105.1 by deleting footnote a). 
 
 
Amend Appendix C, subsection C102 to read as follows: 
 

C102.1 Fire Hydrant Locations. Where fire hydrants are required, fire hydrants shall be 
provided along required fire apparatus access roads and adjacent public streets, and a fire hydrant 
shall be located within 50 feet of the Fire Department Connection (FDC), or as approved by the 
fire code official. 

 
 

Amend Appendix D, Section D101 to read as follows: 
 

D101.1  Scope. Fire apparatus access roads shall be in accordance with this appendix as amended 
and all other applicable requirements of the International Fire Code. This section applies to 
residential and commercial developments. Design and construction shall be in accordance with 
the following sections unless otherwise authorized by the fire code official, in accordance with 
104.9 Alternative Materials and methods. 

 
 

Amend Appendix D, subsection D103.1 to read as follows: 
 

D103.1  Access road width with a hydrant. Where a fire hydrant is located on a fire apparatus 
access road, the minimum road width shall be determined by the fire code official. 

 
 

Amend Appendix D, subsection D103.2 to read as follows: 
 

D103.2  Grade. The grade of fire apparatus access roads shall be in accordance with the local 
agency requirement for public streets or as approved by the fire code official. 

 
 

Amend Appendix D, subsection D103.3 to read as follows: 
 

D103.3  Turning radius. The minimum turning radius shall be determined by the fire code 
official. 
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Amend Appendix D, subsection D103.4 to read as follows: 
 

D103.4  Dead ends. Dead-end fire apparatus access roads in excess of 150 feet (45 720 mm) 
shall be provided with width and turnaround provisions in accordance with the local agency 
requirements for public streets or as approved by the fire code official. 

 
 

Amend Appendix D, subsection D103.4 by deleting Table D103.4: 
 
 
Amend Appendix D, subsection D103.6 to read as follows: 

 
D103.6  Signs. Where required by the fire code official, fire apparatus access roads shall be 
marked with permanent NO PARKING-FIRE LANE signs complying with C.V.C. (California 
Vehicle Code). 

 
 

Amend Appendix D, subsection D104.2 to read as follows: 
 

(The exception to D104.2 is deleted) 
 

 
Amend Appendix D, subsection D106.1 to read as follows: 

 
D106.1  Projects having more than 50 dwelling units.  Multiple-family residential projects 
having more than 50 dwelling units shall be provided with two separate and approved fire 
apparatus access roads. 

 
(The exception to D106.1 is deleted) 

 
 

Amend Appendix D subsection D106 by deleting subsection D106.2: 
 
 
Add Appendix D subsection D106.3 to read as follows: 
 

Multi-residential projects having more than 50 dwelling units. Hotels, motels, 
condominiums, apartments, townhouses and similar multi-residential projects having more 
than 50 dwelling units shall be provided with two separate and approved fire apparatus 
access roads. 

 
 
Amend Appendix D, subsection D107.1 to read as follows: 

 
D107.1  One- or two-family dwelling residential developments. Developments of one- and 
two-family dwellings where the number of dwelling units exceeds 50 shall be provided with two 
separate and approved fire apparatus access roads and shall meet the requirements of section 
D104.3. 
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(The exceptions to D107.1 are deleted.) 
 
 
14.10.050   2013 California Green Building Standards Code Amendments. 
 

A.  Based upon the express finding of necessity #1 and #4 set forth in Section 14.10.005, 
Part 11 of the 2013 California Building Standards Code, known as the California Green Building 
Standards Code, as adopted by Section 14.10.015, is further amended as follows: 

 
 
Adopt by reference and add Appendix Chapter A4 (Residential Voluntary Measures) and 
Appendix Chapter A5 (Nonresidential Voluntary Measures) of the 2013 California Green 
Building Standards Code appendices. 
 
 
Amend Section 301.1 to read as follows: 
 

301.1 Scope. Newly constructed buildings shall be designed to include the green building 
measures specified as mandatory in the application checklists contained in this code. Newly 
constructed buildings shall also be designed to include the prerequisite and applicable elective 
measures to achieve Tier 1 status as prescribed in Appendix A4 and A5 of this code, except that 
the energy efficiency measures set forth in Appendix A4 Division A4.2 and Appendix A5 and 
Division A5.2 need not be met. Additions and alterations shall meet the requirements of Section 
301 but shall not be required to meet Tier 1 status as prescribed in Appendix A4 and A5 of this 
code. Voluntary green building measures are also included in the application checklists and may 
be included in the design and construction of structures covered by this code. All buildings 
subject to the requirements of this code shall meet all applicable requirements of the California 
Energy Code (California Code of Regulations, Title 24, Part 6). 
 

 
 

Amend the title and explanatory note of Appendix A4 to read as follows: 
 

Appendix A4 
Supplementary Residential Mandatory and Elective Measures 
The measures contained herein that are necessary to achieve Tier 1 status shall be mandatory 

pursuant Section 301.1 of this code. 

 
 

Amend Appendix Section A4.201.1 to read as follows: 
 

A4.201.1 Scope. For the purposes of meeting mandatory Tier 1 status pursuant to Section 301.1 
of this code, compliance with the provisions contained in this Appendix A4 Division A4.2 need 
not be met. The provisions contained in this Appendix A4 Division A4.2 are entirely voluntary 
and are intended only as a means to encourage buildings to achieve exemplary performance in the 
area of energy efficiency.   
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Amend the first paragraph in Appendix Section A4.601.4.2 to read as follows: 
 

In addition to the mandatory measures, compliance with the following prerequisite and elective 
measures from Appendix A4 is also required to achieve Tier 1 status: 

 
 
Amend Item 2 in Appendix Section A4.601.4.2 to read as follows: 

 

2. From Division A4.2, Energy Efficiency. 

2.1. No requirements for this division. 
 
 
Amend the note in the last paragraph of Appendix Section A4.601.4.2 to read as follows: 
 

Note: The Residential Occupancies Application Checklist contained in Section A4.602, or other 
checklists developed by the building official may be used to show which elective measures are 
selected.  The building official may require the use of a specific form or checklist developed by 
the building official to show compliance with the provisions of Appendix A4. 

 
 

Delete Appendix Division A4.7 (Residential Model Ordinance) in its entirety. 
 
 
Amend the title and explanatory note of Appendix A5 to read as follows: 
 

Appendix A5 
Supplementary Nonresidential Mandatory and Elective Measures 
The measures contained herein that are necessary to achieve Tier 1 status shall be mandatory 

pursuant Section 301.1 of this code. 
 
 

Amend Appendix Section A5.201.1 to read as follows: 
 

A5.201.1 Scope. For the purposes of meeting mandatory Tier 1 status pursuant to Section 301.1 
of this code, compliance with the provisions contained in this Appendix A5 Division A5.2 need 
not be met. The provisions contained in this Appendix A5 Division A5.2 are entirely voluntary 
and are intended only as a means to encourage buildings to achieve exemplary performance in the 
area of energy efficiency. 

 
 
Amend the first paragraph in Appendix Section A5.601.2.3 to read as follows: 
 

A5.601.2.3  Tier 1.  For the purposes of meeting mandatory Tier 1 status pursuant to Section 
301.1 of this code, compliance with the provisions contained in Sections A5.203.1.1 and Section 
A5.203.1.2.1 need not be met. The provisions of those sections are entirely voluntary and are 
intended only as a means to encourage buildings to achieve exemplary performance in the area of 
energy efficiency.  



ATTACHMENT A 
Draft Ordinance – Rev 10/15/13 

 
 

14.10.060 Board of Appeals. 
 The city council is designated as the board of appeals in order to hear and decide appeals of 
orders, decisions or determinations made by the building official or the fire chief relative to the application 
and interpretation of the construction codes adopted by the city council. The procedure for appeals shall be 
that established in Section 14.10.010. 
 
14.10.065 Modification of Fee Schedules. 
 The construction codes adopted in this chapter are modified by the suspension of the operation of 
any fee schedules contained therein whenever the city council has by ordinance or resolution adopted a 
different schedule or schedules. It is the intention of the city council that it shall, for administrative 
convenience, adopt from time to time resolutions containing fee schedules for the granting of permits 
under the codes adopted in this chapter and for the administration thereof.  
 
14.10.070 Enforcement Authority. 
 Unless otherwise provided by ordinance or resolution of the city council, the building official of the 
City is the enforcement officer for all provisions of the technical codes adopted herein except that the fire 
chief of the City shall be the enforcement officer for all provisions of the California Fire Code and 
amendments thereto and all building standards adopted by the California State Fire Marshal and published 
in the State Building Standards Code relating to fire and panic safety and other regulations of the State 
Fire Marshal. 
 
 
SECTION 2. CALIFORNIA ENVIRONMENTAL QUALITY ACT  
 The City Council finds that the adoption of this ordinance is not a project having a potentially 
significant effect on the environment and, accordingly, is exempt from the California Environmental Quality 
Act (“CEQA”) under California Code of Regulations, Title 14 Section 15061(b)(3). 
 
 
SECTION 3. SEVERABILITY.  
 If any section, subsection, clause, sentence, word or phrase of this ordinance is for any reason 
held to be invalid and/or unconstitutional by a court of competent jurisdiction, such decision shall not affect 
the validity of remaining portions of this ordinance.  The city council declares that it would have passed and 
adopted this ordinance and each of the provisions thereof irrespective of the fact that any one or more 
such provisions, sections, subsections, phrases or clauses be declared invalid and/or unconstitutional. 
 
 
SECTION 4. EFFECTIVE DATE. 
 These construction codes, including the appendices thereto and secondary codes mentioned 
therein, except as otherwise excluded, are in full force and effect as ordinances of the City of Sonoma, 
thirty (30) days after the adoption of this ordinance by the City Council or on January 1, 2014, whichever is 
later. 
 
PASSED, APPROVED AND ADOPTED by the City Council of the City of Sonoma this _________ day 
of _________________, 2013.  
 

___________________________ 
Ken Brown, Mayor 
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ATTEST: 
 
___________________________ 
Gay Johann, City Clerk 

 
 
State of California   ) 
County of Sonoma ) 
City of Sonoma ) 
 
I, Gay Johann, City Clerk of the City of Sonoma, do hereby certify that the foregoing ordinance was adopted on 
______________, 2013 by the following vote: 
 

      AYES: 
NOES: 

ABSENT: 
 
 
              
        ____________________________ 
        Gay Johann, City Clerk   

 

 
 

 

 



ATTACHMENT B 
Reasons For Amendments – Rev 10/15/13 

Code / Action / Section to be Added or Amended Reason for Amendment 
Administrative Provisions  

Repeal and adopt a new SMC 14.10.10 (Administrative 
Provisions) as written. 

The revised administrative provisions replace and expand the administrative code currently in place. The replaced provisions 
accomplish the following: 

 Clarify the application and scope of the technical codes;  
 Provide provisions for the abatement of unsafe buildings that were previously contained in the Uniform Code for the 

Abatement of Dangerous Buildings, which is no longer published; 
 Clarify submittal requirements for permits; 
 Clarify the application of certain building permits and related fees; 
 Clarify procedural and administrative requirements for inspecting work; 
 Add provisions for collecting a fully refundable work guarantee deposit for temporary occupancy authorizations; 
 Add provisions clarifying the process for appeals of decisions made by the building official; 
 Add provisions clarifying the process and noticing requirements for issuing notice of violations, stop work orders and 

notices of unsafe structures and equipment; 
 Add provisions clarifying the process for recovery costs for the enforcement and abatement of unsafe structures; 
 Delete fee tables that will otherwise be handled or adopted in the resolution adopting revised fees. 

2013 California Building Code  
Delete Chapter 1, Division II (Scope and Administration) and 
replace with new administrative provisions of SMC 14.10.10. 

The proposed administrative code provides consistent and more comprehensive administrative provisions for applying the 
technical codes and administering the construction permitting process. These requirements replace, but are substantially the 
same as, the Uniform Administrative Code which was previously adopted by the City. 

Adopt Appendix H – Signs Provides new provisions for the safe installation of signs not otherwise covered by the code. 
Adopt Appendix I – Patio Covers Provides construction provisions for patio covers that are not otherwise specifically specified in the main body of the code. 

2013 California Residential Code  
Delete Chapter 1, Division II (Scope and Administration) and 
replace with new administrative provisions of SMC 14.10.10. 

The proposed administrative code provides consistent and more comprehensive administrative provisions for applying the 
technical codes and administering the construction permitting process. These requirements replace, but are substantially the 
same as, the Uniform Administrative Code which was previously adopted by the City. 

Adopt Appendix G – Swimming Pools, Spas and Hot Tubs Provides pool barrier and anti-drowning provisions for residential occupancies consistent with the requirements of the 
California Building Code and the California Health and Safety Code. 

Adopt Appendix H – Patio Covers Provides construction provisions for patio covers that are not otherwise specifically specified in the code. 
Delete subsection R313.2 and add a new Section R313.2 and 
Section R313.2.1  to require fire sprinklers in new and certain 
alterations to factory-built housing, mobile homes and 
manufactured homes. 

This amendment states that the installation of an automatic fire sprinkler system must be installed in one- and two- family 
dwellings, factory-built housing, mobile homes and manufactured homes in accordance with the California Fire Code (CFC).  
Proposed amendments to the CFC provide new provisions for fire sprinkler in one- and two- family dwellings, factory-built 
housing, mobile homes and manufactured homes. 

2013 California Electrical Code  
Delete Annex H (Administration and Enforcement) and replace 
with new administrative provisions of SMC 14.10.10. 

