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                                                       z 
 
 
 

(707) 938-3681 
 

DEPOT PARK PERMIT APPLICATION 
Revised 12/3/15 

 
Name of Event:  ___________________________________________________ Today’s Date: _________________ 
 
Sponsoring Organization: ________________________________Type of Event: ____________________________ 
 
 
Event Contact Person ___________________________________________Title: ____________________________  
 
     

 New  Event  Returning Event          Non Profit Tax-exempt organization (Tax Exempt letter required) 
 
Mailing Address: _______________________________________________________________________________ 
                                                    Street or PO Box                                          City                                            State                                                                     Zip 

 
Daytime phone: ______________________________________ Evening phone: ____________________________  
 
Cell Phone: _____________________________ E-mail: _______________________________________________ 
 
 
Date(s) of Event 
YEAR: 2016 

 
Start Time For 
SET-UP 

 
Event Start 
Time 

 
Event End  
Time 

 
End Time For  
TEAR DOWN 

 
Estimated 
Attendance 

 
Date: 

     

  
PARK AREAS REQUESTED:  Please note that the playground facility is not included in any rental area.   
 

Rental Fee: 
# days x area fee 

Description: Maintenance Fee (all events): 
# of event hours  

 Picnic Area 1 OR 2 
 $ 50 per area 
________________ 

 
 
________ 

Southwest Area, extends from First Street West 
to the south entry walkway of the Depot 
Museum 

$75 per section per day 
   
$______  

 Picnic Area 3  
  $100   
  

 
 
________ 

Southeast Area, extends from 1st Street East 
south to the bike path to the south entry 
walkway of the Depot Museum 

$75 per section per day 
 
$______  

 Volleyball Area # 4 
 $100 
 

 
 
________ 

Volleyball Area, northeast area $75 per section per day 
 
$______  

 Parking Lot  
 $100 
By Exception Only 

 
 
________ 

Parking Lot: City of Sonoma section (does not 
include County parking area) See map. 

$75 per section per day 
 
$______  

 
       Rental Fees:            ________ 

 Note: Inflatable jumpers are prohibited 
in City Parks 

 
$______  

 
 

Application Fee Small scale vs. 
large scale event ($306-$958) $ 

 
Park  
100-00000-000-30702 

Insurance is required & must 
be submitted three weeks 
prior to the event. 

Rental Fee $ 
 
Park  
100-00000-000-30702 

Insurance Provided: 

Damage Deposit (refundable) 
Each area per day x $100 $ 

 
750-00000-000-22950 
 

By City Of Sonoma, Gales 
Creek: Yes             No  

Maintenance Fee (all events) $ 
 
Park 100-00000-000-
30702 

Other     
____________________ 

 
TOTAL DUE: $    

 
 

City of Sonoma 
No. 1 The Plaza 

Sonoma CA 95476 
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Date Paid: _________ Check #: __________  Receipt #: _________  Insurance Rcvd: _____________ 
 
 

  Approved as a small scale event, no further review necessary:  Date: _____ Approved by: _______ 
 
 

  Schedule for review by the Special Event Committee and CSEC (if Large Scale Event)  
 
 

PROVIDE A COMPLETE DESCRIPTION OF THE EVENT:   Attach additional sheets as necessary.   Include 
the number, type, size and material of all structures, furniture, trailers, tents, canopies, booths, BBQs, 
generators, cookhouses, stages, tables, chairs, signs, vendors, etc.  
 

_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 

 
NOTE: INFLATABLE JUMPERS ARE PROHIBITED IN CITY PARKS 

 
EVENT COMPONENTS:  (Please indicate which of the following components are included in your event) 
   

  Alcohol Served   Electricity Needed   Food cooked at site 
 

  Canopies or Tents (stakes)    Admission Charge   Other (described below) 
 
 

 
 Stakes – Due to underground utilities, no metal, wood, or any type of stake shall be driven into 
 the lawn area without authorization from the Public Works Department.  
 
 Applicant – Must arrange and attend a pre-event site inspection with Parks Supervisor (707)
 933-2239 2 weeks prior to event. 
  
ACCESSIBILITY PLAN:  Please describe your Accessibility Plan.  Attach additional sheets as needed.  
 

______________________________________________________________________________________________________ 
 
RECYCLING PLAN:  ___________________________________________________________________________ 
 

______________________________________________________________________________________________________________________________________ 
 
 
DEPOT PARK EVENT MAP:  On the attached map of Depot Park indicate the location of all major features and 
activities associated with the event  Include the location of  barricades, first aid facilities or ambulances, stages, 
platforms, canopies, tents, portable toilets, booths, beer gardens, cooking areas, trash containers, dumpsters, 
generators, vehicles, trailers, exit locations, etc.  

* * * * * 
Applicant Agreement:   I, the undersigned, as applicant or on behalf of the applicant, signify that the information 
provided on this application is true and correct and hereby accept full responsibility for any breakage or damage to 
property or building, and for department and conduct of those attending the function for which the facility is requested. 
I agree to indemnify, defend, and hold harmless the City of Sonoma, its officer, officials, employees and volunteers 
from and against all claims, damages, losses and expenses including attorney fees arising out of the negligent act or 
omission of myself, any agent, anyone directly or indirectly by them or anyone for whose acts by them may be liable, 
except where caused by the active negligence, sole negligence or willful misconduct of the City.   If permission is 
granted, I, or my representative agrees to be present during the entire use of the facility. This agreement requires that 
the City of Sonoma be names as “an additionally insured” and that the applicants insurance apply on a primary and 
non-contributory basis, over any coverage the city of Sonoma may have. My signature below signifies that I agree to 
abide by all of the conditions of this application, the Special Event Use Policy and of any contract issued based on 
this application. I also agree to pay to the City of Sonoma all costs the City may incur as a result of any failure to 
comply with all of these conditions including damages due to failure to leave the premises in rentable condition.  
 
 
 
__________________________________________________________________________________________ 
Printed Name                     Applicant’s Signature              Date 
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 Event Summary 
 

 
 
 
STAFF COMMENTS OR CONDITIONS: 
   

  Applicant must arrange and attend a pre-event site inspection with Parks Supervisor (707) 933-2239 
 

  Applicant must arrange and attend a post-event site inspection with Parks Supervisor (707) 933-2239 
 
 
Public Works Comments: _______________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
 
 
 
Approved:____________________________________________________________________________________ 
                                                                                City of Sonoma                                               Date 
 



1  PICNIC AREA - 
  6 TABLES

2   PICNIC AREA - 
  4 TABLES

3  PICNIC AREA - 
  3 TABLES

44   VOLLEYBALL NET

RESTROOMS

PICNIC TABLES

ELECTRICAL