The proposed administrative code provides consistent and more comprehensive administrative provisions for applying the 
technical codes and administering the construction permitting process. These requirements replace, but are substantially the 
same as the Uniform Administrative Code which was previously adopted by the City. 

2013 California Mechanical Code  
Delete Chapter 1, Division II (Scope and Administration) and 
replace with new administrative provisions of SMC 14.10.10. 

The proposed administrative code provides consistent and more comprehensive administrative provisions for applying the 
technical codes and administering the construction permitting process. These requirements replace, but are substantially the 
same as, the Uniform Administrative Code which was previously adopted by the City. 

Adopt Appendix B (Procedures to be Followed to Place Gas 
Equipment into Operation) 
 

This proposed amendment provides necessary safety procedures to follow to place gas equipment into operation. 
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2013 California Plumbing Code  
Delete Chapter 1, Division II (Administration) and replace with 
new administrative provisions of SMC 14.10.10. 

The proposed administrative code provides consistent and more comprehensive administrative provisions for applying the 
technical codes and administering the construction permitting process. These requirements replace, but are substantially the 
same as, the Uniform Administrative Code which was previously adopted by the City. 

Amend Section 1601.3, 1602A.1.1 and 1602.5 by deleting the 
exceptions that would otherwise exempt graywater clothes 
washer systems from a construction permit. 

These amendments eliminate the exception that would otherwise exempt clothes washer graywater systems from a 
construction permit. This amendment would require a construction permit for clothes washer systems so that the building 
department can verify through inspection that all of the requirements for a clothes washer graywater system are met. 

Adopt Appendix A (Recommended Rules for Sizing the Water 
Supply System). 

Adds guidance and requirements for sizing water supply systems not otherwise covered by the code. 

Adopt Appendix C (Alternate Plumbing Systems) This amendment provides needed procedures for the design of engineered water systems. 
Adopt Appendix D (Sizing Stormwater Drainage Systems) Adds guidance and requirements for sizing stormwater systems not otherwise covered by the code. 
Adopt Appendix E (Manufactured/Mobile Home Parks and 
Recreational Vehicle Parks) 

Provides requirements for Manufactured/Mobile Home and RV Parks not otherwise covered by the code. 

Adopt Appendix H (Private Sewage Disposal Systems) Provides requirements for private sewage disposal systems (regulated and enforced by the Department of Health Services). 
Adopt Appendix I (Installation Standards) Provides installation standards for plumbing systems to complement the code. 

2013 California Fire Code  
Adopt Appendix Chapter 4 Provides special detailed requirements based on use and occupancy for residential care facilities licensed by governmental 

agencies. 
Adopt Appendix Chapter B – Fire Flow Requirements for 
Buildings 

Provides a procedure for calculating the amount of water needed for firefighting purposes in portions of buildings or buildings 
hereafter constructed. 

Adopt Appendix Chapter BB – Fire Flow Requirements for 
Buildings 

Provides a procedure for calculating the amount of water needed for firefighting purposes for school buildings required by the 
Government Code. 

Adopt Appendix Chapter C – Fire Hydrant Locations and 
Distribution 

Provides recommendations for the locations and minimum distribution of fire hydrants. 

Adopt Appendix Chapter CC - Fire Hydrant Locations and 
Distributions 

Provides recommendations for the locations and minimum distribution of fire hydrants for school buildings required by the 
Government Code. 

Adopt Appendix Chapter D Provides the minimum specifications for fire apparatus access roads.  
Adopt Appendix Chapter E Provides additional information, explanations and examples to illustrate and clarify hazardous material categories and 

classifications. 
Adopt Appendix Chapter F Provides firefighter warning placard designations based on hazard classification categories. 
Adopt Appendix Chapter H Provides a template for businesses when the type and quantity of hazardous materials stored requires a Hazardous Materials 

Management Plan and Inventory Statement 
Amend Section 105.6.47 – Additional (operational) permits 
required 

Adds additional required (operational) permits – Needed to be consistent with local amendments to be adopted by other 
Sonoma County jurisdictions. 

Add a new Section 105.7.17 - Additional (construction) permits Adds additional required construction permits - Needed to be consistent with local amendments to be adopted by other 
Sonoma County jurisdictions. 

Amend Section 109.3 – violation penalties Amends the code to establish violations thereof as a misdemeanor and that the penalties for violations thereof are set forth in 
Sonoma Municipal Code (SMC) Chapter 1.12.  Needed to be consistent with SMC. 

Amend Section 111.4 – Failure to comply with stop work order Amends the code to establish that a failure to comply with a stop work order is an infraction and the penalties are set forth in 
Sonoma Municipal Code (SMC) Chapter 1.12.  Needed to be consistent with SMC 

Amend Section 202 to add the definition of "ADDITION" Amends the code to provide a needed definition to be consistent with previous City ordinances and policies pertaining to fire 
sprinkler system requirements and triggers. 

Amend Section 202 to add the following definition of 
"MANUFACTURED HOME" 

Amends the code to provide a needed definition to be consistent with CA Health & Safety Code §18007. 
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Amend Section 202 to add the following definition of "MOBILE 
HOME" 

Amends the code to provide a needed definition to be consistent with CA Health & Safety Code §18008. 

Amend Section 202 to add the definition of "REMODELED” Amends the code to provide a needed definition to be consistent with previous City ordinances and policies pertaining to fire 
sprinkler system requirements and triggers.  Establishes the trigger for requiring a fire sprinkler system in existing buildings 
when cosmetic or structural repairs, renovations, restorations, alterations or additions to a structure, the total valuation of 
which, as determined by the building official, exceeds $100,000 for buildings containing residential uses or occupancies and 
$150,000 for all other occupancies over any 36 month period. 

Amend Section 202 to add the definition of "STRUCTURE" Amends the code to provide a needed definition to be consistent with previous City ordinances and policies pertaining to fire 
sprinkler system requirements and triggers. 

Amend subsection 304.1.2 by adding subsection 304.1.2.1 -  
Combustible Vegetation 

Amends the code to provide a needed definition to be consistent with previous City ordinances and policies pertaining to weed 
abatement. 

Add subsection 304.1.4 - Defensible space Amends the code to provide a defensible space of not less than 30 feet between vacant lots and neighboring structures. 
Amend subsection 501.1 – Fire service features. Amends the code to authorize the fire code official to authorize alternative design and construction features such as fire 

apparatus access roads, access to roofs, premises identification, key boxes, fire protection water supplies, fire protection 
equipment identification and access, etc., when done in accordance with Section 104.9 Alternative Materials and Methods.   
This code change is needed to provide flexibility in enforcement provided that the material, method or work offered is at least 
equivalent in quality, strength, effectiveness, fire resistance durability and safety. 

Amend subsection 503.2.3-  Surface requirements for fire 
apparatus access roads 

Amends the code to clarify fire department access road surfacing requirements. 

Amend subsection 503.6. -  Bridges and Elevated Surfaces. Amends the code by not limiting the American Association of State Highway Transportation Officials to the 17th Edition.  
Add subsection 503.2.7 for buildings located on slopes of greater 
than five percent (5%). 

Adds needed requirement for additional fire protection measures, as the fire chief deems necessary to mitigate access 
constraints by building on slopes greater than five percent (5%). 

Amend subsection 505.1 – Premises identification Amends the code to clarify that the City of Sonoma assigns address numbers and clarifies the criteria for address 
identification. 

Add a new subsection 507.1.1 - Emergency water during 
construction. 

Adds subsection to require emergency water system on-site prior to installing combustible construction. 

Amend subsection 507.5 - Fire hydrant systems Amends the code to eliminate the reference to Appendix Chapter C which is not adopted by the City. 
Amend subsection 507.5.1 – Where fire hydrants are required Amends the code to continue the previous requirement for on-site hydrants (508.5.1) 
Amend subsection 510.1 – Emergency responder radio coverage Amends the code to require needed emergency responder radio coverage in buildings and certain winery caves.   
Amend subsection 901.4.1- Owner responsibilities for function 
and proper operation of fire protection systems 

Amends the code to require that it is the responsibility of the owner that a person or persons familiar with the function and 
proper operation of a building’s fire protection system be in attendance whenever the premises are occupied. 

Amend subsection 901.6.1 - Standards The table referenced by this section needs clarification to be specific to for water-based fire protection systems. 
Add subsection 901.11 - Notice of Nuisance Alarm Amends the code to establish a procedure for written notification of a nuisance alarm.  Needed to enforce penalties for false 

fire/smoke/sprinkler alarms. 
Add section 901.12- Unreliable Fire Alarm Systems Amends the code to establish procedures and penalties for false fire/smoke/sprinkler alarms. 
Amend subsection 903.2  - Fire Sprinklers - Where Required Amends the code to be consistent with previous City ordinances and policies pertaining to fire sprinkler system requirements 

and triggers. 
Amend subsection 903.3.7 - Fire department connections The purpose of this proposed code language is to take advantage of new technology designed to assure that fire department 

connections are useable when necessary. Fire department connections are typically necessary during times when the municipal 
water supply is incapable of delivering normal flows and pressures. Such circumstances have been experienced by other 
communities during large fires and subsequent to seismic activity. 

Amend subsection 903.4.2 - Alarms The proposed amendment provides clearer guidance to building owners, fire protection system designers and system installers. 
Amend subsection 905.3.1- Class III standpipe systems. Amends the code to consider the roof as an additional story for buildings three or more stories in height thereby expanding the 

class III standpipe system requirement  
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Amend subsection 907.2.8.1 Exception 2 - Manual fire alarm 
system for R-1 Occupancies 

Amends the code to require notification devices to activate in each residential unit upon sprinkler water flow since these are 
transient occupancies such as hotels, motels and apartment buildings. 

Add section 3314.3 - Buildings under construction. Amends the code to provide an added measure of fire safety for buildings four or more stories in height. 
Add section 3314.4 - Buildings being demolished Amends the code to provide an added measure of fire safety during the demolition of multi-story buildings. 
Add section 5001.5.3 - Electronic Reporting Amends the code to meet future electronic reporting requirements of AB 2286 for the California Environmental Reporting 

System.   This includes facility data regarding hazardous material regulatory activities, chemical inventories, underground and 
aboveground storage tanks, and hazardous waste generation. All regulated businesses and Unified Program Agencies in the 
State of California must use the internet to file by January 1, 2013. 

Add section 5704.1.1 -  Tanks Storage prohibited Amends the code to remove the threat of fire and explosive danger from tank storage of class I and II liquids in mercantile, 
commercial and residential parcels. 

Add Section 5704.1.2 - Tank Storage - Other locations Amends the code to assure that new tank installations meet current safety requirements for class I and II liquids. Additionally 
existing tanks in approved locations must meet the same safety requirements within one year. 

Add Section 5704.1.3 - Existing Tank Storage Amends the code to upgrade existing tank installations to meet current safety requirements for class I and II liquids.  
Add Section 6107.5 - Seismic Anchoring Amends the code to require approved seismic anchoring for installed propane/LPG gas containers  
Amend the definition of FIRE-FLOW in Appendix B, subsection 
B102. 

This revision clarifies where the pressure for fire-flow is measured. 

Amend the definition of FIRE-FLOW CALCULATION AREA 
in Appendix B, subsection B102.1 

Floor area was clarified to provide consistency in calculating fire flow. 

Amend Appendix B, subsection B105.1 – Fire flow for  one-and 
two-family dwellings 

This is amended to increase the minimum required fire-flow from 1000 to 1500 gallons per minute. The language to reduce 
fire-flow requirements based on sprinkler system installation is not automatic. 

Amend Appendix B, subsection B105.2 – Fire flow for buildings 
other than one-and two-family dwellings 

The language to reduce fire-flow requirements based on sprinkler system installation is not automatic. 

Amend Appendix B, Table B105.1 by deleting footnote a). This prevents a reduction in needed fire-flow for residential structures. 
Amend Appendix C, subsection C102 - Fire Hydrant Locations Amends the code to continue to standardize the location of fire department connections for more efficient fire scene 

operations. 
Amend Appendix D, Section D101 - Fire apparatus access roads Amends the code to allow the fire code official some flexibility when done in accordance with section 104.9 Alternative 

Materials and Methods. Flexibility in enforcement provided that the material, method or work offered is at least equivalent in 
quality, strength, effectiveness, fire resistance durability and safety. 

Amend Appendix D, subsection D103.1 - Access road width with 
a hydrant 

Amendment allows local authorities to determine fire department access specifications instead of the International Fire Code. 

Amend Appendix D, subsection D103.2 -  Grade of fire apparatus 
access roads 

The grade of fire apparatus access roads is specific to the type of equipment available and should be determined locally. 

Amend Appendix D, subsection D103.3 - minimum turning 
radius 

Turning radius is specific to the fire apparatus used. 

Amend Appendix D, subsection D103.4 - Dead-end fire 
apparatus access roads 

This change allows a local jurisdiction to determine dead-end requirements for width and turnaround provisions. 

Amend Appendix D, subsection D103.4 by deleting Table 
D103.4 

Allows local standards 

Amend Appendix D, subsection D103.6 -  NO PARKING-FIRE 
LANE signs 

Change allows local jurisdiction to apply the sign requirements of the California Vehicle Code in design and placement rather 
than basing it on solely on road width. 

Amend Appendix D, subsection D104.2 by deleting exception to  
D104.2 

The exception provided for a reduction in fire department access in structures with a gross building area up to 124,000 square 
feet. 

Amend Appendix D, subsection D106.1 – Fire apparatus access 
roads for  multi-family projects having more than 50 dwelling 
units 

Modifies when two fire apparatus access roads are required – Changes the requirement from 100 dwelling units to 50 dwelling 
units. 
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Amend  Appendix D, subsection D106 by deleting subsection 
D106.2 

This section referred to projects of 200 or more dwelling units and repeats the two access requirement regardless of sprinklers 

Add  Appendix D, subsection D106.3 – Fire apparatus access 
roads for multi-residential projects having more than 50 dwelling 
units 

Amends the code to allow fire department access for emergency operations and/or evacuations. 

Amend Appendix D, subsection D107 -– Fire apparatus access 
roads for projects having more than 50 dwelling units 

Amends the code to allow fire department access for emergency operations and/or evacuations. 

2013 California Green Building Standards Code  
Adopt by reference and add Appendix Chapter A4 (Residential 
Voluntary Measures) and Appendix Chapter A5 (Nonresidential 
Voluntary Measures) of the 2013 California Green Building 
Standards Code appendices. 

These appendices provide the prerequisite and applicable elective measures to achieve Tier 1. 

Amend Section 301 – Requires mandatory compliance with Tier 
1 status of the code except for energy efficiency provisions and 
additions and alterations. 

Amends the code to require that the prerequisite and applicable elective measures to achieve Tier 1 status, as specified in the 
code become mandatory for all new buildings except that the Energy Efficiency Measures in Appendix A4 Division A4.2 and 
Appendix A5 and Division A5.2 need not be met.  Tier 1 Energy measures would be very difficult to comply with given the 
recent increase in the mandatory energy requirements of the 2013 CA Energy Code.   
This amendment also stipulates that the additional CALGreen Tier1 requirements do not apply to additions and alterations.  
The application of additional Tier 1 requirements would be very difficult to comply with for existing buildings.  
This amendment establishes green building requirements that are more restrictive than what is otherwise required by state law 
and are in substantial conformance with what is being recommended for adoption by the majority of other building officials 
throughout Sonoma County. This code amendment will help provide regional consistency of green building regulations. 

Amend the title and explanatory note of Appendix A4. Clarifies the title to reflect that the appendix provides supplementary residential mandatory and elective measures rather than 
voluntary measures. 

Amend Appendix Section A4.201.1   This change is needed to clarify that the provisions contained in Appendix A4 Division A4.2 (Energy Efficiency Measures) 
are entirely voluntary and are intended only as a means to encourage buildings to achieve exemplary performance in the area 
of energy efficiency. 

Amend Appendix Section A4.601.4.2 This change is needed to clarify that prerequisite and Tier 1 measures are required. 
Amend Item 2 in Appendix Section A4.601.4.2 This amendment clarifies that the Tier 1 Energy Efficiency measures do not apply. 
Amend the note in the last paragraph of Appendix Section 
A4.601.4.2 

This amendment clarifies that the building department may develop and require completed forms to show CALGreen 
compliance.  

Delete Appendix Division A4.7 This deletes a division which contains a model ordinance which is not necessary in the code. 
Amend the title and explanatory note of Appendix A5 Clarifies the title to reflect that the appendix provides supplementary nonresidential mandatory and elective measures, rather 

than voluntary measures. 
Amend Appendix Section A5.201.1   This change is needed to clarify that the provisions contained in Appendix A5 Division A5.2 (Energy Efficiency Measures) 

are entirely voluntary and are intended only as a means to encourage buildings to achieve exemplary performance in the area 
of energy efficiency. 

Amend Appendix Section A5.601.2.3 This change is needed to clarify that the provisions contained in Appendix A5 Division A5.2 (Energy Efficiency Measures) 
are entirely voluntary and are intended only as a means to encourage buildings to achieve exemplary performance in the area 
of energy efficiency. 
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Analysis of 2013 CALGreen plus Mandatory Tier 1 (excluding Energy 
Efficiency Measures) Compared to Existing 2010 CALGreen plus 

Mandatory Tier 1 Requirements 
Important facts about the 2013 California Green Building Code (CALGreen). 

1. The mandatory provisions of CALGreen are applicable to all new and altered 
residential and buildings constructed throughout California.  The mandatory 
CALGreen measures previously only applied to new residential buildings. 
Effective January 1, 2014, mandatory CALGreen measures will be required, 
as applicable, to residential buildings undergoing alterations and additions. 

2. The mandatory provisions of CALGreen were previously applicable to all new 
nonresidential buildings and altered nonresidential buildings with an addition 
area exceeding 2,000 s.f. or alterations with a permit valuation exceeding 
$500,000.  Effective January 1, 2014, mandatory CALGreen measures will be 
required for all new nonresidential buildings and altered nonresidential 
buildings with an addition area exceeding 1,000 s.f. or an alteration or 
alteration with a permit valuation exceeding $200,000. 

3. In addition to the mandatory measures prescribed in CALGreen, the code also 
includes two voluntary “Tier” packages that become mandatory if adopted by 
a local agency. To meet a particular Tier status, an applicant would need to 
meet all of the mandatory CALGreen measures plus additional required Tier 
measures (prerequisites), with a further requirement to choose a number of 
elective measures from a list within the Tier group. 

4. Local agencies may adopt the “voluntary” Tier 1 or Tier 2 provisions to make 
them mandatory within their local jurisdiction.  Given that the tiers list energy 
efficiency compliance measures that exceed energy requirements prescribed in 
the California Energy Code, the local agency must file and have a cost 
effectiveness study approved by the Executive Director of the California 
Energy Commission if the Energy Efficiency Measures listed in the tiers are 
proposed for local adoption. This study has not been prepared for the City of 
Sonoma and therefore increased Energy Efficiency Measures as provided in 
CALGreen Tier 1 are not recommended for adoption. 

5. The proposed local amendments to CALGreen for Sonoma would require that 
in addition to the mandatory requirements of CALGreen as adopted by the 
state, all new residential structures and all existing residential structures 
undergoing alterations would be required to meet the applicable provisions of  
CALGreen+Tier 1 (excluding Energy Efficiency Measures). 

6. The proposed local amendments to CALGreen for Sonoma would also require 
that in addition to the mandatory requirements of CALGreen as adopted by 
the state, all new nonresidential structures and all existing nonresidential 
structures undergoing an addition exceeding 1,000 s.f. or an alteration with a 
permit valuation exceeding $200,000 would be required to meet the applicable 
provisions of CALGreen+Tier 1 (excluding Energy Efficiency Measures). 
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7. Verification of CALGreen compliance will be required to be performed by a 
third-party green building specialist paid for by the project applicant.  In some 
cases, CALGreen compliance verification for some minor residential 
alteration projects will be performed by building department staff and paid for 
by the project applicant. 

 

Analysis of Increase in Requirements Resulting from Adoption of Tier 1 as Mandatory 
(from previously adopted CALGreen+Tier 1) 

The following outlines the proposed additional Tier 1 (excluding Energy 
Efficiency Measures) requirements for 2013 CALGreen, that go beyond the 2010 
CALGreen+Tier 1 measures currently adopted by the City. 

RESIDENTIAL  

 A4.106.5 Roofing materials shall have a minimum 3-year aged solar 
reflectance and thermal emittance or a minimum aged Solar Reflectance 
Index (SRI) equal to or greater than the values specified in the tables.  
This requirement will require light-colored (cool) roofs for most homes, 
hotels, motels and motels. 

 A4.504.2  Volatile Organic Compound (VOC)-compliant resilient flooring 
is required for at least 90% of the resilient flooring installed. This is a 
change from 80% in the current Tier 1 requirement. 

[NOTE:  CALGreen requirements for residential alterations and additions 
did not previously exists and therefore all 2013 CALGreen + Tier 1 
(excluding Energy Efficiency Measures) requirements for residential 
alterations and additions are new.] 

NONRESIDENTIAL  

 A5.106.11.2 Cool roof requirements for some high slope roofs will be 
increased, thereby requiring light-colored (cool) roofs for more 
nonresidential buildings.  

 A5.504.4.6  VOC-compliant resilient flooring is required for at least 90% 
of the resilient flooring installed. This is a change from 80% in the current 
Tier 1 requirement. 

[NOTE:  CALGreen requirements for nonresidential alterations and 
additions were previously triggered by additions exceeding 2,000 s.f. or 
alterations with a permit valuation exceeding $500,000.  Effective January 1, 
2014, the trigger will change to additions exceeding 1,000 s.f. or alterations 
with a permit valuation exceeding $200,000.] 

All 2010 and 2013 California Building Standards Codes are available for review at 
Sonoma City Hall. 
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City Council Agenda Item: 

 
Meeting Date: 

 
8D 
 
10/21/13 

 
Department 

Building 
Staff Contact  

Wayne Wirick, Development Services Director / Building Official 

Agenda Item Title 
Consideration and possible action on the introduction of an ordinance amending Section 1.24.010 of 
the Sonoma Municipal Code pertaining to appeals. 

Summary 
Section 1.24.010 of the Sonoma Municipal Code (SMC) states that “Any person dissatisfied with any 
final decision of any city commission, board or official may appeal such final decision to the city 
council. Only final decisions may be appealed to the city council”.   
The proposed ordinance amending SMC 1.24.010 is recommended by City Attorney Walter and 
clarifies what constitutes a “final decision”.   

Recommended Council Action 
Introduce and hold first reading of the ordinance amending Section 1.24.010 of the Sonoma 
Municipal Code pertaining to appeals. 

Alternative Actions 
1. Introduce the ordinance with any revisions deemed necessary by the City Council. 
2. Decline to introduce the ordinance. 

Financial Impact 
None 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments:  

• Proposed ordinance amending Section 1.24.010 of the Sonoma Municipal Code 
(strikeout/underline) 

Alignment with Council Goals:   
This item is not directly related to any stated in Council Goal. 

cc: 
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ORDINANCE NO.____- 2013 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SONOMA AMENDING 
SECTION 1.24.010 OF THE SONOMA MUNICIPAL CODE PERTAINING TO APPEALS 

 
The City Council of the City of Sonoma does ordain as follows: 
 
SECTION 1. 
 
 Section 1.24.010 of the Sonoma Municipal Code is amended to read as follows: 
 
1.24.010 Applicability. 
 
Any person dissatisfied with any final decision of any city commission, board or official may 
appeal such final decision to the city council. Only final decisions may be appealed to the city 
council.  
 
 A. For purposes of this section, a “final decision” is one made by a body or official 
who, by State or federal law, or by virtue of a provision in this Sonoma Municipal Code or other 
enactment adopted by the city council, is authorized to make a decision that is binding upon the 
City and becomes effective without any additional approval or decision by any other body or 
official.  Decisions by a body possessing only advisory powers are not “final decisions” for 
purposes of this chapter.  Unless a City employee is expressly granted final decision-making 
authority by this Sonoma Municipal Code or other enactment adopted by the city council, the 
only employee who, acting on his or her own, can make a final decision appealable under this 
Section is the City Manager. 
 
 B. Except for Sections 1.24.040 and 1.24.070, this chapter does not apply to any 
final decision the appeal of which is governed by some other provision of this Sonoma 
Municipal Code and/or State or federal law. 
 
 
SECTION 2.  SEVERABILITY.  If any section, subsection, sentence, clause, phrase or portion 
of this ordinance is for any reason held invalid or unconstitutional, such decision shall not affect 
the validity of the remaining portions of this ordinance. 
 
The City Council hereby declares that it would have passed this and each section, subsection, 
phrase or clause thereof irrespective of the fact that any one or more sections, subsections, phrase 
or clauses be declared unconstitutional on their face or as applied. 
 
 
SECTION 3.  EFFECTIVE DATE.  This ordinance shall become effective 30 days after the date 
of adoption.  
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SECTION 4.  POSTING.  This ordinance shall be published in accordance with applicable 
provisions of law, by either: 

publishing the entire ordinance once in the Sonoma Index Tribune, a newspaper of 
general circulation, published in the City of Sonoma, within fifteen (15) days after its 
passage and adoption; or  
publishing the title or appropriate summary in the Sonoma Index Tribune at least five (5) 
days prior to adoption, and a second time within fifteen (15) days after its passage and 
adoption with the names of those City Councilmembers voting for and against the 
ordinance. 

 ******** 
THE FOREGOING ORDINANCE was first read at a regular meeting of the Sonoma 

City Council on the _____ day of _______, 2013, and was passed and adopted at a regular 
meeting of the Sonoma City Council on the _____ day of _______________, 2013, by the 
following vote: 
 
AYES: Councilmembers 
 
NOES:     Councilmembers 
 
ABSENT:   Councilmembers 
 
ABSTAIN:  Councilmembers 
 
 
____________________________________ 
Mayor of the City of Sonoma 
 
 
Attest: 
 
___________________________________ 
City Clerk of the City of Sonoma 
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City Council Agenda Item: 
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8E 
 
10/21/2013 

 
Department 

Administration 
Staff Contact  

Carol Giovanatto, City Manager 
Agenda Item Title 
 
Discussion, Consideration and Possible Action to Approve a Resolution of the City Council of 
the City of Sonoma Authorizing the Amendment to MuniServices LLC Agreement to Conduct a 
Vacation Rental Review Program 
Summary 

The City maintains a contract with MuniServices for examination of Sales and Use Tax records for 
the purpose of verifying accurate collection of sales tax revenue.  Additional services available 
through MuniServices include Hotel/Lodging Properties reviews and Audits.  With the increasing 
evidence of the conversion of residences to Vacation Rentals and the new opportunity for “Air Bed 
and Breakfasts” it has become a priority to find a method to bring illegal vacation rentals into 
compliance and to make all unregistered lodging properties comply with the City’s Transient 
Occupancy Tax ordinance and the Tourism Improvement District ordinance.  This level of review has 
been on staff’s list of future projects to undertake for some time, but the available staff hours and 
resources are limited.  For this reason, I entered into conversations with MuniServices to provide a 
specific focused program for the City to identify and bring into compliance these undocumented 
properties.  For this service, MuniServices will be compensated on a revenue-split basis with 45% of 
any new revenues being retained by MuniServices and the remaining 55% will be unanticipated 
revenue to the City and the Tourism Improvement District.  Once lodging properties are brought into 
compliance, they will come under the jurisdiction of the City regulations which could include 
obtaining Planning Use Permit approval and obtaining a valid City Business License.   The Tourism 
Improvement District Board has approved their participation in this program. 

Recommended Council Action 
    Adopt Resolution authorizing Amendment No. 1 to the  MuniServices, LLC  Consultant Agreement 
    and authorize the City Manager to sign the Amendment on behalf of the City. 
Alternative Actions 

Request additional information or do not authorize Amendment 
Financial Impact 
Potential capture of additional TOT revenue as a result of new lodging properties being identified.   
Additional revenue value cannot be determined at this time. 
Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 

Resolution  
MuniServices Consultant Agreement Amendment No. 1 
 

cc: 
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CITY OF SONOMA 
RESOLUTION NO.___-2013 

 
 

A Resolution of the City Council of the City of Sonoma Authorizing  
Amendment No. 1 to the Agreement with MuniServices, LLC to Add  

Additional Services to Perform a Vacation Rental Review  
Program on Behalf of the City of Sonoma 

 
 
WHEREAS, pursuant to Resolution 44-2012 the City of Sonoma entered into a contract with 
MuniServices LLC, to perform all functions incident to the administration and collection of local 
transactions and use taxes; and 
 
WHEREAS, the City Council of the City of Sonoma has requested MuniServices LLC to provide 
additional services related to the discovery and registration of lodging properties which are not 
currently registered with the City.  
 
 

NOW, THEREFORE IT IS RESOLVED AND ORDERED AS FOLLOWS: 
 
Section 1.  That the Agreement with MuniServices LLC is hereby amended by adding Amendment 
No. 1 for authority to perform a Vacation Rental Review Program as described in Attachment 1. 
 
Section 2.  That the City Council hereby authorizes the City Manager to sign Amendment No.1 to the 
MuniServices LLC Agreement. 
 
 
ADOPTED this 21st day of October 2013, by the following vote: 
 
 AYES:   
 NOES:   
 ABSENT:  
 
              
        Ken Brown, Mayor 
 
        ATTEST: 
 
              
                                                                          Gay Johann, City Clerk 
 
 
 
 
 
 
 
 



CITY OF SONOMA 
 

RESOLUTION ___ - 2013 
 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SONOMA 
ADOPTING A SIDEWALK TRIP HAZARD REPAIR POLICY 

 
 

 WHEREAS, the City Council desires that Sonoma be a safe and walkable City; 
 

WHEREAS, the City needs to take immediate steps to put a program in place for 
sidewalk inspection to reduce the City’s liability; 
 

WHEREAS, the Council directed the Public Works Department to proceed with a policy 
for a phased approach to inspection and repair of sidewalk trip hazards throughout the City; 
 

WHEREAS, staff proposes a phased inspection and repair program with a cost share 
component; 
 

WHEREAS, staff has prepared a map of eleven (11) inspection and repair sectors and a 
Policy for Sidewalk Trip Hazard Repairs detailing how the program will work; 
 

WHEREAS, funds for the Sidewalk Trip Hazard repair program are budgeted at $50,000 
in Fiscal Year 2013-14; 
 

WHEREAS, Staff recommends that the Policy for Sidewalk Trip Hazard Repairs be 
approved to begin in FY 2013-14; 
 

WHEREAS, the City desires to attain quality inspection and concurrent repair for the 
minor trip hazards under 1.75-inches in height and has determined that a “saw cut” trip hazard 
repair method is preferred; 
 

WHEREAS, Precision Concrete Cutting (PCC) performs this saw cut repair method for 
over 30 Bay Area cities; and  
 

WHEREAS, in conformance with the Uniform Construction Cost Accounting Procedures 
and because of PCC’s patented methods, the City wishes to sole source their services up to 
$25,000 for FY 2013-14. 
 
 NOW, THEREFORE, BE IT RESOLVED by this City Council as follows: 
 

1. The Sidewalk Trip Hazard Repair Policy set forth in Exhibit “A” attached hereto is hereby 
approved. 
 

2. The City Manager is hereby authorized to execute a sole source contract with Precision 
Concrete Cutting in an amount not to exceed $25,000 for FY 2013-14, for inspection and 
minor trip hazard repair. 

 
PASSED AND ADOPTED this 21st day of October 2013 by the following vote: 



 
  AYES:    
  NOES:    
  ABSENT: 
  ABSTAIN:  
 
 
 
       ____________________________ 
       Ken Brown, Mayor 
 
 
       ATTEST: 
 
       ____________________________ 
       Gay Johann, City Clerk 
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City of Sonoma Sidewalk Trip Hazard Repair Policy 
 

October 21, 2013 
 
1. Purpose.  The sidewalk system is a vital component of the public infrastructure.   
Sidewalks serve as pedestrian highways and are used for trips to schools, stores, bus stops, and 
parks.  They are in themselves a recreational facility, used for leisurely walks and exercise runs.  
Walking reduces congestion and pollution, and promotes friendly neighborhoods and healthy 
lifestyles.  Sonoma’s sidewalk trip hazard repair policy is intended to minimize potential trip 
hazards caused by cracked and damaged sidewalks.  This process aids in preventing accidents, 
such as trip and fall incidents.  This policy also insures that the City’s sidewalks are open and 
accessible to all persons.  The purpose of this document is to establish policy and procedures to 
insure the execution of sidewalk trip hazard inspection and repairs. 
 
2. Scope.  This policy is applicable to all existing and future constructed sidewalks in the 
public right-of-way within the City of Sonoma.  It includes those responsibilities and procedures 
necessary to adequately inspect and repair sidewalk trip hazards.  This is a one-time, non-
recurring inspection and repair policy that will terminate when all phases are complete. 
 
3. References. 
 

3.1. Codes, Regulations. The California Streets and Highway Code 5610 et seq. and 
the City of Sonoma Municipal Code Chapter 12.12 require that owners of lots or portions of lots 
fronting on any portion of a public street shall maintain any sidewalk in such condition that the 
sidewalk will not endanger persons or property and will not interfere with the public’s use of 
those areas. 
 

3.2. Standards.  The City of Sonoma Design and Construction Standards provide the 
requirements for design, construction, repair and replacement of sidewalks within the City of 
Sonoma. 
 
4. Definitions. 
 
As used in the Policy, the following words and phrases shall have the following definitions. 
 

4.1.“Sidewalk” shall have the same meaning as set forth is Section 5600 of the California 
Streets and Highways Code. 

 
4.2. “Trip Hazards”  Shall mean a Sidewalk(s) with a crack, fracture, hole, gap, or other 

break resulting in: 
• Vertical displacements between adjacent portions of the sidewalk greater 

than 1/4 of an inch; 
• Horizontal joints with a gap greater than 3/4 of an inch; 
• Other defects such as holes deeper than 1/2 of an inch and settlement or 

displacement resulting in slopes greater that 20%; and/or with standing 
water deeper than 3/4 of an inch may also be considered a trip hazard. 
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4.3. Categorization of Sidewalk Trip Hazards. 
 

4.3.1 “Minor Trip Hazards” are defined as those Trip Hazards with a vertical 
displacement of less than 1.75 inches. 

 
4.3.2 “Remove and Replace (R&R) Trip Hazards: are defined as those Trip 

Hazards with a vertical displacement greater than or equal to 1.75 inches, or those Minor 
Trip Hazards  that cannot be repaired by saw cutting, such that  the entire  sidewalk 
section must be removed and replaced to eliminate the Minor Trip Hazard. 

 
4.3.3 “Hole Trip Hazards” are those Trip Hazards with deeper than 1/2 of an 

inch and settlement or displacement resulting in slopes greater that 20%; and/or with at 
any time support standing water deeper than 3/4 of an inch, or which contain horizontal 
joints with a gap greater than 3/4 of an inch.  Hole Trip Hazards are considered a R&R 
trip hazard. 

 
 4.4. Owner.  The term “Owner” includes without limitation, the fee owner(s) of real 
property, abutting a Sidewalk or their agent(s). 
 
5. Order of Work.  The Public Works Director or designee shall determine the schedule, 
staging, and/or prioritization for performing Sidewalk Trip Hazard inspection and repair work 
covered by this policy based upon, but not limited to, these factors: severity of safety hazards; 
volume of pedestrian traffic; proximity to downtown businesses, proximity to schools; and 
availability of City resources. 
 
6. Duty of Property Owner to Repair Sidewalk Trip Hazards.  In accordance with California 
Streets and Highway Code 5610 et seq. and the City of Sonoma Municipal Code Chapter 12.12, 
owners of lots or portions of lots fronting on any portion of a public street shall maintain any 
sidewalk in such condition that the sidewalk will not endanger persons or property and will not 
interfere with the public’s use of those areas. 
 
7. Sidewalk Trip Hazard Inspection Procedures. 
 

7.1. Inspection.  Inspecting the City’s sidewalks is necessary to observe and report 
defective conditions to minimize potential trip hazards to residents and visitors of the City.    The 
City will, in accordance with this policy and as included in the City’s annual budget, contract 
with a qualified contractor to perform trip hazard inspection or will undertake such inspection 
with its own forces.  
 

7.2. Phasing of Inspection.  All sidewalks will be inspected on a prioritized and phased 
approach.  Additionally, other inspections will be made as needed to respond to service request 
and/or other reports of sidewalk failures and/or Trip Hazards. 

 
7.3 Repair of Minor Trip Hazards during Inspection.  From time to time and as 

budgeted by the City, Minor Trip Hazards that are identified by the phased inspection l may be 
repaired by the City, using a saw cut method.  This City funded repair of Minor Trip Hazards 
will be considered annually with the budget process and may be funded or not in the sole 
discretion of the City Council.  .  In the event that the City budgets for and undertakes Minor 
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Trip Hazard repair, no further action relating to the identification of Minor Trip Hazards is 
required of the Owner relating to an identified Minor Trip Hazard.    In the event that the City 
does not budget for and does not undertake repairs related to an identified Minor Trip Hazard, 
the City may either do nothing relating to the Minor Trip Hazard, or may provide a written notice 
to the Owner to repair the Minor Trip Hazard in the same manner as set forth below for R&R 
Trip Hazards.     
 

7.4. Reporting/Documentation.  Inspection personnel shall visually observe Trip 
Hazards , take field measurements, and record pertinent data that includes but is not limited to:  
Date of Inspection, Severity of Trip Hazard (Minor or R&R ), Location, Probable Cause, 
Recommended Repair, and Owner/Assumed Responsible Party.  Pictures shall be taken of all 
trip hazards classified as R&R Trip Hazards. 
 
8. Remove and Replace (R&R) Trip Hazard Repair. 
 

8.1. Upon identification of an R&R Trip Hazard in accordance with the inspection 
policy set forth herein, a Notice to Repair shall be provided to the Owner responsible in 
accordance with the Sonoma Municipal Code and California Streets and Highways Code Section 
5611 et. seq. (Notice to Repair).  The Owner may perform required R&R Trip Hazard repairs or 
hire the services of a licensed contractor to perform same.  In either case, the Owner is required 
to obtain an encroachment permit from the City for any Sidewalk repair or replacement in the 
public right-of-way in accordance with the Municipal Code.  The Correction Notice shall be in 
the form required by California Streets and Highways Code Section 5611 et. seq.  

 
8.2 The City may, but is not required to, in any budget year, budget funds to permit 

the City to provide an incentive for the rapid repair by Owners of identified R&R Trip Hazards 
pursuant to the City’s inspection program.  In the event that the City has budgeted and has 
remaining funds in any year, the City may, but is not required to, provide a cost reimbursement 
to the Owner of up to One Thousand Dollars ($1,000.00) or fifty percent (50%) of the cost to 
repair the Sidewalk identified in the Notice to Repair whichever is less.  Said potential cost share 
shall be noted in the Notice to Repair which shall also indicate that said cost shall be on a first 
come first serve basis and when budgeted funds are exhausted shall not be provided to any 
remaining Owners receiving the Notice to Repair. In the event that the City has not budgeted 
funds or in the event that budgeted funds have been exhausted, the City shall not provide any 
cost share reimbursement to Owners related to Trip Hazard Repair.    Cost share reimbursement 
shall only be provided for receipted work by a licensed contractor working under a valid 
encroachment permit.  Owner-performed or self-help repairs will not be eligible for the cost 
share reimbursement. 
 

8.3 Repairs shall be implemented in accordance with City Standards and Best 
Management Practices.  Asphalt or cement grout patches shall not be allowed.  When practical, 
the probable cause of the trip hazard shall be addressed to prevent reoccurrence of the problem.  
In some cases, the most appropriate R&R Trip Hazard repair will only mitigate the trip hazard 
and not the probable cause. 
 
9. R&R Trip Hazard Repairs; Report, and Special Assessment Lien. 
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 9.1 If any Owner refuses or neglects to make such repair, reconstruction or 
improvement when required and directed in conformity with the provisions of this policy and 
applicable codes, the Public Works Director or designee shall cause such repair, reconstruction 
or improvement to be made, and any and all costs reimbursed to the City.  Upon completion of 
the Trip Hazard repair, the Public Works Director shall prepare a report specifying the repairs, 
reconstruction or improvements which have been made, the cost of the work, a description of the 
fronting real property on which the R&R repair work has been undertaken, and the amount 
against each lot or parcel of land proposed to become a special assessment and lien to pay the 
cost of such work. 
 
 9.2 In the event that the City performs such work in accordance with section 9.1 
above, the procedure for repair and hearing as set forth in California Streets and Highways Code 
Section 5615 et. seq. shall be followed.  The collection of cost of repair and lien shall be made in 
accordance with California Streets and Highways Code Section 5625 et. seq.   
 
Attachments: 

(1) California Vehicle Code 5600 et seq 
(2) Sonoma Municipal Code Chapter 12.12 



STREETS AND HIGHWAYS CODE 
SECTION 5600-5618 

 
5600.  As used in this chapter "sidewalk" includes a park or parking strip maintained in the area between 
the property line and the street line and also includes curbing, bulkheads, retaining walls or other works 
for the protection of any sidewalk or of any such park or parking strip. 
 
5601.  This chapter shall only apply to maintenance and repair proceedings, whether upon work 
originally done under this division or otherwise, and shall not be used for the construction of new 
improvements. The "Special Assessment Investigation, Limitation and Majority Protest Act of 1931" shall 
not apply to proceedings taken under this chapter. 
 
5602.  This chapter constitutes a separate and alternate procedure for performing the work specified 
herein and, except for the provisions of Part 5 of this division, no other provisions of this division shall 
apply to proceedings instituted hereunder. 
 
5610.  The owners of lots or portions of lots fronting on any portion of a public street or place when that 
street or place is improved or if and when the area between the property line of the adjacent property 
and the street line is maintained as a park or parking strip, shall maintain any sidewalk in such condition 
that the sidewalk will not endanger persons or property and maintain it in a condition which will not 
interfere with the public convenience in the use of those works or areas save and except as to those 
conditions created or maintained in, upon, along, or in connection with such sidewalk by any person 
other than the owner, under and by virtue of any permit or right granted to him by law or by the city 
authorities in charge thereof, and such persons shall be under a like duty in relation thereto. 
 
5611.  When any portion of the sidewalk is out of repair or pending reconstruction and in condition to 
endanger persons or property or in condition to interfere with the public convenience in the use of such 
sidewalk, the superintendent of streets shall notify the owner or person in possession of the property 
fronting on that portion of such sidewalk so out of repair, to repair the sidewalk. 
 
5612.  Notice to repair may be given by delivering a written notice personally to the owner or to the 
person in possession of the property facing upon the sidewalk so out of repair, or by mailing a postal 
card, postage prepaid, to the person in possession of such property, or to the owner thereof at his last 
known address as the same appears on the last equalized assessment rolls of such city or to the name 
and address of the person owning such property as shown in the records of the office of the clerk. 
 
5613.  The postal card shall contain a notice to repair the sidewalk so out of repair, and the 
superintendent of streets shall, immediately upon the mailing of the notice, cause a copy thereof 
printed on a card of not less than 8 inches by 10 inches in size, to be posted in a conspicuous place on 
the property. In lieu of posting a copy of the mailed notice on the property as provided in this section, 
the superintendent of streets may, not less than seven days nor more than 10 days after the mailing of 
the first postal card notice, mail an additional postal card, postage prepaid, marked "Second Notice," to 
the person to whom the first postal card notice was addressed. The second notice shall otherwise 
contain the material required by this article, but shall not extend the time for commencing repairs 
specified in Section 5614. 
 
5614.  The notice shall particularly specify what work is required to be done, and how it is to be done, 
and what materials shall be used in the repair and shall further specify that if the repair is not 



commenced within two weeks after notice is given and diligently and without interruption prosecuted 
to completion, the superintendent of streets shall make such repair, and the cost of the same shall be a 
lien on the property. 
 
5614.1.  The legislative body may adopt a resolution determining that bonds shall be issued and 
assessments collected and enforced pursuant to Part 5 of this division. In such event, the notice to 
repair shall specify that bonds shall be issued to represent the security of the unpaid assessments, 
payable over a period of not to exceed six years, and shall further recite a maximum rate of interest to 
be paid on the indebtedness, which shall not exceed 7 percent a year, payable semiannually. 
 
5615.  If the repair is not commenced and prosecuted to completion with due diligence, as required by 
the notice, the superintendent of streets shall forthwith repair the sidewalk. Upon the written request 
of the owner of the property facing the sidewalk so out of repair, as ascertained from the last equalized 
assessment roll of the city, or as shown in the records of the office of the clerk, the superintendent may 
repair any other portion of the sidewalk fronting on the property that is designated by the owner. The 
superintendent shall have power to prescribe the form of the written request. The cost of repair work 
done by request pursuant to this section shall be a part of the cost of repairs for which, pursuant to this 
chapter, subsequent notices are given, hearings held and assessment and collection procedures are 
conducted. 
 
5616.  Upon the completion of the repair, the superintendent of streets shall cause notice of the cost of 
the repair to be given in the manner specified in this article for the giving of notice to repair, which 
notice shall specify the day, hour and place when the legislative body will hear and pass upon a report 
by the superintendent of streets of the cost of the repair together with any objections or protests, if any, 
which may be raised by any property owner liable to be assessed for the cost of such repair and any 
other interested persons. If bonds are to be issued, the notice shall also contain the information 
required by Section 5614.1. 
 
5617.  Upon the completion of the repair, the superintendent of streets shall prepare and file with the 
legislative body a report specifying the repairs which have been made, the cost of the repairs, a 
description of the real property in front of which the repairs have been made and the assessment 
against each lot or parcel of land proposed to be levied to pay the cost thereof. Any such report may 
include repairs to any number of parcels of property, whether contiguous to each other or not. 
 
5618.  Upon the day and hour fixed for the hearing the legislative body shall hear and pass upon the 
report of the superintendent of streets, together with any objections or protests which may be raised by 
any of the property owners liable to be assessed for the work of making such repair and any other 
interested persons. Thereupon the legislative body may make such revision, correction or modifications 
in the report as it may deem just, after which, by motion or resolution, the report as submitted, or as 
revised, corrected or modified, shall be confirmed. The legislative body may adjourn the hearings from 
time to time. The decisions of the legislative body on all protests and objections which may be made, 
shall be final and conclusive. 



Amendment No.  1 to Consultant Services Agreement 
 

 
THIS AMENDMENT NO. 1 is made as of October ____, 2013, by and between the City of Sonoma, a municipal 
corporation of the State of California (City) and MuniServices, LLC  a Delaware limited liability company 
(Consultant) (collectively, the “Parties”). 
 

RECITALS 
 

 On or about September 4, 1996, City and Consultant entered into an agreement to provide Revenue 
Enhancement Audit Program (REAP) (the “Agreement”). 

 
 City desires Consultant also provide Vacation Rental Review Program services. 

 
The parties therefore agree as follows: 
 
1. Add the attached Scope and Compensation to the Agreement.  Add the attached Attachment 1 Vacation 
Rental Review Program Services to the Agreement. 

 
2. Other terms.  All other terms and conditions of the Agreement remained unchanged. 

 
 
The parties are signing this Amendment on the date stated in the introductory clause. 

 
 

Consultant      City of Sonoma, 
MuniServices, LLC     a Municipal Corporation 
 
 
 
By: ______________________________________   By: ______________________________________ 
 Doug Jensen      (signature) 

 SVP Client Services 
 
       By: ______________________________________ 
        (print name/title) 

  
 
       ATTEST: 
 
 
       By: ______________________________________   
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Attachment 1 

Vacation Rental Review Program 
 
 
Objective 
 
MuniServices Vacation Rental Discovery and Review Program increases compliance thereby increasing the City’s 
tax revenue from hotels, motels and vacation rental properties. We have designed each component to build value, 
increase revenue, provide due diligence and strengthen the working relationship between the City and the larger 
population of potential lodging providers. 
 
 
Scope of Work 
 
MuniServices Vacation Rental Review Program maximizes the Client’s tax revenue from hotels, motels and 
vacation rental properties. We have designed each component to build value, increase revenue, provide due 
diligence and strengthen the working relationship between the City and the businesses. 
 
In order to achieve the desired objectives of increasing compliance and revenue, MuniServices shall:  
 
Phase 1:  Identify vacation rentals within the City limits. 
There is a wide variety of reasons for why an owner may not be in compliance. This phase is designed to establish a 
comprehensive list of vacation rentals currently out of compliance. Here are main components of our search. 
 

 Identify data sources: We use a number of for-fee and public-domain data sources to establish the true 
geographical area of the City, identify the business community participants and to gather important 
demographic information for those participants. Over the last 30 years we have isolated the most reliable, 
accurate and useful datasets to improve the accuracy of our lists and to reduce the costs of projects. We are 
able to pass those cost savings on to our clients. 
 

 Integrate data with records in our data warehouse: As a natural evolution of gathering data for audits 
over the past 30 years, we have developed an enormous data warehouse containing over 19 terabytes of 
data. We integrate the data for this project into the warehouse, combining it with other records to complete 
the picture of each entity. 
 

 Data analysis: After we have scrubbed and standardized the new data we run the data through 
proprietary systems designed to identify potentially non-compliant entities and cross check the data 
against your existing list of compliant entities. We continually analyze the output from our proprietary 
systems to ensure the identified entities match the target objectives.  
 

 Human factor: Once our system completes its analysis we refine the list further through human analysis. 
Analysts comb through the output listing and conduct additional research to confirm, exclude or add 
additional entities to the final list. 
 

The process results in a list of entities most likely out of compliance. We expect the Phase 1 part of the program to 
take up to 90 days due to the labor intensity of this type of work. 
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Phase 2: Vacation rental owner’s compliance. 
This phase of the project is the effort to bring non-compliant entities into compliance. We stress the importance of 
approaching each interaction with the mindset of entities is most frequently out of compliance by mistake not by 
intention. Having that mindset improves the efficiency of each contact and improves customer satisfaction because 
the entities experience our staff in a positive way rather than a confrontational way. 

 
 Contact entities: We shall contact non-compliant entities directly by phone and through the mail to help 

them comply. We have found a three-stage letter campaign is often effective accompanied by outreach by 
phone and email. Each letter communicates the need for compliance and methods the entity may follow to 
comply. The City shall approve the letters for use in the campaign prior to launching the campaign. 
 

 Register entities: We assist each confirmed unregistered or non-reporting entity, as necessary, to 
complete the City’s applicable registration form(s) and determine the amount of tax due for current and 
prior periods (plus applicable interest and penalties, where appropriate.) 
 

 Invoicing: We invoice each entity for the amount of identified deficiencies on behalf of the City. We include 
supporting documentation with the invoice. Entities shall remit their payments to MuniServices. We shall 
process and remit the payments net of our fee to the City. 
 

 Customer Support: We establish a call center open during normal business hours to assist entities 
regarding questions concerning application of City’s taxes and the entity’s reporting and remittance 
requirements. 
 

 Educate entities: The final step is to help educate the vacation rental owners’ community about the rules, 
regulations and reporting requirements of having vocation rentals in the City to help prevent recurring 
deficiencies in future years. 

 
 
Compensation 
 
MuniServices’ compensation for providing the service shall be a contingency fee of 45% of the additional revenue 
received by the City from the services. The 45% shall apply to the current tax year, all eligible prior period 
revenues, and any applicable penalties, interest, and late charges. The contingency fee only applies to revenue 
actually received by the City. The term “current tax year” shall mean the most recent tax year for which local taxes 
are due and payable to the City, and in which MuniServices has identified deficiencies. 
 
Taxpayers’ payments and MuniServices’ Invoice Process of the Program 
The following section describes how MuniServices handles the taxpayers’ payments and invoices the City for its 
fees related to compliance activities:  
 

 Taxpayers’ payments received by MuniServices shall be deposited into a general escrow account 
maintained by MuniServices. The taxpayers’ payments deposited into the escrow account shall be remitted 
to the Client on a monthly basis net of MuniServices fees. 

 
 MuniServices shall send to the City a remittance package no less frequently than once per month that may 

contain MuniServices’ generated report identifying each taxpayer payment received and the amount of 
MuniServices fees attributed to the taxpayer payment, a check made payable to the City for the amount of 
fees collected less MuniServices’ fees, and an invoice showing our contingency fee.  

 
 Should there be any disputed payments MuniServices shall work with City to mutually resolve these issues. 

If the resolution results in City’s favor, then MuniServices shall refund the applicable portion of the fee to 
the City within 10 days of resolution. 

       



City of Sonoma Municipal Code Sections 12.12.110 through 12.12.130 

 
12.12.110  Sidewalk repair. 
It is unlawful for any person, firm or corporation owning any building, lot or premises in the city, fronting 
on any portion of an improved street or way where a sidewalk is laid to allow any portion of such sidewalk 
in front of such building, lot, or premises to be out of repair, or to become, be or remain defective, or to 
become, be or remain dangerous to the users thereof for any reason. Such person, firm or corporation 
must at all times keep each such sidewalk in such condition that it will not endanger persons or property 
passing thereon, will not interfere with public convenience in the use thereof, or be or remain an 
obstruction or impediment to normal, customary and usual pedestrian or vehicular traffic. (Ord. 251 § 5, 
1955). 

12.12.120  Driveway repair. 
It is unlawful for any person, firm or corporation owning property within the city into which is constructed a 
driveway to fail to keep such driveway or driveway approach in a good state of repair at all times. (Ord. 
251 § 6, 1955). 

12.12.130  Maintenance of sidewalks, driveways and driveway approaches. 
The provisions of Sections 5600 through 5630 and Sections 5870 through 5894, inclusive, of the Streets 
and Highway Code of the state of California, as they now exist or may hereafter be amended, are 
adopted as the procedure governing the maintenance and repair of sidewalks, driveways, and driveway 
approaches in the city. For the purposes of this chapter, "sidewalk" as defined in Section 5600 of the code 
shall also include a "driveway" and a "driveway approach." 

The existence of dirt sidewalks and curbs or gutters or the lack of adequate sidewalks, curbs and gutters 
adjacent to dwellings and other buildings within the city is, because of the lack of adequate drainage, the 
lack of an exact demarcation of the division between streets and sidewalks and the lack of protection of 
the margin of paved streets, declared to be dangerous to the public health and safety of the inhabitants of 
the city and injurious to the paved streets. (Ord. 251 § 7, 1955). 
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SUPPLEMENTAL REPORT 

Proposed Sidewalk Trip-Hazard Repair Policy 
 

For the Council Meeting of October 21, 2013 
 
 
BACKGROUND:   
 
The California Street and Highways Code, under Section 5600-5618 (Attachment A), 
and the City Municipal Code Sections 12.12.110 through 12.12.130 (Attachment B) 
place responsibility on the abutting property owner for maintaining in safe condition the 
sidewalk fronting or adjacent to their property.  Historically, the City of Sonoma has 
enforced the sidewalk repair ordinance by complaint only.  The City has not actively 
inspected sidewalks for trip hazards. 
 
Sidewalk trip hazards may vary from small cracks to abrupt edges.  Repair costs vary 
considerably from one type of trip hazard to another.  Once a complaint is received by 
the City, a code enforcement letter is sent to the abutting property owner, directing a 
timely repair in accordance with State and City codes.  The enforcement action is 
typically not well received. 
 
The City has been drawn into litigation on several trip-and-fall injury cases due to 
sidewalk trip hazards.  Staff has relied upon City Municipal Code Sections 12.12.110 
through 12.12.130, which places the liability for injuries related to sidewalk maintenance 
upon the abutting property owner.  Regardless of whether the City has any shared 
liability in such injury cases, a considerable amount of legal fees and staff time are 
consumed in defending the claims and litigation. 
 
DISCUSSION: 
 
To take on a sidewalk inspection program will expose the City to “constructive notice” 
on sidewalk trip hazards.  If the entire City were inspected at one time, hundreds of 
code enforcement letters would need to be sent to abutting property owners, requiring 
them to make timely repairs to their sidewalks.  If the property owners do not make such 
repairs, then California Streets and Highway Code Section 5614 directs the Public 
Works Department to make such repairs and place a lien on the property for the cost of 
the repair. 
 
To avoid the comprehensive sidewalk inspection scenario described above, staff 
proposes a phased inspection and repair program, with a cost share component.  Such 
a phased program is conceptually planned over a period of 11 years, but could take 
longer depending upon the extent of trip hazards discovered and the degree to which 
abutting property owners choose to participate in the cost share component.  A map of 
the inspection and repair sectors is shown on Attachment C.  Conceptually, one sector 
would be inspected each of the next 11 fiscal years. 
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Sectors were selected and prioritized on the basis of several factors, including: 
• Proximity to downtown 
• More heavily used walking routes 
• Proximity to elderly pedestrians and school access routes 
• Age of sidewalk infrastructure 

 
The inspection and repair program would follow the following general steps within each 
sector: 
 

a. Sidewalks within a sector will be inspected by a qualified inspection 
contractor.  During that inspection, small trip hazards, less than 1.75-inches in 
maximum height, will be repaired at City cost. 

 
b. The inspection contractor will provide a detailed written itemization of trip 

hazards greater than 1.75-inches in maximum height and other un-repairable 
trip hazards within that sector, but will not make those repairs.  Trip hazards 
of this larger size typically require the sidewalk to be removed and replaced. 

 
c. The City Public Works Department will issue written notice to those abutting 

property owners for the larger trip hazards, and offer a 50/50 cost-share (up 
to a cost limit) to complete the trip hazard repair. 

 
d. Abutting property owners who have been noticed for such larger trip hazards, 

will have the option of, (1) Performing the sidewalk repair themselves and not 
participating in the 50/50 cost-share, (2) Selecting their own contractor to 
perform the repair and submitting the invoice for a 50/50 cost-share 
reimbursement, or (3) Partnering with a larger aggregated City sidewalk 
repair contract and receiving a 50/50 cost-share for their specific sidewalk 
improvement cost.  Note: The City repair contract would need to be 
performed under prevailing wages, and would likely nullify any economy-of-
scale savings for the property owner.  In all cases a City encroachment permit 
will be required, to ensure safe and City standard compliant construction 
practices are followed. 

 
e. If the noticed abutting property owner does not choose to repair the trip 

hazard, then the City Public Works Department is obliged by the Streets and 
Highway Code to make the repair and charge all costs as a tax lien on the 
property. 

 
Public Works staff desires to attain quality inspection and repair for the smaller trip 
hazards under 1.75-inches in height.  After thorough research, staff has determined that 
a “saw cut” trip hazard repair method is preferable to a “grinding” method.  Concrete 
grinding contractors have a wide variance in quality of performance.  It would be very 
difficult for staff to specify and monitor the quality of trip hazard grinding.  Furthermore, 
concrete grinding leaves a less aesthetic repair,  
 



 
 

 Page 3 

A contracting company, Precision Concrete Cutting (PCC), performs this saw cut repair 
method for over 30 Bay Area cities, including Santa Rosa, Rohnert Park, and American 
Canyon.  Under the Uniform Construction Cost Accounting Procedures, and because of 
PCC’s patented methods, the City can legally sole source their services up to $35,000 
annually.  Staff has determined that the cost per linear foot of trip hazard repair for PCC 
saw cutting ($30 per inch-foot) is approximately the same or possibly lower than the 
less-aesthetic grinding repair method cost.  An “inch-foot” is equivalent to repairing a 1-
inch high and 1-foot long trip hazard, or for example, a 0.5-inch high and 2-foot long trip 
hazard.  Therefore, Staff proposes using PCC to perform the inspection and repair of 
smaller trip hazards. 
 
While some municipalities will allow asphalt or grout repairs to trip hazards, staff 
recommends against this practice.  First, most larger trip hazards need to be feathered 
to nearly a “zero taper”.  This is difficult with asphalt and cannot be expected to last for 
many years.  Also, thin asphalt is prone to breakage and spalling, and is quite non-
aesthetic in appearance.  Additionally, the better quality of asphalt is “hot mix”, which 
must be obtained from either Napa or Santa Rosa.  It is not typically sold in small 
batches, and is not often “hot” after being transported for such a distance in a small 
batch. 
 
Funding for 50/50 cost shares will be disbursed on a first-come, first-served basis.  A 
proposed upper limit cost share of approximately $1,000 per property is proposed to 
ensure that there is adequate funding for the major trip hazard repairs in each phase.  
Until the trip hazard inspection for a particular year’s sector is complete, it will be difficult 
to know whether funding will be available for all.  However, requested cost-share 
reimbursements are proposed to be provided on the next available budget appropriation 
for this purpose. 
 
While staff desires that all property owners will choose the 50/50 cost-share for larger 
trip hazards, it is likely that some will not come into compliance.  For those trip hazard 
repairs on “non-compliant” properties, staff proposes to issue one aggregated contract 
to make such repairs, itemizing the costs for each repair.  The City may not have 
adequate budget to fulfill their obligation to make repairs and then lien the noticed 
property.  Therefore, some lower priority trip hazard repairs may need to wait until the 
following fiscal year, when new funding can be budgeted. 
 
Staff proposes to issue a $25,000 contract to PCC to perform inspection and saw 
cutting repair of trip hazards in the first sector during the current fiscal year.  The 
remainder of available budget will be used to fund 50/50 cost-shares with property 
owners for larger trip hazards, fund City-owned sidewalk repairs, and fund the cost to 
effect repairs of large trip hazards at non-compliant properties. 
 
Some have asked whether their property could qualify for the cost-share program, even 
if their property is not in the current year’s sector/phase.  This may create a problematic 
scenario.  One the City is notified of a trip hazard, per the Streets and Highway Code 
Section 5611-5614, it must issue the property owner a notice to correct the hazard 
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within two weeks.  Essentially, by requesting an out-of-sequence cost share, the 
property owner will have placed themselves “on report”.  At that point, the City is not in a 
position to assure the property owner that funding will be available to cost share the 
repair. 
 
FISCAL IMPACT:  
 
The sidewalk trip hazard inspection and repair program is budgeted for $50,000 in 
FY13/14.  Staff expects that over time this cost will offset the anticipated litigation costs 
from trip-and-fall claims. 
 
The staff administration of the inspection and repair contract, the code enforcement, the 
cost-share program, and administering tax liens on non-compliant properties, is 
expected to impose a substantial staff time burden on City departments. 
 
ATTACHMENTS: 
 

A. Copy of California Street and Highways Code Section 5600-5618 
B. Copy of City of Sonoma Municipal Code Section 12.12.110 to 12.12.130 
C. Map of Phased Sidewalk Trip Hazard Inspection and Repair Program 
D. Decision Tree Diagram of Sidewalk Repair Program 
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Decision Tree for Sidewalk Trip Hazard Repair 
 
 

 
 Sidewalk Inspection 

reveals a trip hazard 
on a public sidewalk 
abutting a privately 

owned property. 

Is trip hazard 
less than 

1.75-inches 
in height? 

Inspection contractor 
will repair the trip 

hazard immediately at 
City cost by saw cutting. 

Public Works Dept will send a code 
enforcement letter to the abutting property 
owner (per CA Streets/Highway Code and 
City Municipal Code), requiring a Remove 

and Replace (R&R) repair and offer a 
50/50 cost share up to $1000. 

Public Works Dept performs 
R&R repair and prepares a 
report of costs.  Notice is 

given to property owners of a 
Council Hearing to consider a 
special assessment and lien. 

Does property 
owner accept 
City’s 50/50 
cost share? 

City reimburses the 
property owner for 50% 
cost share (up to $1000) 

when the R&R trip hazard 
repair is complete. 

Yes 

No 

Yes No 

Council Hearing 
conducted to allow 

property owners to protest 
or object to the special 
assessment and lien. 

Apportioned cost for R&R 
repairs on non-compliant 

property is reported to 
County Auditor/Controller 

as a special assessment 
and lien. 



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
8G 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Dan Takasugi, Public Works Director/Engineer 
Agenda Item Title 

Discussion, consideration and possible action on the introduction of an ordinance amending Chapter 
12.12 of the Sonoma Municipal Code pertaining to sidewalk maintenance and dangerous conditions 

 
Summary 

The Sonoma Municipal Code Section 12.12 is silent as to the maintenance responsibility of 
sidewalk damage caused by street trees located in the park or parking strip.  However, the 
California Streets and Highway Code Section 5600-5610 has long since provided such 
clarity, placing that responsibility on the abutting property owner.  This amendment of the 
Municipal Code seeks to provide consistency and alignment between the City’s Code and 
the State Streets and Highway Code.  As the City may soon embark on a sidewalk repair 
program, this alignment between City and State Codes may help avert some confusion. 
 
Further, the Municipal Code Section 12.12 contains a paragraph which defines dirt 
sidewalks, curbs and gutters, or the lack thereof, as a “dangerous” condition.  This 
paragraph could inadvertently place liability on property owners and the City.  The Municipal 
Code should not imply that the lack of a sidewalk or a dirt sidewalk is, in and of itself, 
dangerous.  Whether or not the condition is dangerous depends upon the actual 
circumstances and needs to be evaluated on a case by case basis. 

 
Recommended Council Action 

Introduce the draft ordinance amending Chapter 12.12 of the Sonoma Municipal Code. 
Alternative Actions 

1. Introduce the draft ordinance with any revisions deemed necessary by the City Council. 
2. Decline to introduce the ordinance. 
3. Provide direction to staff, requesting any additional information that the Council may require. 

Financial Impact 

None. 
Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
    Draft Ordinance Amendment 
    California Streets and Highway Code Sections 5600 - 5618 
Alignment with Council Goals:   

Supports the Council Policy and Leadership Goal of updating policies on Sidewalk Repair. 
 

 



 
  

City of 
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October 1, 2013 

 

Jerry Peeler, Client Services Manager 

MuniServices, LLC 

559.287.7773 

Jerry.Peeler@muniservices.com 
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October 1, 2013 
 
City of Sonoma 
Attn: Carol Giovanatto, City Manager 
1 The Plaza 
Sonoma CA 95476 
 
RE: Vacation Rental Review Program 
 
Dear Ms. Giovanatto: 
 
Sonoma, California is known as a vacation destination. The natural beauty of the area draws 
vacationers and vacation rental owners from around the state, nation and world. The unique 
destination coupled with the rising popularity of using Vacation Rentals as opposed to traditional 
lodging, the need to understand, monitor, and enforce an equitable Transient Occupancy Tax 
ordinance requires focused compliance. Most cities just do not have the resources to do such, and it 
is common to hire MuniServices to conduct this type of project. As we have found with transient 
occupancy tax in other communities, vacation rental owners do not understand or do not always 
comply with their responsibilities to collect and remit taxes from the revenues they earn from their 
rental properties. You will find our services help identify, educate and bring vacation rental owners 
into compliance with local requirements. 
 
Our approach strives to not only increase revenue to the City, but also to build relationships 
between the City and the vacation rental community.  
 

 Phase 1: Identify and create a listing of vacation rentals within the City limits. 
 Phase 2: Help vacation rental owners come into compliance. 

 
By combining our expertise in transient occupancy tax audit services with our experience in 
conducting business discovery, compliance and audit services, we will cover all aspects of the 
project while maintaining a positive, professional relationship with the vacation rental owners’ 
community. They form a key stakeholders group in your community. Our refined approach helps 
maintain and build a positive relationship between them and the City. 
 
The proposal contains the scope of service, timeline and pricing. We look forward to the project. 
Please do not hesitate to contact us with questions. 
 
Sincerely, 
 
 
 
 
Doug Jensen 
Senior Vice President Client Services 
MuniServices, LLC 
Phone: 1 (800) 800-8181 ext 5012 
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Objective 
 
MuniServices Vacation Rental Discovery and Review Program increases compliance thereby 
increasing the City’s tax revenue from hotels, motels and vacation rental properties. We have 
designed each component to build value, increase revenue, provide due diligence and strengthen 
the working relationship between the City and the larger population of potential lodging providers. 

 
Scope of Work 
 
MuniServices Vacation Rental Review Program maximizes the Client’s tax revenue from hotels, 
motels and vacation rental properties. We have designed each component to build value, increase 
revenue, provide due diligence and strengthen the working relationship between the City and the 
businesses. 
 
In order to achieve the desired objectives of increasing compliance and revenue, MuniServices will:  
 
Phase 1:  Identify vacation rentals within the City limits. 
There is a wide variety of reasons for why an owner may not be in compliance. This phase is 
designed to establish a comprehensive list of vacation rentals currently out of compliance. Here are 
main components of our search. 
 

 Identify data sources: We use a number of for-fee and public-domain data sources to 
establish the true geographical area of the City, identify the business community 
participants and to gather important demographic information for those participants. Over 
the last 30 years we have isolated the most reliable, accurate and useful datasets to improve 
the accuracy of our lists and to reduce the costs of projects. We are able to pass those cost 
savings on to our clients. 
 

 Integrate data with records in our data warehouse: As a natural evolution of gathering 
data for audits over the past 30 years, we have developed an enormous data warehouse 
containing over 19 terabytes of data. We integrate the data for this project into the 
warehouse, combining it with other records to complete the picture of each entity. 
 

 Data analysis: After we have scrubbed and standardized the new data we run the data 
through proprietary systems designed to identify potentially non-compliant entities and 
cross check the data against your existing list of compliant entities. We continually analyze 
the output from our proprietary systems to ensure the identified entities match the target 
objectives.  
 

 Human factor: Once our system completes its analysis we refine the list further through 
human analysis. Analysts comb through the output listing and conduct additional research 
to confirm, exclude or add additional entities to the final list. 
 

The process results in a list of entities most likely out of compliance. We expect the Phase 1 part of 
the program to take up to 90 days due to the labor intensity of this type of work. 
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Phase 2: Vacation rental owner’s compliance. 
This phase of the project is the effort to bring non-compliant entities into compliance. We stress the 
importance of approaching each interaction with the mindset of entities is most frequently out of 
compliance by mistake not by intention. Having that mindset improves the efficiency of each 
contact and improves customer satisfaction because the entities experience our staff in a positive 
way rather than a confrontational way. 

 
 Contact entities: We will contact non-compliant entities directly by phone and through the 

mail to help them comply. We have found a three-stage letter campaign is often effective 
accompanied by outreach by phone and email. Each letter communicates the need for 
compliance and methods the entity may follow to comply. The City will approve the letters 
for use in the campaign prior to launching the campaign. 
 

 Register entities: We assist each confirmed unregistered or non-reporting entity, as 
necessary, to complete the City’s applicable registration form(s) and determine the amount 
of tax due for current and prior periods (plus applicable interest and penalties, where 
appropriate.) 
 

 Invoicing: We invoice each entity for the amount of identified deficiencies on behalf of the 
City. We include supporting documentation with the invoice. Entities will remit their 
payments to MuniServices. We will process and remit the payments net of our fee to the 
City. 
 

 Customer Support: We establish a call center open during normal business hours to assist 
entities regarding questions concerning application of City’s taxes and the entity’s reporting 
and remittance requirements. 
 

 Educate entities: The final step is to help educate the vacation rental owners’ community 
about the rules, regulations and reporting requirements of having vocation rentals in the 
City to help prevent recurring deficiencies in future years. 

 
 

Compensation 
 
MuniServices’ compensation for providing the service will be a contingency fee of 45% of the 
additional revenue received by the City from the services. The 45% will apply to the current tax 
year, all eligible prior period revenues, and any applicable penalties, interest, and late charges. The 
contingency fee only applies to revenue actually received by the City. The term “current tax year” 
will mean the most recent tax year for which local taxes are due and payable to the City, and in 
which MuniServices has identified deficiencies. 
 
Taxpayers’ payments and MuniServices’ Invoice Process of the Program 
The following section describes how MuniServices handles the taxpayers’ payments and invoices 
the City for its fees related to compliance activities:  
 

 Taxpayers’ payments received by MuniServices will be deposited into a general escrow 
account maintained by MuniServices. The taxpayers’ payments deposited into the escrow 
account will be remitted to the Client on a monthly basis net of MuniServices fees. 
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 MuniServices will send to the City a remittance package no less frequently than once per 
month that may contain MuniServices’ generated report identifying each taxpayer payment 
received and the amount of MuniServices fees attributed to the taxpayer payment, a check 
made payable to the City for the amount of fees collected less MuniServices’ fees, and an 
invoice showing our contingency fee.  

 
 Should there be any disputed payments MuniServices will work with City to mutually 

resolve these issues. If the resolution results in City’s favor, then MuniServices will refund 
the applicable portion of the fee to the City within 10 days of resolution. 

 



 

 

City of Sonoma 
City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
8F 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Dan Takasugi, Public Works Director / City Engineer 
Agenda Item Title 

Discussion, Consideration and Possible Action on a Sidewalk Trip-Hazard Repair Policy 
Summary 

The California Street and Highways Code, under Section 5600-5618, and the City Municipal Code 
Sections 12.12.110 through 12.12.130 place responsibility on the abutting property owner for 
maintaining in safe condition the sidewalk fronting or adjacent to their property.  Historically, the City 
of Sonoma has enforced the sidewalk repair ordinance by complaint only.  The City has not actively 
inspected sidewalks for trip hazards.  Sidewalk trip hazards may vary from small cracks to abrupt 
edges.  Repair costs vary considerably from one type of trip hazard to another.  Once a complaint is 
received by the City, a code enforcement letter is sent to the abutting property owner, directing a 
timely repair in accordance with State and City codes.  The enforcement action is typically not well 
received and enforcement may require significant staff time and attention. 
 
Staff proposes to issue a $25,000 contract to perform inspection and saw cutting repair of trip 
hazards in the first of 11 City sectors.  The remaining $25,000 of available budget will be used to 
fund 50/50 cost-shares with property owners for larger trip hazards, fund City-owned sidewalk 
repairs, and fund the cost to effect repairs of large trip hazards at non-compliant properties 
 
The proposed trip hazard repair policy is presented for approval by Council Resolution.  Funding 
would be on a one-time, non-recurring basis through each of the 11 sectors.  This policy should not 
be taken as the City’s acceptance of sidewalk maintenance responsibility. 

Recommended Council Action 
Approve Resolution adopting the Sidewalk Trip-Hazard Repair Policy 

Alternative Actions 
City Council discretion. 

Financial Impact 
An annual cost of approximately $50,000 is needed to perform inspection, saw cutting, and cost 
sharing of sidewalk trip hazard repairs.  Funds are currently budgeted in the Fiscal Year 2013/2014 
budget.  Significant staff time will be needed to administer the program, particularly if special 
assessment and liens are needed for enforcement of larger trip hazards. 

Alignment with Council Goals:   
Supports the Council Policy and Leadership Goal of updating policies on Sidewalk Repair. 

 

 

Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
 Resolution 
 Supplemental Report 

 



STREETS AND HIGHWAYS CODE 
SECTION 5600-5618 

 
5600.  As used in this chapter "sidewalk" includes a park or parking strip maintained in the area between 
the property line and the street line and also includes curbing, bulkheads, retaining walls or other works 
for the protection of any sidewalk or of any such park or parking strip. 
 
5601.  This chapter shall only apply to maintenance and repair proceedings, whether upon work 
originally done under this division or otherwise, and shall not be used for the construction of new 
improvements. The "Special Assessment Investigation, Limitation and Majority Protest Act of 1931" shall 
not apply to proceedings taken under this chapter. 
 
5602.  This chapter constitutes a separate and alternate procedure for performing the work specified 
herein and, except for the provisions of Part 5 of this division, no other provisions of this division shall 
apply to proceedings instituted hereunder. 
 
5610.  The owners of lots or portions of lots fronting on any portion of a public street or place when that 
street or place is improved or if and when the area between the property line of the adjacent property 
and the street line is maintained as a park or parking strip, shall maintain any sidewalk in such condition 
that the sidewalk will not endanger persons or property and maintain it in a condition which will not 
interfere with the public convenience in the use of those works or areas save and except as to those 
conditions created or maintained in, upon, along, or in connection with such sidewalk by any person 
other than the owner, under and by virtue of any permit or right granted to him by law or by the city 
authorities in charge thereof, and such persons shall be under a like duty in relation thereto. 
 
5611.  When any portion of the sidewalk is out of repair or pending reconstruction and in condition to 
endanger persons or property or in condition to interfere with the public convenience in the use of such 
sidewalk, the superintendent of streets shall notify the owner or person in possession of the property 
fronting on that portion of such sidewalk so out of repair, to repair the sidewalk. 
 
5612.  Notice to repair may be given by delivering a written notice personally to the owner or to the 
person in possession of the property facing upon the sidewalk so out of repair, or by mailing a postal 
card, postage prepaid, to the person in possession of such property, or to the owner thereof at his last 
known address as the same appears on the last equalized assessment rolls of such city or to the name 
and address of the person owning such property as shown in the records of the office of the clerk. 
 
5613.  The postal card shall contain a notice to repair the sidewalk so out of repair, and the 
superintendent of streets shall, immediately upon the mailing of the notice, cause a copy thereof 
printed on a card of not less than 8 inches by 10 inches in size, to be posted in a conspicuous place on 
the property. In lieu of posting a copy of the mailed notice on the property as provided in this section, 
the superintendent of streets may, not less than seven days nor more than 10 days after the mailing of 
the first postal card notice, mail an additional postal card, postage prepaid, marked "Second Notice," to 
the person to whom the first postal card notice was addressed. The second notice shall otherwise 
contain the material required by this article, but shall not extend the time for commencing repairs 
specified in Section 5614. 
 
5614.  The notice shall particularly specify what work is required to be done, and how it is to be done, 
and what materials shall be used in the repair and shall further specify that if the repair is not 



commenced within two weeks after notice is given and diligently and without interruption prosecuted 
to completion, the superintendent of streets shall make such repair, and the cost of the same shall be a 
lien on the property. 
 
5614.1.  The legislative body may adopt a resolution determining that bonds shall be issued and 
assessments collected and enforced pursuant to Part 5 of this division. In such event, the notice to 
repair shall specify that bonds shall be issued to represent the security of the unpaid assessments, 
payable over a period of not to exceed six years, and shall further recite a maximum rate of interest to 
be paid on the indebtedness, which shall not exceed 7 percent a year, payable semiannually. 
 
5615.  If the repair is not commenced and prosecuted to completion with due diligence, as required by 
the notice, the superintendent of streets shall forthwith repair the sidewalk. Upon the written request 
of the owner of the property facing the sidewalk so out of repair, as ascertained from the last equalized 
assessment roll of the city, or as shown in the records of the office of the clerk, the superintendent may 
repair any other portion of the sidewalk fronting on the property that is designated by the owner. The 
superintendent shall have power to prescribe the form of the written request. The cost of repair work 
done by request pursuant to this section shall be a part of the cost of repairs for which, pursuant to this 
chapter, subsequent notices are given, hearings held and assessment and collection procedures are 
conducted. 
 
5616.  Upon the completion of the repair, the superintendent of streets shall cause notice of the cost of 
the repair to be given in the manner specified in this article for the giving of notice to repair, which 
notice shall specify the day, hour and place when the legislative body will hear and pass upon a report 
by the superintendent of streets of the cost of the repair together with any objections or protests, if any, 
which may be raised by any property owner liable to be assessed for the cost of such repair and any 
other interested persons. If bonds are to be issued, the notice shall also contain the information 
required by Section 5614.1. 
 
5617.  Upon the completion of the repair, the superintendent of streets shall prepare and file with the 
legislative body a report specifying the repairs which have been made, the cost of the repairs, a 
description of the real property in front of which the repairs have been made and the assessment 
against each lot or parcel of land proposed to be levied to pay the cost thereof. Any such report may 
include repairs to any number of parcels of property, whether contiguous to each other or not. 
 
5618.  Upon the day and hour fixed for the hearing the legislative body shall hear and pass upon the 
report of the superintendent of streets, together with any objections or protests which may be raised by 
any of the property owners liable to be assessed for the work of making such repair and any other 
interested persons. Thereupon the legislative body may make such revision, correction or modifications 
in the report as it may deem just, after which, by motion or resolution, the report as submitted, or as 
revised, corrected or modified, shall be confirmed. The legislative body may adjourn the hearings from 
time to time. The decisions of the legislative body on all protests and objections which may be made, 
shall be final and conclusive. 
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CITY OF SONOMA 

ORDINANCE NO. XX - 2013 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF SONOMA AMENDING 
CHAPTER 12.12 OF THE SONOMA MUNICIPAL CODE PERTAINING TO SIDEWALK 

MAINTENANCE AND DANGEROUS CONDITIONS 

The City Council of the City of Sonoma hereby does ordain as follows: 

Section 1. 
Section 12.12.110 of the Sonoma Municipal Code is amended to read as follows: 

12.12.110  Sidewalk repair. 
It is unlawful for any person, firm or corporation owning any building, lot or premises in 
the city, fronting on any portion of an improved street or way where a sidewalk is laid to 
allow any portion of such sidewalk in front of such building, lot, or premises to be out of 
repair, or to become, be or remain defective, or to become, be or remain dangerous to 
the users thereof for any reason. Such person, firm or corporation must at all times keep 
each such sidewalk in such condition that it will not endanger persons or property 
passing thereon, will not interfere with public convenience in the use thereof, or be or 
remain an obstruction or impediment to normal, customary and usual pedestrian or 
vehicular traffic.  Such property owner shall be responsible for all maintenance and 
repairs, including that required to repair damage caused  by tree roots, needed to keep 
the sidewalk improvements in a safe condition.  Such property owner shall have a duty 
to members of the public to keep sidewalk improvements in a reasonably safe condition 
and shall be liable for negligence to any person suffering damage due, in whole or in 
part, to the owner’s failure to perform this duty. 

Section 2. 

Section 12.12.130 of the Sonoma Municipal Code is amended to read as follows: 

12.12.130   Procedures governing, maintenance, and repair of sidewalks, 
driveways and driveway approaches. 
The provisions of Sections 5600 through 5630 and Sections 5870 through 5894, 
inclusive, of the Streets and Highways Code of the State of California, as they now exist 
or may hereafter be amended, are adopted as the procedure governing the maintenance 
and repair of sidewalks, driveways, and driveway approaches in the city. For the 
purposes of this chapter, "sidewalk" shall have the same meaning as defined in Section 
5600 of the California Streets and Highways Code, and shall also include a "driveway" 
and a "driveway approach." 
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Section 3.  Exemption from Environmental Review.  The amendments to the 
Municipal Code effected by this ordinance are exempt from environmental review 
pursuant to Section (b)(3) of Title 14 of the California Code of Regulations, as it can be 
determined with certainty that there is no possibility that clarifying sidewalk maintenance 
responsibility may have a significant effect on the environment. 
 
Section 4.  Effective date.  This ordinance shall become effective 30 days after the 
date of adoption. 
 
Section 5.  Posting.  This ordinance shall be published in accordance with applicable 
provisions of law, by either: 
 

publishing the entire ordinance once in the Sonoma Index Tribute, a newspaper 
of general circulation, published in the City of Sonoma, within fifteen (15) days 
after its passage and adoption, or 
publishing the title or appropriate summary in the Sonoma Index Tribune at least 
five (5) days prior to adoption, and a second time within fifteen (15) days after its 
passage and adoption with the names of those City Councilmembers voting for 
and against the ordinance. 

 ******** 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of Sonoma on 
the ____ day of ____________, 2013, by the following vote: 

 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 

____________________________________ 
Ken Brown, Mayor 
 
 
 
Attest: 
 
___________________________________ 
Gay Johann, City Clerk 
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to members of the public to keep sidewalk improvements in a reasonably safe condition 
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part, to the owner’s failure to perform this duty. 
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Section 3.  Exemption from Environmental Review.  The amendments to the 
Municipal Code effected by this ordinance are exempt from environmental review 
pursuant to Section (b)(3) of Title 14 of the California Code of Regulations, as it can be 
determined with certainty that there is no possibility that clarifying sidewalk maintenance 
responsibility may have a significant effect on the environment. 
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 ******** 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of Sonoma on 
the ____ day of ____________, 2013, by the following vote: 

 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 

____________________________________ 
Ken Brown, Mayor 
 
 
 
Attest: 
 
___________________________________ 
Gay Johann, City Clerk 
 

Deleted: The existence of dirt sidewalks and 
curbs or gutters or the lack of adequate 
sidewalks, curbs and gutters adjacent to 
dwellings and other buildings within the city is, 
because of the lack of adequate drainage, the 
lack of an exact demarcation of the division 
between streets and sidewalks and the lack of 
protection of the margin of paved streets, 
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injurious to the paved streets. ¶
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City Council 
Agenda Item Summary 

 
City Council Agenda Item: 

 
Meeting Date: 

 
8G 
 
10/21/2013 

 
Department 

Public Works 
Staff Contact  

Dan Takasugi, Public Works Director/Engineer 
Agenda Item Title 

Discussion, consideration and possible action on the introduction of an ordinance amending Chapter 
12.12 of the Sonoma Municipal Code pertaining to sidewalk maintenance and dangerous conditions 

 
Summary 

The Sonoma Municipal Code Section 12.12 is silent as to the maintenance responsibility of 
sidewalk damage caused by street trees located in the park or parking strip.  However, the 
California Streets and Highway Code Section 5600-5610 has long since provided such 
clarity, placing that responsibility on the abutting property owner.  This amendment of the 
Municipal Code seeks to provide consistency and alignment between the City’s Code and 
the State Streets and Highway Code.  As the City may soon embark on a sidewalk repair 
program, this alignment between City and State Codes may help avert some confusion. 
 
Further, the Municipal Code Section 12.12 contains a paragraph which defines dirt 
sidewalks, curbs and gutters, or the lack thereof, as a “dangerous” condition.  This 
paragraph could inadvertently place liability on property owners and the City.  The Municipal 
Code should not imply that the lack of a sidewalk or a dirt sidewalk is, in and of itself, 
dangerous.  Whether or not the condition is dangerous depends upon the actual 
circumstances and needs to be evaluated on a case by case basis. 

 
Recommended Council Action 

Introduce the draft ordinance amending Chapter 12.12 of the Sonoma Municipal Code. 
Alternative Actions 

1. Introduce the draft ordinance with any revisions deemed necessary by the City Council. 
2. Decline to introduce the ordinance. 
3. Provide direction to staff, requesting any additional information that the Council may require. 

Financial Impact 

None. 
Environmental Review Status 
   Environmental Impact Report    Approved/Certified 
   Negative Declaration    No Action Required 
   Exempt    Action Requested 
   Not Applicable  
Attachments: 
    Draft Ordinance Amendment 
    California Streets and Highway Code Sections 5600 - 5618 
Alignment with Council Goals:   

Supports the Council Policy and Leadership Goal of updating policies on Sidewalk Repair. 
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Section 3.  Exemption from Environmental Review.  The amendments to the 
Municipal Code effected by this ordinance are exempt from environmental review 
pursuant to Section (b)(3) of Title 14 of the California Code of Regulations, as it can be 
determined with certainty that there is no possibility that clarifying sidewalk maintenance 
responsibility may have a significant effect on the environment. 
 
Section 4.  Effective date.  This ordinance shall become effective 30 days after the 
date of adoption. 
 
Section 5.  Posting.  This ordinance shall be published in accordance with applicable 
provisions of law, by either: 
 

publishing the entire ordinance once in the Sonoma Index Tribute, a newspaper 
of general circulation, published in the City of Sonoma, within fifteen (15) days 
after its passage and adoption, or 
publishing the title or appropriate summary in the Sonoma Index Tribune at least 
five (5) days prior to adoption, and a second time within fifteen (15) days after its 
passage and adoption with the names of those City Councilmembers voting for 
and against the ordinance. 

 ******** 
PASSED, APPROVED, AND ADOPTED by the City Council of the City of Sonoma on 
the ____ day of ____________, 2013, by the following vote: 

 
AYES: 
NOES: 
ABSENT: 
ABSTAIN: 
 

____________________________________ 
Ken Brown, Mayor 
 
 
 
Attest: 
 
___________________________________ 
Gay Johann, City Clerk 
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Section 3.  Exemption from Environmental Review.  The amendments to the 
Municipal Code effected by this ordinance are exempt from environmental review 
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STREETS AND HIGHWAYS CODE 
SECTION 5600-5618 

 
5600.  As used in this chapter "sidewalk" includes a park or parking strip maintained in the area between 
the property line and the street line and also includes curbing, bulkheads, retaining walls or other works 
for the protection of any sidewalk or of any such park or parking strip. 
 
5601.  This chapter shall only apply to maintenance and repair proceedings, whether upon work 
originally done under this division or otherwise, and shall not be used for the construction of new 
improvements. The "Special Assessment Investigation, Limitation and Majority Protest Act of 1931" shall 
not apply to proceedings taken under this chapter. 
 
5602.  This chapter constitutes a separate and alternate procedure for performing the work specified 
herein and, except for the provisions of Part 5 of this division, no other provisions of this division shall 
apply to proceedings instituted hereunder. 
 
5610.  The owners of lots or portions of lots fronting on any portion of a public street or place when that 
street or place is improved or if and when the area between the property line of the adjacent property 
and the street line is maintained as a park or parking strip, shall maintain any sidewalk in such condition 
that the sidewalk will not endanger persons or property and maintain it in a condition which will not 
interfere with the public convenience in the use of those works or areas save and except as to those 
conditions created or maintained in, upon, along, or in connection with such sidewalk by any person 
other than the owner, under and by virtue of any permit or right granted to him by law or by the city 
authorities in charge thereof, and such persons shall be under a like duty in relation thereto. 
 
5611.  When any portion of the sidewalk is out of repair or pending reconstruction and in condition to 
endanger persons or property or in condition to interfere with the public convenience in the use of such 
sidewalk, the superintendent of streets shall notify the owner or person in possession of the property 
fronting on that portion of such sidewalk so out of repair, to repair the sidewalk. 
 
5612.  Notice to repair may be given by delivering a written notice personally to the owner or to the 
person in possession of the property facing upon the sidewalk so out of repair, or by mailing a postal 
card, postage prepaid, to the person in possession of such property, or to the owner thereof at his last 
known address as the same appears on the last equalized assessment rolls of such city or to the name 
and address of the person owning such property as shown in the records of the office of the clerk. 
 
5613.  The postal card shall contain a notice to repair the sidewalk so out of repair, and the 
superintendent of streets shall, immediately upon the mailing of the notice, cause a copy thereof 
printed on a card of not less than 8 inches by 10 inches in size, to be posted in a conspicuous place on 
the property. In lieu of posting a copy of the mailed notice on the property as provided in this section, 
the superintendent of streets may, not less than seven days nor more than 10 days after the mailing of 
the first postal card notice, mail an additional postal card, postage prepaid, marked "Second Notice," to 
the person to whom the first postal card notice was addressed. The second notice shall otherwise 
contain the material required by this article, but shall not extend the time for commencing repairs 
specified in Section 5614. 
 
5614.  The notice shall particularly specify what work is required to be done, and how it is to be done, 
and what materials shall be used in the repair and shall further specify that if the repair is not 



commenced within two weeks after notice is given and diligently and without interruption prosecuted 
to completion, the superintendent of streets shall make such repair, and the cost of the same shall be a 
lien on the property. 
 
5614.1.  The legislative body may adopt a resolution determining that bonds shall be issued and 
assessments collected and enforced pursuant to Part 5 of this division. In such event, the notice to 
repair shall specify that bonds shall be issued to represent the security of the unpaid assessments, 
payable over a period of not to exceed six years, and shall further recite a maximum rate of interest to 
be paid on the indebtedness, which shall not exceed 7 percent a year, payable semiannually. 
 
5615.  If the repair is not commenced and prosecuted to completion with due diligence, as required by 
the notice, the superintendent of streets shall forthwith repair the sidewalk. Upon the written request 
of the owner of the property facing the sidewalk so out of repair, as ascertained from the last equalized 
assessment roll of the city, or as shown in the records of the office of the clerk, the superintendent may 
repair any other portion of the sidewalk fronting on the property that is designated by the owner. The 
superintendent shall have power to prescribe the form of the written request. The cost of repair work 
done by request pursuant to this section shall be a part of the cost of repairs for which, pursuant to this 
chapter, subsequent notices are given, hearings held and assessment and collection procedures are 
conducted. 
 
5616.  Upon the completion of the repair, the superintendent of streets shall cause notice of the cost of 
the repair to be given in the manner specified in this article for the giving of notice to repair, which 
notice shall specify the day, hour and place when the legislative body will hear and pass upon a report 
by the superintendent of streets of the cost of the repair together with any objections or protests, if any, 
which may be raised by any property owner liable to be assessed for the cost of such repair and any 
other interested persons. If bonds are to be issued, the notice shall also contain the information 
required by Section 5614.1. 
 
5617.  Upon the completion of the repair, the superintendent of streets shall prepare and file with the 
legislative body a report specifying the repairs which have been made, the cost of the repairs, a 
description of the real property in front of which the repairs have been made and the assessment 
against each lot or parcel of land proposed to be levied to pay the cost thereof. Any such report may 
include repairs to any number of parcels of property, whether contiguous to each other or not. 
 
5618.  Upon the day and hour fixed for the hearing the legislative body shall hear and pass upon the 
report of the superintendent of streets, together with any objections or protests which may be raised by 
any of the property owners liable to be assessed for the work of making such repair and any other 
interested persons. Thereupon the legislative body may make such revision, correction or modifications 
in the report as it may deem just, after which, by motion or resolution, the report as submitted, or as 
revised, corrected or modified, shall be confirmed. The legislative body may adjourn the hearings from 
time to time. The decisions of the legislative body on all protests and objections which may be made, 
shall be final and conclusive. 
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